«CBIKTBIBKAp» Kap KbITHUIOH MYHUIUTATBHON FOKOHCA aJIMUHHCTPAITHA
[Ikona63 BeTdnOMOH BeChKOIAHIH

AJIMHHUCTPAIS MYHUIATTATEHOIO 06pa3oBakusi ropoJICKOTO OKpyra (<CBIKTBIBKap))
YipaslieHHe JOIIKOILHOrO 00pa3oBanus
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r. CBIKTEIBKAp

INIPUKA3

O6 yreepsxaennu [lopsaka paccmorpenus ofpameHnii rpaKaaH,
HOCTYNHBUINX B YIIpaBJieHUe JOIKOJIBLHOT0 00pa3oBaHus
aamuaucTpanud MO I'O «CreikTbiBKRap»

Pykosoncrsysicy @enepanpusiv 3akoHoM oT 02.05.2006 Ne 59-®3 «O mopsiake
paceMorpennst oOpamienuit rpaxaan Pocemiickoit @eneparmmy», 3akonoM Pecry6amkn
Komu or 11.05.2010 r. Ne 47-P3 «O peamusanmuy npasa IpaxiaH Ha oOpameHue B
Peciybiuke  Komm», [lonoxennem 06 VYnpasneHnn —JOmKOIBHOTO | 06pa3oBamms
aIIMUHMCTPAIAH  MYHHIHIAIBLHOTO 00pa3oBaHUsi TOPOACKOro okpyra «ChIKTBIBKApY,
yrBepaaerHoro Pemenrem Cosera MO I'O «Crikrsiskapy ot 30.09.2013 Ne [8/2013-280,

ITPMKA3BIBAIO:

1. Yreepauts Ilopanox pacemoTpeHus: 00palleHuil rpaskian, MOCTYNUBIINX B
Yrpasienne TomKoIsHOro o6pazopanust ajmunuctparma MO 'O <<CBII{TLIBKap>) COIUIACHO
NPUIOKEHHUIO K HACTOSIIEMY IPUKA3Y.

2. Otaeram  w cuyxOam  YHOpaBaeHMS — JOIIKOILHOIO | 0OpazoBaHUS
apvuaucTpanun MO T'O  «CreixreiBkap» (namee — YmpasieHus) pyKOBOACTBOBATHCS
HACTOSIIIUM TIPHKA30M.

3. KoncyneTranTy oraena npeaocTaBieHuss MyHHITUIATLHEIX yeayr Ynpasnenus
(Kysnenosoit C.I'.) 03HaKOMHTH pabOTHHKOB YIIpaBIeHHs ¢ HACTOSLIIIAM anKa?,ow
4. Otnenny  MyHULMIWILHOR — coymOBl M IPOTUBOJICHCTBHS|  KOPPYIIIMHK

Vupasnenusa (Koponesoit K.A.) npu mpreme Ha paGoTy 03HAKAMIIMBATE padOTHUKOB 110]1
TIOJIIICH C HACTOSIIIUM [TOCTAHOBIICHHUEM.

4. 3aMeCTHTEIIO PYKOBOJUTENS CIIyKOBI OOecrieueHus JeaTebHOCTH YIIpaBieHus
(Murpkosoii H.M.) pasmecTuTh HacTOSIMM NpUKa3 HA OQUIMANBHOM caiiTe YIpaBaeHHs
JOWKO/IBHOrO 0Opazosanus: (udosykt.ru).

5. lpu3HaTe yTpaTHBIINM CHJIY NPUKA3 YTPABICHHUA IOMIKOILHOIO 00pasoBaHus
apvunucTpari MO I'O «Ceikreiekapy ot 11.01.2016 Ne 07 «O6 yreepxaenun Iopsaxa
paccMoTpeHus  oOpamenwii rpax[JaH, HOCTYIMBIIHNX B YIpaBlIeHUe JOIIKOIFHOIO
obpasosanus agmMuHuCTparmn MO 'O «CeIKTHIBKAp».

6. Konrpoilb 3a HCIIONHEHHEM HACTOMIErO MPUKA3a BO3JIOKHUTH HA 3aMECTHTCIS
HayajbHMKa YrpasieHus ['yneipeBy T.A.

\\
Havansnuk ynpasnenus Q/ Co— I".B. Jleitiieko



Ipunoxkenue K npukasy
VYiupagsienus JOILKONBHOTO 06pa3013aH1/151
oT «ﬁjﬂ( w [ 72021 1. Ne 9 f-/

ITopsiiok paceMoTpeHns odpanIeHuii rpaxaan,
NOCTYNHUBIIHX B YNpPaB/ieHHe H0LIKOILHOro 00pa30Batus a{MHUHHCTPANNH
MYHHIMIAJbHOro 06Pa30BaHUS TOPOACKOro oKpYra «ChIKTHIBKAp»

I. O6mme noiokennus

1.1. Hacrosuwmit TTopsamok paccmorpenust obpaiuenuii rpaxan (ganee - Iopsmox),
NOCTYIHMBIIMX B YIpPaBiICHHE  JIOWIKOJBHOTO  00pa3oBaumst  aiMUHHCTPAIUH
MYHHIHIAIBHOTO 00pasoBaHus ropojckoro okpyra «CoikThiBKap» (najiee — Yipasienue)
ONPEENACT IHOPSAOK PACcCMOTpeHusl oOpalleHui Tpaxaan, obpameHuii |o0bequHeHNH
Tpa/ian, B TOM YMC/IE IOPUIMICCKUX MLl 00pAlICHUI MHOCTPAHHBIX IpaxkjlaH u Uil 6e3
FPAKNNAHCTBA, 332 HUCKIIOYECHUEM CIYy4YaeB, yCTAHOBIEHHBIX MEKIYHAPOJHEIM IOTOBOPOM
Poccuiickoit @ejreparuu uimn GpeepanbHEIM 3aKOHOM (nanee — oBpalenws), 1 IPOBEICHMs
JIMYHOTO MIpHeMa IPaKIaH Ha4aIbHUKOM YTIpaBJIeHus. ‘

1.2. C oOpamenusiMi MOTyT BBICTYTIATh (DU3MYECKHE JIMIA - rpaxkiaaHe Poccuifckoi
Degiepariiy, B TOM 9UCIIE IOPUANYECKUE JIUIA, & TAKXKE MHOCTPAHHBIE IPaskIaHe U JIHia Ge3
TPAKIAHCTBA, 3a HCKIIOUCHUEM CIIYYaeB, YCTAHOBIECHHBIX MEWKIYHAPOIHLIM JOrOBOPOM
Poccuiickolt  ®enepanun  Wid  (QeCpanbHbiM  3aKOHOM, HWIM HX  YIIOJHOMOUYCHHBIE
IpPEACTABUTENHN (Jlaee — FPaKIaHNH, 3asBUTEIIb).

llonHoMOYMsT  TIpe/ICTaBUTEIEH —3asBUTENCH, yKasaHHbIX B ab3aue  [EepBOM
HACTOAIIETO IYHKTA, IOJTBEPKIAIOTCS B IOPSJIKE, YCTAHOBIEHHOM 3aKOHOMATEIECTBOM
Poccuiickoit @eneparmm.

['paxiane uMeroT nmpaBo 06pamaThCs JIMHHO, @ TAKKE HAIPARIISTH MHMBHTYAIBHBIC
H KOJUICKTUBHEIE OOpamieHus, BKIoYas oOpamenus o0bheIHHEHUH Ipaskaan, B TOM 4HCiIe
FOPUMYECKAX AL B Y IIpaBIeHIE U JOKHOCTHEIM JIMIaM Y IpaBIcHus.

I'pasxaane  peanusyroT mpaBo Ha ofpamieHue CBOGOIHO M JOOPOBOIBHO.
OcymiecrBiienre rpakanaMy IIpaBa Ha oOpallecHWe He JIOJDKHO HapyiiaTh IpaBa U
CBOOO/IBI IPYTHX JIUII.

IIpoM3BOICTBO IPAKAAHAHOM AyMO- M BHACOCHEMKH B XOJIE OCYIECTBIICHHS TIPaBa
Ha JIMYHOE OOpalleHue, B TOM 4YHCIE NPH OCYIIECTBICHHM JTAYHOTO IIPHEMA IPaXKIaH
HAYAIIBHUKOM YIIpaBJIeHHs, He NPeIycMOTPeHO cratkeit 5 u crarsedl 13 denepanbuoro
3akona or 02.05.2006 Ne 59-®3 «O mnopsake paccMoTpeHusi obpamenuil Tpasknan
Poccuiickoit Denepammmy.

1.3. Mecro naxoxenus Yipasnenus: 167610, Pecny6iuka Komu, 1. Crikreiskap,
yi. Op/uKoHHKU3e, oM 22.

I'padux (pexum) paboTel YIipaBieHus:

NOHENETLHUK 8.45-18.00
BTOPHUK-YETBEPT 8.45-17.00
IITHULA 8.45 -15.45
mepeprIB Ha o0ex 12.30-13.30
cy0600Ta, BOCKpECEHBE BBIXO/IHEBIC JTHH

Tenedon npuemuont Yupasnenus: (8212) 24-30-15.

AJIpec NIEKTPOHHOM 11ouThl Yrparienus: udo@syktyvkar.komi.com.

Odunmansaeli cadT YpaBineHus: B *HGOPMAITHOHHO-TEIEKOMMYHUKAIIMOIHON CeTH
«Murepner»: (udosykt.ru) (manee - opuimansHell calit Yipasienus).



1.4, O6patutecs B Vmpaslienwe M K HOIDKHOCTHBIM JIALAM YhpaBieHuss MOXKHO
CICAYIOIIMMH CIIOcODaMu:

- B IMCHMEHHOU popme mo ampecy: 167610, r. CeikToiBKap, yi1. Op/pkoHUKIzE, 1.
22, YupaBjleHue JOIKOIBHOIO 00pa3oBaHus aqvuaMcTpanui MO T'O «CrIkToiBKap» amubo
Uepes IpUeMHYI0 YIpaBienus, kabuner No 32;

- B (OopMe DNEKTPOHHOrO TOKYMEHTA Ycpes «Web-npueMHyI0», pasMeIeHHy0 Ha
odpuIMaTEHOM caiiTe Yipasienus B paszenc «OO0pamenus rpaxian», a TaKkKe Ha anpec
OJIEKTPOHHOM TOYThl Yipasnenus: udo@syktyvkar.komi.com;

- YCTHO B XOIC JIMYHOTO IIPHEMa I'PAK/IaH, IPOBOAUMOr0 HAYAIIEHUKOM YIIpaBieHus,
3aMECTUTEISIMU HaYa/IbHUKA YIIpaBICHHU;

1.5. Mudpopmanus no Bornpocam Hacrosmero ITopsijika MoxeT GHITh I1oJIy4yeHa:

- HEMOCPEICTBEHHO B YIIPaBICHHH HA HHOOPMALIMOHHEIX CTEHJIAX;

- Ha oduIMaTbHOM calite YIIpaBIeHus B pasjene «O0pameHust rpaxiany;

- YCTHO TI0 Tene(QoHy npueMHoil YipasieHus;

- 10 1109Te (10 MUCBMEHHBIM 00paleHnsaMm);

- C UCTIOJIb30BAHUEM CPE/ICTB TENE()OHHOM CBA3M, SJIEKTPOHION HOYTHI.

I'paxcianmB  BIpaBe TOMYYMTh YCTHYIO MHOGOPMALMIO O PETUCTPAITNM  ero
oOpareHus.

Mupopmanua o rpaduke TWYHOIO IpHeMa TPaXKiaH HAYalbHUKOM YnpagieHus
(MecTe TIpOBENEHHUs, a TaKKe 00 YCTAHOBJICHHBIX [UIS JIMYHOTO npueMa Ipask/jiaH JIHIX |
yacax) pasMenlaeTcs MpH BXOIe B 3/aHde Wiu B (oife 3xaHus YupapneHusi, a Takxke Ha
oduumaiLHOM calite Ypapnerys B pasiele «OOpaleHns rpaxkiany.

1.6. OrercTBeHHBIM 3a ofecneuenue NOCTYNA rpakiad K uHbOpMAIHKU O
Hacrogmem llopsake, B TOM YMcle 3a IOArOTOBKY UH(GOPMAIIHMM Ul PasMEIICHUS HA
OQUIMAIBEHOM CaiiTe YIIpaBNeHms, a Takke Ha MH(GOPMALMOHHLIX CTEHIAX YnpasieHus
SBJISICTCA OTHEIN IPEIOCTABICHHS MYHUIMIATBHBIX YCIYT YIIpaBIeHus.

1.7. OcHoBHBIE TEPMUHEL, HCTIOTB3YeMbIe B [Topske:

- obpalieHue - WanpaBlIeHHBIC B I'OCYJAPCTBEHHBIA Opram, OpIaH MECTHOTO
CaMOYNpPAaBJICHUS WM JIOIDKHOCTHOMY JiMIly B THChMEHHOH ¢dopme mim B dopme
JIEKTPOHHOrO JOKYMEHTA MpPEJUIOKCHHE, 3asBeHHe WM kajiofa, a TaKKe YCTHOE
oOpalleHne rpaXkIaHiHa B IOCYIapCTBEHHbIH OPraH, OpraH MECTHOTO CAMOYIIPABICHNS;

- NPEJUIOKEHUE - PEKOMEHIALMS TPAKIAaHUHA 110 COBEPINCHCTBOBAHUIO 3aKOHOB U
WHBIX HOPMaTUBHEBIX IIPABOBBIX aKTOB, JACATEIHOCTU FOCYAapPCTBEHHEBIX OPTaHOB M OPTAHOB
MCCTHOI'O ~ CaMOYTIPABJICHUS, Pa3BHUTUIO OOMIECTBCHHBIX  OTHONICHMM, = YIYYIICHHIO
COIMANbHO-IKOHOMUYECKOH U MHBIX ChEp MeATeNBHOCTU rOCYIapeTRa U 0BIICCTRA;

- 3aiBICHME - Tpocsda TpakJaHMHA O COJCHCTBMM B peaju3aldd  ero
KOHCTUTYIIMOHHBIX IPAB U CBOOON WM KOHCTUTYLHOHHBIX TPaB ¥ CBOOOJ JIPYIHX JIMIL,
b0 COODMEHNE O HADYNIEHMH 3aKOHOB M WHBIX HOPMATHBHEIX IIPABOBLIX AKTOR,
HEJI0CTaTKaX B paboTe rocyaapcTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPABICHUS ¥
MOJKHOCTHBIX JIMIL, JMOO KPUTHKA JAEATETHHOCTH YKa3aHHLIX OPraHOB M JIODKHOCTHBIX
JIAIL,

- Kanoda - mpockda rpaXIaHiHa O BOCCTAHOBICHUM MM 3aIUTE €r0 HapYIICHHBIX
Tpae, CBOOOI WM 3aKOHHEIX MHTEPECOB THMOO IIpaB, CBOGOI WIM 3aKOHHBIX HHTEPECOB
APYTHX JINII;

- JOJUKHOCTHOE JIMLO - JIUIO, HOCTOAHHO, BPEMEHHO WIH 10 CICHUAIBLHOMY
MOJIHOMOYHIO OCYIICCTBIANOMEE GYHKIMKM IPEACTABUTENS BIACTH IUOO0 BLITOIHAIONIEE
OpraHu3alMOHHO-PACIIOPSA/IUTENBHEIC,  aJIMMHUCTPATUBHO-XO3SHCTBCHHBIC | (QYHKIMH B
IOCY/1apCTBEHHOM OpraHe WM OpraHe MECTHOI'O CAMOYIIPaBIIEHNU;

- OTIACIIBHBIC KATETOPUM I'paxkIaH - rpaxaane Poccuu, ynocroennsie 3Banuii ['epos
Corerckoro Corosa, I'epos Poceuiickoit ®eneparntui i ABJIMIOIIMECS TTOTHKIMA KaBalepaMy



opnena Craepr, unenst Cosera ®exepanm, getyrarst [ocymapetsernoit JlyMbL.
IL Iopsizok pacemoTpenns o6pamenmii

2.1. Tlopsimox paccMOTpeHMA OOpaImeHUH OCYIIECTBIAETCS B COOTBETCTBHM ©
Koncrurynuelt Poccuiickoit ®enepamuu, Pejtepansaeiv 3akoroM ot 02.05.2006 Ne 59-33
«O mopsiike paccMoTpenus obpalueHuit rpakan Poccuiickoit ejepammumy (nanmee - 3akoH
Ne 59-@3), @enepansubiv 3akoHoM o1 09.02.2009 Ne 8-D3 «O6 obecrneyeHui JlocTyIia K
MHQOpMalMK O JEATENBHOCTH TOCYIaPCTBEHHBIX OPraHOB W OPraHOB  MECTHOIO
camoymnpaBleHus», DefepanbHbiM 3akoHOM 0T 25.07.2002 Ne 115-®3 «O npasoBoM
TOJIOKEHMM  MHOCTPAHHBIX TpakiaHn B Poccuitckoit ®enepanumy, Koucruryuumeit
PecryGiuxi Komu, 3akonom Pecrry6muxm Komu ot 11.05.2010 Ne 47-P3 «Q peanmsargu
npaBa rpaxjaH Ha oOpamennme B PecmyGiuke Komm», VeraBoM MyHHIIMIIATEHONO
00pa3zoBaHms rOpOACKOro okpyra « CHIKTBIBKApY», HACTOSAIMM IT0opsTKoM.

