ﬁ

[locTaHOBIeHne aaMUHUcTpaumn MO ropoackoro
okpyra "CobikTbiBKap" ot 14.01.2019 N 1/56
(pea. ot 24.11.2020)

"O6 yTBEepXXaeHU aaAMNUHUCTPATUBHOIO
pernameHTa npeaoCcTaBieHUss MyHULUMAIbHOW
ycnyrmn "Bblaada apxXmMBHbIX CrpaBoOK paboTHUKaM
opraHmsaumnn obpazoaHms MO O "CbIkTbiBKap"



AOMWHUCTPALUNA MYHULUNAJIbBHOIO OBPA30OBAHUA
rOPOLACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBIJIEHUE
ot 14 auBaps 2019 r. N 1/56

OB YTBEPXXAEHUM AODMUHUCTPATUBHOI'O PETTIAMEHTA NMPEQOCTABIEHUSA
MYHULIMNANBHOW YCINYTU "BbIAAYA APXUBHbIX CMIPABOK PABOTHUKAM
OPIrAHU3ALUN OBPA30OBAHUA MO IO "CbIKTbIBKAP"

Crrcok M3MEHSIIoIMX JOKYMEHTOB
(8B pex. Iloctanosnennii agmunuctpaunu MO ropoackoro okpyra "CeIKTbIBKap"
or 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850)

PykoBoactBysice denepanpubiM 3akoHoM oT 27.07.2010 N 210-®3 "OO6 opranuzaiuu
MIPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUIMOAIbHBIX ycayr', crt. 44 VYcraBa MO IO
"CoikTbIBKap", moctanoBnenueM agmuauctpanun MO 'O "CeikteiBkap" ot 16.06.2014 N 6/2044
"OO0 yTBEepXKICHUU TOpPsAKa pa3paOOTKU U YTBEPKICHUS AJIMHUHUCTPATHUBHBIX PETIaMEHTOB
MPEIOCTABICHUS] MYHHUIIMIAIBHBIX YCIYr aJIMUHUCTpAIel MYHHUIMIAIBHOTO 00pa30BaHUs
ropoackoro okpyra "CsikTteiBKap", anmuaucTpanus MO 'O "CpikTbIBKap" nOCTaHOBISET:

1. YTBepauTh agMUHUCTPATUBHBIA PETJIAMEHT IMPEAOCTABICHUS MYHULHUIIAIBHON YCIYyTH
"Bpimaua apXuBHBIX CHpaBOK paboTHHKaM opranumsaiuii oopazoBanus MO 'O "CeikTeiBKap"
COIIACHO NPUJI0KEHUIO K HACTOSALLIEMY ITOCTAaHOBIICHHUIO.

2. Pa3zMecTUTh aAMUHHMCTPATUBHBIM PETJIaMEHT IPEIOCTABICHUS MYHMIIMIAIBHON YCIIYI'U
"Brimaua apXuBHBIX CIpaBOK paboTHUKaMm opranmzaiuii oopazoBanus MO 'O "CeIkThIBKap" B
['ocynapcTBennoit nnpopmanmonHon cucreme Pecryonuku Komu "PeecTp rocynapcTBeHHBIX U
MYHUIMTAIbHBIX yeuyT (pyHkumii) Peciyonuku Komu".

3. [Ipu3HaTh yTpaTUBIIMMU CUITY:

- noctanopnenue aamuHuctpanuu MO T'O "CeikteiBkap" ot 19.11.2014 N 11/4348 "O6
YTBEPXKACHUU AJIMUHHUCTPATUBHOTO perjiaMeHTa TMPEeAOCTABICHUS MYHUIIMIAIBHOW YCIyTH
"Brimaua apXuBHBIX CIPaBOK paboTHUKaM opranu3anuii oopazoanust MO I'O "CeikThiBKap";

- nmoctanopienue amMuuuctpauu MO TI'O "CeikteiBkap" ot 23.09.2016 N 9/2920 "O
BHECEHHMH M3MEHEeHUH B moctaHoBlieHne agMuHuctpauu MO 'O "CeiktbiBkap" ot 19.11.2014 N

11/4348";

- nocranoBinenue aamuuuctparmi MO 'O "CeixteiBkap" ot 12.01.2017 N 1/67 "O
BHECEHHMH M3MEHEeHUH B mocTaHoBleHre agMuHuctpauu MO 'O "CeiktbiBkap" ot 19.11.2014 N

11/4348";

- noctranoBinenne aamuHuctpaiuu MO T'O "CeikteiBkap" ot 01.06.2017 N 6/1930 "O
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BHECEHUHU M3MeHEeHMH B noctaHoBieHue agMuuuctpau MO I'O "CeiktsiBkap" ot 19.11.2014 N
11/4348".

4, Hacrosiiiee noctaHoBICHUE BCTYIIACT B CHUJIY CO OAHA €TO 0(1)I/II_II/IaJ'IBHOI‘O OHy6JII/IKOBaHI/I}I.

5. KoHTposb 32 MCHOJHEHHWEM HACTOSLIETO MOCTAHOBJIEHMS BO3JIOXKUTh HA 3aMECTUTEIS
pykoBoauTtens agMuauctpauu MO I'0O "CeikteiBKap" Pyuka A.H.

I'maBa MO I'O "CesikThIBKAp" -
PYKOBOJUTENH aIMUHUCTPAITUU
B.KO3JIOB

[Ipunoxxenune

K IlocTanoBieHUIO

apmMuaucTpanun MO I'O "CeikTeiBKap"
ot 14 suBaps 2019 r. N 1/56

AOMUHUCTPATUBHbIU PETTAMEHT
NMPEOOCTABIIEHUA MYHULIMIMATNIbHOW YCNYTU "BbIOAYA
APXUBHbIX CNTPABOK PABOTHUKAM OPIAHU3ALIMA OEPA30BAHUA
MO IO "CbIKTbIBKAP"

Cnucok U3MEHSIOMNX JOKYMEHTOB
(B pen. [loctanoBnenuii agmuauctpauu MO ropojckoro okpyra "CheIKTBIBKap"
ot 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850)

. O6wKre nonoxeHus
1.1. MpeameT perynupoBaHUsa agMUHUCTPATUBHOIO perfiaMmeHTa.

AJIMUHHUCTPATUBHBIN periiaMeHT TMPEeAOCTaBICHUS MYHHUIIMNAIBHOM yCiyru (manee -
aJIMUHHCTPATUBHBIN periaMmeHT) "Bbigada apXuBHBIX CIpaBOK paboTHHUKaM oOpa3oBanHuss MO

'O "ColktbiBKap" (nmajmee - MyHUUUIAJIbHAS yCIyra) OINpeNeNsieT TMOpsA0K, CPOKH U
MOCJIEIOBATENIbHOCTh JEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYp) YIpaBiIeHUs OOpa3oBaHUS
anmuauctparmt - MO 'O "CpikThiBKap", ympaBieHHS JOMIKOJIBHOIO  0Opa30BaHUs

aamuauctpaiut MO T'O "CeikTbiBKap" (nmanee - agMuUHUCTpauus), (GOpMbI KOHTPOJIA 3a
WCIIOJTHEHUEM  aIMUHUCTPATUBHOIO  PErJIaMEHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX  JIMI]
aJIMAHUCTPAIIMH, TPEIOCTABISAIONINX MYHUIUNAIBHYIO YCIYTy, 3a HECOONIOJIEHHE WMHU
TpeOOBaHNUI aJMUHUCTPATUBHOIO PErJIAMEHTA IIPU BBINOJIHEHUH aIMUHUCTPATUBHBIX IPOLELYP
(me¥icTBuii), TOPANOK OOKajoBaHWsS pelleHUd u  JedcTBui  (Oe3neiicTBUsl) opraHa,
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MPEIOCTABIISIIOIIETO MYHUIUIIAIIBHYIO YCIYTY, & TaKke JOJDKHOCTHBIX JIMI, MYHUIHANAIbHBIX
CITyKaIlUX.

Hacrosmumii aqMUHUCTpAaTHBHBIA periaMeHT pa3paboTaH B LEISAX YHOPSAOYEHHUS
aIMUHUCTPATUBHBIX MNPOLEAYp W aAMUHUCTPATUBHBIX JECUCTBUM, IIOBBIIICHHUS KadyecTBa
IPEIOCTaBICHUS U JOCTYITHOCTH MyHULIUIIATBHON YCIYTH, YCTPAaHEHUs N30BITOYHBIX JIEHCTBUM U
M30BITOYHBIX  AJAMHUHUCTPATUBHBIX  HPOLEAYpP, COKpPALIeHUs  KOJUYECTBA  JOKYMEHTOB,
MIPEACTABIAEMBIX 3asBUTEISIMH JUIA IIOJY4YEHUS MYHHLIMIAIBHOW YCIIYI'M, IPUMEHEHHsI HOBBIX
ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHHS KOJIMYECTBA B3aUMOJIEHCTBUM 3asBUTENEH C
JOJDKHOCTHBIMM JIMLIAMH, COKPAIICHHsI CPOKA MPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH, a TAKXKE
CPOKOB HCIIOJIHEHMSI OTJIEIbHBIX aJMUHUCTPATUBHBIX IPOLEAYP U aAMUHUCTPATUBHBIX JIE€HCTBUN
B paMKax IPEAOCTABICHUS MYHULIIMIIAIBHONW YCIYTH, €CJIM 3TO HE IPOTUBOPEUYUT ACHCTBYIOLIEMY
3aKOHOJATENIbCTBY.

1.2. Kpyr 3asaBuTtenen.

3asgBUTENSIMH  SABISAOTCA  Qu3nyeckue Juua (B TOM  4YMCIe  WMHIUBUIYyaJbHBIC
MpeANPUHUMATENN) U IOPUAUYECKUE JTHIIA.

Ot uMeHHn 3asgBUTENs A MONYYEHUS MYHHMIMIAIBHON YCIYTM MOYET BBICTYIATh JIUILO,
HMEIollee TaKOe MPaBO B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu 110 B
CHJIy HAJIEJICHUsl €ro 3asBUTENIEM B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
denepaluu, COOTBETCTBYIOIUMU ITOJTHOMOYHUSIMHU.

1.3. TpeboBaHusA K nopsaaKy nHchopmmpoBaHUsa 0 NpefoCTaBIeHUN MyYHMLMNANbLHOW YChyru.

1.3.1. Tlopsaok nonydenust *HGOPMaLIUY JIMLIAMHU, 3aUHTEPECOBAHHBIMU B MPEOCTABICHUN
MYHHULMIAIBHON YCIYrd, IO BOIPOCAM IPEAOCTABICHUS MYHULMIAIBHOW YCIYTH W YCIYT,
KOTOpBIE SIBJISIIOTCSI HEOOXOAMMBIMU U 00A3aTEIbHBIMU IS MPEIOCTABICHHUS MYHHUIUITAIbHON
YCIIYTH, CBEICHUHN O XOJI¢ NMPEIOCTaBICHUs YKa3aHHBIX YCIYT, B TOM YHCIIE C UCIOJIB30BAHUEM
dhenepanpHOM roCyJIJapCTBEHHOU nH(pOpMaITMOHHON CHUCTEMBI "Enunblii rnopTai
TOCY/IapCTBEHHBIX M MYHHIMMAIbHBIX ycayr (dynkuumii)" (gosuslugi.ru) m rocymapcTBeHHOMN
uHpopmannonHoi cuctembl Pecriyonuku Komu "IlopTan rocyaapcTBEHHbIX U MyHUIMIATbHBIX
yeayr (¢yukuuit) Pecmyonukun Komu" (gosuslugill.ru) (manee - mopranbl rocyJapCTBEHHBIX U
MYHULUUOAIBHBIX yeayT (pyHKIuiT), opunaibHOro caita aAMMHUCTPALIUY.

Nudopmanmio mo BoOmpocamM NpPEJOCTaBICHUS MYHHUIMIIAIBLHONW YCIyTrd, B TOM YHCIE
CBEJICHHUS O XOJE MPENOCTAaBICHUS MYHMIMIAIBHOM YCIYrH, JULA, 3aUHTEPECOBAHHBIE B
IIPEAOCTABICHUN MYHULMIIAJBHON YCIYTH, MOTYT IOJY4UTh HETIOCPEICTBEHHO:

- B YIIpaBJICHUH 06pa303aH1/1$1 AJIMUHUCTpAl, YIIPABJICHUH JOIIKOJIBHOTO O6paSOBaHI/I5{
AIMUHHCTPAIUU,

- 110 CITPABOYHBIM TeJe(OHaM;
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- B M”HOpMaLlMOHHO-TEJIEKOMMYHUKAIMOHHOH ceTu "MHTepHeT" (nanee - cets "MHTepHET")
(Ha opuLMaTBLHOM caliTe aAMUHUCTPALIUN);

- IOCPEJICTBOM MOPTAJIOB TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIyT (QYyHKIUN);

- HANpaBHUB NHCbMEHHOE OOpallleHHuEe dYepe3 OpPraHu3alUI0 IOYTOBOM CBA3M, JHUOO IO
3JIEKTPOHHOU MOYTE.

JIuna, 3aMHTEpEeCOBaHHBIE B IIPENOCTABICHUM MYHULMNAIBHON YCIYTH, BIPABE IMOJIYYHUTb
1o TenedoHy MHPOPMALIMIO MO BOIIPOCAM MPEJOCTABIEHUS MYHULIUIIAILHOW YCIYTH B BEKIMBOI
¢dopme, OBICTPO, YETKO M IO CYIIECTBY IOCTaBJIEHHOro Bompoca. IIpu KOHCYnbTHpPOBaHHUU MO
TeneoHy CHEIUaTUCT Ha3blBae€T CBOIO (aMMINIO, HMMs, OTYECTBO, JOJDKHOCTb, a TaKXke
HAaMMEHOBAaHHUE OTPACIEBOT0O ((PYHKIMOHAIBLHOTO), TEPPUTOPUATBLHOTO OpraHa aJMUHUCTPALUH,
MYHULUOAIBHOTO  YUYPEXJAEHUs, B KOTOpOe O0OpaTWIOCh JIMIO, 3aUMHTEPECOBAHHOE B
NPEJOCTaBICHUH MYHHMLIUINANBbHON yciyru. MHpopMmMupoBaHHe MO BOIpOcaM MPeIOCTaBICHUS
MYHHUIMIAIBHON YCIyTH 1O TeleQOHY HE TOJKHO NPEBbIIATH 15 MUHYT.

