«CLIKTmBKap» Kap KbITHIIOH MyHUITUIIAILHON 10KOHCA aJIMUIACTpaI s
Ixomadns BendomMon BECHKOUIaHil

AJIMUHUCTpAIAS MY HUIHLATBHOTO 06Pa30BANHS FOPOJICKOIO okpyra « CBIKTHIBKAp»
YlpasiicHue JI0NIKONBHOIo 06pa3oBanms

or 01 mapra 2021 roya No 278
1. CBIKTBIBKAp

INPUKA3

O06 yrBepxkaenun Iopsinka nposegenns coBemanmii HpH HAYAJILHAKE YIpaBJiienuu
AOIIKOJILHOI0 00pazoBanus agMunacrpanun MO I'O «ChBIKTBIBKAD»

Pykosojicreysich  Ilonmoxeunem 06 YUupaBicHHU  JIOMIKOIBIOTO oOpazoBarnus
a/IMUHUCTPAlAM  MYHUIMUIAIBHOr0  00pa3soBaHus — aJMUHUCTPAIME  MYHUIUMIIAIBIOTO
00pazoBanMsa TOPOICKOTO OKpyra «CBIKTBIBKApY», YTBepIKICHHOrO penennem Cosera
MYNHILAILHOTO  00pasoBaims 1opojickoro okpyra «Crikrsiskapy ot 30.09.2013 Ne
18//2013-280, B  rncisix KOODJIMITAIIMK  JICATCHBEHOCTH — YUPABICHHUA  J(OIIKOJIBLIIOTO
o0OpasoBanua  aIMHNUCTPAIME  MYHHIIHIIATBHOIO 00pasoBalys  I'OPOJICKOIO0  OKpyra
CoikrpiBkapy  (anee — VYiupasienuc), BBIPAOOTKM  COIJIACOBAHHBIX IUIAHOB JICHCTBHIA
YIpaBicHus ¥ IOABEIOMCTBCHHBIX Y IIpaBicHus OpranM3anuii m yapexjenuii 1o
MCHIOJINCHIIO  3aKOHOAATCIILCTBA B cepe o0pazoBanyst M HCHOMHEIHS MYHHIAIAIBILIX
IIPABOBBIX aKTOB

IIPUKA3BIBAIO:

| Yreepuurs TTopsutok 1iposeienus corernanmmia LK HavaubluKe YIIpaBiCius
JIOHIKOJILHOTO  00pasoBalus a/[MUHUCTPALMH MYIUAIUIAIBIONO 00pa3oBaHust TOPOJICKOI0
OKpyTa «CBIKILIBKApY COITIACHO LPUIOKCHIIO K nacrostiemy tpukasy (jraiee — llopsiox).

2. Koucynsranry orjena 11peiocTapIeHus MY IHIHITATHHBIX yCIyr Yupasicmus
Kysnenosoit C.I'. osmaxomuts ¢ IlopsiikoM paboTiukon VYrpasiienus  pyKoBouIcici
IIO/IBC/IOMCTBEHHEBIX Y LIPABJICHMIO OPraiu3aliii 1 YIpeKIIeHui.

3 Koncyipranry orjena mpeocraBicnis My HHIFITAILIBIX yelyr YiparicHus
Muiskopoit I1LM. pasMecTuTh KOIHIO HACTOSICTO LIpHKa3a na OQUIMAILHOM caifre
Yupasienus B unQOpManiuOHHO-TCICKOMM YHHKANUONION CCTH «HMnrepnery.

4. Ormenuts npukaz Yopawienus or 26.11.2013 Ne 914 «O6 YTBCPIKJICITHH
Honoenust o mopsyike  cosemanuii B YOpaBlIeHud  JIONIKOTBIONO oOpazonatus
apvunueTpaiun MO I'O «CoIkThiBKap» ¢ paboTHUKaMu Yupasienus, ¢ pyKOBOJIUTCISIMH |
CTapIIUMH BOCIIUTATCISIMU JIOTITKOJIBHBIX 00pazoBaTCILHBIX Opramnusarui,
IIO/(BC/IOMCTBCHHBIX  YIIPABICHMIO JIOMIKOJIBIIONO 00pa3oBaust aivanucTparmn MO 1°0
«CBIKTBIBKApPY.

3, KorTtposs 3a uCoHennemM HacTOSIICro IPHKa3a BOJIOKHTS Ta 3aMCCTHTC)Ls
nayajpHuKa Yupasiuenus 1ysipesy T.A.