2.2. YrpasjeHue, JOIDKHOCTHOE JIULO Y TIPaBICHIUS

- obecrieurBaeT OOBEKTMBHOE, BCECTOPOHHEE M CBOEBPEMEHHOC PACCMOTPEHHE
obpamenus, B clIydae HEOOXOAMMOCTH - C YYaCTHEM TpaxIaHMHa, HalPaBUBLIErO
obpanienue;

- 3alpalivBaeT, B TOM 4YHMCI€ B OJIEKTPOHHOH (opme, HEOOXOMUMBIC LIS
paccMOTpeHUs 00paIleHus! JOKYMEHTHl M MaTepUaiIbl B IPYTHX TOCYIAPCTBEHHLIX OPraHax,
OpraHax MeCTHOTO CaMOYTIPABJIECHHS | Y UHBIX JO/DKHOCTHBIX JIMII, 38 MCKIIOUEHHEM CYJIOB,
OPraHoB J03HAHUSA U OPTaHOB IPEABAPUTENLHOTO CICACTBHS;

- IPAHUMAET MEpbl, HAIPABICHHBIE HA BOCCTAHOBICHUE WU 3aNTUTY HAPYIIEHHBIX
npas, cBOOO/| M 3aKOHHBIX HHTCPECOB IPaKlaHIHA;

- TaeT IIMChMEHHBIH OTBET I10 CYINECTBY IIOCTABICHHEIX B OOpALICHUH BOIIPOCOB, 34
MCKIIOYEHHEM CllyvaeB, yKasaHHBIX B crarhe 11 3akona Ne 59-D3, a B ciyuae,
IPEAyCMOTPEHHOM YacThio 5.1 crarem 11 3axoma Ne 59-@3, Ha ocHOBaHMM OOpAlICHUS ¢
IpochOOH 0 ero MpeIOCTaBICHNIN;

- YBEIOMJLIET Ipak[JaHuHa B T€YEeHWe 7 JHEH co JHsS perucrpanuu oOpameHus o
nepeajipecaliid €ro o0pallleHus Ha PaccMOTPEHHE B JPYroH ToCYIapCTBEHHBIH Opram,
OpraH MECTHOTO CaMOYNPAaBICHUS MM HHOMY NOJDKHOCTHOMY JIMILY, B KOMIIETEHIHIO
KOTOPBIX BXOAMT DPEIICHHE MOCTABICHHBIX B OOpamleHHd BOIIPOCOB, 3a HCKIIOYCHUEM
cityyasi, yKazaHnoro B yactu 4 crareu 11 3akona Ne 59-@3.

2.3. Ilpu paccmoTpenur oOpaiieHus YTPaBICHUEM WIM JOJGKHOCTHEIM JTHIIOM
YupasiieHus rpaxk/IaHuH UMEET TIPaBo:

- IPEACTABIATL JIONONHUTENEHEIE [TOKYMEHTBI U Marepuansl j1ubo oGpamarsed ¢
1pock00# 00 BX UCTPeOOBAHNH, B TOM YHCIIE B DJICKTPOHHOMI (opMe;

- 3HAKOMUTBCS C NOKYMEHTAMM M MaTepuallaMH, KacaiOlMMMCH pacCMOTPEHHS
obpallenns, eCiiu 9T0 HE 3aTParnBacT MPaBa, CBOOOIBI ¥ 3aKOHHBIC MHTEPECH! APYIUX JIULL K
€CIIM B YKa3aHHBIX JOKYMEHTaX M MaTepUalax HE COMCPIKATCA CBEICHMS, COCTABIISIOIIAE
FOCYIAPCTBEHHYIO HIIM MHYIO OXpaHIeMyIo (he/iepanbHBIM 3aKOHOM TalHY:;

- TOJIyYaTh THUCHMCHHBIA OTBET 110 CYIIECTBY TIOCTABJICHHBIX B OOpalleHUH
BOTIPOCOB, 38 MCKJIFOYCHUEM CIIyYaeB, yKasaHHbIX B crarhe |1 3akona Ne 59-@3, a B ciryuae,
NpelycMOTPeHHOM 4acThio 5.1 crateu 11 3axona Ne 59-D3, Ha ocHOBaHWU OOpANICHHS C
Npock0OH O €ero MpejocTaBICHUM, YBENOMJIEHHE O [epeajpecaliiid [HChMEHHOIO
oOpallleHHs B IOCYIapCTBEHHBI OpraH, OpraH MECTHONO CAMOYNpPAaBICHHSA WIH
JOJDKHOCTHOMY JIMITY, B KOMIIETEHLIMIO KOTOPHIX BXOUT pEIISHHE II0CTABICHHLIX B
obpateHun BOTIPOCOB;



- obpaiarses ¢ xanoboit Ha NPUHATOE 110 OGPANICHUIO pellleHre Uy Ha JelicTBre
(GesmeiicTBue) B CBA3M C PACCMOTPEHHEM OODALICHUS B a/IMHHUCTPATUBIOM H (HJIH)
Cy/1eOHOM LIOpA/IKE B COOTBETCTBUH C 3aKOHONATENHCTBOM Poccuiickoii Denepanuy;

- 00paIlaThes ¢ 3asBICHAEM O IPEKPAIECHUM PACCMOTPEHHUS obparmenus.

2.4. Perucrparys obpameHnii NpoH3BOIUTC CIICIHAIUCTOM Cryx0p1 obecneuenust
ACATENHLHOCTH YIIPABICHIS B CUCTEME ANEKTPOHHOTO JIOKYMEHT0060poTa AJIMUHHCTpAITHH
MO T'O «CrixThIBKAp» (HaTee — cucTeMa HIEKTPOHHOTO JIOKYMEHTO000pOTa) B Tedenue 3
AHEH CO [AHS TOCTYIUIEHMS OO0pallieHds B YIpaBleHHC WK JIOJKHOCTHOMY  JTHITY
Yipapienus B IHCBMEHHOH hopme (mamee — MUCHMEHHOE obpamenue) unmn B dopme
BJIEKTPOHHOTO JOKYMEHTA.

B cnydae noctymnenuit  ofpameHuii B BEIXOOHBIE MUIH 1Ipa3HUYHbIE JIHH
PETUCTPAINA 0OpalIeHNH TPOU3BOIMTCA B TIEPBBI pabouuit aens VIpaBiieHus.

2.5. TpeGoBanms K MUCEMEHHOMY 00PaIleHHIO:

25.1. B nucoMeHHOM — 0OpalieHMy, [OCTYNMBIIEM B YIpaBieHHe —WIH
MO/DKHOCTHOMY JIMLlYy YTpaBJICHUS, TIPAKIAHMH B OOS3aTEILHOM [OPSIKS YKa3bIBACT
HaUMEHOBAHWE YIpaBleHUs, U060 (QaMUIMIO, HMS, OTYECTBO COOTBETCTBYIOIIETO
AOIDKHOCTHOTO JIMIA, THOO NOKHOCTE COOTBETCTBYIONIEIO JIOIDKHOCTHOIO JIHI[A, & TAKKe
CBOM (DaMUIIMIO, WMMS, OTYECTBO (TIOCNEIHee — TNPH HaIMYMH), [HOYTOBLIN ajpec, I0
KOTOPOMY JIOJDKEeH OBITh HalpaBJIeHBI OTBET, YBEAOMICHHE O Hepeapecalii oGpaienms,
H3JaracT CyTh NPC/UIOKEHHUS, 3adBIECHIS WK XKATO0BL, CTABUT JIMYHYIO IIO/IHCH | JIaTy.

252, B cimyyae HEOOXOIMMOCTH B HOJTBEPIKICHHE CBOMX JOBOJOB IPOKIaHUH
NpuIaraeT K MICEMCHHOMY 00paIleHHIO JOKYMEHTBI M MaTepUalIbl THO00 UX KOIHH,

Pexomenayemas popma mucsMeHHOro obparienus npuseieHa rpuioxkerun Ne 1
Hacrogmemy llopsaky, a Takke pasmemieHa Ha oduUIMATBHOM caiite YnpapieHus B
pazzene «O0palleHus TpaxIany.

2.5.3. OOpamenue, nocrynuBiiee B YIPABIEHUC I JOJDKHOCTHOMY  JIMILY
YmpapineHuss B (opMe 3IEKTPOHHOIO HOKYMEHTA I[OIVIEKHT PETHCTPAIMH B CUCTEME
9NICKTPOHHOI'0  JIOKYMEHTOOOOPOTA M PACCMOTPEHHMS B COOTBETCTBHM C HACTOSIIHUM
[opsiixoM.

2.54. B ofbpamennn, nanpapmsieMoM B (OpME 3JIeKTPOHHOIO| JOKYMEHTa,
TpakIaHUH B 00s3aTELHOM IIOPSIKE YKa3bIBaeT CBOM (DAMUIMIO, HMS, OTYCCTBO
(mocnejiee - MpU HATMYMM), afpec 5ACKTPOHHON IIOYTHL, 1O KOTOPOMY HOIKHBEI OBITH
Harpas/Ie€Hbl OTBET, YBEAOMICHHME O Tiepeajpecaldy oOpameHus.. [ paykiaHdn BIpaBe
IPUIOKUTE K TAKOMY OOpPAIeHHI0 HeOOXOMMEIE JOKYMEHTBI 1 MATePHANBI B 2ICKTPOHHOMN
thopme. ‘

2.6. Perucrpanyu u y4eTy B CHCTEME DJICKTPOHHOTO JOKYMEHTOOGOPOTA TTOIUICHKAT
BCE MOCTYNHUBIIME OOpamieHus TIpakiaH, BKIIOYas W Te, KOTOpBIE IO (opMme He
COOTBETCTBYIOT TPEOOBAHMAM, YCTAHORIEHHBIM IIyHKTOM 2.5 Hactosmero [Topsixa.

2.7. Ilpn npreMe MUCBMEHHOIO OOPANICHUS HEIOCPEICTBEHHO OT I'PAXKIAHUHA 10
€ro NPOCh0C Ha BTOPOM SK3EMITIAPE IPHHATOrO MHCEMEHHOT0 0OPALIEHUS CTABUTCS IITAMII
YupasjieHusl ¢ yKa3aHUeM [aThl €0 IPUHATHS, GaMHIAKH ¥ WHAIHAJIOB JIMIA, TTPHHABIIETO
obparenue 1 coodmaeTess KOHTAKTHBIN Tenedon YIpap/ienus.

2.8. Obpamenue mMpoBepseTcs CIELUATHCTOM CIYKObl 00ECIICUCHMS e TEILHOCTH
YupasiieHns Ha [OBTOPHOCTE, TP HEOOXOAUMOCTH CBEPSAETCS ¢ HAXOJSIICHCS B apXxuBe
TIPCABIAYILEH IEPETTUCKOM.

IloBropHbEIM cuuTaeTcs oOpalieHue, MOCTYIUBINEE OT OJHOTO U TOTO Ke aBTOPA IIO
OJHOMY M TOMY JK€ BOIIPOCY, HA KOTOPOE I'PaXIAaHUHY OBUI JaH OTBET B COOTBETCTBHH C
JNEHCTBYIOIIMM 3aKOHOIATEIIbCTBOM.

B ciygae eciu obpamenus oIMHAKOBOTO CONEPIKAHMS, IIOCTYIIUBIINE B a/[pec JBYX
Wi 0ortee JIOJDKHOCTHBIX JIUI] MM APYTHX OCYAapCTBEHHBIX OPraHOB, OPraHOB MCCTHOIO



CaMOyIIpaBIeHMUs!, TO OOPAIIEHHIO CTATYC «IIOBTOPHOE)» HE IIPUCBAUBAETCA, BCe 0OpanicHus
00BEIUHSIIOTCS B OJIHO JIEJI0 U 0Opanienne perucTpupyeTcs Mo OJIHUM HOMEPOM.

2.9. llpn perucrpauuu oOpalleHHss B CUCTEME 3JICKTPOHHOIO JOKYMEHT000OpOTa
3aI0JIHACTCS PErUCTPAMOHHAsS KapTO4YKa, B KOTOPYIO BHOCATCS CIEAYIOIIME JlaHHbIE:

- (hamMuIusL, UMsI, OTYECTBO (TIPY HATMYUN) TPaKIaHUHA (B MMEHUTELHOM HAIEKe) U
ero aapec (IMOYTOBBIH MM 3JIEKTPOHHBIN );

- nata obpareHus;

- BOIpOC (B COOTBETCTBMM C THIIOBBIM OOIIEPOCCHHCKUM TeMATHYECKUM
KIaccuduKaTopom odpalieHuin);

- (paMuIMA ¥ MHULIHATE JODKHOCTHOTO JIMLA, KOTOPOMY ajipecoBano odparmenue (B
MMEHUTEIILHOM TIa/I€Ke);

- criocob nonydeHus obpalueHus (JIMYHO, MoYTa, U3 AIUKa I obparienuii, Web-
IpUEMHAsA, IIEKTPOHHAA 1104Ta, Kypbep, PaKc), eclii MUCHMEHHO0e 00palCHIe HalPaBICHO
U3 JIpYruX TOCYJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO CAMOYIPABICHUS HIH
JOJUKHOCTHBIX JIMIL, TO YKA3bIBAETCA COOTBETCTBYIOIIMIA Opran WX JIOJKHOCTHOS JIUIO, OT
KOTOPOI'0 OHO IIOCTYIMJIO, a TakKe YKasplBAIOTCS JlaTa W UCXOAANMH  HOMEp
COIIPOBOAUTENBHOTO IIUCHMA;

- Tim oOpameHus (TIpeJIoKeHNE, 3asBIIeHUE WIN XKanoba);

- cojieprkanue (CyTh MPeATOKEeHIS, 3aABICHUS WIN JKalo0b);

- CTaBUTCSI OTMETKA O IIOBTOPHOCTH OOpalieHus ¢ yKazaHueMm JaThl U HOMepa panee
3apPETUCTPUPOBAHHOTO O0pACHNUS;

- o0palllcHHIO NPHUCBAUBAETCS PErUCTPALMOHHBIM HOMEP COTJIACHO HOMEHKIATYPE
Ziell YIIpaBICHUS 1 aTa perucTpariy.