[Ipu oOpamenun UI, 3aMHTEPECOBAHHBIX B TPEJOCTABICHUM MYHHIUIMAIBHON YCIyTH,
MOCPEICTBOM 3JIEKTPOHHON MOYTHI OTBETHI HAMPABIIAIOTCA B (POPME MEKTPOHHOTO TIOKYMEHTa O
aZpecy OHJIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpalleHuH, WIH B NHUCbMEHHOW ¢GopMe 1o
MOYTOBOMY a/Ipecy, yKa3aHHOMY B oOpalieHuH (eciii OTBET B COOTBETCTBUU C OOpalieHHUEM
JIOJKEH OBbITh HAaIlPaBJIeH B MMCbMEHHON (hopMe uepe3 OpraHu3aluio MOYTOBOM CBSI3N).

HNudopmanus mo BonpocaM NpeOCTABICHUS YCIIYT, KOTOPbIE SIBISIFOTCS HEOOXOJUMBIMH U
00s13aTeNIbHBIMU JI MPEJOCTABICHUS MYHUIUIIATBHOW YCIYTH, HE MPEIOCTaBISIETCS B CBS3U C
OTCYTCTBUEM YCIIYT, HEOOXOIMMBIX M OO0S3aTENbHBIX MAJIS NPEAOCTABICHUS MYHUIIUNAIBHOM
YCIIYTH, MPEJOCTABIAEMbIX OTPAcieBbIMU ((PYHKIIMOHATIBHBIMH), TEPPUTOPHATIBHBIMU OpraHaMU
aJMUHUCTpALMU, OPTaHU3ALUAMU U YUPEKICHUIMH, TI0IBEJOMCTBEHHBIMU aIMUHHUCTPALIAH.

1.3.2. Tlopsgok, ¢opma, MeCTO pa3MEIICHHs M CIOCOOBI TOJYYCHHUS CIPaBOYHOM
uH(pOpMaIMK, B TOM YKCIIC Ha CTEHJaX B MECTaX NPEIOCTABJICHHUS MYHUIIUNAIBHOW YCIyTH H
YCIIYT, KOTOpBIC SIBJISIFOTCS HEOOXOMUMBIMH M OOSI3aTENbHBIMU  JUIS  NPEAOCTABICHUS
MYHHUIUIIAJIBHON YCIIYTH.

Nudopmanmst o0 mopsiake NpeJOCTaBICHUS MYHHIMIAIBHON YCIyrd, a Takxke TIpaduk
npueMa TpaxaaH A KOHCYJIbTAallMil Mo BOIpOcaM MPEAOCTaBICHUS MYHUIUNAIbHOW YCIyrd
pa3mernarTcs Ha WHPOPMAIMOHHBIX CTEHJAX, PACIIOJIOKEHHBIX B YIPABICHUU OOpa30BaHMS
aJIMUHHMCTpALUH, YIOPaBIE€HUU  JIOLIKOJBHOTO o0pa3oBaHus aJIMMHHMCTpaLUH, B
nH(OPMALIMOHHBIX MaTepuanax (Opourtopax, OykieTax), Ha MNOpTallax TOCYAAPCTBEHHBIX U
MYHULIUTAIBHBIX yCayT (QyHKIMiT), Ha OUIIHATEHOM CaliTe aJMUHUCTPALIHH.

Ha odunmansHoM caiite agMUHHCTpanMu, Ha TOpTajaX TOCYAapCTBEHHBIX U
MYHUIUOAIbHBIX ~ yciayr  (GyHKUuM), B TOCYAapCTBEHHON HMHQPOPMAIMOHHONW CHCTEME
Pecny6muku Komu "Peectp rocynapcTBEeHHBIX M MYHUIMIIATIBHBIX YCIyT (yHKIMiA) PecyOnnku
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Komun" (nmanee - PeecTp rocygapCTBEHHBIX M MYHULMIAIBHBIX yciyr (pyHkumil) PecnyOnuku
Komn) pazmemntaercs cieayroiast nHGOpMaIus:

- TEKCTHI 3aKOHOJATEJIbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJAEPIKAILIUX HOPMBI,
pErIaMeHTUPYIOIIUE MPEIOCTABIEHNE MYHUIIUIAIBHON YCIIYTH;

- HaCTOSIIIUIA aIMUHUCTPATUBHBIN PETIaMEHT;
- clipaBOYHas HHMOPMAIIHS:

MECTO HaxXOXJeHHus, rpapuk padOThl, HAUMEHOBAHHE AaJMHUHUCTpAIUU, YIPABICHUS
oOpa3oBaHUsl AIMUHUCTPALMM, YIPABICHUS JOIIKOJHHOTO 0OOpa3oBaHUsS aJIMHUHHCTPAIIHH,
OpraHu3ali, y4acTBYIOIIMX B MPEIOCTABICHUN MYHUIUIIAIBHON YCIIYTH, MOABEIOMCTBEHHBIX
aIMUHUCTpalrH, a Takxxke MOILI;

CIpaBOYHBbIC TEJICPOHBI  yNpaBlIeHUS 0Opa3oBaHUS ATMUHHCTPAIMH, YIPABICHUS
JOIITKOJIPHOTO 00pa30BaHMs aJIMHUHHUCTPAIMH, OPTaHMU3AIMH, YIaCTBYIOIIMX B MPEIOCTABICHUU
MYHHIMTIAIEHON ~ YCIYTH, TIOJABEAOMCTBEHHBIX aIMUHHUCTPAllMA, B TOM YHCIE HOMEP
tenedoHa-aBTonH(pOpMaTOpa;

aapeca Oo(UUIMATBHBIX  CANUTOB  AaJMUHUCTpAalUMU  (CBIKTBIBKAap.pd), OpraHu3aluid,
YY4acTBYIOIIMX B MPENOCTaBICHUM  MYHULUINAIBHOM  YCIYrH,  MOJBEJOMCTBEHHBIX
anMuHucTparu, B cetd "HuTepHer", copepkammx HHQOpPMAIMIO O MPEJOCTaBICHUU
MYHHUIMIAIBHON YCIyTH U YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOJUMBIMU M 00S3aTE€IbHBIMM IS
MpeIOCTaBICHHS] MYHULIMIIAIBHON YCIIYTH, aJpeca UX 3JE€KTPOHHOMN MOYTHI;

anpec caitta MOI] (mfc.rkomi.ru);
ajipeca MopTaJIoB FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QyHKLINMN).

Ha mopTtaiax rocyaapCTBEHHBIX ¥ MYHHIIMTIANBHBIX yCIyT (PYHKIMN) TakKe pa3MelnaeTcs
cienyrotast tHGOpMaIus:

a) HWCUYCPNIBIBAIOIIUNA TEpeYeHb JOKYMEHTOB, HEOOXOAWMBIX JJisi TPEIOCTaBICHUS
MYHHUIIMTAIBHON yclyrd, TpeboBaHus K OGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
nepevyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTEIb BIIPABE MPEICTAaBUTh MO COOCTBEHHOW MHUITUATHBE;

0) KpyT 3asiBUTEIICH;
B) CPOK MPEAOCTABIICHUSI MyHUITUTIATIHOW YCITyTH;

r) pe3yJabTaThl MPEAOCTABICHUS MYHHULIMNAIBHON YCIYrd, MOPSAOK MpEeACTaBICHUS
JOKYMEHTA, SIBJIIIOLIETOCA PE3YyIbTaTOM IIPEAOCTABICHUS MyHULMITAIBHON YCIIYTH;

1) pa3Mep rocyAapCTBEHHOM MOLUIMHBI, B3UMAeMOM 3a MPEeAOCTaBICHUE MYHHUIIUIAIbHOMN
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yemyru;

e) I/ICLICpHBIBaIOH_[I/Iﬁ NnepCcUHCHb OCHOBaHUI A1 IIPUOCTAHOBJICHUSA WM OTKasa B
IpCaoCTaBJICHUHA MYHHHHHaHBHOﬁ YCIIYTH;

K) O TmpaBe 3asBUTENsE Ha JocyaeOHoe (BHecyneOHOe) oOKaloBaHUE JIEUCTBUI
(Oe3nmeiicTBHSI) W pEIICHWH, TPHHATHIX (OCYIIECTBISIEMBIX) B  XOJE TPEAOCTABJICHUS
MYHHIIUTIAIBHOM YCIIYTH;

3) ¢dopmbl 3asBIEHUM (3alpOCOB), YBEAOMIICHUM, COOOIIEHUN, UCIOIb3yeMble MpPHU
MPEI0CTAaBICHUN MYHUIIUTIAIBHOMN YCITYTH.

HMudopmanuss Ha moprajax TOCYJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyr (QyHKIHIA) O
TIOPSJIKE ¥ CPOKaxX MPEAOCTaBICHUS YCIYT'M Ha OCHOBAaHWHW CBEACHHM, conepkamuxcs B Peectpe
TOCY/JapCTBEHHBIX W MYHMIMIIAIbHBIX yciuyr ((yHkuuil) Pecnyonuku Komm, mpemocrtaBisieTcs
3asiBUTEIIO OECIIaTHO.

Joctyn k umHpoOpMamuu O Cpokax U MOPSAKE MPEJOCTABICHUS MYHHMIMIAIBHON yCIyru
OCYyIIECTBIIsIETCS 0€3 BBINOJIHEHMs 3asBUTENEM KakKuX-1u0o TpeOoBaHWN, B TOM 4Hcie 0e3
WCIIOJIb30BAHMS IPOrPaMMHOIO O0€cleyeHusl, YCTAHOBKAa KOTOPOTO Ha TEXHHUYECKHE CpPEJCTBa
3agBUTENS TPEOYET 3aKII0YCHUS JIMIEH3UOHHOIO WM MHOTO COIJIAIIECHUS ¢ IIpaBooOjazaTeneM
IPOrpaMMHOI0 00OecnedeHus, NpeyCMaTpUBAIOLIEr0 B3MMaHUE IUIAThl, PETUCTPALMIO WU
aBTOPU3ALUIO 3asIBUTENIS WM IIPEIOCTABICHUE UM IIEPCOHAIBHBIX TaHHBIX.

(n. 1.3 B pen. IlocranoBnenust agmuuuctpauuu MO ropoackoro okpyra "CbIKTbIBKap" OT
21.05.2019 N 5/1427)

Il. CtangapT npeaocTaBneHnMsa MyHULMNanbLHON ycnyru
2.1. HammeHoBaHMe MyHULMNANbLHOW yCNyru.

"Bbljaua  apXMBHBIX CHpPaBOK pabOTHUKAM opraHum3zanuii  obpasoBanuss MO T'O
"CpIKTBHIBKap".

2.2. HaumeHoBaHWe opraHa agMWUHUCTPaALUW, NPEAOCTABMAKOLWEro MYHUMUUMNANbHYK YCRyry, u
OpraHoB ¥ opraHu3auui, y4acTBYHOLMX B NPeaoCcTaBleHMN MyHULMNANbHOW yCIyru.

HaumenoBanue OTpacieBOro (pyHKIIMOHAIBHOTO) opraHa a/IMUHHUCTpAIUH,
IPEJOCTABISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTy: yIpaBieHue o0pa3oBaHusi aaMuHucTpanuun MO
'O "CoikTeiBKap", ympaBieHHE JOMIKOIBHOTO oOpa3zoBanus agmuHuctpammu MO T'O
"CoIKTBIBKAp" (aee - YpaBlieHue).

HanvmeHoBaHusT OpraHoB W OpraHu3alui, YYacTBYIOIIMX B  IPEAOCTABICHUU
MYHULANIAJIBHON YCIIYTH.

1. Opranuzanumu oOpa3oBaHUsl Y4YacTBYIOT B 4YacTH IMPEAOCTaBICHHUS MYyHUIMNAIbHON
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ycinyru (mepeyeHb opraHuzanuii oopasoBanus npuseneH B [lpunoxkenun N 1 k Hacrosimemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2. OpraHu3anuu pa3jiuyHbIX (OpM COOCTBEHHOCTH, B KOTOPBIE 3asBUTEII0 HEOOXOIUMO
00paTUTHCS 3a MOTy4YeHHEM HEOOXOAMMBIX M 00S3aTeIbHBIX YCIYT, YKa3aHHBIX B myHKTe 2.11
HACTOSIIETO aJMUHUCTPATUBHOTO perjaMeHTa.

[Ipu npenocTaBieHUHM MYHHUIMMNAIBHON yCIyrd YIpaBleHHE, OpraHbl M OpraHu3alluH,
Y4acTBYIOIIME B MPEJOCTABICHUN MYHUIIMNIAIBHON yCIIYTH, HE BIIPaBe TPeOOBATh OT 3asBUTEIICH
OCYIIECTBJICHUS JEHCTBUH, B TOM 4YHCIIE COTJACOBaHHM, HEOOXOAMMBIX [UJISl TOJy4YEHUs
MYHHIIMTIAIBHON YCIYTU U CBA3aHHBIX C 0OpallleHueM B TOCYIapCTBEHHBIE OPTraHbl, UHBIE OPTaHbl
MECTHOTO CaMOYIpPaBJIEHUs, OpPraHM3allK, 32 UCKIIOYEHUEM IONYYEHHUS YCIAYr U MOJy4ECHHS
JOKYMEHTOB M WH(OpMaluu, MPEIOCTaBISIEMbIX B pe3yJbTaTe MPEIOCTaBICHUS] TaKUX YCIYT,
BKJIIOYEHHBIX B [I€PEYHU, YKa3aHHbIE B yacT | ctateu 9 @enepanbHoro 3akoHa ot 27.07.2010 N
210-®3 "OO6 opraHuzanuu MpeAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUITUTIAIBHBIX yCIyr" (nanee
- ®enepanbHblil 3akoH N 210-D3).

2.3. OnucaHue pe3ynbTaTta NnpegocTaBreHNUsi MYHULMNanbHOW yCIyru.

PGSYJ'ILTaTOM IMpCaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYT'H ABJISICTCAL

1. Beiaua apXMBHBIX CIIPABOK, APXUBHBIX BBITTUCOK U (MJIM) ApXUBHBIX KOIHUH.
2. Brimaua yBegomiieHus: 00 0TKa3e B MPEIOCTaBICHUN MYHHUIIAIIAILHON YCITYTH.
2.4. Cpok npeaocTaBneHusi MyHMLMNanLHOM ycnyru.