Yo . e
Havainimik yupasienus gz%” 1'.B. Jleitricko



lIpuirosxenne K npukasy

Yipasienus 0MKOILHOTO 06pa3oBans
aamunacTparm MO IO «Coiksiskapy
or 01 mapra 2021 r. Ne 278

IOPSJOK nposegenns cosemanuii NPH HAYATBLHUKE
YupasjieHus 10MK0JILHOro 06pa3oBanust AAMUHHCTPANMH MYHUIHIATLHOIO
00pa3oBaHUsA rOPOJACKOro OKpyra ChIKTBIBRAD»

1. CoBemanue mnpu  HavaILHuKe Ympasienus  JIOMIKOJABHOTO  0GpasoBanms
AIMUTHUCTPALIK MYHUTTUIIAIEHOTO 00pa3soBaHms TOPOICKOTO OKPYTa «CBIKTBIBKApY (Haiee
10 TEKCTY - YIpaBlieHue) IPOBOIUTCS B NENSAX KOOPHAUHAIMY e TebHOCTH Yupasiaenus
JIOIIKOIBIOTO  00pa3oBanus aJMUHUCTPAIIME MYHHIJHIAILHOrO o0pa3oBaHuS TOPOICKOTO
Okpyra CEIKThIBKAap» (najiee — Yipasinenue), BEpaGOTKH COMACOBANMLIX TUTAHOR JercTBuii
YIpaBlCHUS ¥ HOABEAOMCTBEHHBIX Y IIPARJICHHIO OpPraHM3aldii © yupexJAcHuil 1o
HCTOHCINIO  3aKOHOATCNLCTBA B chepe 00pa3OBaHMS W MCIOJIHEHHS MYHUIIUITATILHEIX
IPaBOBLIX AKTOB.

2. 3ajauaMu coBe@anus ABITIOTCS:

- KOOPAHHAUMA JCATCIPHOCTH OTACIOB M CIyXO YIpaBICHUS, [OIBEIOMCTRCHHEIX
YIpasinenmo opranmuzanuil M yupexIeHui 110 MCIIONHCHMIO 3aKOHOJATCIRCTBA B chepe
JIOMIKOILHOrO 00pa3oBanis.

- 3ACIYNIMBAHUC OTYCTOB PYKOBOIUTENEH OTHENOB, cily:k0 W 3aMecTUTelnci
HavyallbHMKa YIPaBICHUs 1O WTOraM paboTHl UM BHIOIHCIIHS 3aJlaHui, olbITa paboTHI
PYKOBOJIMTCIICH HOJBEIOMCTBCHHBIX YIIPABIECHAS Oprauu3anuii u YUPEIKICHUN, TIPHHATHE
110 HUM pEUICHMI;

- KoIUIerHaibias paspaborka COINIACOBAHHBIX IIPOCKTOB PEIICHUH 110 MCIIOMICHIIO
pemieHui (pacllopsKeHuit) OpranoB HCIIOTHUTEBHON BIACTH Pecriybnukn Komu, opramnos
MectHoro  camoynpasienms MO 1'O «CeIKTBIBKApY», HPOCKTOB TOKAIBHLIX AKTOR
Yupagsnenus;

- CONIACOBAHMC OTHCILHBIX JIOKANBHLIX AKTOB, PErNIAMCHTUPYIONHUX JIESTEIbLHOCTE
YIpaBICHUS ¥ TOBEIOMCTBCHHBIX Y IIPABIEHMIO Opranu3amuii i YUPEXKICHUIA,

- PACCMOTPCHUC HHLIX BOIPOCOB, BXO/SIIMX B KOMICTCHIMIO YIPABJICHUS, 1O
KOTOPBIM HEOOXOAMMO KOIUIETHATBHOE IPUHATHC PELICHHUSL.

3. Cosemanus B YUpPaBICHAN TPOROIITCS B BUJLE:

- COBCIAHMS ¢ pabOTHIKAME Y IPaBICHHUS (Jlalee — anmaparHoe COBCIIIaHuC);

- COBCIMAHMs € PYyKOBOMUTCIIAMY II0JIBE/OMCTRCHHBIX YIIDABICHMIO OpPraHM3aluii
1 YUPEIHKJICHUH (JATICC — COBCIANME ¢ PYKOBOIMTEIAMMU);

- COBCHIAHMA  C  PYKOBONMTCILSIMM  YYPCHJICHMA M NPEANPUATHH  Tropoa,
OOIIECTBENNBIX M HHBIX Opranusanuil (1aaee — coBelanme ¢ PYKOBOJIUTCIIIMA CTOPOHIUX
OpraHy3aruii).