2.10. Ha oOpamenun 3asBHTENA IPOCTABIACTCA INTAMII, B KOTOPOM YKA3bIBAETCS
JaTta ¥ HOMEpP PEruCTPalyu.

2.11. 3aperucrpupoBaHHOE B CHCTEME D3JIEKTPOHHOIO JIOKYMEHTO0OOpOoTa
oOpallieHue B TeueHUe | JIHs HaIpaBISIETCsl HA pACCMOTPEHKE U OhOPMIICHKE PE30IIOLINT K
HAYaJILHUKY YTIpaBlicHHd, 3aMECTHUTE/0 HadalbHUKa YipasieHus. Cpok odopMmieHus
pesoatonn He osee 1 aHA co THA MoTydeHUs 00paleHus.

Pezomonns COmepKUT TMOpYYEHHE CICHUANUCTY YTIIPaBACHHS O PacCMOTpPEHIM
obpauieHus ¢ yKasaHUEM CPOKa IIOATOTOBKU OTBETA 3asBUTEIIO.

Cpox paccmorpenus oOpamieHuss coctaBnseT 30 1Hel co J(HS | perucrpanuu
00palieHys B CUCTEME IEKTPOHHOIO JOKYMEHTO000pOTA.

2.12. Tlocne odopmiIeHHs PE30TIONUM HAYANBHUKOM YIIPaBJICHUS, 3aMECTUTENIEM
HaualbHWKa  YopasieHuss oOpamieswe  Bo3Bpamaercss B Ciysx0y | obecneueHus
HEATEbHOCTH YIIPaBIEHUs Ul PErucTpalud PE3OIIOLUM B CHUCTEME BIIEKTPOHHOIO
IOKYMEHTOO00pOTa ¥ HAaIIPaBIEHUs] PE30JIIOIUU M O0pallleHHs] UCIIONHUTENI0 HE T03JIHEE
caeayronero pabodero AHA €O JHS TOJYy4YEHHs pPE30JTIONHMH, C YKa3aHWeM CpoKa
IOATOTOBKM OTBETA.

B ciyyae ecium B NOpYYEHHHM B KAayeCTBE UCHOJIHHUTENEH OMpECaCHBl HECKOIBKO
UCIOJIHUTENEH (Jajlee — COUCIHOMHUTENH), TO IOMAJMHHUK OOpameHuss U pe3osIonun
HaIpaBIIACTCA HMCIIOTHUTENIO, KOTOPOMY MOPYYECH CBOJ, NUOO yKa3aHHOMY B IIOPYYCHHH
NEPBLIM (Jajee - OTBETCTBEHHBIH MCIIONHUTENb), COUCIIONHUTEIAM HANPABIIETCS KODHUSA
(ckaH-KOIIMsI) OOpAILEHNS ¥ PE30IIIOIHH.

HcnomnuTensMu W COMCIIONHUTENAMHU  SIBISIOTCS  COTPYIHWKH | YTIPaBICHWA,
PYKOBOJHTEIIHN MOABEAOMCTBEHHBIX YIPaBICHHIO OPraHU3aliil U yupek/IeHUI.

CoOMCIIONIHATENM HAIIPABISIIOT B AJpeC OTBETCTBEHHOIO MCIOIHUTENS HHOPMAIUIO
0 pe3yibTaTax pPacCMOTPEeHMs OOpalleHMil B YacTH JIOBOJOB, OTHECCHHBIX K HX
KOMTIETEHIIMH, B CPOK He rmoznHee 10 mued 10 OKOHYAHMWS CPOKa HCIIONHEHUS IIOPYYEHUs,
€CJIM MHOM CPOK HE yKa3aH B [OPYYEHUHU.



2.13. [{ns paccMOTPEHHS U IIOJITOTOBKM OTBETA HA OOPAINECHHE HCIIONHNATEIb:

- M3y4aeT 0OpalleHne U MaTepHAIIEl K HeMY,

- 3anpammMBacT, B TOM YHCIC B OJIEKTPOHHOH QopMe, HeoOXOmUMBIE LIS
PaccMOTpeHus OOPAIeHUs JOKYMEHTH M MaTepHUaisl B IPYTHX rOCYAapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIPABJICHMA, TIONBCJIOMCTBEHHBIX YIIPABIECHHIO OpraHu3alui u
YUPEXKICHUH ¥ y MHBIX JOJDKHOCTHBIX JIMIL, 33 UCKIIOUCHHUEM CYIOB, OPranoB JO3HAHHSA U
OpPraHoB IpeIBapUTENLHOI0 CJACACTBHI,

- Onpefenser padOTHWKA YIIpaBIeHMs, OTBETCTBEHHOTO 3a MOJTOTOBKY IIPOEKTA
0TBeTa Ha o0parnieHue.

B ciydae ecinn rpaknaHwH B MOATBEPKIEHHAE CBOMX JIOBOJIOB TPUIOIKII K CBOEMY
0OpaIleHHIO WIK NPECTABUI (HAIPaBUI) IPU PACCMOTPECHHM OOpAIenus JTOKYMCHTBL,
MaTepuasl MO0 MX KOIMK ¥ HACTAUBACT HA BO3BPAUICHWM MX CMY, TO OHU JIOJKHEI OBITH
BO3BpAIIECHBI I'PaXKIaHUHY BMECTE C OTBETOM Ha oOpaumenue. [Ipu 5TOM MCIONHUTEIH IS
paccMOTpeHMs. OOpameHUs BIPaBe M3rOTOBUTH KONMM BO3BPAIIAEMBIX JOKYMCHTOB H
MaTepHaloB.

2.14. B coorBercTBUH €O cTaThelt 11 3akona No 59-D3;

- B Clly4ae CCIM B [MCBMEHHOM OOpallleHHH He YKa3zaHbl (paMIIMs| [paxianuna,
HaIlPaBUBIIEr0 OOpaIlCHHE, MM TIOYTOBBIH azipec, 0 KOTOPOMY J0JUKEH OBITh HAIIPABIEH
OTBET, OTBET Ha oOpamieHue He paerca. EciM B yKasaHHOM OOpaIleHHMH COIEpIKATCs
CBEJICHUS O IIOArOTABJIUBACMOM, COBEPIIAEMOM WIH COBCPIICHHOM IPOTHBOIPABHOM
JEAHMM, a TAKKE O JIHIE, ero MOArOTaBIMBAIONIEM, COBEPIIAIONIEM MM COBEPIIUBIIEM,
OOpallleHue TTOUICIKUT HAIPABIECHUIO B TOCYNApPCTBEHHBIH OpPraH B COOTBEICTBUM C €0
KOMIICTCHIIHCH

- oOpalenue, B KOTOpOM o0Kalyercs cy/iebHoe pelenue, B TeueHne 7 aHeil co aus
PErucTpaluy B CHCTEME 3IJICKTPOHHOIO JOKYMEHTOOOOPOTa BO3BpAIACTCS | IPaXk/IAHHHY,
HalnpaBUBIIEMY OOpallleHre, ¢ PashsICHEHHEM IOpsIKa O0XKAIOBAHMS JIaHHOIO CYIeOHOro
peleHus;

- TpHU TOIyYeHWH OOpalleHus, B KOTOPOM COJCPIKATCH HEIEH3ypHBIE JIHMGO
OCKOpPOUTENEHBIE BLIPAKEHUS, YIPO3Bl JKU3HHU, 3I0POBBI0O M HMMYIIECTBY JIOJDKHOCTHOIO
T, & TaKKe YIEHOB €ro CeMbM, OOpallieHHe ocTaBisieTcss 0e3 OTBETa 0 CYIIEeCTBY
IIOCTARJICHHBIX B HEM BOIPOCOB ¢ YBEJAOMIICHMEM 3afiBUTEIS O HEAOMYCTHMOCTH
3710yIIOTPeOIEHUS TIPABOM;

- B CJIyyae eciy TeKCT IUCbMEHHOTO 00paleHus He NOAIaeTCs IPOUTCHIIO, OTBET Ha
obpamenue HE JaeTcs, M OHO He IOUICKUT HAIPABICHHIO HA pPACCMOTPEHUE B
rOCYIapCTBEHHBIM OpraH, opraH MECTHOI'O CaMOYIIPABIEHUS WU JIOJDKHOCTHOMY UMY B
COOTBETCTBHH € HMX KOMIETEHIMENH, O 4eM B TedyeHHe 7 JHell co JHs  perucrparnuu
oOpallleHHss B CHCTEME OJIIEKTPOHHOIO JIOKYMEHTOoOOpoTa coobmaercs  rpakIaHuHy,
HanpasuBlieMy oOpaleHue, eciad ero GavMuiIMsg W TIOYTOBBIA afpec IOIaloTes
IPOYTEHHUIO; ‘

- B CIIy4Yae €ClId TEKCT IHCHMEHHOro 00palleHds He IO3BOJLIET OIPECIHTH CYTh
NpEUIOKEHMS, 3a4BJIEHUS WM KalnoOLl, OTBET Ha O0palliCHUE HE Jaercs, U OHO He
NIOJUIEIKHUT HATIPABIEHMIO Ha PacCMOTPEHME B IOCYIApCTBEHHBIH OpraH, oprail MecTHOI'O
camMOylpaBJIeHUs] WIN NO/KHOCTHOMY JIHILY B COOTBETCTBUU C HX KOMIIETCHIIMEH, O YeM B
Teyenue 7 JHel CcO JHd perucTpalMy  o0pamieHuss B CHCTEME  DIIEKTPOHHOTO
TOKyMEeHT0000poTa co0o0IIAeTes I'PaXK1aHIHHY, HAllPABUBIIEMY 0OpalieHue;

- B Cllydae €CIIM B NHMCHMCHHOM OOpPAallCHUM IpakJaHUHA COIEPIKUTCS BOIPOC, Ha
KOTOPLIA €My HEOJHOKPATHO JaBAJIUCh MUCHMEHHBIC OTBETHI 110 CYIIECTBY B CBS3H C paHee
HaIpaB/sieMBIMI OOpaLIEHUSIMH, W TIPU 3TOM B 00palieHu He TIPUBOIATCS HOBBIC JOBOJILI
WK OOCTOATENLCTBA, HAYAABHUK YIIPAaBIECHHS, 3aMECTHTENh HaYaIbHUKa YIpaBlcHUS
BIIpaBe MPUHATE PEIIEHHE O 0€30CHOBATENHHOCTH OUEPETHOTO 00paienus U mpeKpaneHun



MEePETTHCKH € I'PAXKIAaHUHOM 110 JaHHOMY BOIIPOCY IIPH YCIOBHH, YTO yKazaHHoe oOpanieHue
U paHee HallpaBliseMble 00palleHus HAPABISIINCE B YTIpaBIeHNe UK OIHOMY M TOMY K€
JOIDKHOCTHOMY Jiuuy VYupapiaenua. O JaHHOM pelIeHHH VBEIOMISCTCA TPakIanuy,
HAlPaBUBINMIA o0paleHue;

- B ClIyYae IOCTYIUIEHUs ITMCEMEHHOI0 00paIieHus, CoJIepsKaniero BOIpoc, OTBET Ha
KOTOpBIM pasMeleH B COOTBETCTRMM C 4vacThio 4 craren 10 3akonma No 59-03 ma
oburmankHoOM caiite VYmpaienus B HH(OOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON CETH
«MuTepHer», TrpakJaHUHY, HanpaBuUBIIeMY ofpamieHue, B Tedenue 7 JHeld co JHA
perucTpanuy  Oo0palieHMss B CHCTEME ODICKTPOHHOrO JOKYMeHTooGopoTa YmpapicHHS
coo0ImaeTcst 3JIEKTPOHHBIM afipec OQUINANBHOrO caifTa YIpapiacHus B UHQOPMALHOHHO-
TEJIEKOMMYHHUKAIMOHHON cetn «MHTepHET», Ha KOTOPOM pa3MeIleH OTBET Ha BOIPOC,
IOCTABJIEHHBIH B o0pameHun, IpH 3ToM oOpalleHHe, CcojepiKanee 00KaIoBaHue
CyneOHOro peleHus, He BO3BPAIIaeTcs;

- B CIyYac €CIIM OTBET 110 CYIUECTBY IOCTABICHHOTO B OOpallCcHUE BOIIpOCA HE
MOKET OBITh j1aH 0€3 pasrlalleHust CBeICHIMI, COCTABISIIONIMX TOCYIapPCTBEHHYIO WA MHYIO
OXpanseMyio (elepalbHbIM 3aKOHOM TalHy, I'pajkJaHWHY, HAlpaBUBIIEMY oOpalieHmHe,
CO00ImAaeTCs 0 HEBO3MOKHOCTH [1aTh OTBET 10 CYWIECTBY IOCTABICHHOTO B HEM BOIIPOCA B
CBSI3U C HEIOIYCTUMOCTBIO PA3rIalIeHUs] YKa3aHHBIX CBEIEHUT.

B cioyyae ecnm mpuuMHEBL, IO KOTOPBIM OTBET 110 CYIIECTBY IMOCTABJICHHLIX B
o0paleHul BOIIPOCOB HEe MOI' OBITH JIaH, B TIOCNEMYIONIEM OBUIM YCTPaHEHDI, [PAKIalui
BIIpaBE BHOBL HANpaBuTh oOpamieHHe B YIpaBlICHHE WIH  COOTBETCTBYIOMIEMY
HOJGKHOCTHOMY JIUITY Y TIpaBlIeHus.

2.15. OOpamenue MokeT OBITH PAacCMOTPEHO TII0 pe3yiabTaTaM | oOBACHCHMA
PYKOBOIMTENS [TOABEAOMCTBEHHOIO YIIPABICHHUIO YUPEKACHUS WM OPraHu3alliy WX 110
pe3yIbpTaTaM BEIXO/A B IIOJBEAOMCTBEHHOE YIIPABICHUIO YUPEKACHUE HITH Opranu3ao u
U3ydeHust JOKyMeHToB. CinyxeOHOe pacciieOBaHHE IIPOBOJUTCS Ha OCHOBAHMH TpPUKa3a
VYiupasienus, B npuxase o IpoBeieHHH CITYKeOHOI0 pacciie0BaHUs YKa3bIBAIOTCS WICHDI
KOMMCCHU JUIS paccliefloBaHusA, 0003HAYalOTCs CPOKM €ro IPOBEICHUS W COBEPIICHHUC
HeoOXOIUMEIX JeHCTBHH B paMKax ero IpoBeJeHHs 4ieHaM KoMHCCHH. 1IpuKas JoBoaHTCS
JI0O  CBEJIEHMA PYKOBOIMTENS IIOABENOMCIBEHHOIO YIIPABICHUIO YUYPCHKICHUS WM
OpIraHM3alMK B TeUeHue 3 JIHeH ¢ 1aThl U3aHus IpUKasa.