CpoK mnpenoCTaBICHHUs] MYHULHNAIBHOW yciIyrn cocTtaBiaser 30 KaJneHJapHbIX JIHEM,
MCUHCISIEMBIX CO JHS PErucTpaluy 3asBiIeHUs (3ampoca) ¢ JOKyMEHTaMH, HEOOXOIUMBIMU IS
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

Cpok MOATOTOBKM YBEIOMJICHUS 00 OTKa3e B MPEIOCTABICHWU MYHUIMIAIBHOW YCIyTH
coctaBisieT 30 KaJleHIapHBIX AHEH, UCUUCISEMbIX CO JHSI pPETMCTpaluy 3asiBJICHUS (3ampoca) ¢
JOKYMEHTaMU, HEOOXOIUMBIMU JIJIs1 IPEIOCTABIICHHS MYHHUITUTIATLHON YCIYTH.

CpoK TIpUOCTAHOBJIEHUSI TPEIOCTABICHUS YCIYTM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanny HE TPEYCMOTPEH.

CpOI( BbIJJa4H (HaHpaBJ'IeHI/If{) 3a4ABUTCIIIO JOKYMCHTOB, ABJIAIOMNIUXCA PE3YIbTaTOM
MpCA0CTaBIICHUA MYHHHI/IHaJIBHOﬁ yCiyru, COCTaBJIACT 3 KaJICHIAPHBIX OHA CO OHA IMPUHATHA
COOTBCTCTBYIOIICTO PCIICHUS.

2.5, I'Iepeqel-lb HOPMaTUBHbIX NPaBOBbIX aKTOB, peryjanpyrowunx oTHoLWeHus, BO3HUKarowme B CBA3N C
npepocTaBrieHnemM MYHI/ILWIHaﬂI:HOﬁ ycnyru.
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[IpemocraBieHne MYHUIMNAIBHOM  YCIYTH  OCYIIECTBISETCS B  COOTBETCTBHU  CO
CHEAYIOIIUMHA HOPMATHUBHBIMHU IPABOBBIMH AKTAMMU:

- Konctutymus Poccuiickoit ®enepanun (CoOpaHue 3aKOHOAATENbCTBA Poccuiickoid
Oepnepannn, 04.08.2014, N 31, cT. 4398);

- ®enepanpubiii 3ak0oH OoT 27.07.2010 N 210-®3 "OO opraHu3anuy MpeIOCTaBICHUS
TOCYJapCTBEHHBIX W MyHUIHMOaIbHBIX ycayr" (CoOpanme 3akoHOmaTenbcTBa Poccuiickoit
®epnepannn, 2010, N 31, ct. 4179);

- ®enepanpHbIid 3akoH OoT 27.07.2006 N 152-®3 "O mnepconanbHbiX AaHHBIX" (CoOpaHue
3akoHojaresbcTBa Poccuiickoit @enepanuu, 2006, N 31 (1 gacts), c1. 3451);

- ®enepanpubnii 3akoH 0T 06.04.2011 N 63-®3 "OO6 snexkrponnoit moamucu" (Cobpanue
3akoHojarenbcTBa Poccuiickoit @enepannu, 11.04.2011, N 15, ct. 2036);

- ®enepanbHbiil 3ak0H 0T 24.11.1995 N 181-®3 "O couuanbHON 3alUTE WHBAJIUIOB B
Poccuiickoit ®enepannn" (Cobpanue 3akoHonarenbetsa PO, 27.11.1995, N 48, ct. 4563);

- ®enepanbHblii 3aKk0H oT 22.10.2004 N 125-®3 "OO6 apxuBHOM jene B Poccuiickoit
Oepepanun” (CoOpanue 3akoHoaarenbcTBa Poccutiickoit denepanuu, 2004, N 43, ct. 4169);

- ®epepanbHblii 3akoH OoT 27.07.2006 N 149-®3 "O6 undopmanuu, WHOOPMAIIMOHHBIX
TEXHOJIOTUAX U 0 3amuTe nHpopmanuu" (Cobpanue 3akoHomarenscTBa Poccuiickoit deneparum,
2006, N 31 (1 ugacts), cT. 3448);

- ®enepanbabiid 3akoH 0T 09.02.2009 N 8-d3 "O06 obecrnieueHNH q0CTyIa K HHOOPMAIIUH O
JESITEIIbBHOCTU TOCY/IapCTBEHHBIX OPTaHOB U OPTaHOB MecTHOro camoympasieHus" (CoOpanue
3akoHoarenbeTBa Poccutickoit denepanuu, 2009, N 7, ct. 776);

- ®enepanpHbiid 3ak0H oT 06.10.2003 N 131-®3 "OO6 0o0mMX NPUHIMIIAX OpPraHU3ANN
MecTHOTo camoymnpaienuss B Poccuiickoit @Denepanun" (CobOpaHue 3aKOHOIATEIbCTBA
Poccuiickoit ®enepannn, 2003, N 40, ct. 3822);

- [Ipuka3z MunkynsTypsl Poccuiickoii @enepanuu ot 18.01.2007 N 19 "O6 yrBepxneHun
[IpaBun opraHu3zanvv XpaHEHWs, KOMIUIEKTOBAaHMS, y4Y€Ta M HCIIOJIb30BAHUSA JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @enepanuu M JIpYyrUX apXHMBHBIX JIOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX apXWBaX, My3esiX H OHONIHMOTeKaxX, OpraHH3aIHsIX
Poccuiickoii akagemun Hayk" (bromneTeHb HOPMAaTHUBHBIX aKTOB (peAepalibHBIX OpPraHOB
ucnoiaHuTenpHoM Biact, 2007, N 20);

- Koncturynus Pecnyonuku Komu (Bemomoctu BepxoBHoro Cosera PecrmyOnuku Komu,
1994, N 2, c1. 21);

- 3akoH Pecnyomuku Komu ot 11.05.2010 N 47-P3 "O peanuzauuu mnpaBa rpaxkjaH Ha
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oOpaienue B Pecniyonuke Komu" (BeqomMocT HOpMaTUBHBIX aKTOB OPraHOB T'OCY/IapCTBEHHOM
Brnactu Pecniyonuku Komu, 2010, N 17, ct. 387);

- YcraB MYHHIMOATRHOTO o0Opa3oBaHHs Topojckoro okpyra "CwIKThIBKap' (MPUHST
Coserom MO I'O "CeiktsiBkap" 18.01.2006) (ITanopama cronuiisi, 2006, N 7 (CrielBBITYCK));

- Pemenune CoBera MO I'O "CriktbiBKap" ot 24.09.2014 N 27/2014-398 "OO6 yTBepXacHUN
[Tonoxenust o0 VYmpaBiaeHuH 0O0pa3oBaHUS AAMUHUCTPALMHU MYHHUIMIAIBLHOTO OOpa3oBaHUS
ropojickoro okpyra "CeiktbiBKap" (Ilanopama ctomuisl, 2014, N 38/1 (crieuBbinyck));

- Pemmenune Cosera MO I'O "CeikteiBKap" ot 30.09.2013 N 18/2013-280 "O6 yTBepxacHUN
[Tonoxenust 06 YmpaBlieHWH OMIKOJILHOTO OOpa30BaHMs AIMUHUCTPALMA MYHHUIUIAIBLHOTO
oOpaszoBanusi rtopojackoro okpyra "CeikteiBkap" (Ilanopama cromumsi, 2013, N 38/2
(CTIEIBHITTYCK)).

2.6. UcuepnbiBaOLWUM NepeYeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C 3aKOHOAATE NIbHbIMU
WJIN UHBIMU HOPMAaTUBHbIMM NPABOBbLIMU aKTaMu AN NPeAoCTaBNeHNA MyHULUNanbHOW ycrnyru, Kotopbie
3aABUTeNb AOJHKEH NpeAcTaBUTb CaMOCTOATENbHO.

Jns mosydeHuss MyHULIMNAIbHOW YCIYTd 3asBUTENb MOJAET B YIMpPaBJICHUE, HA MOPTAJIbI
TOCYJAapCTBEHHBIX U MYHULIMAIBHBIX yCIyr (PyHKIui) 3asBiaeHue (3ampoc) o mpeaoCTaBICHIN
MYHHUIIMIIAIGHON YCIYTH IO pekoMmeHayemou ¢dopme, npuBeacHHoW B Ilpunoxkennmn N 2 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY, a TAaKXK€ CIEAYIOIINE JOKYMEHTBI:

1. JloBepeHHOCTH, OpOpMIIEHHAS B COOTBETCTBUU C JCUCTBYIOIIUM 3aKOHOJATEIHCTBOM, U
(unM) WHOM  JOKYMEHT, MOATBEPKAAIOUIMN  IOJHOMOYUS MpEeACTaBUTENS  (3aKOHHOIO
npeactaBurens) (1 sk3., konus (¢ MpeACTaBICHUEM OPUTHHANA), KOMUS BO3BPATy HE MOJJIEKHUT)
(mpencraBisieTcsi B Ciydyae, €Cld 3asBIICHHE (3ampoc) O MPEAOCTAaBICHUH MYHUIMIATBHON
YCIIYTY NOANKUCHIBAETCS MPEACTABUTENIEM 3asiBUTENIS (3aKOHHBIM IIPEACTABUTEIIEM).

2. TpynoBas kHmxkka (1 3k3., konus (C mpeAcTaBICHUEM OpUTHHANa), KOMHUs BO3BpaTy HE
MOJICKUT) (TIPEICTABIISIETCS IPU HATMYUH ).

3. JIoKyMeHT, yJOCTOBEPSIOINNA JIMYHOCTD 3asiBUTENA (mpeacraBuTens 3asBurens) (1 k3.,
Komusl (C NpeACcTaBICHUEM OPUTHHAIA), KOMHS BO3BPATy HE MOJJICHKUT).

HCpC‘IGHB JOKYMCHTOB, H€O6XOJII/IMI;IX JIIs1 MMpCa0CTaBIICHUA HCO6XOHI/IMI>IX u
00s13aTENIbHBIX yCiayr, onpeacisaCTCda OpraHu3aluiaIMH, HNPCAOCTABIAIOIIUMUA HGO6XOI[I/IMBIG u
00s3aTeIbHbIE YCIyru, B COOTBETCTBUU C HeﬁCTBYIOHIHM 3aKOHOJaTCJIIbCTBOM.

2.6.1. JIoKyMeHTbI, HEOOXOJUMbIE [UIsl TPEJOCTABICHUS MYHUIIUNAIBLHON YCIYTH,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIEro aJIMHUHHCTPATUBHOTO pPErjIaMEHTa, MOTYT ObITH
IIPECTABIICHBI 3aIBUTEJIEM CIIEYIOIIUMU CIIOCO0aMU:

- JIMYHO B YIIPaBJICHHUE;
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- IOCPEJICTBOM IIOYTOBOT'O OTIPABIICHHUS;
- yepe3 NopTaJibl FOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT ((PYyHKIUN).

2.6.2. BapuwaHThl TIpeACcTaBlICHHUS JTOKYMEHTOB, HEOOXOIWUMBIX [JIi TIPEIOCTaBIICHHS
MYHHIMTIAIBHON YCIyTH, YKa3aHHBIX B TyHKTax 2.6, 2.7 HACTOAIMIETO aJMHHHCTPATUBHOTO
periaMeHTa:

- MpU JUYHOM OOpalieHuH B YIpaBJIeHHE 3asBUTEIb MPEACTaBISECT OPUTHHAIBI U (WIJIH)
KONHMH JIOKYMEHTOB COTJIACHO TpeOOBaHWSAM, yKa3aHHBIM B TyHKTax 2.6 W 2.7 HACTOSMIETO
aJIMUHUCTPATUBHOI'O PETJIaMEHTA;

- TpU HANpaBICHUU 3asBICHHUS (3ampoca) H JIOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTaBICHUS] MYHUIMIAIBHON YCIYT'H, 4epe3 OTIEJICHHE IMOYTOBOM CBS3U YIOCTOBEPEHUE
BEPHOCTU KOMHMA JOKYMEHTOB W CBHJIETEIHCTBOBAHUE MOJIJIUHHOCTH TOJIUCH 3asBUTENS Ha
3asiBJIEHMM  (3alpoce)  OCYIIECTBISETCA B  IOPSAAKE, YCTAHOBJIEHHOM  (eaepalibHbIM
3aKOHOJATENIbCTBOM;

- TOKyMEHTbI, HEOOXOUMBIE JUIsl MPEAOCTABICHUS MYHHUIIMITAIILHON YCIYTH, MOTYT OBIThH
MIpe/ICTaBIEHbl 3asBUTEIEM B ()OpME 3JIEKTPOHHBIX JIOKYMEHTOB C MCIIOJIb30BAaHUEM IMOPTAJIOB
TOCY/IapCTBEHHBIX U MYHULUNAIBHBIX YCIyT ((PyHKUMIA) U (MIM) UHBIX 3JIEKTPOHHBIX CEPBHCOB
MPEIOCTABICHUS MYHUITUITAIBHBIX YCIyT B cet "MHTEpHET".

(B pen. I[TocranoBnenust agmuauctpanuu MO ropoackoro okpyra "CeikteiBkap" ot 24.11.2020 N
11/2850)

2.7. MC‘-IepI'IbIBaI-OLIJ,VIﬁ nepe4vyeHb JOKYMEHTOB, Heo6XoAUMbIX B COOTBETCTBMU C 3aKOHOAATENbHbLIMU
U NHbIMN HOPMaATUBHbLIMU NMPaBOBbIMU aKTaMU OAnNA npegocTtaBrieHnsa MYHVILIMI'Ia.ﬂbHOFI ycnyru, KotTopbie
3asaBuUTernb BnpaBe npeacrtaBuTb No cob6CTBEHHOM MHULMATUBe, TaK KaKk OHU nopgnexar npeacraBneHuo B
paMKax mexBegomMCTBEeHHOro VIHCbOpMaLIMOHHOFO B3auMOOeNCTBUS.