4. AllllapaTtHOE  COBCH[AHUE IPOBOJIMTCS 110 Mepe HEOOXOJMMOCTH C  I[EJIBIO
KOOp/IMHANMHA  TEKYINCH  paborsl  YUpaBiIeHnus, OLEPATUBHOIO pelIeHus BOIIPOCOB
OYHKIMOHUPOBAHMS M PAsBUTHA MYHHIIHIANBHON CHCTEMDI 00pasoBaHus, KOHTPONS 3a
MCIOJIHCHIEM [IOPYYICHUMN, IPUKA30B Y ipaBienus.

5. Cosewanus ¢ pyKOBOAMTEIAME HPOBOJSITCS B COOTBETCTBHN ¢ IUIAHOM padoThI,
YTECPHIIACMBIM  [IPUKA30M  YTIPABJICHHS, HE PEKC OJHOTO pasa B KBapTal, C IEIHIO
BCECTOPOHHEH 1 TIIyOOKOI IpOpaboTku Hanbosee BaXKIBIX BOIPOCOR GyHKIHMOHUpPOBAHUS 1
PAsBUTUA - MYHUIMITANGHOM  CHCTEMBI  TOIIKOJIBHOIO 0GpA30OBaHUs, COBEPIICHCTBOBANMS



CHCTEMBI YIPABICHHUs Cepolt ToIKoIbHoro obpasosarus. COBEINANMS ¢ PYKOBOTUTCISIMU
MOT'YT OBITh IIPOBC/IEHBI B JIMCTAHITUOIHOM hopmare.

6. CoBemmanue ¢ pyKOBOIHTEIAMU CTOPOMHMX OpIraHM3alMil NPOBOJMTCA 110 Mepe
HCOOXONMMMOCTH € WLENBIO  perieHus BOIIPOCOB  (DYHKUMOHUPOBAHUA M  PasBUTHI
MYHHIHUIIAIBHON CUCTEMBI 00pa3oBaHus.

7. B pabore anmaparnoro cosenagus OPUHAMAKOT y4YacTUE BCe pabOTHHKA
Yiupasnenus.

8. YuacTiukaMu coBemanmii ¢ pyKoBOIUTeIIMI SBISIOTCS

- HAYaJIbHUK YIIpaBiieHus,

- 3aMCCTHUTE/IM HaYaJIbHUKA Y ITpaBIeHusl,

- HAYaJIbHUKK OTJEIIOB Y IIpaBiIcHus,

- PYKOBOJUTEIH CiIyk0 Yipasienus,

= CHCIIMAIHCTRI YTIPABICHUS B 3AaBUCHMOCTH OT TEMATUKH COBCHIAHIA,

~ PYKOBOZIITCIIA TOJBE/IOMCTBEHHBIX Y IIPABICHUIO OPraHU3AIMH 1 yapei/IeHHIIA.

9. YuacTHUKAMU COBEIIANMIT ¢ PYKOBOIUTEIISMU CTOPOHHHX OPraHU3alUA SBISIOTCS:

- HAYAJIBHUK Y IpaBiciius,

- 3AMCCIUTCIM HAYAIbHUKA YIIPABICHUS, HAYaJILHUKH OT/EIOB Ynpagienus,
PYKOBOZMTIEIN CIIY:KO VYIpasienus, CHOCIMAINCThI VipasieHust — B 3aBUCHMOCTH OT
TEMATUKK COBCIIAHUS,

= PYKOBOJMTCIH YUPCKIACHUH W NPCAIPUSTHH ropojia, OOICCTBEHHBIX M UHLIX
OpraHusaluu.

10.  llpm weoOXomuMocTH, Ha COBEIANWC LHPHUTTIAIIAIOTCS  [IPEICTaBUTCIN
BEIIICCTOAIIMX OPraHOB YHPABJICHUS M HAJ30pa, JODKHOCTHBIC JIANA TIOMBEIOMCTBEHHBIX
YUpaBienus opranusaluii U y4peKICHUN, JIOJDKIIOCTHBIC THIa  OpPraHoB MECTHOIO
CAMOYLIpABJICHHA, YAPCHKICHUM U IIPEINPHUSITUH TOPojia, OOIIECTBEHHBIX OPraHu3alHii.