2.16. B MCKIIOYUTENBHBIX Clydasx, a TakKe B CIydac HalpaBjIGHHs 3ampoca,
IPeIyCMOTPEHHOTO dYacTeio 2 crarted 10 3axona Ne 59-03, mavansHuk | YIpaBicHUS,
3aMECTUTE/Ib HaYalbHUKa YIpaBlIeHUs BIIPaBe MPOIUTE CPOK PACCMOTPEHHs 00paleHHs
He Gonee uem Ha 30 JiHel, B clenyromeM HOpsIKe:

- OTBETCTBEHHbII HCIIOIHUTEIb IOPYICHHS HE [O3/IHCE, YEM 32 5 JHEH 0 HCTCUEHHS
CpOKa HCIIOIHEHWA [OPYYEHUs, lIpejicraBiiger Ha WM HadaJIbHUKa | YIIpaBICHU,
3aMeCTUTeIs HadalbHUKa  YNpaBlIEHHs CiIy:KeOHYyI0 3alMcKy ¢ 000CHOBaHUEM
HEOOXO0IMMOCTH IPOJUICHNA CPOKa NCTIOTHEHUSA TTOPYICHUS

- CPOK pacCMOTPEHHs CIIY>KeOHOM 3aIMCKU U 0(OPMIIEHUST PE3OJIOIUH HAYaIbHHKOM
YnpagieHus, 3aMecTUTEIEM HAYAILHUKA YTIPABICHUS COCTABIACT He Oojiee 3 JHEH co aHS
MOJIYUEHUS Ty KeOHOM 3aIMMCKH;

- B Clydae IIOJIy4eHHs Pe30IOLMM HavalbHHKA YIIPABICHUS, 3aMECTHTEIS
HayalbHMKa YIpaBlIeHUs O IPOUIEHUM CPOKAa WCIOTHCHUS TIOPYYeHUs B ajapec
rpaXkJlaHWHA B TedeHue | JHs co JHS TOTYUCHHS PEe30TFONMM HATPARISCTCS | YBCIOMICHUE
32 NO/IMCBI0 HayalbHUKA YIIPaBJIEHUs, 3aMECTUTENs HadalbHUKa YIIpaBpjcHHs O
IPOJIEHUH CPOKA PaCCMOTPEHHUS ero 0OpalieHus.

IIpomienne cpoka paccMOTpeHHs oOpaieHust ormedaercs paboTrHUKoM CliyxObI
obecrieuyeHns AeATEIBHOCTH YIIPABICHHS B CHCTEME IICKTPOHHOrO JIOKYMEHTOO0OpOTa B



TeucHHe 1 HHA €O A NPHMHATHA TAKOrO DENICHWS HAYAIBHAKOM | YIIPABICHUS,
3aMECTHTEIEM HadalbHUKa YTIpaBiieHus. |

2.17. Tlpu paccMOTpeHHH 0OpAIIEHNs, OTHECEHHOTO K TIPEUIOKEHMSM, B TIPCICiax
KOMIIETCHIIMH YTIPABIE€HUS B OTHOIIEHHH Ka)KJOTO MPEUIOKEHHS TIPOM3BOIHTCS OICHKA
BO3MOYKHOCTH €TO IPUHATHS. [Ipy NpoBeleHNN TaHHOM OLEHKH YYUTHIBAIOTCS CIEIYIONIHE
00CTOSTENBCTRA:

- HOPMATHBHOC pEryIMPOBAHME BOIPOCOB, HA COBEPILEHCTBOBAHHE KOTOPHIX
HAIPABIICHO MPEIOXKEHUE;

- HEOOXOAMMOCTL BHECEHMS B Cllydae NPUHATHA [peIOKEHHS %131\/161161{14171 B
HOPMAaTHBHBIC ~ NOKYMCHTBI,  COBCPIICHCTBOBAHMS  JEATEIBHOCTH | YIIpaBICHHS,
IIO/IBEJIOMCTBEHHBIX YTIPABIEHUIO OPTaHU3ALMN M YIPESIKICHUH, pasBUTHA OOIIECTBEHHBIX
OTHOLICHUH, YIYYNICHUA COLMAILHO-DKOHOMUYIECKOH UM WHBIX Cdep UeSTEILHOCTH
rocyjuapcrea u o0IecTBa; 1

- BO3MOXKHOCTH TPHHATHA [IPEUIOKEHUS € TOYKM 3PEHHMS TEXHOJIOIHUYCCKUX
OCOOEHHOCTEH IpoLEyp, IIOPSLIKOB, IPABHI, PeaTH3alUs KOTOPBIX HOTpeGyéTcsI B Clly4ae
NPUHATUA [PEJIOKEHUS

- MaTeprabHbIC U (PUHAHCOBBIE 3aTPATHI HA PEATU3AIINIO [IPEIIOKEHNS,

- BO3MOXKHOCTBH IIPUHATHA NPEAJOKEHHUSI C YIETOM IPYrux 00066}1H0¢Tel71 BOTIpOCA,
KOTOPOI'0 KacaeTcs IpeIoKeHue.

C y4EeTOM pe3syIbTaTOB AaHaNM3a [PEIIOKEHAS B OTHOLICHUH | OTMCUYEHHBIX
O0CTOATENBCTE  MCIIONHUTENS IIOAIOTABIMBAET OTBCT Ha oOOpalieHue, B KOTOPOM
CO00MAETCs O PesyIbTaTax PacCMOTPEHHs IpeIokeHus. Ecin npejuioxkenue He IPUHSATO,
TpaKIaHHH H3BCLIACTCA O IPUYUHAX, II0 KOTOPBIM €I'0 MPEIOKEHUE HC| MOMKET OBITh
IPUHSITO.

2.18. Ilpu paccmoTpeHMH OOpalIeHMs, OTHECEHHOTO K 3asABJIEHHAM, B IIpejciax
KOMIIETEHLMM Y IPaBIEHUs, IIPOU3BOAUTCS OLIEHKA CIICAVIOMINX 00CTOSTEILCTR:

- Ha/IMYME€ 3aKOHHBIX OCHOBAHWI IS COBEPIICHHS MCIIPAIIUBAEMOT0 IEHCTBHA 1
BO3MOJKHOCTh €I'0 COBCPUICHUSI B LIENAX COMCHCTBUS IpaKIdHHHY B peanmaunn ero
KOHCTUTYIMOHHBIX TIpaB M CBOOOJ MIIM KOHCTUTYIIMOHHBIX INpaB U CBOOOJ APYIUX JIUIL,
NOCTaTOYHOCTE OCHOBAHWM I COBEPIIEHUS UCIPANIMBAEMOro JIEHCTBUS, BO3MOKHOCTE
TOPUHATHS Mep JIJIS YOBIIETBOPEHNUS 3aABICHUS B IIpeeiax KOMIISTEHIIUN Yn ABJICHIS;

- aHa/li3 3aKOHOB M WHBIX HOPMATHUBHBIX TIPABOBEIX AKTOB, O HapymeHMH KOTOPBIX
yKazaHo B O0OpalleHMH, BO3MOKHOCTH MPUHITHS Mep B TMpeieiax KOMIETEHIIUH
YipaBnenusi;

- 00OCHOBAaHHOCTE COOOLIEHHS O HejocTarkax B pabore Yupasjienus 1 ero
JOJDKHOCTHBIX JIMIL, MOABEAOMCTBEHHBIX YIPABICHUIO OPTaHU3alMil M VUPEIKAEHWI, U UX
pabOTHUKOB, KPUTHKH JEITEILHOCTH YKA3aHHBIX OPIaHOB M JIOJDKHOCTHBIX JIMIL,

C yueroM pesyJbTaTOB aHaiM3a 3asBlICHHA B  OTHOUIEHUU ; OTMEYCHHBIX
0OCTOATENBCTB MCIIOJHUTENDL TIOJATOTABINBACT OTBET Ha o0pamenue. 3 orsere mHa
o0pauienue rpakIanuiy COODIMAETCS O PE3yIbTaTaX PACCMOTPEHMS 3asBICHM.

2.19. llpum paccmoTpeHun oOpamieHus, OTHECEHHOI0 K )1<aJ106aM,‘ B IIpejenax
KOMTICTCHIWK YIIpaBJIeHUs aHaJIM3MpyeTcss OOOCHOBAHHOCTH MPOCHOBLI IPaskjanuHa o
BOCCTaHOBICHWM WM 3aIUTE €r0 HAPYIIEHHBIX NpaB, CBOOOJ WU 3aKOHHBIX HHTEPECOB
1100 1paB, cBOOO UM 3aKOHHBIX UHTEPECOB APYIUX JIMI[; IPOBEPAETCH, COOTBETCTBOBAIIN
o obxalyemble JieficTBuA (Oe3melicTBue) paboTHHKa (paBoTHHKOB) VnpaBﬂeHm
paboTHuKa (pabOTHHKOB) MOJBEIOMCTBEHHBIX YIIPABICHUIO OpraHU3ariuii r/r YUPEKJICHUH
NOJOKEHUAM M TPEANHUCAHMSIM HOPMATHBHBIX IPABOBHIX aKTOB, oprr‘:lHHsauHOHHo-
PacIoOpsIUTENBHBIX TOKYMEHTOB, |

Ecnmu B pesynbTaTe MPOBEAEHHOIO aHAIM3A MOITBEPIUINCE TpUBE/ICHHEIE B xanobe
(aKThl, YKasbIBAIONME HA HEIPABOMEPHOCTH Kakux-nmubo jefcrsuit (GesneticTruit),




HECOOTBETCTBUE OTHUX  JICHCTBHIA (683aeﬁC'rBH1>’1) TIOJIOXKEHMSIM M [IpEIIIUCaHUsIM
HOPMAaTHUBHBIX IIPABOBBIX aKTOB, OpraHU3alMOHHO-PACIIOPSTUTENIBHBIX | OKYMEHTOB,
Kanoba npuzHaercs 000CHOBANHOIL,

Ecnu xanoba npusnana 000CHOBaHHON, TO uHbOpPMALUS 06 OTOM B TCYCHHE
pabouero IHA €O JHS HPUIHAHUS >KATOOBI 000CHOBAHHOM, Halpasisercs Ha4albHUKY
YIpaBrneHus, 3aMeCTHTENI0 HaYalbHUKA Vopasienus s HpI/IH}ITPI}I‘ pelieHns B
COOTBEICTRIY € JCHCTBYIOIMM 3aKOHOMATEILCTBOM B TIPEAENaX CBOCH komnereHuuu. O
PE3YIIbTaTaX pacCMOTPEHHUA COOOINAETCSA TPAXKIAHIHEY B YCTAHOBIEHHbII CPOK.

Ecou xanoba npusmana HCODOCHOBAaHHOH, B OTBETE MAIOTCS DPASHACHCHHS B
OTHOIICHUH HETPABOMEPHOCTH IIPEABABISIEMBIX [IPETECH3MIA,

2.20. B cnygae eciu B o6parmernn COACPXKATCS BOINPOCHI, PEIIEHNHE KOTOPHIX He
BXOIMT B KOMIICTEHLMIO YIIPABICHUS MM JOJKHOCTHOTO JIMIA Y IipaBIeHu s, oOpaienue B
TCYEHHE 7 JHEH €O JHS PErucTpalHd B cUCTEME JIEKTPOHHOTO ﬂoxyﬁaemoofiopo*ra
HAlpaBJLICTCS B COOTBETCTBYIONIM OPran MM COOTBETCTRYIOUIEMY JHOJDKHOCTHOMY JTHITY, B
KOMICTCHIIMIO KOTOPOr0 BXOAWT PEIIEHME IOCTABICHHBIX B oOpaiienuu BOIIPOCOB, ¢
YBCAOMJICHHCM I'paXk[aHUHA, HAIIPABMBIIETO OOpAIICHIE, O IepeaIpecalun oOpatenus, 3a
UCKIIOYUCHUEM CITydas, €CIIH TeKCT MMChMEHHOTO 00PAIICHMS HE [0/UIACTCS TINOUTEHMIO.

B cnywae ecnmu pemenme mocrasieHHEIX B 0OpaIeHul BOIPOCOB | OTHOCUTCH K
KOMIOCTEHLMHA  HCCKOIBKHX — TOCYIAPCTBEHHBIX  OPraHOR, OpPraHoB  MeCTHOTO
CaMOYTIPABJICHHA WM TOJDKHOCTHBIX JIMI[, KONUS OOpalleHus B TedeHue 7 jueif co mHS
PCTHCTpAlM B CHCTEME  JICKTPOHHOTO  JOKYMEHTO0GOpoTA HaHQaBmeTcsi B
COOTEETCTBYIOIIME TOCYJaPCTBEHHBIE OPraHEl, OPraHbl MECTHOrO CaMOYTIpaBJICHUS HIH
COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JTHIAM. |

YipaBneHue WM HOKHOCTHOE JIHIO IIpH HalpaBIeHUH MHUCHLMEHHOIO OOpanieHus
Ha pacCMOTPCHWE B OPraHM3AIMIO0 MM YIPEKICHUE, IOIBEIOMCTBEHHBIC ianaBﬂeHmo,
WIH MHOMY HODKHOCTHOMY JIMILY MOXKET B ClIy4ae HEeOOXOIUMOCTH 3alpalluBarh B
YKa3aHHLIX OpPraHu3aluit WM Yy JIO/DKHOCTHOIO JIMIA JOKYMEHTH U n%aavrepmanm 0
PesyIeTaTaX PACCMOTPEHHMS TIMCEMEHHOTO 00paIIeHus.

3anpeniaeTes HaNMpaBIsATh  KanoOy Ha PacecMOTpeHHE B OpraHM3alMd Wi
YUPEIAVICHHS, TIOBEIOMCTBCHHEIC YIIPABICHMIO, WIN JIOJDKHOCTHOMY ITHILY, peuIeHne MU
AeHCTBHE (Oe3MCHCTBIE) KOTOPOrO OOKATYETCS. |

B cnydae ecnu B coorBeTcTBHH ¢ IIPEAYCMOTPEHHEIM 3allPeTOM, | HEBO3MOMKHO
HANPABJICHAE ~ JKANOOBl HA  PACCMOTPEHME B OPraHU3AMM MM VYPEIKICHUS,
IIOABENOMCTBEHHEIC YIIPABICHUIO, MIIH JTOIKHOCTHOMY JHLY, B KOMIIETCHIMIO KOTOPBIX
BXOIIMT ~ PCIICHHE IIOCTABICHHBIX B OOpAaIlleHMH BOIPOCOB, KaI06a BO3BpaIlacTcs
TPAKIAHIHY C pashICHCHMEM €ro IpaBa 00KANOBaTh COOTBETCTBYIOLIHE pElIeHHE WM
AencTeue (Oe3neiicTBre) B yCTAHOBICHHOM TIOPSIZIKE B CYII.

[TucemMenHOe oOpamenue, cojeprkaniee UHGOPMAKIO O (hakTax | BO3MOKHBIX
HapymIeHUH 3aK0HO1aTeNbCTBa Poccuiickoii Genepanuu B chepe MUrpanum, HaIpaByIseTcs
B TEYCHHE 5 JHECH CO IHS PErHCTPalMd B CHCTEME QIIEKTPOHHOIO JAO0KYMEHT00GOpOTa B
TCPPUTOPHANIEHEIA  OpraH  (DeIepalbHOr0 OpraHa WCIONHMTEThHOMN BIactu B cdepe
BHYTPCHHUX JCJI W BBRICIIEMY JOJDKHOCTHOMY JIMIly CcyOLekra Poccniickoit ®eneparuu
(PYKOBOJMTETIO BBICIIETO HCIOTHUTENLHOTO oprana rocyaapcTBeHHOM Bna(;:m cyOBexTa
Poccuiickoii Denepauuu) ¢ yBENOMIEHUEM TpakIanuHa, HANPaBUBIICIO obparienue, o
nepeaipecanuy ero obpauleHus, 3a HCKIIOYEHHEM CIIydYas, ecld TEeKCT MHCHMEHHOTo
oOpaIlieHus He TIOLIAeTCs IPOYTEHYIO.