I[OKYMGHTOB, HCO6XO,Z[I/IMI)IX B COOTBETCTBHH C 3aKOHOJATCIIbHBIMH WX HHBIMHU
HOPMATHBHBIMHA IIPABOBBIMHU aAKTaMM JIA IIPCAOCTABIICHHUA MYHHHHHaHLHOﬁ YCIIYI'u, KOTOPLIC
3a4BUTCIIb BIIpaBC MNPCACTABHUTL I10 COOCTBEHHOM HWHHUIIMATUBE, TaK KaK OHH IIOAJICXKAaT
NpeACTaBJICHUIO B paMKax MECKBCIOMCTBCHHOTI'O I/IH(I)OpMaIII/IOHHOFO BSaHMOHeﬁCTBHH, HE
HUMECCTCAI.

HenpencraBnenne 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.7 HaCTOSIIETO
aJMUHUCTPATUBHOI'O PErJIaMEeHTa, HE SIBJIACTCS OCHOBAHMEM I OTKa3a B IPEJOCTaBICHUU
MYHULUANIAJIIBHON YCIIYTH.

2.8. YKa3zaHue Ha 3anpeT TpeboBaTb OT 3afABUTENS.
VYrpaBneHue He MOXKET TpeOOBaTh OT 3asBUTEIISI:

- TpPEACTaBIEHUS JIOKYMEHTOB M WHGOpMAIMM WIM OCYIIECTBICHHUA JCHCTBUH,
MIPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMU
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aKTaMM, pETYJIMPYIOIIMMH OTHOLICHMs, BO3HMKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHULIANIAJIBHBIX YCIIYT;

- TIPEJICTaBJICHUS JOKYMEHTOB M MH(GOpPMAIMK, B TOM YHCII€ MOATBEPKIAIOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3@ IIPENOCTaBICHUE MYHULMIAIBHBIX YCIYT, KOTOpbIE HaxoOIATCA B
paclopspKEHUM  OpraHoB,  MPEJOCTABJISIOIIMX  TOCYJAAPCTBEHHBIE  YCIYTM,  OPIaHOB,
MPEAOCTABISIIOIIUX MYHULUIIAIBHBIE YCIYTH, HWHBIX TOCYJApPCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOT'O CaMOYIpaBJIeHUs JIMOO MOABETOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIIEHUsI OpraHU3alUi, Y4acTBYIOIIUX B MPEAOCTABIECHUHU MPETyCMOTPEHHBIX
yactbto | crateu 1 ®@enepanbHoro 3akoHa N 210-P3 rocygapCTBEHHBIX M MYHUIIANATbHBIX
yCIIYI, B COOTBETCTBUM C HOPMAaTHBHBIMHM IpPaBOBbIMH akTamu Poccuiickoii ®enepauuu,
HOPMAaTUBHBIMU TPAaBOBBIMH akTaMu cyObekToB Poccuiickoit @exnepanuu, MyHULIHMNAIbHBIMU
MIPaBOBBIMU aKTaMH, 332 HUCKJIIOYEHUEM TOKYMEHTOB, BKJIIOUEHHBIX B OINpPEJEICHHBIM 4acThio 6
cratbu 7 @epepanbHoro 3akoHa N 210-O3 mnepeueHb [TOKYMEHTOB. 3asBUTENb BIIPaBe
NpEeICTaBUTh yKa3aHHbIE JOKYMEHTbl M HWH(OpPMAIMI0 B OpraHbl, MpeaoCTaBISIOLINE
MYHHUIMTAIbHbIE YCIYTH, 10 COOCTBEHHON MHUIMATHBE;

- OCYILECTBICHUS JCUCTBHIl, B TOM YHCIIE COTJIAacOBaHHUM, HEOOXOAUMBIX MJIsi TOTYYCHUS
MYHUIIUNATBHBIX YCIYT U CBA3AHHBIX C OOpAIllEHHEM B MHBIE TOCYJAPCTBEHHBIC OPTaHbl, OPraHbl
MECTHOTO CaMOYIIPaBJIEHUs, OpraHU3alliH, 32 HCKIIOUYCHHEM IOJYyYCHHS YCIyT U TOJy4YEHUs
JOKYMEHTOB M MH(OpMAIIMHU, MPEAOCTABISEMbIX B Pe3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IEPEUHHU, YKa3aHHbIe B yacTu | crateu 9 OenepanbHoro 3akona N 210-D3;

- MpEeACTaBl€HUsl JOKYMEHTOB M HMH(pOpPMalUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIHLHOM OTKa3e B NMpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEAOCTaBIEHUS. MYHHUIMNAIbHOM yCIyru, Ju00 B MPEeNOoCTaBICHUM MYHULIMINAIBLHOU
YCIIYTH, 32 HCKJIFOUEHUEM CIEIYIOIUX CIIy4aeB:

a) U3MEHEHUE TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEAOCTaBICHUS
MYHUIMOAIBHON  yCIIyr'M, TOCJ€ TMEepBOHAYalIbHOW MOJauyM 3asBiIeHHUS  (3ampoca) o
MPEI0CTaBICHUN MYHUIIUTIAIIGHOW YCITyTH;

0) HanMuue omMOOK B 3asBJICHUM (3alpOCe) O MPEAOCTABICHUN MYHUIIUTIATHHOU yCIYTU U
JIOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IOCJE MEPBOHAYAIBLHOIO OTKa3a B IMPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTABICHUS MYHUIMNAIBHOM YCIyrd, JuOO B TMPEIOCTABICHUU
MYHUIUINAIBHON YCIYTH U HE BKIIFOUEHHBIX B MPEJCTABICHHBIN paHee KOMILJIEKT IOKYMEHTOB;

B) WHCTEUYEHHE CpOKa JCHCTBHA JOKYMEHTOB WM W3MEHEHHE HH()OpPMALUU TOCIie
MEepPBOHAYAIBHOTO OTKa3a B NPUEME JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MpeaoCTaBICHUS
MYHULMTAIBHON YCIIyTH, MO0 B MPEAOCTaBICHUN MYHUITUTIATIBHON YCITyTH;

T') BBISBIICHUE JIOKYMEHTAJIBHO TOJTBEPKICHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBOMPABHOTO JAEUCTBUA (O€37eHCTBHsI) MOJDKHOCTHOTO JIMIIA OpraHa, MPeAoCTaBIISIONIECTO
MYHUIIUTAIBHYIO ~ yCIYTy, MYHUIMOAJIBHOTO  CIy)Kallero, pa0OTHHKA  OpTaHu3allii,
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npeaycMoTrpeHHoit uwacteto 1.1 cratem 16 ®DepepanbHoro 3akoHa N 210-03, npu
MEPBOHAYAIILHOM OTKa3e B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHHUIMIAIBHON yCiIyrd, JuOO0 B TPEJOCTABICHWHM MYHUIMIMAIBHOW YCIyrd, O 4YeM B
MAUCbMEHHOM BHJI€ 32 IMOAIHUCHI0 PYKOBOIMTENS OpraHa, MpeJaOCTABISIONIEr0 MYHULHUNAIbHYIO
yciayry, JuOO PYKOBOAWTENS OpraHu3aluu, IpeaycMOTpeHHoM uyacteio 1.1 cratem 16
®epnepanbHoro 3akoHa N 210-D3, yBegomisieTcs 3asiBUTENb, a TAKKE IPUHOCITCS U3BUHEHUS 32
J0CTaBJICHHBIE HEY100CTBA.

2.9. UcuepnbiBaowWwuin nepevyeHb OCHOBaHUM AN OTKa3a B nNpuemMe AOKYMEHTOB, HEOGXxoaAuMbIX Ons
npenocTaBneHus MyHUUUnanbHOW yCnyru.

OcHoBaHusl a1 OTKa3za B INpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIsi MPEIOCTABIICHUS
MYHULUOAIBHOM YCIIyTH, YKa3aHHbIX B IyHKTe 2.6 HAcTOSIIEro aJMHUHUCTPATUBHOTO
periaMeHTa, He IPeyCMOTPEHBI.

2.10. WUcuepnbiBalowmii nepevYeHb OCHOBaHMWA ANs  MPUOCTAHOBIIEHUA nNpefocTaBneHus
MYHULMNANbLHOW YCNyrM U oTKasa B NpeAoCTaBfIeHUM MyHULMNaNbHOW yCryru.

2.10.1. OcHoBaHMs M1 NMPUOCTAHOBJICHUS IPEAOCTABICHUS MYHHULMIIAJBHON YCIYTM HE
IPETyCMOTPEHBI.

2.10.2. HcuepnblBaromiMii MNEpPEYECHb OCHOBAHMM JUIsi OTKa3a B MPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH:

1. OrtcyrcTBHe  3ampaliMBaeMbIX  apXUBHBIX  JOKYMEHTOB W HH(pOpMAIUU O
MECTOHAXO0K/ICHUH 3allpallliBa€MbIX CBEICHUM.

2. OTBeT 1O CyIIECTBY MOCTABJICHHOTO B 3asBIIEHUH (3aIllpoce) BOMPOca HE MOXKET ObITh JIaH
0e3 pasriamieHus CBEIECHUN, COCTaBISIOIIMX TOCYJApPCTBEHHYIO WM HMHYIO OXpaHSEMYIO
3aKOHOM TalHy.

3. OrpanuueHue JOCTYyMNa K MEPCOHAIBHBIM JaHHBIM MPU O0pPAIIeHUH TPEThUX JIMIL.
4. Hanuuue B npeACTaBICHHBIX TOKYMEHTaX HEJJOCTOBEPHOU HHpOpMaIUu.

Ilocne ycTtpaHeHHs OCHOBaHMM I OTKa3a B MPEJOCTABICHUM MYHULMINAIBHON YCIYTM B
Cy4asix, MPeTyCMOTPEeHHbIX NOoAMYHKTOM 2.10.2 myHkTa 2.10 HacTOSIIEro aAMIUHUCTPATUBHOTO
peryiaMeHTa, 3asBHTENIb BIPAaBE MOBTOPHO OOPATUTHCS 3a MPEIOCTABICHHEM MYHHIIUNATLHOMN

YCIIyTH.

2.11. NepeyeHb ycnyr, KOTOpbIe SABASIOTCA HEOOXOAMMbIMU U 06A3aTEeNbHLIMU ANS NPeAoCcTaBNeHus!
MYyHULMNANbHOW yCInyru, B TOM YucCre cBeAeHUA O AOKYMeHTe (AOKYMeHTax), BblAaBaeMoOM (BblAaBaeMbIX)
OpraHM3auusiMu, y4acTBYHOLWUMM B NPeAOCTaBIIEHUM MYHULMNANbHOW YCIyrH.

1. Bpimaua noBepeHHOCTH, O(GOPMICHHOW HaIexamuM o60pa3oMm, H (WJIHM) HUHOTO
JOKYMEHTa, MOATBEPKIAIOUIETO MOJHOMOYUS MPEACTaBUTENS (3aKOHHOTO MPEACTABUTENS)
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(moBepeHHOCTb, oOQopMIieHHass HajuIeKamuM  oOpa3oMm, U  (WIM) HWHOM  JTOKYMEHT,
MTOITBEP K TAFOIIHIA TOJTHOMOYHS MPEACTABUTEINS (3aKOHHOTO TIPEICTABUTEIIS ).

VYcenyru, ykasaHHbIE B HACTOSILEM IYHKTE, MPEAOCTAaBIAIOTCS OpraHU3alUsIMU 10
CaMOCTOSITENIbHBIM OOpaIeHUsIM 3asBUTENEH.

2.12. Pasmep nnatbl, B3UMAeMoOW C 3aABUTENA NMpU NpefocTaBNeHUU MyHUUMNANbHOW ycnyru, u
cnocobbl ee B3MMaHUA B criyvasiX, NpegyCMOTPeHHbIX deaepanbHbLIMM 3aKOHaMWU, NMPUHUMMaEMbIMU B
COOTBETCTBMM C HMMU MHbLIMM HOPMATUBHbLIMM NpPaBOBbIMM akTamum Poccuiickon Pepepaumm,
HOpPMaTUBHbIMMU NPaBOBbLIMU aKTaMu cy6bekToB Poccuiickon ®epepaumm, MyHULUMNanbHbLIMU NPaBoOBbIMU
aKTamu.

MyHununaneHas yciyra npeocTaBisieTcs OecIuIaTHO.

2.13. Mopspok, pasmep M OCHOBaHMA B3UMaHUsA nNnartbl 3a npepocTaBrieHUe YCIyr, KOTopble
ABNSAKTCA HeobXxoaMMbIMM UM oObsizaTenbHbIMU AN NPeAoCTaBMIeHUMA MYHUUUNarbHOW, BKIlOYas
MHcdopmaLumio 0 MeToAMKe pacyeTa pa3mepa Takon nNnarhbl.

Ycayru, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMU M OOS3aTENbHBIMHU JUIS TPEIOCTABICHUS
MYHHUIMIIATIBHOW  yCIIYTH, OIUIAYMBAIOTCS 3asiBUTEIEM B TMOPSAIKE W pa3Mepe, KOTOpbIE
YCTAaHOBJICHbl HOPMATUBHBIMU ITPABOBBIMU aKTaMH.

2.14. MakcumanbHbIA CpPOK OXWAAHUA B o4Yepeau nMNpu nogadve 3asiBfieHUsA (3anpoca) o
npepocTtaBnieHUn MyHMuwnaanoﬁ ycnyrun n npu nonydyeHumun pe3ynbTaTa npepocTtaBrieHns
MyHULUMNANbLHON ycnyru.

MakcuManbHbIi CpOK OXMJIaHHMS B Ouepeau IMpu Mojaye 3asBlIeHHs (3ampoca) o
MPEIOCTABICHUM MYHUIMIIAIBHON YCIYrM W TNpPU MOJYYEHUU pe3ysibTaTa MPEIOCTaBICHUSA
MYHHIIUTIAIIEHON YCITyTH COCTaBIsieT He Ooree 15 MUHYT.

2.15. Cpok perucrtpaumm 3asiBfieHUsi (3anpoca) 3asBUTeNsi O MNpenoCTaBNeHUM MyHUUMUNANbHOW
ycnyru.

3asBieHue (3ampoc) O MPeJOCTABICHUH MYHHMIMIIAIBHON YCIYIM W HpUJlaraeMble K HEMY
JOKYMEHTBI, HEOOXOAUMbIE JJI MPEeIOCTaBICHUS] MYHULMIAIBHOW YCIYT'H, PETUCTPUPYIOTCS B
J€Hb UX TIOCTYIUICHHUS.