1. Cosemanue Bexét navansnuk VYipasienus 6o JUI0, HCIIONHSIONIEE €I'0
00sI3aHHOCTH.

12 Opranmsanmuonnoe u  TEXHHYCCKOE  0OCCHCUCHHE paboTel  coBenanms
BO3JIAracIest Ha 3aMCCTUTCISI HAaYaIbHUKA YIIPABICHUS B COOTBETCTBUM C pacnpejiesicHueM
00s3aHHOCTelt MEIKIY 3aMCCTHTEIAME HAadaIbHUKA Yupasienus (Jlaee — OTBCTCTBEHNOE
JULO).

[3. Ilpoexr mnoOBeCTKM COBEMAHHS COCTABISETCS OTBETCTBENIBIM JHUIOM 110
IPCATOKCHUAM 3aAMCCTHTCIICH HaYalIbHIKA, HAYANBHHKOB OT/ela, PYKOBOIUTEIICH CIry>K0
Yipasienus, He Io3jHee, YeM 3a 5 jueil o [IPOBC/ICHUS COBELIANNA U YTBCPIKIACTCS
HaYaJIbLHUKOM Y IIpaBIIe .

14, lloaroroBka BOIPOCOB, BEIHECCHHBIX Ha COBEIAHME, OCYIICCTRIIACTCS
SAMCCTUTCIIMI Ha9albIAKa, HAYalIbHIKAME OTIENIOB, PYKOBOTATEIIAMHU CIIy KO Yipasienust
(rajiee — OTBETCTBCHHBIC 32 TI0JIIOTOBKY BOIIPOCOB).

I5. Otsercreentbie 3a I0JIFOTOBKY BOIPOCOR IIPEJICTABIISIIOT  OTBETCTBEHHOMY
JIIY MATCPUAIIBI 110 PACCMATPHBACMOMY BOIIPOCY (IOKIIA, 1IPe3CHTAIMOMUbIIL Marepuain),
UPOCKTBI PEHICHUE CO BCCMU MPHIIOKECHUAMH, HONHOCTHIO JIOPAGOTARHBIC U COIVIACOBANHLIC
€ SaMCCTUTCIAIMH  NAYAILHMKA,  KYPHUPYIOIIMMH  paccMarpHBAcMble HalpaBICHUs
ACATCIBHOCTH HEC IO3HEE, YCM 34 2 JIHSA JI0 TIPOBEIEHUS COBEIMANM.

16.  llpoekTsr pemenuii rorossrtcs ma  OcHOBe BCCCTOPOHHEI0  HM3YYCHUS
MATEpHaoB ¢ TCM, 4YTOOBI BKIIOYECHHLIC B HUX IIPEUIOKCHUS OBLIN pCallbHBIMHU,
KOHKPCTHBIME, ~ OOCCICUCHBI  HEOOXOMMMBIMH  MATCPHAIBHO-TCXHUUCCKIMH pecypeamy,
(unancupopanuem. OTBETCTBEHHOCTL 34 [IOATOTOBKY M KAYECTBO IIPEJICTABJICHHBIX
IPOCKTOB BO3JIAracTCs Ha OTBETCTBEHHBIX 34 HOATOTOBKY BOIPOCOB.



17. Bompocsr, 110 KOTOpBIM 1IpocKTh PCUICHUI HE [IPE/ICTABIICHE] B YCTAHOBJICHHLIH
CPOK, MOTYT OBITh BKIIOYEHBI B [IOBCCTKY JIHS COBCIIAHIS TONBEKO C paspenienus HavyaabHuKa
Yiparienus.

18.  Ywyacruukum cosemanms ussenaores o BOLIPOCAX IIOBECTKH [IHsl, JIATC, BPEMCHU
¥ MCCTC LIPOBC/ICHUS COBENIAHMS NC IIO3/HEC, Y€M 3a 3 JIHS JI0 JATHl €ro 1IPOBEJICHUS
MOCPC/ICTBOM  DJICKTPONHON I0YTHL, BO3MOMKHA IIepejiaua UHOOPMAIIMH  [10CPE/ICTBOM
Pa3MCLICHHA €€ B Harax CHCTEMBI OOMEHA TEKCTOBBIMM COOOUICHMSMH JUISL MOGHIIBHLIX 1
uHbIX Torarpopm (WhatsApp, Viber). B Cllydac IIpOBEJEHUS BIHEIUIAHOBOIO COBCINAINS
YHaCTHUKH COBCIAHMSA CPOK M3BEHICHHS YYACTHHKOB COBCIAHHS MOYKCT GBITE COKpauieH,
IIPU ITOM HHPOPMUPOBAHKUEC HE MOKET OBIThH OCYIICCTBIICHO I103/tHee, yeM 30 MUnyT 10 ero
[IPOBE/ICHHMSL.