2.21. Ilpn oOpaueHuy rpaxIaHuHa ¢ BOIPOCOM, HA KOTOPEIH eMmy H;BO,HHOKpaTHO
A4BAJACh [HCBMEHHBIC OTBETBI 10 CYNIECTBY B CBS3M € paHee HElIIP&BJIHGMBIMH
oOpameHUsMH, ¥ HPH 9TOM B obpameHum e IIPUBOJISITCA HOBEBIE | JIOBOJABI H
OOCTOSATE/BCTRA, HAYAILHUK YIIPaBIEHHUS, 3aMECTUTENs HAYATbHHKA Vipasierus BIIpaBE



HUPHHATE PCIUCHAC O Ge30CHOBATEILHOCTH OCPCAHOr0 O0pauleHNs | | IpeKpalcH M
HEPEIHCKH ¢ TPKTAHUHOM 110 TaHHOMY BOIPOCY IIpH yCIIOBUH, YTO yKazaHHOE ofparemue
U panee HalpapiseMble oOpanieHus HanpaBJIAIUCh B YIIpaBaeHue wiu O,HHO?My U TOMY e
AOIKHOCTHOMY July. O JaHHOM DEIIEHHH YBEIOMIIseTcs TPaXKNaHHH, {HanpaBHBmMﬁ
obparuenue, \

2.22. Ilo wroram PaccMoTpenna oOpalleHusi B CpoK He mo3qHee 7 IICH 10
OKOHYaHMsl CpOKa MCHOIHEGHUS IOPYYEeHMU, paboTHuK  YipapneHus, | HazHAYCHHbL
OTBETCTBEHHBIM 32 IIOATOTOBKY OTBETa Ha 0GpalieHyie, IPEACTABISIET UCIOTHUTEINO [IPOCKT
OTBCTAa Ha OOpalleHHe 110 CYMECTBY IOCTABICHHEIX B o0pallennu  BOLpPoOCcoB, 3a
HCKIIOYCHACM CITYyYaeB, YKa3aHHBIX B cTathe 11 3akona No 59-P3.

2.23. Hcnonautens B TeyeHue | ARA CO JHA TIOCTYIUIEHHSI TIPOEKTA OTBETA
PaCCMaTpUBACT, BU3UPYET M HAIPABIIET MPOEKT OTBETA Ha o0pallenne Juis OAMHCanHs
HaYallbHUKY YTIpaBIeHuUsI, 3aMEeCTHTEIO HAYAIIbHMKA VYnpaznenus.

2.24. Hayanpumk YTIpaBneHus, 3aMeCTHTENb HaYalbHIKA YIpaBicHus B Teyenue 3
AHEH CO IHS TIOCTYIUIEHHS NPOEKTA OTBETA NOAIMCHIBACT OTBET Ha O6GpacHue 6o
BO3BpaIaCT NPOEKT OTBETa Ha J0PabOTKY OTBETCTBEHHOMY MCHONHUTENIO | ¢ yKazaHuem
CpoKa 1opaboTKH.

2.25. Jlopaborka orsera Ha oOpallleHHe OCYIIEeCTBIIeTCS B COQTBETCTBHH ¢
racrosmmm ITopsiakom, Ge3 mpoamenus cpoxa PacCMOTPEHUs 0OpaIcHuUSL.

2.26. Otser Ha o6pamicHue (¢ Marepuamamu K oOpartnenuio) 32 HOJIIHCHEO
HavalbHMKa  YIpPaBIeHWs, 3aMECTHTeNs  HavYalbHHKA Yupasnenus, Hauparisercs
uenommuteneM B Cay:x0y obecrnieueHus nNesrensHOCTH YIpaBIeHus U CHATHA ¢ KOHTPOIIS
B CpOK HE rosmuee 1 aHS N0 MCTEUEHHS CPOKA HCIOJHCHUS 00paIeHus;, KasaHmoro B
HOPYYEHHH.

Pabormuk Ciyx6n obecrievenms nestensnocry YIpaBieHus B CpoK He MO3JTHee
CIICAYIOUIETO pabovero IHS MOCTe HOTYYCHHS MOAMHCAHNONO OTBeTa Ha obpauienme
CHUMaeT ODpalleHHe ¢ KOHTPOIL, O 4YeM jejacT OTMETKY B CHCTEME INEKTPOHHOTO
noKyMeHToobopoTa.

Oteer ma ofparienne, mocrynusmee B Yipasnenue wmu JIOIDKHOCTHOMY  JIHIly
Ynpasienus B (Qopme 3J1€KTPOHHOTO AOKYMEHTA, Hampasisieres pabornukom Ciryk6bl
obecreyeHus IesATeIbHOCTH YTIpaBieHus 1o agpecy 3neKTPOHHOM MOUTEL.

Oreer ma obpaiuenwe, mocrynusmee B YIpaBieHue MM J0DKHOCTHOMY Ty
Ynpagiienud B nucsMeHHO# Gopime, TIEPEIACTCs B OTIUEN MPEIOCTARIEHMS MY HUTTHIIATHHBIX
YCIYr Mg ero ornpasku. PaboTHUK oTaena mpenocrasmerms MYHHUIUTIAIBHBIX  YCIIYT
0(popMIIsIET TIOUTOBOE OTIPABJICHUE B KOHBEPT, BHOCHT CREHCHMS B peecTp ornpaskm
KOHBEPTOB U HANIPABIACT I'PAXKIAHUHY 110 TIOYTOBOMY aIpecy B YCTAHOBJICHHOM HOPSI/TKE,

Kpome Toro, sa nocrynusmiee s YIIpaBIcHue WK JOIDKHOCTHOMY many Y upasienus
obpareHue, comepKaiee HPEIUIOKCHHE, 3asBICHUE WIX Kano0y, KOTOPBIE BATPArMBAIOT
HHTEPEChl HEOIPE/ACNCHHOIO Kpyra IHI, B Y4aCTHOCTH Ha obpaienue, B KOTOpoM
obxanyeres cynebHoe pellenye, BHHECEHHOE B OTHOLICHUH HeOHpeﬂeﬂEHHOFP KpyTa JInII,
OTBET, B TOM YHCIE C Pa3bACHEHUEM IOPAIKA 06KAIOBAHUS CYNEOHOI0 PENeHHs], MOKET
OBITh pasMmenten ¢ cobmomeHueM TpeboBanvii vactt 2 crateu 6 3akoma N 59-3 ma
OPHIMANILHOM caliTe VYrpasienms B I/IH(bOpMa]_[I/IOH}IO—TeHGI{OMMyHHKaHI/IQHHOI?I CeTH
«Mutepuer»: (udosykt.ru).

B cnysae ecnm obpamenne nocrymuio na PacCMOTPEHUE B YIPABICHUE M3 JPYTHX
TOCYNIAPCTBCHHBIX OPTraHOB, OPraHOB MECTHOTO CAMOYIPABICHUS WIH OT JOJKHOCTHBIX
AL, 33 UCKIOYeHUeM AaMuHucTpamr MO 'O «CrIKTBIBKAp» (nanee — Ajm THUCTPAIIN )
W OT TOJDKHOCTHBIX JIMI[ AJIMHHUCTPALUH, UHopMarms o PE3YIBTATAX PACCMOTPEHMS
obparienus ¢ KONHeH oTBeTa Ha obpameHue HAIpaBIsLeTcs B CPOK, yKasamn,T‘/i B qactu |




crated 12 3akona Ne 59-®3 p COOTBETCTBYIOIIMI Opra" wiu JOJDKHOCTHOMY Ty, B
CllyHqae eciii OHM 00pamainuck ¢ TaKoi IIPOCKOOIA. }

OTBer Ha KOJICKTHBHOE obpamenue rpaxman HAlIPABIIETCA JIMILY, YKa3aHHOMY B
oOpallleHun B KagecTne TOJIyHaTe/Isl OTBETA WM TPEACTABUTENS KOJUICKTHRA rpakiia,
HofmicaBmux obpamenne. OTBET Hanpasisercs YKA3aHHOMY JIMLY JUISL JIOBEJCHUS €T
CONCPIKAHUS JTO CBEACHUS OCTAIBHEIX JTHIL, 10AIIICABIINX oOparienue. |

Ecin monywarens orsera B kommexruBHOM obpalennu mHe OIpENENCH, OTBeT
HallpaBIIETCs. EPBOMY UL, fofrmacapiieMy  obpaienue, ykasapmemy ajpec, 1o
KOTOpOMY JIOJUKEH OBITh HATIPABIEH OTBET JUIs JIOBELCHUS €TO CONEPHKAHUA /10 CBC/ECHHUS
OCTAIILHBIX JIHL, IOMIMCABIINX 00panenue. |

2.27. B cnyuae eciu obparenre mocTynmio ua paccMoTpenue B YipansicHue wuz
AIMHHHECTpaUu paccMoTpenne oOpameHus rpax/an pacCMaTpuBacTCss B CPOKH M B
lopanke,  npexycMoTpenHsiM  Ilopsikom paccMoTpenns  obpamenuit  rpaian,
NOCTYIMHBIIMX B AZIMUHUCTPALIAIO, YTBEPIKIEHHBIM Iocranosnenuem AﬂMHH%ICTpaIIHH.

Biok-cxema Ilopsaka PACCMOTPEHNs 0OpaleHuit IPUROIUTCS B npuIoKkenun Ne 2 g
nacrosimemy Iopsixy.

2.28. O3sHakoMIileHMe TpaskIanuna ¢ AOKYMCHTAMHM M MaTepHUaJlaMH, KACAIOIAMUCS
PACCMOTPEHMsI €T0 O0pAIlCHHs, CCIIM JTO He 3aTparuBacT Ipasa, CBOOOIBl U 3aKOHHBIE
UHTCPECHI APYTUX JIMI] U €CTU B YKA3aHHBIX AOKYMEHTaX M MaTepHallax HEe CONEep:KATCs
CBEICHUA, COCTABJIAIONIME TOCYNAPCTREHHYIO WM MHYIO OXPaHsAeMyio de/iepalbHbiM
3aKOHOM TalHy, IPOU3BOIUTCS IO HTUCEMEHHOMY 3asBJICHUIO aBTOPA OOpAIIEHUS B TeUeHHe
15 jHeit co mHs ero PErHCTPalliy B CUCTEME JIEKTPOHHOTO JOKYMEHTOO00POTA.

Ilpu o3nakoMmennn c JAOKYMEHTaMH U MaTepuanamu Ipakaaduil ‘npenLHBnﬂeT
AOKYMCHT, YOCTOBEPSIONIUN THIHOCTD.

B cnywae, ecim hamumus, ums mmm oruectno PpaKJaHHHA W aJIpec, VKa3aHHBIE B
AOKYMCHTE, YIOCTOBEPSIONIEM THYHOCT, HC COBNANAIOT C YKa3aHHBIMU B OOpaIienun
dbamuanel, uMeHeM WM OTYECTBOM aBTOPa, MOYTOBEIM aIPEeCcoOM, MO KOTOPOMY JIOJIKHEI
ObITH HalpaBieHbl OTBeT, YBEIOMJICHHE O TIepeajipecaniiu  oOparieHms, IPaKIaHUHY
HEOOXOMMO TPENOCTABUTE JIOBEPEHHOCTD IS MCKIIOUCH IS BO3MOYKHOCTH pa3rilalleHus
CBC/ICHUH, CONEPKALMXCS B 0OPALICHIH, a TAKIKE CBE/CHUH, KACAFOLIUXCS YACTHOM JKU3HU
rpaxlannHa, 0e3 ero cormacus. B HHoM Cllyyae IpakIaHUHY omﬁbmsaei‘c‘,ﬂ B
O3HAKOMJICHHU C JMOKYMEHTaMH M MaTepHANaMH, KacCArOTIUMUCH PAacCCMOTPEHUST JTAHHOTO
00paIleHIist, MOCKONBKY 03HAKOMIICHHE ¢ HUMH TIOBJIeYer 3a coboii HapymeHNe cTareit 23 u
24 Koncrurymuu Poccuiickoit Oenepauyn u 3akona Ne 59-D3, |

OsHakoMIICHHE ¢ JOKyMeHTaMu 1 MaTepUaNaMu, KacalOIMMHCSI PACCMOTPEHHS
O0palIenns, He IPEeIyCMATPUBAET HX KOTIMpoBaHusa B 000H dopMme, MOCKOIIBKY AaHmHOE
[IpaBo HE [IpeTycMOoTpeHo 3akoHoM Ne 59-P3, |

B cnysae mpumstms pemtenms 06 orkaze w O3HAKOMIIEHUM TPAKJaHWHA C
JIOKYMEHTAMH W MaTepUallaMH, KacaroIMMHICS PACCMOTPEHHS €I'0 oOparieHus, TpaXk/iaHuny
HAIpPAB/IACTCSA MUCbMEHHBIM OTBET C PasbhbsACHEHMSMM TIPABA HA OGKAIOBAIME IIPHHATOTO
PELICHI B IPOKYPaTypy UM B CYJL 10 &/IPECy, yKA3aHHOMY B 3asBJICHMN.

B ciyyae npumstus pemrenus 06 o3HaKoOMIIEHMH I'paXKiaHuHa ¢ JIOKYMEHTaMU |
MaTepralaMy, KacalolUIMUCS PACCMOTPEHHS ero obpareHus, TPAKITAHUHY HAIPABISETCS
NPHUTIAIICHUE 110 3IPECy, YKA3AHHOMY B 3asIBJICHMH.

OsnakomileHMe ¢ IOKYMEHTAMH W MaTepHualaMid TIPOM3BOJHUTCS %paGOTHI/IKOM
Ypasnenus, KOTOPBIM pPaceMaTpUBAIOCE oOpalieHue B PUCYTCTRUM PabOTHUKOR Cysx6n1
obecrieyenus neqTebHOCTH YIIpaBieHus mo anpecy: r. CBIKTEIBKAp, ViI. Opﬂ}i{bﬂﬂmme, .
22, B NIPUEMHEIE JHU: [IOHENCIBHUK ¢ 8.45 zo 18.00, BTopHuK, cpena, qersepr ¢ 8.45 go
17.00, martauma ¢ 8.45 no 16.45, nepepsie Ha o06en c 12.30 mo 13.30, cy66ota wu
BOCKPCCEHBE, IPA3IHUYHBIE THU — BBIXOIHBIC THH.