2.16. TpeboBaHUs K NOMELIEHUAM, B KOTOPbIX NPeaoCTaBnATCA MyHUUMUNaribHbIe YCIyru, K 3any
OXuAaHus, MecTam Ans 3anofiHeHUs 3asiBNeHUN (3anpocoB) O NPeAoCTaBlIEHNM MYyHULMNANbHOM yCnyru,
MHhOPMaLMOHHbLIM CTEHAAM € obpa3uamMu MX 3anofIHEeHUs1 U NepevyHeM OOKYMEHTOB, HeobxoaumbIx Ans
npeaocTaBNEeHUs KaXaou MyHMUMNanbHOM ycnyrM, B TOM 4Yucrne K obecnevyeHuo OOCTYNHOCTU Ans
MHBanNUOoOB YyKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C 3akoHogaTenbcTtBom Poccuickon ®Pepepauum o
couuanbHOM 3alWmTe UHBANUOOB.

[lopsimok mnpenocTaBiICHUS MYHHUIMIIAJBHOM YCIIYTHM OIPEAEIsAETCS B COOTBETCTBUU C
Hopmamu DenepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMHM HW3MEHEHHI B
OT/ICJIBHBIE 3aKOHOAATENbHBIE akThl Poccuiickoit Denepanyu no BOMPOCaM COUUAIBHON 3aIIHUTHI
WHBAJUIOB B CBsI3U ¢ parudukarnueii KoHBeHIMYU 0 MpaBax WHBAIUIOB".
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3nanue (momenieHue) YmpasiaeHus: 000pyayeTcss HHPOpMalMOHHON TaOIUYKON (BBIBECKOIN)
C YKa3aHUEM TIOJTHOTO HAMMEHOBAHHUS U PEXKUMA PAOOTHI.

[Tomemenusa YmnpasiieHUs B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon denepanuu
JOJDKHBI OTBEYaTh TPEOOBAHUSM IMOXKAPHOU, CAHUTAPHO-3IUIEMUOJIOTUYECKOM 0€30MacHOCTH, a
TaKKe JIOJDKHBI OBITh O0OOPYAOBAaHBI CPEJACTBAMH TOKAPOTYIICHHS U  OMOBEIICHUS O
BO3HHMKHOBEHMHM  YpE3BBIUAMHOW  CHUTyaIlid, WHBIMH CpPEJICTBaMH, OO0ECIECUYHNBAOIUMU
0e30macHOCTh U KOM(OpPTHOE TPEeObIBAHNE 3aIBUTENCH.

[Ipuem 3asBUTENEH OCYIIECTBIISIETCS HEITOCPEACTBEHHO B ITOMELIEHUAX, IIPEIHA3HAYECHHBIX
JUIS TIPEIOCTaBIEHHUS] MyHUIIMIIAIBHOM YCIIYTH, KOTOPBIE TOJIKHBI OBITH 000PYA0BaHbI CUITYUMU
MecTaMH M 00ecrieYeHbl KaHLEIIPCKUMU IPUHAICKHOCTIMHU.

Mecrta oOXugaHus JOJDKHBI OBITh OOOpPYAOBAHBI CHUISYUMU MECTAMH JJISI TTOCETUTENCH.
KonnyecTBo MeCT OKMAaHUS ONPEACISICTCS HCXOA M3 (PaKTHUECKOW HAarpy3KH M BO3MOYKHOCTEH
Ui UX pasMElIeHus B 3JaHWH, HO HE MeHee 3-X MecT. B mecrax mnpenoctaBieHHs
MYHUIIUNATBHON YCIYTH MpeaycMaTpuBaeTcsi 000pyA0BaHUE TOCTYIHBIX MECT OOIIECTBEHHOTO
MOJIL30BaHUs (TYyaJIETOB) U XpaHEHUS BEPXHEU OJICK/IbI TOCETUTEIICH.

MecTta a1 3an0JHEHUS 3aIIpOCOB O IIPCAOCTABJIICHUU MYHHLIHHaHLHOfI YCIIYI'u OCHAIIar0TCA
CTOJIaMH, CTYJIbAMH, KaHIOCIAPCKUMHU MMPHUHAAICIKHOCTAMHA, PACIIOIAraroTCA B HGHOCpCI[CTBGHHOfI
OJIM30CTH OT I/IH(bOpMaI_II/IOHHOI‘O CTCHAAa C o6pa3uaM1/1 HX 3aIIOJIJHCHHUA U IICPCUYHCM JOKYMCHTOB,
HGOGXOI{I/IMBIX AJIA TIPCAO0CTABIICHUA MYHHHHHaHBHOﬁ YCIIyru.

NudopManioHHbIe CTEH bl TOHKHBI COAEPIKATh:

- CBEJICHMS O MECTOHAXOXICHHH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) pabOThI
oprana (y4peXJIeHHUs ), OCYIICCTBIISIONIECTO MPEA0CTABIICHUE MYHUIIUITAILHON YCITYTH;

- KOHTakTHyH wuHpopMaiuio (tenedoH, aapec 3JIEKTPOHHOW TMOYThI, HOMEp KaOWHeTa)
CHEIMAINCTOB, OTBETCTBEHHBIX 32 MPUEM JJOKYMEHTOB;

- KOHTakTHyH wuHpopmainuoo (TenedoH, aapec JJIEKTPOHHOW TOYTHI) CHEIHAINCTOB,
OTBETCTBEHHBIX 32 HH)OPMUPOBAHHUE;

- MHQOpPMAIMIO MO BOMPOCAaM MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTrd (10 MEpeyHIo
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTAaBICHUS MYHUIIMTIATBLHONW YCIYTH, IO BpEMEHH IIpremMa
¥ BbIaYM JIOKYMEHTOB, MO TOPSAKY OOKajoBaHus neicTBHii (O€37eiicTBUA) W pelIeHui,
OCYIIECTBJIIEMbIX U IPUHUMAEMBIX B XOJI€ MPEOCTABICHUS MYHUIIUTIAIBHON yCITyTH).

2.17. Noka3aTenu AOCTYNHOCTU M KayecTBa MyHULUNaNbLHON yCnyru.

ITokazarenu Ennnuna | Hopmatuse
U3MEPEHUS oe
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3HAa4YCHUC
IIOKa3aTcJIsd

IlTokazarenu AOCTYITHOCTHU

Hanuume BO3MOXXKHOCTHM TIOJNYYEHHS MYHUIMIAIBHOW | Ja/HET a
YCIIYTH B 3JIEKTPOHHOM BHjI€ (B COOTBETCTBHH C dTamaMu
nepeBojia MyHUIIMNAIBHOW YCIyTrd Ha MPEeNOoCTaBlICHUE B
AJIEKTPOHHOM BUJIE)

Hanuuue BO3MOXHOCTH mofydeHus uHGOpPMAIMU O XOon€e| Ja/HeT na
MPEIOCTaBICHHSI YCIYTH, B TOM YHCJIE C UCIIOJIb30BAaHUEM
WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH (B
COOTBETCTBMU C OJTalamMu TEepeBOJa MYHHUIIUNAIBHON
YCIIYTH Ha MIPEAOCTABICHUE B AJIEKTPOHHOM BUJIE)

Ilokazarenu kauecTBa

KomuuectBo B3aMOJIEUCTBUN 3asIBUTEIS C | KOJIMYECTB 2
JIOJDKHOCTHBIMU JINIIaMH (cnenmuanucTaMu, 0
OTBETCTBEHHBIMH 3a MPHUEM M BbIAAYy JOKYMEHTOB) IpH | oOpaIieHu
MIPEAOCTABICHUN MYHULIMIIAJBHON yCIIYTH 171

VY nenbHBIN Bec 3asBIEHUN (3alIPOCOB) HA MPEIOCTABICHUE % 100
MYHHIUTIATEHON YCITyTH, PacCMOTPEHHBIX B
YCTAHOBJICHHBIN CPOK, B OOIIEM KOJUYECTBE 3asBIICHUIA
(3ampoCcoB) Ha MPEOCTABICHUE MYHHIIMIIAILHON YCIYTH,
MIPUHATHIX Y TIPaBICHUEM

ViaenbHblli BeC OOOCHOBAHHBIX Xajlo0 B  00mEM % 0
KOJIMYECTBE JKajgo0 Ha MPEIOCTaBICHUE MYHHIIMITAIBHON
YCIIYTH, IPUHATHIX YTIPaBICHUEM

218. WHble TpeboBaHuA, B TOM uuCne YyuYuUTbiBawlWMe OCOOEHHOCTU npenocTaBneHus
MyHULMNANbHOW YCNYyrM U OCOOEHHOCTU nNpeaoCcTaBNieHUMsI MYHULMMNANbHOW YCNyru B 3NEKTPOHHOMN

cdopme.

CenieHUsl O TIPEIOCTABICHUN MYHHUITUMIIATBLHON yCIyru U (popma 3asiBieHus (3ampoca) ajs
MPENOCTABICHUS] ~ MYHHIIMITAJIGHOM  yCIyrd — pa3MenjaroTcss Ha  OQUIIMANIBHOM  caiTe
aJIMHHHUCTpAIUU  (CBHIKTBIBKAp.pd), TMOpTajaX TOCYAAPCTBEHHBIX W MYHHIUMAIBHBIX YCIYT

(pyHKIHI).

[IpenocraBineHne MYHHMIIMNAIBHOM YCIYIM NOCPEACTBOM MOPTAJOB TOCYIAPCTBEHHBIX H
MYHULIUTAIBHBIX YCIYT ((QYHKIHI) OCYIIIECTBISETCS MyTEM 3all0JHEHUSI HHTEPAKTUBHOM (OpPMBI
3asiBJIEHUS (3arpoca) O MPeJOCTaBICHUN MYHHUIIMIAIBbHON YCIYTd U MPECTaBICHHS IOKYMEHTOB,
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HCO6XOI[I/IMBIX AJIA TIPCAO0CTABJICHUA MYHHHHHaHBHOﬁ YCIIyru.

TpeboBanus k ¢popmaram 3asiBICHUM (3aPOCOB) U UHBIX JTOKYMEHTOB, MPEJICTABISIEMBIX B
(dbopMe IMEKTPOHHBIX JOKYMEHTOB, HEOOXOUMBIX JJIs IPEAOCTABICHUS MYHUIIUITATBHBIX YCIIYT.

1) DnekTpoHHbBIE JOKYMEHTHI MPEICTABIISAIOTCA B CIEAYIONUX opMaTax:
a) xml - 1 popMaTu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - O NOKYMEHTOB C TEKCTOBBIM M TpapUUeCKUM
COJICpKAHHUEM;

B) xls, xIsx, ods - Is1 TOKYMEHTOB, COJIep KAIINX PACUCThI;

r) zip - Juig Habopa JOKYMEHTOB. ApXUB MOXET BKJIIOYaTh (ailisl ¢ popmaramu: xml, doc,
docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jomyckaerca (OpMUPOBAHHE D3JIEKTPOHHOIO JOKYMEHTa IIyTEM CKAaHUPOBAHUS C
OpUTHHAJIA IOKYMEHTa C COXpAaHEHUEM OpPUEHTAllMM OpHUTHHAja JOKyMeHTa B pazpemenun 300
dpi (macmrab 1:1) ¢ ucrnonbp3oBaHUEM CIIETYIOMINX PEKUMOB:

a) "duepHo-Oenblii" (IIPU OTCYTCTBUM B JOKYMEHTE TpaduyecKux H300pakeHuil u (Wiim)
I[BETHOT'O TEKCTA);

0) "orTeHku ceporo" (IpH HAIMYUHU B JIOKyYMEHTE TpaduuecKux U300pakeHUN, OTIMYHBIX
OT LIBETHOTO TpapuecKoro u300paxeHus);

B) "IIBeTHON" wiK "pexuM MOJHOW LBeTonepenaun’ (Ipu HAJIUYMU B TOKYMEHTE I[BETHBIX
rpaduueckux n300paxeHui JIM0o IBETHOI'O TEKCTA).

3) HaumenoBaHnue ¢aitnioB JOIKHO COOTBETCTBOBATH CMBICILY COJIEP KaHUSI IOKYMEHTA.

4) MakcumanbHO JOMMYCTUMBIN pa3Mep BCEX AIIEKTPOHHBIX JOKYMEHTOB B OJHOM 3asiBJICHUH
(3ampoce) He noymkeH npesbimath 100 MoOair.

[Tpu oOpaieHuu 3a MPENOCTABICHHEM MYHHUIIMIAIBHOW YCIYTHM B 3JEKTPOHHON (dopme
3asBIEHUE (3ampoc) U MpuiliaraeMble K HEMY JOKYMEHTHl MOJANKCHIBAIOTCS TEM BHIOM
ANIEKTPOHHOM TMOAMHUCH, JTOMYCTUMOCTh HMCIOJb30BaHUsI KOTOPOTO yCTaHOBJICHA (peaeparbHBIMU
3aKOHAMHU, PETVIAMEHTUPYIOIIUMH MMOPSAIOK MPEIOCTABICHUS MYHUIUITAIBHON YCIIYTH.

(abzan; BBegen IlocranoBnenuem ammuuucTparmu MO ropoxackoro okpyra "CvIKThIBKap" oT
24.11.2020 N 11/2850)

B cnyuae, ecnu ykazaHHbIMU (efiepaIbHBIMU 3aKOHAMHU HUCTIOIB3yEMbIM BUJ SJIEKTPOHHOMN
MOAIUCH HE YCTAHOBJICH, BUJ JJIEKTPOHHOW TMOJNKMCH ONPEAEISAETCS B COOTBETCTBUH C
KPUTEPUSIMU ONPEIECTICHUS BUAOB SJIEKTPOHHOM MOJIHUCH, UCTIOIb30BAHUE KOTOPHIX JTOMYCKAETCs
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Ipy OOpallleHUH 3a TOJYyYEHHUEM TIOCYAApCTBEHHBIX M MYHULMIAIBHBIX YCIYT, COIJIACHO
nocraHoBieHuto IlpaButensbctBa Poccuiickoit ®enepamuu ot 25.06.2012 N 634 "O Bumax
3JIEKTPOHHOM MOJIUCH, UCTIOIb30BAHUE KOTOPBIX AOMYCKAeTCs MpU OOpalleHUH 3a MOTYyYeHUEM
TOCYJapCTBEHHBIX M MYHHUIIUIIATHHBIX YCIyT".