19.  Ilpuriamenue na copemanme IPUTTIAIIEHHBIX YYACTHUKOB OCYIIECTBILICTCS B
IIMCbMCHHOM BHJIC, TCIIe(ONOrpaMMaMH.

20.  Tlpurnamnienue, permcTpaimo, pemenue JAPYTUX BOIIPOCOB OPTaHM3AIMOHHOIO
00CCIICUCHUs  COBCANMI  OCYMICCTBISETCS 3aMECTHTEND HavanbHuKa, KypPUPYIOIH
paccMaTpHBacMbIC HAIIPABICHUS JACATECIBHOCTH.

21.  llpm upoBeACHHM COBCIMANMS YCTaHABIMBACTCS PErIIaMEHT BLICTYILICHHI:
AOKIaTIMKaM IipejlocTasisieres 10 20 MUHYT, COMOKNaauKam jio 10 MUHYT; CHIELIUAITACTAM,
NpUHHMAIOIIIM y9aCTHE B 0OOCYIK/ICHIH BOIIPOCOB, - 110 3 MUHYT.

22. B upomecce  NpoBENCHUS  COBEIAIHs YYacCTHHUKAM  COBCIIAHHUS  C
PYKOBOIMTCIAMU 3ATIPCLIACTCs BRIKPHKUBATD, CO3JIABATE IIYMOBHIE IOMCXH, pasrosapuBath
110 COTOBBIM Tejedonam (TCIeOUbl 10 HPOBCACHHS COBEIIANS YCTanaBIUBAIOTCS 114
Oesspyunmpiii pexum). Hapymmresm TIOpALIKa  YIalIsAIOTCs HAYalbHUKOM YIIPaBICHUS C
OTMCTKOU B PENICHIN COBCIANUS 00 YAICHIU ¥ [IPHYUH YIaJIeHHS.

23. B ciyyae o0Cy:KIenus BOIPOCOB, 110 IPC/UIOKCHMIO HAaYallbHUKA Y IIpaBIcHus
YHACTHHUK COBCIIANHS BHOCHT CBOU TIPEIUIOKCHUS, OIHOBPEMCHHO JAHHBIC IPEJIIOKCHUS
ICpCAIOTC  HAYANLIUKY YIpaBicHnus B IHCHMEHHOM BHAC € TOJIIHCHIO BHOCHTCIS
IPETOIKEHUS. 3AlPENTACTCS BHOCUTH TIPEIIOKEHHS U 110 HUMATE BOIIPOCKI HA COBCHIAHMH,
HE BXOMSIIME B KPyr OOCYMKJICHHS 10 IOBECTKC CoBenianus. B CIIy4ae BO3HUKHOBCHMS
JIaRHOM CHTYALMH, BOIPOCHI, IOJAHATHIC B COBCIHIAUNMN, U He BXOJSIIIMC B KPYT 00CYX (eI
HE paccMaTpUBarOTC.

24.  llo wroram mposeieHus COBEIAHUS oopmisicTess  pemenue. Pemens
COBCIMANMI HOCAT PCKOMENJATeNbHEIA Xapakrep. [Ipy Heo6X0MMOCTH LIPUISITEIE peIICHNS
3aKpelusoTes  (0QOpMIIOTCs) TpHKazamMu  YipaBienus, LIOPYYCHHUAMH  HaYalbHUKA
Ynpasicnus 1 cTaHOBATCS 00S3aTEILHBIMHA IS HCITOIHCIHS,

25.  Pemenye UOMIUCHIBACTCS NAYAIBHIKOM VIpaBIeHHss W OTBETCTBCHHBLIM
JTAIOM.

26.  Pacchulka KOIIMH PENICHMs OCYIICCTBIACTCA B TCUCIUE OJIHOrO JIHA IOCTIEe UX
TOAITHCAHISL.

27. KoHTpOIb UCIOIHEHUS PENICHUIA, HIPUHATHIX HA COBEIAHUM, OCYIECTBIIICTCS
3AMECTHTCISIMU HadalbHuKa YIIpaBIIeHUs, HAUYaIbHUKAMY OTIENOB 1 ciyx0 Yiparienus B
COOTBETCTBHM € BO3JIOKCHHBIMH Ha HUX HONHOMOYHAMU U (BYHKIIASIMU.