Tocne osmakomnenns rpaxnanmna c JIOKYMEHTAMH M MaTepHanaMi COCTABISCTCS
aKT, KOTOPBIH MOIINACHIBACTCS IParkIaHUHOM, OTBETCTBEHHBIM PabOTHHKOM Yipasienus,
pabotuukamu CirysxObl o6ecmeveHs ACATENBHOCTH YIIpaBiiCHus, ancy‘TCTBOBaBmHMH
A O3HAKOMJIEHMH, MO (GOpPME, YCTAHOBICHHOIM lpunoxennem No 3k macrosmemy
Hopsinky. Axtel 06 o03HAKOMIICHIM TPaXIaH ¢ JOKYMEHUTaMH U MarepuaiamMu B

COOTBETCTBUM € IIYHKTaMH 5.2 W 5.5 paszena V Hacrosmero Hopsanka nommmpsarores «B
ACJIO» ¥ XpaHATCA B YpaB/icHu. |

1. Opraun3zauus u nposenenne tuanoro npueMa rpaman‘

3.1. Havanpnux Yopasienus BeneT augmiii NIPHEM TI'paKIaf, 1o HpehBapHTeﬂbHoﬁ
3allACH B COOTBETCTBMM C TIpaQUKOM JIHYHOTO MPUEMA, YTBEPK/ICHHLIM IIPUKA30M
Yupasnenust. B ciyuae OTCYTCTBIL HAa4aNbHUKa YIIDABICHNS JIMYHELL IPHEM MOXET GBITD
OCYIECTBIICH €TO 3aMECTUTEIISMMU, |

3.2.  llpenRaputensHas 3ammch Ha JIMYHEL] IIPHEM K HaI{aJIBHI/II{Yi VYparnenus
[IPOM3BOAUTCA CHENUAIMCTOM YTIpaBiIeHus B [IOHCNICIIEHUK, BTOPHUK, CPelly, 4eIBEpr ¢
8.45 10 17.00, B msrrnmy ¢ 8.45 1o 15.45, nepepsis na obex ¢ 12.30 10 13.3q o Tenedony
(8212) 24-30-15 wm mpu HCIIOCPCICTBEHHOM O0pameHuy I'pakIaHuna B HPUEMHYIO
Yupasnenus. 1

Ilpu 3anucen Ha MBI IpHeM crermaTHCTOM YnipapiteHus 3anonmsercs Kaproyka
JITYHOrO IIpHeMa (najlee — KapToyka) I1o (popme (npunoxenme No 4 K‘ HacTosImeMy
NOPAZKY), B KOTOPYIO BHOCATCS CO CJIOB TPaXKJaHUHA CIEeNYIONHEe JaHHLIC: (haMHnHH, VM,
OTYECTBO (TIOCHENHEE — HpH HaJTHYHH), KOHTAKTHBI TeaedOH, MOYTORBI ajpec s
HAIPABJICHUS OTBETA, JIBIOTHBIA COCTAB, IIOBTOPHOCTE o0parienus, KpaTkoe cojepikanue
YCTHOrO obparieHus.

B xone mnpensapurensuoit sammcu paboTHUKOM VIIpaBleHHSs yC'réHaBnHBaeTcs{
TIOBTOPHOCTE MM HEOAHOKPATHOCTE OOPALIEHMI MPask IaHMHA TTO HSHO)I{GHHOI\/:iy BOIIpOCY.

B ciydae BRigBIeHMs moBropHOCTH MM HEONHOKPATHOCTH TOCTYIUIEHHS OT
rpaxkianuna oOpamenuii pabotaukom Ciyx6el obecredenus iIGHTEHBHOCTHLpraBHGHH}I
pacleqaTbIBAIOTCS  KONMM  OTBETOB 110  NPEAIIECTBYIONIHIM oﬁpamer—xﬂ‘ M JIaHHOT'O
TPOKIIANNHA, KOTOPHIC IHEPEIaloTed IOIKHOCTHOMY Y, OCYIECTBILSIONIEMY JIMIHBIH
IIPUEM I'payKIaHWUHA. }

B xome npensapurenshoit sammcn sasButemo orkasmpactes B 3aIUCH Ha JIMIHEIHA
IIPHEM B CiIyYae, eClin;

- PCIICHUC IIOCTABIIEHHOTO UM BOIIPOCA HE BXOJUT B KOMITETEHI[HIO Vnﬂ‘aBneHHH HITH
COOTBETCTBYIOMICIO JNOUKHOCTHOTO JMIa YTIPABNEHHS ¢ pasbiCHEHHeM IPAKJAHUNY, B
KaKOU rocy/1apcTBEHHBIN OPTaH WM OPraH MEeCTHOro CaMOYIIPABICHUS U B KAKOM TIOpSIIKe
eMy clenyeT o0paTuThes;

- TPOKIAHUH 00XKAILYET Cy/Ie0HOE pelleHue;

- TPOKIAHMH HMEET SBHBIC [PU3HAKM HAPKOTUYECKOIO, TOKCHYECKOTO  MIIH
AIIKOTONBHOIO  OTbAHEHHSI WM HAXOIHUICS B COCTOSHMH IOBBILEHHOMN HOBEJIEHYECKOM
AKTHBHOCTH C ABHBIMY IIPU3HAKAMY arPeccry (10 YCTPAHEHUS YKA3AHHOM HPUYHHDI).

Ilocie mpenBapuTensHOM 3amMcy Ha NTHYHEL [PHCM K HavadbHHUKY ianaBneHw{
CIIEUUATHCTOM  YIpaBneHus coobaercs TPOXIAHUHY (aMUIUS, UMS M OTYECTBO
AOKHOCTHOTO JIMI@, K KOTOPOMY 3allHCaH 3asBUTEN]b, [aTa M BPEMs JINYHOI'O IIpHEMA,
HOMEp KabHMHeTa, a TAaKKe 0 MOCIENCTBUAX ONO3IaHus GoIee yem Ha 15 MUHYT Ha JIMYHGI
IIpHEM. ‘

3.3. Jluumeli npuwem rpaxiam, NPUIIEAMUX B YOpaBJIeHHEe, HPOBONUTCS B
CHCIHAILHBIX IIOMEIICHUAX YIIPaBIeHHUs, 06eCcIeTnBAIONINY JOCTYITHOCTD ,un}ﬂ rpaxkiaH ¢
OTPAHMYEHHBIMA  (DU3MYCCKHMH  BO3MOYKHOCTSIMH, OOILIECTBEHHYIO U | IOKAPHYIO



0e301acHOCTs, HEHONyNIEHHE —pasrialleHus CBCICHMH, CONEPKAIIMXCS
00palleHNSX, a TAKKE OTBEYAIOIINX CaHUTAPHO-OIHIEMHIOIOTHUECKUM TpeOOoB

34. CnMCcOK Tpak[aH, HPUITANNCHHBIX HA JIMYHBIH IpUeM K
Ynpasienus (rpunoxkerre No 5 K HacTosmemy [opsinky) dopmupyeres
IPHEMHON YTIpaBiieHus.

3.5. B Xojlle TOArOTOBKM K JIMYHOMY NpHEMY HAYAILHEKOM
paborHukom CryxObl obecriedeHns AesTeNBHOCTH Y IpaBienus OCYIIIECTR
UMEIONICHCA MHQOPMAlMK 10  3asBICHHBIM TpaXIaHaMy  Borpocam. 1
MaTepraliel ¥ JOKYMEHTHI NePeNaroTcs JOJKHOCTHOMY JIMILY, OCYILECTBIISION]
IIPUEM 3asIBUTEIIS.

3.6. OpraHusanuio M TIPOBEACHUE JMYHOTO IIPHEMa HAYATLHHKOM
OCYIIECTBIAET pabOTHHUK IIPUEMHOIA.

Kontpons 3a opraHusarmeidl M mnpoBexeHHeM JIHYHOTO IIPHEN
OCYIIECTBIISIET 3aMECTUTENh HAYaIbHIKA YIPABICHUSL B COOTBETCTBHHU C PACI
00sA3aHHOCTEN MEIKILY 3aMECTUTE/ISIMY HAYABHUKA.

3.7. llpuriamenue rpaxiaH Ha JNHYHBIA TIPHEM OCYIIECTBIAETCS

NPUEMHON 110 TeledOHY WIM B CIydae OTCYICTBHMS HOMEPA KOHTAKTHOL

HAIIPaBJISETCS IPaKIAHUHY IIOYTOH (DJIEKTPOHHOH 1104TOH) B IMChMEHHOM (2
BH/IE HE NO3/THEE 3 JHEH M0 IaThl JIMYHOTO IIpHreMa.

3.8. Ilpy nMYHOM TIpUEMe TPaXAHWH IPEeBIBISET JOKYMCHT, YI0C
€TO JIMYHOCTE.

3.9. JluuHplA TpUeM HAYATBHMKOM YIIPaBIEHHS OCYINECTBIAETCS
OHYEPEHOCTH, COIVIACHO CHHCKY IpakiaH, 3allMCAHHBIX HA JIMYHBIA IpHeM

YCTAHOBICHHOI'0 BPEMEHHU B COOTBETCTBHH C 1"pa(bPIKOM JIMIHOI'O IIpHEeMa, YTI

IIPUKa30M YTIpaBICHUS.

lIpn HesBKe rpaxiaHvHa B HA3HAYCHHOC BPeMs HA JIMUHELA IIpHeM
JUYHOIO IIpHeMa BHOCUTCS COOTBETCTRYIOIIAS 3AITUCE.

ITpu onospaHuM rpaXkIaHUHA Ha JTHYHELL IpHeM Gonee deM Ha 15 Mun
M3MCHCHUEM TOPALKA OYEpEJAHOCTH UpHeMa TpaxJaH TpakIaHdHy II

J0JLKHOCTHOTO JIUIIA, OCYINECTBIAIOIIEr0 JINYHBIN IPUeM, OTKa3hIBACTCS B T
eciTH rpayK JIMYHOTO TIPHeMa IPak/Ial Ha JAHHbIHA TCHS MOIHOCTRIO 310/ IHEH.

[lpy omosganmMy rpakiaHUHA HA JMYHLIA IpueM Goice 4eMm Ha 15 M
HAlIMYUK B TPA(UKE TAYHOrO MpHeMa cBOGOIHOrO BPEMEHH JIMYHOTO IpHeMa
MAHHBIY JeHb IPa)KTaHUHY 110 PEMEHHIO JOIDKHOCTHOTO JIMIA, OCYIIECTRISIOL
LIPUEM. TIpe/iaraeTes JaHHOe CBOOOTHOE BpeMs IMUHOTO NIPHUeMA.

3.10. B jmm4noM npueme, NPOBOIMMOM HAYATBLHUKOM YIIpaBICHML,
YJacTUC 3aMECTUTENb HaualbHUKA YTIPABICHHUS. JIIsl y9acTHI B TUYHOM IIpUe
TPOBOIHMT HAYANBHUK YIIPABIECHMSA, MOI'YT OBITh HPUTIANICHE! COTPY/IHUKH

3aHOCHUTCH B KAPTOUYKY.

B cnyyae ecinum M3OMKEHHBIE B YCTHOM OOpamieHud (akThl u 06C
ABIIAIOTCA OYEBUJIHBIMU U HE TPeOYIOT JOIOIHUTEILHON IPOBEPKHU, OTBET Ha (
cornacus rpaxJaHuHa MOKET ObITh JIaH YCTHO B XOJ€ JTUYHOTO IIPUEMa, O I

3aIMCh B KapTOUKeE.

B cinydae eciu M3I0XKEHHBIE B YCTHOM
TpeOYIOT M3y4eHHs, NPOpabOTKH, NPUHSITHS
MOPYYEHUH NO/DKHOCTHBIM JIHIAM YIIpaBiienus,

HEOOXOIMMBIX Mep, W

oOpameHnn ¢axTel U 00«
;
TO 110 pe3yiarTaTaM Hux Pa
IPOXAHUHY HANIPABISIETCS TMUCHMEHHBIN OTBET 10 CYIICCTBY IIOCTABICHHBIX B

B YCTHBIX
AHMSIM.

HAYaIBHUKY
pabOTHHKOM

Yipasnenus
aserest c6op
lonoOpannrre
[EMY JIMYHLIA

YipasneHus

14 TpaskiaaH
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TOBEPAIOIUHA

B IIOpSLIKE
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0 PEIIEHUIO
HOM IIpUEMe,
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HPUHUMAET
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Yipasienns,
PYKOBOJMTENIN IIOABEAOMCTBEHHBIX YTIPABIEHUIO OpraHW3alldii ©u  y4pe
KOMITETEHITMM KOTOPBIX HAXOAATCS BOIPOCKH], pACCMAaTPUBAEMBIE B XOJI€ TAUHOI

3.11. Conepxanue ycTHOTO OOpallieHUs TpakKIaHUHA B XOC JIHUH

K ICHMH,
"0 [IpUeMa.
oro lpuema

B

TOSITENILCTRA
Opamienue c
CM Jlejiaercs

TOSITENILCTBA
TAIIpABIICHUS
ACCMOTPEHUS
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BonpocoB B Teuenne 30 JHeH co AHA PErMCTpalM¥ KapTOYKU B CHCTEME 3

JOKYMeEHTO000pOTa.

3.12. TIuceMeHHEIE OOpalleHUs, NPHUHITEIE B XOHIE JIMYHOIO lIPUEM

peracrpallid B CHCTCMC

5ICKTPOHHOTO  TOKYMEHTOO00pOTa M PacCMOTPEHHIO

JICKTPOHHOI'O

a, Iojjemxar

B

coorBercTBUU ¢ mpacrosuwmM [lopsakom. O perucrpanyy HUCEMCHIOIO obpaweHust B

CHCTCMC DJICKTPOHHOI'O ,[I,OKYM@HTOO60];)0T3 HPOH3BOONTCA 3AITUCE B KAPTOYKE

3.13. B xoae nIUYHOTO MHOpueMa IPaKIAHUHY OTKa3blBacTCiA B

paceMOTpeHur OOpaNeHus, eciiu eMy paHee OBUI JaH OTBET [0 CYIICCTRY T10C
0BpaICHUH BOTTPOCOB, O YeM JEJIAcTCs COOTBETCTBYIOMIAA 3aITUCh B KAPTOUKE.

anbHeHIIeM
TABJIEHHDLIX B

B ciyuae ectu B 06paleHuH CoAEpKaTes BOIPOCH], PeIIeHHE KOTOPEIX HE BXOJUT B
KOMIICTEHIMIO YIIPaBJICHHsS WIM JOUKHOCTHOTO IHMIA YTIPaBICHMs, IPAXKIANUIY dacTcs

pasbACHEHUE, Ky/a U B KAKOM IIOPSJIKE €My ClejlyeT 00paTUThCs.

3.14. Pe3ynpTaT JIMIHOTO MpHEMa M MOPYYEHHs AOJLKHOCTHBIM JIMIAM

(rpy HATMYMH) 3aHOCATCS B KapPTOUKY.
PesynpratomM  JIUYHOTO  IIpUeMa
HIDKEIIEPEUNCIIEHHBIX BAPHAHTOB!

ABIACTCSA OJuH Lmlnce HC

= yCTHI:Iﬁ OTBET IpaXIJaHHHY ¢ €Ero corjjacHsa Io CYIIeCTBy I10C

obparieHnu BOIIPOCOB;
- HampaBleHue MOPYYeHUH JTOTKHOCTHBIM JIULEAM Y IIPaBJICHMUS

YupasneHus
CKOJIBKO M3

TABICHHBIX B

0 NPUHATHH

He0OX0TUMBIX MEp ¥ HaOpaBICHHMW MNTHUCHbMCIHOIrO OTBETa B YCTAaHOBJICHHLIC CPOKH

rpaxXJaHuHY IO CYIIECTBY ITOCTAB/ICHHBIX B 06pEiIJ.I,€HHH BOIIPOCOB;

- pa3pACHECHUE, Ky/1a U B KaKOM IOPAJIKC CIIeayeT 06paTI/ITBCH IrpaXJaHuHy, CCIIA B

oOpallleHi COJIEPHKATCsl BOIPOCHL, PEIICHME KOTOPHIX HE BXOAUT B |

YupaBiieHuA WA JO/DKHOCTHOTO JIUITA YupasieHus;

- OTKA3 B JallbHEHIIeM pacCMOTPEHHH O0paleHtsl, €ClIy IPaXIanuiy

OTBET 110 CYIICCTBY INOCTABJICHHBIX B 06paIIIeHHI/I BOIIPOCOB.

3.15. He mno3gHee CHEAYIOMIEr0 AHA YOCIE MPOBEICHUA JIMYH
3armojHeHHas W IONIMCAHHAS HAYaJbHUKOM YIIPaBlIeHHsI KapTouka JinY

KOMITCTCHITHUIO

anee ObLI Jad

Oro Ipuema,
HOI'O IIpHeMa

perucrpupyercs paborHukom CirykObI obecredeHus JACATCIBHOCTH YIIPaBICHHA B CHCTEME

3IEKTPOHHOrO JTOKYMEHTO000POTa.