(ab3an BBeaen IlocranoBnennem agMuuuctpanuu MO ropoackoro okpyra "ChIKTBIBKap" OT

24.11.2020 N 11/2850)

B cnywae, ecnu mnpu oOpamieHHMH 3a TPENOCTABICHHMEM MYHHUIMIAIBHONW YCIYTd B
ANEKTpOHHOU ¢dopMme uaeHTU(PUKALUSI W ayTeHTUPUKALMS 3asBUTENA - (DUIUYECKOrO JIMIlA
OCYIIECTBIIIOTCS C UCIIOJIb30BAaHUEM €IMHOM CHCTEMbI HACHTU(DUKAIIUU U ayTeHTH(PUKALUU, TO
3asiBUTENIb MMEET IPABO HCIOJIb30BaTh MPOCTYIO JJIEKTPOHHYIO MOJNUCH NMPU OOpalieHUuH B
ANIEKTPOHHOU (popMe 3a MOTydYeHHEeM MYHUIIMNATBHOW YCIyTrd MPH YCIOBWHU, YTO TIPHU BBIJAUE
KJIF0Ya MPOCTON IEKTPOHHON MOMUCH JTUYHOCTh (PU3NYECKOTO JTUIA YCTAaHOBJICHA MPHU JINYHOM
npreme.

(ab3an BBegen IlocranoBnennem amMuuuctpanuu MO ropoackoro okpyra "ChIKTBIBKap" OT
24.11.2020 N 11/2850)

lll. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINONTHEHUS
aAMWHUCTPATUBHLIX NpoLeayp, Tpe6oBaHUA K NopaaKy
MX BbINOJIHEHUsI, B TOM YnCie 0COGEHHOCTHU BbINOJIHEHUS
aAMWHUCTPATUBHLIX NpoLeayp B 3NIEKTPOHHOWU chopme

[IpenocraBienne  MyHMLIMIIAQTBHOM  yCIOyrd  BKIO4YaeT B ce0s  cleayromue
aJMUHUCTPATUBHBIC ITPOLEAYPHI:

- MpUEM W pEerucTpamus 3asBlieHUs (3ampoca) W MPWIATaeMbIX K HEMY JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIMTIANBHOM YCIIyTH, B YTIpaBJICHUY;

- Ha1rmpaBJICHUC CIICHUAIIUCTOM praBJ'IGHI/ISI MCKBCOAOMCTBCHHBIX 3aIlIPpOCOB;

- NPUHATHE YNIPABICHUEM pPEUICHUSA O IPEAOCTABICHUM MYHMIUIAIBHOM YCIYIM WIH
OTKa3€ B MPEJIOCTABICHNY MYHUIIMNIAIBHON YCIIYTH;

- BblJIa4a 3aidBUTCIIIO pE3yJIbTaTa NPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyIru.

OcHoBaHMeM AJi1 Hayajla MPEJOCTABICHUS MYHULIUIIAIBHOW YCIYTU CIY’KaT MOCTYIUBILINE
B YmpaBlieHHEe 3asgBlIeHHE (3alpoc) M MpuiiaraeMble K HEMY JOKYMEHTBI, HEOOXOJUMBbIE IS
MPEIOCTABICHUS MYHULIUTIAIBHON YCIYTH.

AG3anr  uckimoueH. - IlocranoBnenwe anmuuucTtpamu MO ropoackoro  okpyra
"CrixTeiBKap" ot 21.05.2019 N 5/1427.

3.1. aneM n perncTtpauusa 3asaBrneHus (3anpoca) n npunaraemMbiX K HeMy OOKYMEHTOB, Heo6XoAUMbIX
AnsA npeaocTaBrieHusA MyHMuMHaHbHOﬁ ycnyru, B ynpaBneHMe.

OcHoBaHUEM JJIs1  Hadajla HCIOJHCHUA aHMHHHCTpaTHBHOﬁ npoucaypol  ABJISACTCA
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oOpalieHue 3asBUTENsI B YTNpaBJICHUE C 3aiBJICHHEM (3alpocoM) U MpUIIaraeMbIMU K HEMY
JOKYMEHTaMU, HEOOXOIUMBIMU JJIs1 IPEAOCTABICHHS MYHUITUTIATLHON YCITYTH.

Hanpasnenue 3asBieHus (3ampoca) U IpujlaraeMblX K HEMY JAOKYMEHTOB, HEOOXOJMMBIX
JUISL TIPEIOCTABIICHUS] MYHHUIIMIAIBHOM YCIYTH, B 3JIEGKTPOHHOM BHJIE€ OCYIIECTBISETCS 4epe3
JUYHbIE KAOMHETHI MOPTAJIOB rOCYJAPCTBEHHBIX U MYHUIIUIANBHBIX YCIYT ((pyHKIIMIA).

[lpu wHampaBneHuM 3asBieHUs (3ampoca) W TMpUIIATAEMBIX K HEMY JTOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEAOCTABIECHUSI MYHULIMIIATBHON YCIYTH, Yepe3 NOpTalbl TOCYAapCTBEHHBIX
U MYHUIMMNAIBHBIX yCIyr ((QyHKIOHI) OHEM WX TMOJIy4YeHUs SBISIETCS JIeHb PErucTpanuu
3asiBJIEHUS (3arpoca) Ha MopTalax TOCYIapCTBEHHBIX U MYHUIIMITATBHBIX YCIYT (QYHKIUN).

DJEeKTPOHHOE  COOOIlEHHE, OTMIPABIEHHOE Yepe3 JIMYHbIA  KaOMHET TOpTaloB
rOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT (PpyHKIUI), HISHTUPUIMPYET 3asBUTENS, SIBIIECTCS
MOJTBEPKIACHUEM BBIPAXKEHUS UM CBOEH BOJIH.

[Tpu oOpaimienun 3asBUTENS B YTPABIECHUE 32 MPENOCTABICHUEM MYHHUIMIAIBHON YCIyrH
3asBUTENIO Pa3bsCHAETCS HH(OpMAIUS:

- O CpOKax IpCcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYI'H;

- 0 TpeOOBaHUAX, MPEABSIBISIEMBIX K (POPME U MEPEUHIO JOKYMEHTOB, HEOOXOIUMBIX JIs
IIPEIOCTABICHNUS] MYHULIUIIATBHON YCIIYTH.

[To xenanuro 3asBUTENS MHPOpMaLKs O TPeOOBAHUSIX K (POpME M MEPEUHIO JOKYMEHTOB,
HEOOXOAMMBIX JUISl IPEOCTaBICHUsI MYHUIIMITAJIBLHON YCIYTH, TAK)K€ MOXKET OBITh Mpe/ICTaBIeHa
eMy COTPYJIHUKOM YTpaBJeHHs, OTBETCTBEHHBIM 32 MH(OpPMUPOBaHKE, HA OYMa)XHOM HOCHUTEIE,
OTIIpaBJieHa (PAKCUMIIBHOM CBA3BIO WJIU MIOCPEICTBOM IEKTPOHHOI'O COOOIIECHUSI.

Cnenmpanuct YnpaBieHUs, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, OCYIIECTBIISIET
CIeylolIMe JEHCTBUSA B XOJE IpuUeMa OT 3asBUTENs 3asdBJICHHA (3arpoca) U JOKYMEHTOB,
HEOOXOIMMBIX ISl MPEOCTABIEHUS MYHUIIMTAIBHON YCIyTH:

YCTaHABIIMBAET MPEAMET 0OpaleHUs], TPOBEPSIET TOKYMEHT, YAOCTOBEPSIIOLINI TUYHOCTB;
IPOBEPSIET OJTHOMOYUS 3aAsIBUTEIIS;

NpoBepsieT  HajJu4Me BCeX  JOKYMEHTOB, HEOOXOIMMBIX JJid  MPEeJoCTaBIICHUS
MYHUIMIAIBHON YCIYrHM, KOTOpbIE 3asBUTENb O00s3aH MPEAOCTABUTH CAMOCTOSITEIBHO B
COOTBETCTBUU C ITYHKTOM 2.6 HACTOAILIETO aIMUHUCTPATUBHOIO PErVIAMEHTA;

Opy COOTBETCTBUM 3asiBlieHUs (3ampoca) W MpUlaraeéMblX K HEMYy JOKYMEHTOB,
HEOOXOAMMBIX Ui TMPENOCTABICHHUS MYHUIUIAIBHOW YCIyrd, TpPeOOBAaHUSAM HACTOSIIETO
aJIMUHHCTPATUBHOTO perjiaMeHta oQopMiIsieT pacimucKy O MpueMme 3asBieHus (3ampoca) U
JOKYMEHTOB, HEOOXOIUMBIX AJISl MPEAOCTABICHUS MYHUIMIAIBHON YCIIYTH, 10 YCTAaHOBJIEHHOM
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dbopme B 2-X IK3EMILISIPaX.
B pacrnincke ykassIBaeTcCs:
PErUCTPAIIMOHHBIN HOMED;
JlaTa IPeACTaBICHUS JOKYMEHTOB;
@®.1.0. 3asBuTEN;
aapec perucTpaLuy;
aapec ISl IOYTOBOM KOPPECIIOHICHIINH;
aZpec AEKTPOHHOU MOYTHI;
HOMep TenedoHa;
HAaNMMEHOBAHUE MYHHIIUITAIIBHON YCIIYTH;
NepevyeHb JOKYMEHTOB C YKa3aHHUEM UX HAMMEHOBaHMUsI, PEKBU3UTOB;

KOJIMYECTBO SK3EMIUISIPOB M CTPAHUI] KaXJOr0 M3 MPEACTaBICHHBIX JOKYMEHTOB
(OpurvHajIOB M UX KOIUN);

JlaTa BBIIAYM PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH;
dbaMUIMg 1 UHUIHANBI CTICIIMANIMCTA, TPUHSBIIETO JOKYMEHTHI, & TAK)KE €0 MONKCH;
MOJIMUCH U pacu(pOBKa MOJITUCH 3asIBUTEIIS.

[lepBbIii DK3EMIULSIp PACHUCKM TEPENAacTCs 3asBUTENI0, BTOPOM MPHUKIAIBIBACTCA K
3asBJICHUIO (3aMpOCy) U MPUIIAraeMbIM K HEMY JOKYMEHTaM, He0OXO0JUMBIM JIJIsl TPEAOCTaBICHUS
MYHULIAIIAJIBHON YCIIYTH, IIEPENABAEMBIM B YIIPABIICHHUE.

Pesynpratom BBIITOJTHEHUS aIMUHHUCTPATUBHOU IIPOLIEAYPBI SABJISIFOTCS
3aperucTpUpOBaHHBIEC 3asBJICHUE (3allpPOC) M JOKYMEHTBI, HEOOXOIUMBIE JUIsl TPEAOCTaBICHUS
MYHULUANIAJIIBHON YCIIYTH.

Cpok BBINOJHEHHS] aIMUHUCTPATUBHONW MPOLIEAYpPHl - HE MO3JHEE CIENYIOUIEro paboyero
IHS CO JHS MOJAauM 3asBieHMs (3ampoca) U JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH.

Qdukcalen pe3yapTara BbBINOJHEHHOM AJIMHUHUCTPATUBHOM MPOLEAYPHl YIIPABICHUEM
SBJISIETCS CO3J]aHUE 3aMKMCU U TMPUKPEIUICHUE CKAaHWPOBAHHBIX KOMMM 3asBlieHHs (3ampoca) U
MpUJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX MJIs MPEIOCTaBICHUS MYHUIIUIAIBHON
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yoiryra, B ")KypHame perucrpandd MYHHIUITATBHBIX YCIyr' B CHCTEME JJICKTPOHHOTO
JIOKYMEHTO000POTa aIMUHUCTPALINH.

3.2. HanpaBneHue cneuManucToM YnpaBneHusi MeXXBe4OMCTBEHHbLIX 3anpocCcoB.
Ykazanuas AJIMUHHUCTpAaTUBHAA IIpoHcaypa OTCYTCTBYCT.

3.3. MpuHATHe YnpaBneHuem pelueHWs 0 NpefoCTaBNeHU MYHULMNANbLHOW YCNyrM Uinu oTkase B
nNpefoCTaBlieHUM MyHULMNANbLHOW yCIyru.

OcHoBaHMeM [UIsi Hayaja WCIHOJHEHUS aJMHHHUCTPATUBHOM MpOLEIyphl SBIAETCA
MOJIyYeHHUE 3apEeTUCTPUPOBAHHBIX 3asBICHUS (3alpoca) M MpUlaraeMblX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, CIICIIUATUCTOM Y TIPABJICHUS.

Cneunanuct YnpapiieHHUs, OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHULIMNAIBHOW YCIyTrH
(mamee - cmenuamuMcT YTpaBlEHHUs), pPacCMaTPUBAET IOCTYNHUBINME 3asBICHHE (3ampoc) U
npujiaraeMpie K HeMy JTOKYMEHTBI, HEOOXOAUMBIE ISl MPEIOCTaBICHUS MYHUIIUIIATIEHON YCIyTH
(manee - TOKYMEHTHI).

3.3.1. B cayuae OTCYTCTBUSI OCHOBAHMH JUIsl OTKa3a B MPEAOCTABICHUU MYHULHUIAIbHOU
YCIAyTH, YKazaHHbIXx B mnoanyHkre 2.10.2 mynkra 2.10 HacTosimero aJaMUHHUCTPATUBHOIO
periaMeHTa, COEHHAIMCT Y IIPABICHUS OCYLIECTBIISET CIACAYIOINE NCHCTBUSA:

3.3.1.1. Ilpu xpaHEeHUH JOKYMEHTOB, HECOOXOAUMBIX IS MPEIOCTABICHUS MYHUIIMITAIBHOM
YCIIyTd, B apXwBe YTIpaBlIEHUS TOTOBUT apXWBHBIC CIPABKU, APXUBHBIC BBIMUCKA U (WJIN)
apXMBHbBIC KOTIHH.

3.3.1.2. IIpu oTcyTCTBMU HEOOXOUMBIX JOKYMEHTOB JJIsl IPEOCTABICHUS MYHUITUTIATBHON
YCIIYyTH B apXUBE Y IPABIICHUS:

- B T€UEHHUE 7 KaJEHAAPHBIX JHEW CO JIHA PErUCTpalry 3asBJIEHUS (3aIpoca) HalpaBiisieT
KONUIO 3asdBJIEHUs (3ampoca) C  CONPOBOJWUTEIbHBIM HUCBMOM Ha HCIOJHEHHE 110
MIPUHAIJICKHOCTU B OpraHu3aluu 00pa3oBaHus, YpaBieHUe Mo MOBEJOMCTBEHHOCTH, KOTOPbIE
MOTYT UMETh Ha XpaHEHHM JOKYMEHTbI, HEOOXOAUMBIE JJISi UCIONHEHUs 3asBIICHUs (3ampoca).
Cpok NOATOTOBKM M HaNpaBJIEHUs] OTBETA HA 3asBJICHUE (3aIPOC) O NPEICTABICHUN JOKYMEHTOB
Y UH(pOpMAIMK U1 IPEIOCTABICHUS JAHHOH MYHUIMIAIBHON YCIYTd HE MOXKET IpeBbIIaTh 15
KaJIeHAApHbIX JHEW CcO JHSA T[IOCTYIJIEHUS 3ampoca B OpraHu3aluio  oOpa3oBaHMs,
MPEIOCTABISIIONIYIO JOKYMEHT U (MJIH) WH(POPMAIHIO;

- B TEUEHHUE 5 KaJICHJAapHbIX JHEH cO JHS perucrpauuu GopMupyer naker JOKYMEHTOB JJIs
BBIJIAUN 3asBUTEII0, TOTOBUT CONPOBOJUTEIBHOE NMUCbMO Ha OJlaHKE YIpaBJieHMs 3a MOJIUCHIO
HayaJbHUKA YIIPaBJICHWs WM JIMIA, €r0 3aMELAoOlIer0 Ha OCHOBAaHUU COOTBETCTBYIOIIETO
pacniopspkenust agmuauctpaun MO 'O "CeikTsiBKap".

3.3.1.3. [Ipu oTCyTCTBUU HEOOXOAUMBIX TOKYMEHTOB JJIsl MPEJOCTABICHUS MYHULIMTTAIBHOM
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YCIIYTH B apXuBax YIIpaBJiI€HH, opraHu3alnuii 00pa3oBaHus: TOTOBUT HH()OPMALIUIO 3aBUTEITIO.

ApxuBHasi CIpaBKa COCTaBIsieTCS Ha OJlaHKe YTIpaBlIeHHUs, OpTaHU3alMH O0Opa30BaHMUS,
MOJMHCHIBACTCS PYKOBOJHMTENEM YIIPaBICHHS, OpraHM3alui oOpa3oBaHHMs U 3aBepseTcs
repOOBOM NeYaThl0 YIPABIICHUS, OpraHU3aluu 00pa30BaHUsl.

ApxuBHas cripaBka opopmisieTcst B 2-X SK3eMIUISIpax:

- TIEPBBIN PK3EMIUISIP ApXUBHOM CIIPaBKH BbIIAETCA (HAMpPaBISETCS) 3asBUTEIIO (3aKOHHOMY
MPEACTAaBUTENI0) C COMPOBOAUTEIHHBIM MUCHMOM, MOJIMUCAHHBIM PYKOBOJUTEIEM Y IIpaBIICHMUS,
OpraHu3anuu o0pa3oBaHus;

- BTOpOﬁ OK3CMILLAP apXHBHOﬁ CIIPAaBKH IIOMCIIACTCA B ACJIO.

TekcT B apXMBHOM CIPaBKE JAaeTCAd B XPOHOJOTHYECKOH IMOCIIEN0BATENBHOCTH COOBITUH C
YKa3aHHEM BHJOB AapXMBHBIX JIOKYMEHTOB M HUX JaT. B apXuBHON cHpaBke IOMyCKaeTcs
LIATAPOBAHNE APXUBHBIX TOKYMEHTOB.

HecoBnaneHne oTneNbHBIX JTaHHBIX aPXUBHBIX JOKYMEHTOB CO CBEACHUSMH, U3JI0KECHHBIMU
B 3ampoce, He ABJIAETCS NMPENATCTBUEM Ui BKIIOYEHHSI MX B apXUBHYIO CIIPAaBKY IIPH YCJIOBHH,
€CJIM COBIAJICHUE BCEX OCTAJIbHBIX CBEICHMI HE BBI3BIBAET COMHEHUM B TOKJIECCTBEHHOCTH JIMLA
WK (HaKTOB, O KOTOPBIX TOBOPUTCS B apXMBHBIX IOKyMEHTaX. B apXuBHOI cnpaBKe 3TH JaHHbBIE
BOCIIPOM3BOJATCS TaK, KaK OHM M3JI0)KEHBl B AapXUBHBIX JOKYMEHTaX, a PpacXOXICHMUS,
HECOBIIAJICHUSI U HETOYHbIC HA3BaHUsS, OTCYTCTBHE MMEHM, OTUYECTBA, NHUIMAIOB WM HAJIWYNE
OJIHOTO M3 HUX OrOBAPUBAIOTCS B TEKCTE CHpaBKu B ckoOkax ("Tak B gokymente", "Tak B TekcTe
opuruHana'").

Ceenenusi o pabote, yuebe B HECKOJIBKUX OpraHax, OpraHu3alusix, Y4eOHBIX 3aBEeICHUSX
BKJIFOYAIOTCSI B OJTHY apXHMBHYIO CIPaBKy, €CJIM BCE 3THU CBEICHUS COJACPXKATCS B JIOKYMEHTaX
OJTHOTO apXWBa OpraHa, OpraHU3aINH.

B TekcTe apXMBHOM CHIPAaBKU HE JIOMYCKAKOTCS U3MEHEHHUsI, UCIPABICHUS, KOMMEHTAPUH,
COOCTBEHHBIC BBIBOJIbI HUCIIOJHUTENS MO COJEPNKAHUIO APXUBHBIX JOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX COCTaBJICHA apXuBHas crnpaBka. [IOJYMCTKM M MOMApKu B APXMBHBIX CIPaBKax HE
JOMYCKAKOTCH.

ApxuBHasi CIpaBKa IIOJANHUCHIBACTCS PYKOBOAWTENIEM  YTPABICHHS, OpraHU3aluu
oOpa3oBaHusi, 3aBepsieTcs TrepOOBOM TMe4aThio YIpaBlIEHUS, OpTaHU3aluu O00pa30BaHUA,
MPOCTABIIIETCS] HOMEP M JaTa COCTABJICHUS.

B apXHBHOfI BBIIIMCKC HA3BAHWC ApPXUBHOIO JOKYMCHTA, ¢€ro HOMEp H JaTa
BOCHIPOU3BOAATCA MMOJITHOCTBIO. H3BreueHUsIMH U3 TEKCTOB APXUBHBIX TOKYMCHTOB JIOJIZKHBI OBITH
HUCUYCPIIaHbl BCEC HMCIOIMUECCA JAaHHBIC IIO 3aIlipocCy. Haugano u KOHCI KaXXJ0I'0 M3BJICUYCHUA, a
TAKXEC IMMPOIMYCKHU B TCKCTC apXUBHOT'O JOKYMCHTA OTACIBHEIX CJIOB 0003Ha4YaI0TCsI MHOTOTOYHEM.
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AYTEHTUYHOCTb BBIJIAHHBIX IO 3alPOCaM apPXMBHBIX BBIIMCOK YAOCTOBEPSAETCS IMOIAIUCHIO
pyKoBOJUTENS YTpaBlieHUs, OpraHu3aluu o00pa3oBaHus, repOOBOIl meudaTbio YTpaBieHUs,
OpraHu3aluy 00pa3oBaHusl.

ApxuBHasi KONHMsI 3aBepsieTcsl repOOBOM MEYaThi0 UM MEeYaThio YIpaBICHUS, OpraHU3aluu
00pa30BaHus U MOANUCHIO PYKOBOAUTENS Y IPaBICHUsI, OpraHu3aluy 00pa3oBaHus.

ApXUBHBIE CIpPaBKH, AapXUBHbIE BBIMUCKA M apXUBHbIE KONUU OQOPMISIOTCA Ha
roCyIapCTBEHHOM s3bIke Poccuiickoit denepanuu.

3.3.2. B cayyae Hanuuusl OCHOBaHMM AJii OTKa3a B MPEAOCTAaBICHUM MYHHUIUIATHHOM
yCIyrd, YyKa3zaHHbIX B moanyHkTe 2.10.2 nynkra 2.10 HacTOsImIETo aJIMHUHUCTPATHUBHOIO
perijaMeHTa, CHelUaluCcT YTpaBieHHs TOTOBUT yBEAOMJIEHHME 00 OTKa3e B MPEJOCTABICHUU
MYHHIIMTIAIBHON YCIyTy B BUJE MHUChbMa Ha OJlaHKe YTpaBieHUS 3a MOJIMUCHI0 PYKOBOJIUTEINS C
yKa3aHHEeM OCHOBAHHM OTKa3a B MPEJOCTABICHUN MYHHUIUIAIBHON YCIyTH.

CpOK BBIITOJIHEHUS IMAHUCTPATUBHON MPOLELYPHI COCTABIISIET 25 KAJICHIAPHBIX THEH.

PCSYJ'ILTaTOM BBIITOJTHCHH A a,Z[MI/IHHCTpaTI/IBHOﬁ MpoucaAypsl ABJIACTCA IIPUHATHC PCIICHUA O
npeaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIyru HWJIM OTKa3€¢ B HIPCAOCTABJICHUU MYHHHHHaHBHOfI

YCIIYTH.

@ukcanueil pe3ynbTaTa BbIIOJHEHHOW aJIMHHUCTPATUBHON MpOLIEAYPHl  SIBISETCA
MOAMMUCAHHBINA JOKYMEHT, MOATBEPKAAIONIMNA pelIeHne O MPEeJOCTaBICHUN MYHUIIUNATHHOM
YCIYTH WM OTKAa3€ B MPEIOCTABICHUH MYHUIIUIATBHON YCIYTH.

3.4. Bbipava 3asBuTento pe3ynbTaTa npegocTtaBieHUsA MyHVILIMHaanOFI ycnyru.

OcHoBaHMeM [Ji Hayajga WCIOJHEHUS aJIMHHUCTPATUBHON MpOLEAypbl SBISETCS
MIOCTYIUICHHE TMOJAMHUCAHHOTO JOKYMEHTA, IOATBEPKIAIOIIETO PEIICHUE O MPEIOCTaBICHUN
MYHULUNAIBHON YCIYTM WIM OTKa3e B MPEAOCTABICHUH MYHHUIMIAIBHON ycnyru (nanee -
pe3yabTaT MPENOCTaBICHUS MYHMIIMNAIBHON YCIYrH), U3 YNpPaBI€HUS OTBETCTBEHHOMY 3a
BBIJIa4y PE3yJIbTaTa NIPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

Pesynprar mpepocTaBieHMs MYHMIMNAIBHOM  YCIYTM NEPENACTCS  CHELUATUCTOM
VYipasneHus OTBETCTBEHHOMY 3a Bblady pe3yJibTara MpeJOCTaBICHUS MYHULUIIAIIBHOW YCIyTU
HE MeHee ueM 3a 2 pabouyux JHS A0 AHS MCTEUEHHUs CPOKa MPEAOCTaBICHUS MYHHIUMNAIbHOU
YCIIYTH, YKa3aHHOT'O B ITYHKTE 2.4 HACTOSIEr0 aAMUHUCTPATUBHOIO PEIVIAMEHTA.

Pe3ynpTar mnpegocTaBiCeHUS MYHULUMNAIBHOM YCIYITM CKAHUPYETCA CHEHHAIMCTOM
VYnpasnenus B "XypHane peructpauuv MyHULIMOAIbHBIX YCIYr'" B CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa aIMUHUCTPAIUH.

Crneupanuct VYnopaBieHHs, OTBETCTBEHHBIM 3a BblJayy pe3yJibTaTa IpeAOCTaBICHUS
MYHHUIMIAIBHON YCIyrd, HHQOPMHUPYET 3asiBUTENS] O TOTOBHOCTH pe3yibTaTa MpeaocTaBICHUS
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MYHULIMOAIBHON yCIyrM 10 TeledOoHy WIM TOCPEACTBOM OTIPABICHUS AJIEKTPOHHOTO
COOOIIIEHNS HA YKa3aHHbIN 3asBUTEIEM a/IpEC JIEKTPOHHON MOYTHI.

Ecnu 3asBuTens oOpaTHiics 3a MpelOoCTaBICHUEM MYHHMIMIIAIBHON YCIYrH Yepe3 MOopTajbl
rOCY/IapCTBEHHBIX U MYHHIMIAJIBHBIX YCIYT ((pyHKLHIA), TO HHOOPMUPOBAHUE OCYIECTBISAETCS
TaKXe yepe3 MopTaibl TOCYAApCTBEHHBIX U MYHULIMNAIBHBIX yCIyr (QyHKIuil).

Brigauy nokymeHTa, sIBJISIOMIETOCS Pe3yJIbTaTOM MPEIOCTaBICHNS MYHUIIUTIAIBHON YCIIYTH,
OCYIIECTBJIIET  CHEIUAJIUCT  YMPaBIEHUs, OTBETCTBEHHBIM 32  BblJA4Yy  pe3yjbTaTa
MPEIOCTaBICHHS] MYHUIIUIIATbHOU YCIIYTH.