3.16. Jlomyckaercd HCKIIOUEHME TPakAaH, oOpaTHBIIMXCS ¢ MPOCHO

npueMe W3 COUCKa TIpakiaH, IPUIJIANICHHBIX Ha JWYHBIH IPHEM K
YipaBiaeHus, B CIEAYIOMMX CIayYdasx:

- [Ip¥ BO3BpATE IMCLMEHHOIO IPHITIANICHUS Ha JIIYHBIH TIPUEM, O
[IOYTO, ¢ OTMETKOM MOUTOBOIO OTACICHUS O TOM, YTO al[PecaT 10 YKA3aHH(
IPOKUBAET;

Ol O JIMYHOM
HaYaILHUKY

TIpaBJICeHHOTrO

MY ajJapecy HE

- ¢ corjacud TpakjaHuHa B IMCBMEHHOH (opMe, 3aUKCUPOBAHHOIO B JIEle

paboraukom Ciryx0b! 00eceUeHHs IeATENLHOCTH Y TPABICHI;
- 110 YCTHOMY COOOIIEHHIO TPAXKIaHKHA O HEBO3MOKHOCTH IPUCYTCTH
[pYieMe MM OTCYTCTBUU HEOOXOAMMOCTH B JINUHOM LIPHEME;
3.17. OtaensHble  KaTeropuy  Ipakian B Cllydasx,
3aKOHOMATEILCTBOM Poccniickoit denepaliiy, IOJIL3YIOTCS ITPaBOM Ha JIMY
MEPBOOYEPETHOM TTOPAIKE.

IV. @®opMbI KOHTPOJIS 32 paccMOTpPeHneM o0pauieHui

4.1. Texymuii KOHTPOJIL 32 cOOMOAEHHEM PadOTHUKAMK Y IIPaBICHN
[Topsaka M WHBIX HOPMATMBHBIX IIPABOBBIX AKTOB, YCTaHaBIMBAIOMIMX

PacCMOTPCHHIO  OOpaIleHUH, TpUHATHE Mep IO CBOEBPEMCHHOMY B

U Ha JTHYHOM

IIpe/lyCMOTPEHHBIX
HBIN TIPHEM B

ST HACTOSIIETO
TpeOoBaHUA K
BISIBICHUIO M




YCTPaHEHUIO IIPUYMH HApYIUIEHWA IMpaB, CBOOOA M 3aKOHHBIX MHTEPECOB TpaykiaH
OCYIIECTBIISIETCS B IIPEEeIaxX CBOEH KOMIIETEHIIUN HAYaILHUKOM Y IIPABIICHMSL.

4.2, O0mmii KOHTPOJIE 338 COOMIONCHWEM CPOKOB HUCIIONHEHUS MO PACCMOTPEHHUIO
obpamieHnii ¥ MOHUTOPUHT paGOTHI 110 PACCMOTPEHUIO OOpalIeHUH rpaxkjial MpoBOJIATCS
Cnyx00ii obecrieueHHs IEATEIFHOCTH Y IpaBjIeHus.

4.3, Obpamenne CHUMaeTcs ¢ KoHTpons padorHukoM CiyxObl oOecreyeHns
JEATEIbHOCTH YIIPaBICHUS B CHCTEME DICKTPOHHOTO [JIOKYMEHTOOOOpOTa B TEUEHUE
OJTHOTO JIHSI TIOCTIE TIPEI0CTABIEHUs. OTBETa Ha oOpallleHue JUId OTIIPABKA B yc?FaHOBJIeHHOM
HOpsKe WIH [OPENOCTaBlIeHHs KONMM OTBETa Ha oOpalieHde, HapPaBIEHHOIO
CaMOCTOSITENIEHO TIO/(BEIOMCTBEHHBIMU Y IPABJICHUIO OpTaHU3allMei IH YUPEKIAECHUEM.

OOparteHue, 110 KOTOPOMY OBLIT IPOJIEH CPOK MCIIOIHEHUS, CHUMAETCA ¢ KOHTPOIA
110CJI€ HAIIPABICHUA OKOHYATEIRHOrO OTBETA Ha 0O palleHue.

JlagHaple O CHATHU ¢ KoHTpous ofpameHust padorHuk Ciry:k0b1 oOccricueHus
IEATCIEHOCTH YTIPABICHH BHOCUT B CHCTEME YJIEKTPOHHOTO JOKYMEHT0000pOTA.

4.4. B paMkax oCyIecTIeHus obmero KouTpois pabotHuk CiryxObl jobecieueHns
JEATEIHHOCTH YTIPaBICHUS eKe/THEBHO HAIIpaB/IsieT B aJlpec HUCIIOIHUTENEH HAllOMUHAHHE
0 HACTYIUIGHMM CpOKa pacCMOTpeHus O0OpamicHuil CO CpPOKOM pacCMOTpEHHMs Ha
NPEACTOAIMIE JIeHb 110 popMe cortacHo mpuioskeHuto Ne 6 k nacrosmemy Llopsky.

4,5. B pamkax ocymectienus obmero kourpons Ciyxba obecncueHus
JEATENHHOCTH YIIPABICHHS ©KCTHEBHO IIPOBOAUT MOHUTOPUHI PACCMOTPEHMS 00pallieH i
1 B Clly4ae BBUBJICHHA DAKTOB HAPYUICHHs CPOKOB PACCMOTPEHMS 0OpaIleHui HallpaBiiser
B aapec HCIOJHUTENeH yBelomileHHe (10 (QopMme COoriacHo annomeHEHo No 7 K
HacTosmeMy [TopsaIKy) O HapyLUIEHHH CPOKOB paccMOTpeHus obpalieHuil ¢ tpedoBanmeM o
He3aMeUTMTEIFHOM HAIIPABRICHNN OTBETA Ha 00palleHuE.

4.6. Exemecguno 9-ro uymcia Mecsia, CIEAYIOMEro 3a OTYETHBIM, pPabOTHUK
Ciyx0b1  oOecrieyeHns JIEATENbHOCTH YIIPABICHUA HAIpPaBIfcT B aJpec | 3aMecTUTE/L
HauallbHUKA YIPABJICHHUS OTYET O pe3yJbTaTaX paccMOTPeHHsA oOpamenuii u HudopMaruio
0 HapYIICHAY CPOKOB PACCMOTPEHHs 00pAICHHMIA.

4.7. OmHOBPEMEHHO B aIpeC HAYaJILHUKOB OTAEIOB W PYKOBOAMTENS CIIYKObI
paGoTaukoM Cnyx0oif obecnedeHus JeATEIBHOCTH YIIPABICHUA HAIPABIISHTCH [IHChMa-
YBEJOMIICHMSI O HAPYIICHUH CPOKOB DPACCMOTPEHMs OOpameHuii W HeOIyCTUMOCTH
[IOBTOPHBIX HAPYIIEHHWH.

4.8. HauaJbHUKA OTIENIOB M PYKOBOJIMTEND CILy:KObI YIIPaBICHUS, B aJipeC KOTOPHIX
HalpaBjieHbl [UCbMA-YBEIOMJICHHI, B CPOK He IO3JHee 15 muHeit co JHA LOIY4CHHA
muckMa-yBeoMienns Hampapnsior B CinyxOy obecriedeHMs IEATENLHOCTH Y IIPaBIeHUS
MHGOPMALIMIO O MPUYHHAX JOMYIICHUS HAPYIICHUS CPOKOB, (AMUINH, HMEHH, OTIECTBA U
HAUMEHOBAHUS [OKHOCTH Pa0OTHUKOB, JTOIYCTUBIINAX HAPYIIEHHE CPOKOB PACCMOTPEHUS
oBGpallieHui, JUIs NPeICcTaBIeHNs] 3aMECTHTENIO HadalbHIUKa Y IPaBICHHS.

4.9. 3amecTuTellh HAadYalbHHUKA YTPABIEHUS, B COOTBETCTBHEM C paclpe/ClICHUEM
00s3aHHOCTENl MEXKIY 3aMECTUTE/SIMH HadalbHHUKa, EKEMECAYHO JOKIIaIRBacT o
pesyibTartax paccMOTpeHus obpaiieHHH W UHOOPMUPYET O HE WUCIIONHEHHBIX B CPOK
00palllcHUIX Ha IUIAHEPKe, [IPOBOAMMOM HAYaIbHUKOM YIPABICHHS B HEISX IPUHATAL
COOTBETCTBYIONIMX MEP, HAIPABICHHEIX HA COBEPIICHCTBOBAHME PabOTHI ¢ OOpaIlCHUSIMU
TpakIaH.

4.10. PabGornukd VYUpaBieHHUs HECYT OTBETCTBEHHOCTH, TPEAYCMOTPEHHYIO
3aKOHOMATENLCTBOM Poccuiickoil denepariny, 3a CBOU PENICHUS 1 JieHcTBHs (O¢3/1eiCcTRIE),
npuHUMaeMble (OCYIIECTBIsIEMEIE) B X0 PACCMOTPEHUs! OOpaIeHHUH.




V. Cnucanue odpamenuii «B nenoy»

5.1. Tlocmemnwit stam  paboTel ¢ obpamieHUsIMH  — cnucanue | «B  jremoy.
JleIOnpou3BOICTBO 110 PaCCMOTPEHHIO oOpamenuit BEICTCS B  COOTBETCTBHH ¢
HOMCHKJIATYPOH Nient Ypasienus (nazee — Homenknatypa jen), exerouo yTBEPKIAEMOA
HAYaJILHUKOM Y IIpaBIICHH.

5.2. Jloxymentst «B meno» dopmupyrorcs B paboueM NOpsJIKE B TedeHUE
KaJICHTApHOTO Tojla ¥ pACIOJAraloTes B XPOHOIOTMYECKOM Iopsiake. Cpoku XpaHeHus
AOKYMEHTOB OlNIpeienaroTes cornacno Homenknarype jen.

5.3. llpn dopmupoBanuyr OKYMEHTOB «B  neoy IIpoOBEpsieTCs HalW4yue Jiar,
TOAMCER, BU3 M MX MONHOTA. He paccMOTpEeHHBIE TTONHOCTBHIO, a TakiKe HETIPaBUILHO
OOpMIIECHHBIE JIOKYMEHTBI 3ampelaercst MoMmmuBarh «B Je710», OHHM BO3BPAINAIOTCA
UCTIOIHUTENSM Ha TOpadoTKy.

5.4. IIpn usmenennu cocraBa JJOKYMEHTOB elia (M3BITHHU, BKIIOUCHH JOKYMEHTOB,
3AMCHBI MX KOTIMSAMHM) JICNAETCS COOTBEICTBYIOMIAsS OTMCETKA PaGOTHHKOM Ciryx 0
obecnedenus JesTeNbHOCTH YIIpaBIeHuS.

3.5. Crmcannble «B 1eno» Marepuansl XpaHATCS B apXHBC Yupasnenus. Ilo
HCTCUCHHUH yCTAHOBIICHHOTO CPOKA XPaHEHMs ITOJUICHKAT YHHUYTOKESHHUIO.

VI. locynebHbrii (BHecy1eOHbII) HOPSAT0K 007KATOBAHMS pelIeHuii u ;:%'eﬁCTBnﬁ
(Oe3neficTBUii) Ypapienus, a Tak:Ke JOKHOCTHBIX JIHII Ynpasaenns npn
PACCMOTPEHHH O0OpaleHH i

6.1. IlpunATEIe 110 OOpAlIEHUIO PElICHUS W ICHCTBUS (GeaneticrBue) J\Yl’[paBJIeHHH,
AOIDKHOCTHBIX  JIUI  YIPABICHWS, OTBETCTBEHHBIX 3a [PUHATHE DEIICHHS B  XOJe
paccMOTpeHus oOpalieHuH TpakIaH, a TAKKe HAPYIICHUE MOPS/IKa paccMoTpeHus
obpaleHnii MOryT OHITE 00XKaTOBaHEl B I0CYICGHOM (BuecynebHOM) Topsiike (jrance —
nocynebHoe obxanopanue).

6.2. IIpesmerom mocy1e6HOTO OGKAIOBAHUS MOTYT SIBISTHCS HApYILIEHUS TTOPSIKa
PaccMOTpenHs OOpAlIeHHi, U3NOKEHHBIX B HacrosmeM llopsake, a Takke eicTBHs
(GesecTBIE) TOIDKHOCTHBIX JIML Y TIPABIICHHS, OTBETCTBEHHBIX 34 IIOPSAJIOK PACCMOTPECHUS
obpanieHuit.

6.3. OcHOBaHMEM I Hayana NPOIENYPHl HOCYACOHOrO 06>1<an013aH‘m1 ABISACTCS
NOCTYIUICHUE B YIIPABJICHUE B IMCHMEHHOU BOpMe Mt B GOPME INEKTPOHHOTD J0KYMEHTA
XanmoOsl Tpaxknanuna (najgee — skanoba). Pexomenayemas tdopma sxanobul NpuBeIcHa B
npuntoxeHud Ne 8 k gacrosimemy ITopsiiky.

6.4. B xxanobe yKkaspIBaIOTCS CBEIEHUS, PENyCMOTPEHHbIE IIYHKTOM 2.5 HACTOSIIErO
Ilopsinka.

JIONOHUTENEHO B XKaT00€e MOI'YT OBITH YKa3aHbI:

- HaWMCHOBaHME MOJDKHOCTH, (aMHIUA, UM U OTYECTBO JOKHOCTHOIO IJIHNA
Yupasnenus, relicteue (6e31eHCcTBIE) KOTOPOro obKanyercs (mp! Haymuuu urhopManun);

- CyTh (0OCTOATENLCTRA) OOKATYyeMOro aeicTBus (GesueifcTBis), OCHOBANMS IO
KOTOPBIM I'PAKIAHIH CIUTAET, YTO HAPYIICHB! €r0 MPaBa, CBOOOIE! 1 3aKOHHEIE HHTEPECHI,
CO3JaHbl  TIPCIIATCTBUSA K WX peanru3aluyd Ju00 HE3aKOHHO BO3JI0KeHA & Kakas-Iuobo
0013aHHOCTD; ‘

- MHBIC CBEIIEHUS], KOTOPEIE IPaKIaHMH CUATACT HEOOXOIUMBIM COOOIIHATE.

B noxarBepikaenne CBOMX 0BOMOB TpaXIaHMI BIIpABE NPUIOKUTL K Kanobe
JOKYMEHTEI ¥ MaTepHasbl JTU00 MX KOIHUH.

6.5. I'paxiaHuH WMCET HpaBO Ha LOAyYeHue WHPOPMAIUH M JNOKYMEHTOB,
HEOOXOMMBIX ULl 0OOCHOBAHMS U PACCMOTPEHHUS KATOOHL.




0.6. I'pakIaHiH BIIpaBe HAIPABHTH KAIOOY HAYaJIbHUKY YIpaBlIeHHs B IOPSIKE
AocynedHoro (BHeCy1e0HOT0) paccMOTpeHus.

6.7. Janoba nomkna 6EITE paceMoTpeHa B Teuenue 30 KaleHAapHbIx JIHeH Co JHs ce
PETUCTPALMH B CHCTEME MIEKTPOHHOTO JIOKYMEHTO000POTA.

B HCKIIOUMTENBLHBIX ClIydasx, a TakKe B CIyyae HANpasicHus Y paBICHUCM B
YCTAHOBJICHHOM TIOPANIKE 3aIlpoca O HPEIOCTABIEHUHM HEOOXOJUMEIX JUI PacCMOTPCHIMS
JKAJI0OBI JIOKYMEHTOB ¥ MAaTEPHAIIOB B JAPYIUE TOCYAPCTBEHHBIC OpraHbl, OpraHbl MECTHOTO
CaMOyIpPaBJICHUS WA JOJUKHOCTHBIM JIHIAM, 32 MCKIIOYECHUEM CY/IOB, OPraHOB JIO3HAHNUS U
OPraHoB NPCIBAPUTEILHOIO CIE/ICTBUS, HaYalbHUK YIIpaBienus BIpaBe nﬁaog:mm"b CpOK
paccMoTpeHust xKano0s! He 6onee yem Ha 30 qHel ¢ yBeLOMICHHEM 06 HTOM paxklaHuHA |
YKasaHHEM TPUYUH HPOJUICHHS. YBEJIOMICHHE 3a IOJIHMCHI0 HAYANLHHKA | YIIPABICHIS,
3aMCCTHUTENb HaYaTbHUKA YIIPABICHHA HANPABIACTCS B aJpeC I'PAXIAHUHA B TEUCHUE
OJTHOTO JIHA CO JHS HPUHATHS PEMICHUA O IIPOUIEHHH CPOKA PACCMOTPEHHUS XK UTOOBI.

6.8. JKanoba MouIexuT pacCMOTPEHHUIO B COOTBETCTBHH ¢ TTyHKTOM 2.18 HacTosiero
[lopsika.

3amperaeTcs: HalparJIATh Ka100y Ha PACCMOTPEHHE JHOJDKHOCTHOMY JIHILY, pelnieHue
wiu jeicTre (6e3aelcTBIC) KOTOPOro obKanyeTces.

6.9. PesympraroM n0cynebHOr0 OOXKAaTOBAHUS SBISETCS paccmoTrpcrme BCEX
NIOCTaBIEHHBIX B JKall00€ BOIPOCOB, MPUHATHE HEOOXOAUMBIX MEp M HAIPABICHHE OTBETA
3aABUTENIO B COOTBETCTBUM C HAacTOSAIUM [lopsaxom. r

6.10. ['paxnanun BrpaBe OOKaIOBaTh pPEIICHUI W JeHCTBHS (GesneticTBrs)
YnpasieHus, JOJUKHOCTHBIX UL YIPABIEHHUS [IPU PACCMOTPCHHH KaloOhl B cynebHom
TIOpsIIKE, YCTAHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickoit Menepanum.




[pu

K Ilopsinky pacemorpenus obpare

TOCTYNHBIINX B YTIPaBACHHE JAOMIKOILHOTO
aaMuHECTpaio MO I'0O

Pexomennyemas dpopma obparenns

Ynpasiienue  JJOIIKONBHOIO
agMuHucTpamn MO 'O «CrikT

noskeHue No |
HUH I'pak1aH,
00pazoBanus
«CBIKTBIBKAp»

oOpazoBanus
BIBKAp»

(baMITHs, HHATTHAIILT IMEHU
HavYalbHUKa YTIpaBiIenus, 3an
HavaJbHUKA YIIpaBiieH

M OTYeCTBa
MECTHTEJIS
Ust)

(pammmmst, uvst, oTuecTBo rpa

NPOKUBAIOIIETO (-¢if) 1o anpecy:

UKJTaHIHA)

KOHTaKTHBIH Teledomn:

3asiBlienue (Ipe/IoKeHue, sKanoba)

W3noxenue cytur oGpautenus (3asBienus, IPCIUIOKEHIA, KAT00BI).

«

»

20

Iloxanuce rpaxkaanuna




Ipu

K [lopsiky pacemoTpenus obpare
IOCTYIIMBIIUX B YIIpaBlIeHHE JOUIKOIHHOTO
apmuHucTpanuo MO I'O ¢

BJIIOK-CXEMA
lopsinka pacemorpenus obparmenuii rpak/ian,
[IOCTYNHUBIIHX B Y IIpaBjIeHHE TOIIKOILHOTO 00pa3oBaHms aJIMUHUCTPALIN]
«CBIKTBIBKAPY

noxenue No 2
HHUH I'pask/1ad,
o0OpazoBaHms
ChIKTEIBKap»

1 MO I'O

[octynnenue obpamenus
(B muchMEHHOH opMe, B JOpME DTEKTPOHHOTO JIOKyMeNTa)

!

Peructpanus oGpamenus B Crayx6e obecriedenus nesTeIbHOCTH Yipasnen
(B Teuenue 3 auei)

Hanpagiienue oGpamenus na paccMoTpenue i o(opmieHne PE30IIOIUH Hava
Yipasienus, 3aMeCTHTEISIMYE HAYIbHEKA Y IPABIICHIA
(B Teuenmwe 1 us)

bHHKOM

Odopmienre pesomonus (OPyIeHHAS O PACCMOTPEHHH OOpaNICHs C YKa3anHEM
HO/ICOTOBKH OTBETA 3aABHTEIH0) HAYaTbHAKOM YTIPABIIECHHS, 3aMeCTHTENCM HAYL
VYupapnenus (B Teuenue | mpm)

I CpoKa
TLHHKE

Perucrpanus pesomonnu B Ciiyx6e obeciiedenus nesrelbHOCTH Yupasnenr
HalpaBlIeHHe pe30onuy u oOpamenns Menonuurento, koo CORCIONHNUTE
(1€ To3/1HEe CISYIOIEro MHs CO THS IONYYCHUS PE30IIOIMIH)

151,
JIIO

Paccmotpenne obpamenus Menonmurenem, Hanpasnenue ConcrnonnuteneM B
MOJATOTOBKA IIPOEKTA OTBETA 3ASABHUTEIIO anpec Mcnonuurens HI—I(bopwiauHH 110

(we mosaHee 7 IHEH 10 OKOHYAHHS CpOKa CYIIECTBY 1IOPYYECHH
UCTIONHEHHS MOPYIEHHsI) (B Teuenue 10 nmeit)

Pacemorpenne, BusupoBanme u Halpasiienye IPOEKTa OTBETA 0OPALIICHHE UTA 0L
HaYallbHUKOM YupasneHus (B Tedenue 1 mus)

[INCaHue

[lopnucanue oTBeTa HaYaNbHUKOM Y IIPABICHHUS, 3aMECTUTEICM HAYAIBHIKA Yupa
(B TeucHue 3 jiHeit)

BJICHHA

!

Custre obpaniennst ¢ kontpons B CIryx6e o0ecriedenus J1esTellbHOCTH Vipagin

CITHA

HAIIPaBIICHUE OTBETA HA OOPAILCHUE T10 A/[PECY HEKTPOHHOMN IOUTH, 110 TOYTOBOMY

ajpecy, yKazaHHOMY B oOpalieHun
(e mo3/EEe CIENYIOMEro IHA CO JIHs IOCTYIUICHHS OTBETA Ha 00paleHue




[Ipunosxxenue No 3

K [lopsiiky paceMoTpeHust oOpaleHui rpaxiaH,
MOCTYIHMBIINX B YIIPABIEHUE IOLIKOIBHOIO 00pazoBaHus
agpvuaucTpanuio MO ['O «CpIKTBIBKap»

AXT
00 03HAKOMJIEHUM T'pasKIaHiHA C JIOKYMEHTaMH U MaTepranaMu

« o » 20 I.

Mruoro, ®.J1.0., I0/KHOCTH COTpYAHMKAa YIipasieHusi, B mpucyrcTsun ®.HM.O.,
cotpyiHuKOB CiryxOb1 oOecriedyeHust NeATeIbHOCTH YTIpaBIeHHs, COCTaBIeH HACTOSIMHI
aKT O TOM, YTO:

«_» 20 I. B yacoB  muHyT rpaxpanun (®.M.0.| rpaxnannma)
O3HAKOMJIEH CO CIEAYIOIMMY JOKYMEHTAMHU ¥ MaTepraiaMu:

1.

2

3.

C JoKyMEHTaMU U MaTepuagaMi 03HAKOMIIEH: (®.N.0O. rpaxkraHuHa)

NMoanuch

COlICp)KaHHG AKTa IOATBCPKAACTCA IO OITUCAMMU:

JIOJKHOCTE (®.MN.0)

MOATNHCH

JlomKHOCTE (©.M1.0)

OAMNHCE

HacTosiui akT cocTaBWI;

JloikHOCTB (©.11.0)

TOJIHCE




Lp

noxenue No 4

K ITopsijiky paccMorperus obpanienuit rpaxiay,

ITOCTYIMBIIUX B YIIPABJICHUE JIONTKOIBHOIO
anMuurcTpanyio MO 'O

Kaprouka muanoro npuema rpaxaanmna No

Hara npuema: «  » 20 r qac. MUH.

JOIDKHOCTIIOE U0, OCYIECTBIIAIONIEE IMIHEIA IPHEM:
®.M.0., 10IKHOCTE:

00pazoBaHus
(CBIKTBIBKAp»

JIomKHOCTHBIE JIHITA, TIPHCYTCTBYIONIEE [IPH THYHOM mpueme:
O.N.0., 10IBKHOCTE

D.1.0., 10IDKHOCTS

DamMuAAs, UM, 0TIECTBO (MOC/HeIHEee — IPH HAJTHYHH) FPAKIAHHHA, TP L E/TIIN¢

PT0 HA NpPHeM:

IlouToREIif anpec mis oTBeTa:

Konraxraen Tenedon:

JILroTHEI cocTan:

IToeTopHOCTE OOpamenus: [la / Her

Kparkoe cogep:xanne ycrnoro o6pamenus:

Pemenue, npuHATOE 110 YCTHOMY 00paleHHIO:
JlaHbI yeTHBIE pa3bsiCHEHHS (

MOANNCE TPaK/IaHHHA pacurudpoBKa 11
Hanel nopy4uenust:
1.0.1.0. ucriomguTes:

OJIIIHCH

Coneprxanue mopydaeHus:

CpOK HCTIONHEHHA:

2.©.M1.0. ucnonaurens;

Conepxxanue opyvYeHus:

Cpox MCIIOTHEH WS

OTMeTKa 0 NOJIy4eHHN NHCHLMEHHOro 06palIeH st BO BPEMS npueMa:
Jlara perucrparuu: Perucrpanuonnsiii Homep:

Hoanues Jmna, ocynmecTBHBIIEr0 MPHEM: /

TOJIITHCH
pacmuGppoBKa IOAITHUCH

OtMmeTKa 00 OTBETE 3aIBUTENIO;

OTMEeTKa O CHATHH C KOHTPOIIA:




Cncox rpax/aH, IpUrialeHHbBX

[Tpunoxenue Ne 5

k Ilopsanky pacecmorpenus obpaineHuii rpaskia,
HOCTYIMBIIMX B YTIPaBIEHUE JOIIKOIBHOIQ 00pa3oBaHuUs
apvuauctpannio MO 'O «CrixTeiBKap»

Ha TUYHEI IpUeM K HadalbHUKY YIIpaBIeHus (3aMECTUTEIIO HaualbHUKA Y IIPABICHUS )

«

»

((baMHJIIfIH, HWHULIAAJIBI MMCHH H OTYECTBA HavaJlbHHUKA YHp&BJ'IBHHﬂ, 3aMECTHTEJISA HaYalbHHUKA )

20 roua

,I[aTa JIMYHOTO MIpHEMa I'pakaan

MecTto npoBeneHus: kabunet Ne

NpaBlleHUs }

/11

®.1.0. rpaxaaHuHa

D@ M.0. ucniomuuress

Bpemsa magroro npuema
rpax/jar




Ipunosxernue Ne 6

K Ilopsiiky pacemoTpenus obparmeruii rpakJaH,
MOCTYMUBIIMX B YIIpaBJieHHE JOMKOIHHOI0 06pasoBanms
anMuHuCTpauuio MO I'O J(CI)IKTLIBKap»

Hanomunanue o nactynsienun cpoka ucnonnenus o0palueHnii rpaxaH,
3aperucTPHPOBAHHBIX B YTNIPaBJIeHMH JOMIKO/ILHOI0 OﬁpaSOBa}kHH
aamMuHucTpanun MO T'O «CBIKTBIBKADY
|
|

Hcnonnurens
(Damunus, ©Ms, 0TUECTEO)
Cpox ucromHeHus: ¢ «  » 20 r. mo«  » 20 1.
Hara Per. I'paxcnanun | Comepxanue | Kpaitnnit | enommurens | CocTosmme
eructpanun | Howmep CpOK

Crienmanuct cryx65l obecIeyeHns AesTenbHOCTH

Y1pasieHus TOMKOIBHOI0 06pa3oBaHuis

anvupucTpanun MO I'O «CrIkThIBKap» 1.0. Oamutins
IIO/IITHCE

« » 20 i




IIpn

K [lopsanky pacemorpenus ofpauie
MOCTYTIMBINUX B YIIpaBIIEHHE JOMKOILHOI
anvMuHuACTpauuo MO IO ¢

noxenue No 7
HUN Ipakaai,
o0pazoBanus
(CBIKTBIBKAp»

YBeIOMIICHHE O HAPYIICHHU CPOKOB paccMoTpeHus o0pameHuit rpasian,

3apPETUCTPHPOBAHHEIX B Y TIpaBICHHN [OITKOILHOIO oOpazoBanu
anmuHACTpaul MO I'O «ChIKTEIBKApY

10 COCTOSIHUIO HA « » 20 r.

HUudopmupyem o Hamwuum He PacCMOTPEHHBIX B CPOK OOpalleHus
YBEIOMIIIEM O HEOOXOIMMOCTH HE3aMeIIHTEILHOTO HallpaBJICHUS OTBETA
3agBUTEN (eif).

Hanomunaem, 4To 3a HapymieHHe CcpokoB paccMoTpenus o6parier

X TpaXTaH U
(oB) B ajpec

Wi rpaxjian

3aKOHOMATENLCTBOM  Poccuiickoli  ®eneparmu OPCAYCMOTPEHA  aAMUHUCTPATUBHAS
OTBETCTBEHHOCTS.
Hara Per, I'paxpanmn | Conepxanne | Kpaitauit | Mcnonuurens Cocrosinue
eructpauuu | Howmep CPOK
Crenmanuct cryx056 0becIeyeHus NesTeIbHOCTH
VYipaBneHus 10MIKOIBHOTO o0pazoBanus
anmunmcTparmu MO I'O «CriktbiBKapy H.O. Damunus
IIOAITHUCH

« » 20




Ilpn
K [Topsanxy paceMoTpeHust obparie

noxenue No §
HUH I'paxKIaH,

INOCTYNUBIIMX B YIIPaBICHHUE TOMIKOILHOT0 00pazoBaHus

agMuuucTpanuo MO I'O ¢

CBIKTBIBKAp»

Pexomennyemas popma xanobel Ha peurenus u aeiicteus (Gesneiicrsue)

Yupasienus, a Takxke TOKHOCTHRIX JIUII Yipagnenus
IIPH PACCMOTPEHUH 0O palieHui

YpasiieHue  JIOMKOIBHOIO

oOpazoBanus

apmMuaucTpanud MO 1'O «CreikTeiBKap»

((pammus, HHUIUATET UMEHU
HayaJbHUKA Y IIpaBIeHus, 3a

1 OTHCCTBa
MECTHUTECIIA

HavaJbHAKA Y IIpaBICHUS )

(pammuius, UM, OTYECTBO IPAKIAHMHA)
nexe, IOYTOBEIH ajipec, 1o KATOpOMY

JOJIZKCH OBITH HarpaBJICH OTBET:

KOHTaKTHEIH Tenedon:

sKamo0a.

Wznoxxenne cyTH Kano0m.

«

»

20 r [oamuck rpakaanuna