[Ipn BBlmaue pe3yiabTara IIPEAOCTABICHUS MYHULMIAIBHOW YCIYIHM  CIELUAJIHUCT
VYrpaBneHus, OTBETCTBEHHBIN 3a BbIJAYy PE3yJIbTaTa IPEAOCTABICHUS MyHULUITAIbHON YCIIyTH:

IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTD 3asiBUTENIS, HAIMYUE COOTBETCTBYIOLIUX
ITOJITHOMOYMH Ha MOJIyYEHUE PE3yIbTaTa MyHULIUIIAIBHON YCIIYTH;

BBIJACT PE3YJIbTaT IMPEAOCTABICHHUS MYHULUIAIBHON YCIYIM IIpU IPEAOCTABICHUN
3as1BUTEJIEM PACIIUCKH;

B Cllydae yTe€pH 3asBUTEIEM pPACHHUCKU CHELHATUCT YTpaBieHUs, OTBETCTBEHHBIM 3a
BbIIaUy pe3yJbTaTa MpPEeIOoCTaBICHUS MYHUIMIAIBHOM YCIYI'M, pacledyaTblBaeT HOBBIN
9K3EMIUIAP PACIMCKH, HAa KOTOPOM 3asBHUTENb JEJIaeT HAaANUCh "OPUTMHAI PACIHMCKU yTepsH'",
CTaBUT J1aTy U MOAINMKCH;

B Clyyae eclM 3a IOJyYeHHEM pe3ylbTara MpeAOCTaBICHUS MYHHUIMNAIBbHON YCIyTH
oOpaiaercs MpeACTaBUTENb 3asSBUTENS, CHEIUAINCT, OTBETCTBEHHBIM 3a BbIAAUy pe3yibTaTa
MIPEAOCTABICHUSI MYHHUIIMTIATLHON YCIYTH, YKa3bIBA€T HA PACIHCKEe HOMEP M JIaTy JOKYMEHTa,
MOATBEPXKAAIOIIETO €ro TIMOJHOMOYHUS, WM €CIU TMPEJICTABISTh HWHTEPEChl  3asBUTEIS
YIOJIHOMOYEHO HOBOE€ JIMIO, HE YKa3aHHOE€ B paACIUCKE, JellaeT KONHUI0 JOKYMEHTa,
MOATBEP>KIAIOIIETO €ro MOJTHOMOYHS;

MOJIYYECHUE PE3yJIbTaTa MPEI0CTABICHUS MYHULIMNIAIBHON YCIYTH 3aABUTEIb MOATBEPKIAET
JUYHON TIOJMUCHI0 C pacmu@pPOBKON B COOTBETCTBYIOIIEH rpade Ha SK3EMIUISIpE PACIHCKH,
KOTOPBIN IlepeiaeTcs B Y IPABJIEHUE.

Ecnun 3asButens oOpaTuicss 3a MNPEIOCTABIEHUEM MYHHUIMIAIBHONW YCIYrH, dYepes
OTJEJICHHE TIOYTOBOM CBSI3M, TO pe3yJbTaT MPEIOCTAaBICHUS MYHHULMUIIAIBHON YCIyrd
HaIIpaBJISIETCS 3aABUTENIO 3aKa3HBIM MMCbMOM C YBEAOMIICHUEM.

CpOK BBITTOJIHEHU L aﬂMHHHCTpaTHBHOﬁ npoueaAypsl COCTAaBJIACT 3 KaJICHOAPHBIX OHA.

Pe3ynbraTtoM MCIONMHEHUS aJMUHUCTPATUBHOW IPOLIEAYPHI SABJISIETCS BbLAAYa 3asIBUTEIIO
pe3yapTaTa IpeaoCTaBICHUS MyHUIUIIAIbHON YCIIyTH.
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Qdukcanuel pes3ysbTaTa BBIIOJIHEHHOW aJMHUHUCTPATUBHOM MPOLEAYPHl YIPaBICHUEM
aBigeTca BHeceHue B "JKypHan perucrpauuu MyHULUINAIbHBIX YCAYT" B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa aJMUHHMCTpalud HH(pOpMaluu o (hakTHUUECKOM JaTe BbIJAYU pe3yJbTaTa
MIPEIOCTaBICHNUS] MYHULUIIATbHON YCIIYTH.

HeBoctpeOoBaHHBIN pe3yibTaT MPENOCTABICHUS MYHULIUNAIBHON YCIYTH BBIJACTCS
3asBUTENI0 HE TO3qHee 3 pabouux JHEW mocie ero oOpalieHus B YTpaBlieHHE C 3asBICHHEM
(3ampocoM) O BbLAaU€ HEBOCTPEOOBAHHOIO pe3yjbTaTa NPEJOCTABICHUS MYHULMIAIbHON

YCIIYTH.

3asBuTENb BIIpaBE OTO3BAaTh CBOE 3asBIICHHUE (3alPOC) HA TMOJIyYEeHHE MYHUIIUIMATBHOU
yCIyru B JII0OOH MOMEHT pacCMOTPEHHs, COTJACOBaHMSI WJIM TMOATOTOBKM pe3yJbTaTa
MPEAOCTABICHUSI MYHUIIMIAIHHOM YCIYTH, OOpAaTUBIINCH C COOTBETCTBYIOIIMM 3asBICHUEM
(3ampocoMm) B YmpaieHue. B sTom ciydae 3asBieHue (3ampoc) W MpHiIaraeMble K HEMY
JOKYMEHTBI, HEOOXOIMUMBIE [UIsl TPEAOCTABICHUS MYHUIMNAIBHOM YCIyTH, TPUHATHIE OT
3asiBUTENIA, MOJJIEKAT BO3BpPATy 3asBUTENIO0 B IOJHOM 00BEME, O YEM B PACIUCKE JelaeTcs
COOTBETCTBYIOIIAsi OTMETKA.

Texnuueckas ommOKa (ONMUCKa, OreyaTka, TpaMMaTudecKkas Wik apupmMernyeckas omuoka
b0 monoOHas omwuOKa), colep)Kamascia B JOKYMEHTE, SBISIOIIUMCA PE3YJIbTaTOM
MPEIOCTABICHHUS] MYHUIIMITAILHOW YCIYTH, TMOJUICKUT WCIPABJICHUIO B CiIydae MOCTYIUICHUS B
aJIMUHHUCTPAIIMIO OT 3asBUTENSI Ha TOJyYCHHE MYHHUIMIAIBHON YCIYyrd WK JIMIIA,
JIEUCTBYIOIIETO Ha OCHOBAaHUHU JOBEPEHHOCTH, OGOPMIICHHOW HaJIeKallUM 00pa3oM U (WIIH)
WHOTO  JIOKYMEHTa,  IOATBEPXKIAIOMIETO  IOJIHOMOYHSI  TPEACTAaBUTENS  (3aKOHHOTO
MIpeICTaBUTENs), 3asiBICHHs (3ampoca) O Takol ommOKe B MPOU3BOIBHON (opme. 3asBieHue
(3ampoc) HampaBiseTCs B AAMHHUCTPALMIO TIO TI0YTE, JJIEKTPOHHOW IIOYTE WM JIHYHO.
Texnudeckas ommOKa B  JOKYMEHTE, SIBISIOIIUMCS  PE3yJbTaTOM  TMPEAOCTaBICHUS
MYHHIUTAIBHON YCIYTH, MOAJICKUT UCIIPABIECHUIO B CpOK He Oosiee yem 30 KaleHJapHBIX THEH
CO JTHSI PETUCTPALIMU B aIMUHUCTPAIIMH BBIIICYKa3aHHOTO 3asBIIEHUS (3ampoca).

VYnpaBiieHne 0053aHO MPOBEPUTH COAEPIKAIIYIOCS B 3asBJICHUM (3arpoce) UHPOpMAIUIO U
YCTPaHUTh COOTBETCTBYIOLIYIO OLIMOKY IMyT€M BHECCHHsS] U3MEHEHHMH B JTOKYMEHT WJIN MPHUHSATH
pemieHre 00 OTKIIOHEHHWH TAaKoro 3asBIEHHs (3ampoca) ¢ 00OCHOBAaHMEM NPUYMH OTKJIOHEHHS.
JIOKyMEHT ¢ BHECEHHBIMH HCITPABICHUSMHU WM pelIeHrue 00 OTKIOHCHHWH 3asiBICHUs (3armpoca)
BBIIACTCS 3asABUTENIO JIMYHO WJIM HAIPABIAETCS TOCPEICTBOM ITOYTOBOTO OTIPABJICHUS TIO
YKa3aHHOMY B 3asIBJICHUU (3a1poce) MOUYTOBOMY aJipecy.

IV. ®opMbl KOHTPONSA 32 UCNOSNTHEHMEM
aAMUHUCTPATMBHOrO perfiamMeHTa

4.1. TCKYHII/Iﬁ KOHTPOJIb 3a CO6J'IIO)16HI/IGM HCIIOJHCEHUA OTBECTCTBECHHBIMU NOJI’KHOCTHBIMU
JIMnamMu MOJIOKEHU I HACTOAINICTO AIMUHHUCTPATUBHOTO PCTJIAMCHTA W HWHBIX HOPMATUBHBIX
IIpaBOBLIX AKTOB, YCTAHABJINBAIOIIUX Tp€6OBaHI/I$[ K Ip€aAO0CTaBJICHUIO MYHI/IIII/IHZLTH)HOI‘/JI YCJIYI'Hy, a
TAaK)KC IPHUHATHCM HMH p€HI€HI/II7I OCYHICCTBJIACT 3aMCCTUTC/Ib PYKOBOAUTCIIA aAMUHHUCTpPAIIUU,
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KYPUPYIOLIUH ACSATENBHOCTD Y IPABICHUS.

4.2. KOHTposIb 3a TNOJHOTOM M KAadyeCTBOM IIPEIOCTABICHUS MYHULHUINAIBHON YCIYI'H
BKJIFOYAET B ce0s MPOBEJICHHE TUTAHOBBIX W BHEIJIAHOBBIX MPOBEPOK, BBISBICHUE W YCTpaHEHHUE
HapyIICHUI TIpaB 3asBUTENICH, PACCMOTPEHHE, MPUHATHAE PEIICHWA W TIOJATOTOBKY OTBETOB Ha
oOparieHust 3asBUTEJIEH, coJep)Kaliue KajaoObl Ha perieHus, aeucTBus (Oe3aeiicTBue)
JOJDKHOCTHBIX  JIMI], OTBETCTBEHHBIX 3a OpraHM3aIyio padoThl TO TMPEAOCTABICHHUIO
MYHUIUTIAIEHON YCITyTH, ¥ OCYIIECTBIISETCS Ha OCHOBAHUU PACTIOPSKEHUS aJIMUHUCTPAITUH.

s mpoBeneHus NpoBEPOK IIPU aIMHUHHMCTPALMHU CO3a€TC KOMHCCHS, B COCTaB KOTOPOH
BXOJAT JOJDKHOCTHBIE JIMLIA aJMUHUCTPALMH, OCYILECTBISAIOINE KOOPAMHALUIO NEATEIbHOCTH
aIMUHUCTPALMU IO MPEIOCTABICHUIO MYHULHIAJIBHBIX YCIYI, U JPYTHE 3aWHTEPECOBAHHBIC
muua. [lmaHoBele NpOBEpKM NMPOBOAATCA HE damie 1 pa3a B 2 rona. BHemmaHoBbIE NPOBEPKHU
IOPOBOJATCS B CBSI3W C IIOCTYIUIGHHEM B aJMUHHUCTpalMio oOpameHuil ¢(u3ndeckux u
IOPUINYECKUX JIMII C JKajo0aMM Ha HapylleHHMe WX NpaB M 3aKOHHBIX HHTEPECOB NpHU
MIPEAOCTABICHUN MYHULIUIIAJBHON yCIIYTH.

Pe3ynbTaThl NesTeIbHOCTH KOMUCCHH O(OPMIISIFOTCSL B BUJIE aKTa, KOTOPBIA COCTAaBIISIETCS B
2 SK3eMIUIIpax W TOJIUCHIBACTCS TOJKHOCTHBIMHU JIMIIAMU aJIMUHHUCTPAIUH, MPOBOIUBIIUMU
MpoBEpKy. B akTe MOMmKHBI OBITh OTMEYEHBI BBHISABICHHBIC HEIOCTATKH M MPEJIOKEHHUS MO UX
yCTPaHEHHUIO.

[Ipy mpoBeneHWH BHEIJIAHOBBIX TPOBEPOK IMEPBBIM HSK3EMIULIp akTa NpUOOIIaeTcs K
MarepuajgaM MPOBEPKHU, BTOPOH HK3EMIUISIP HE MO3JHEE 5 pabouux THEH CO JHS 3aBEpIICHUS
MIPOBEPKHU HAIPABIIAETCS 3aABUTENIO (MPEICTABUTENIO 3asiBUTENS, NEHCTBYIOLIETO HA OCHOBAHUU
JOBepEeHHOCTH, OGOPMIIEHHOW HaJjIeXamuM obpa3oM, U (WJIM) WHOTO JIOKYMEHTAa,
MOATBEPXKAAIOIIETO TMOJTHOMOYHUS TMPEICTaBUTENS (3aKOHHOTO TIPEACTABUTENS) 3aKa3HBIM
MOYTOBBIM OTIIPABJIEHUEM C YBEJOMJIECHUEM O BPYUYCHUHU.

4.3. Ilo pe3ynbraraM NpPOBEICHHBIX IIPOBEPOK B CIy4yac BBIABICHUS HapyLICHWH IpaB
3asiBUTEJIEH, OCYIIECTBIIAECTCS MPUBJICUEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUU
C IEUCTBYIOLIMM 3aKOHOAATENbCTBOM Pocculickoin denepanun.

4.4. KoHTpOJIb 32 IPEJOCTABICHUEM MYHHUIIUIIATBHON yCIYTH MOXKET OBITh OCYIIECTBIIEH CO
CTOPOHBI TpaKJaH, WX OObEIUHEHUN M OpraHu3alui M BKIOYAEeT B ce0s OpraHu3aluio U
MPOBEJCHNE COBMECTHBIX MEPOINPHUIATHHA (CEMHUHAPOB, MPOOIEMHBIX AMCKYCCHH, "TOpsumx
auHAKA", KoHGepeHui, "Kpyraeix" cTOJOB). PexoMenmanuu M TMpeniokeHHs MO BOMpPOCaM
MPEeIOCTaBICHUS] MYHULUINAIBHOW yCIyTH, BbIpaOOTaHHbIE B XOJA€ MPOBEICHUS TaKUX
MEpPOIPUATUH, YYUTHIBAIOTCS aIMUHUCTpalMed B JalibHeWIell paboTe MO MperIoCTaBICHHUIO
MYHULUANIAJIIBHON YCIIYTH.

V. Oocyne6HbIN (BHeCyneOHbIN) NOpsifok 06KanoBaHUs peLeHnn
M aencteun (6e3pencTBUs) opraHa, NpeaocTaBrsiioLWero
MYyHULMNANbHYIO YCNYry, a Takke AOMMKHOCTHbLIX NuL,
MyHMUMNaNbHbIX CRyXawmx
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5.1. 3asgBuTenu WMEIOT NpaBO Ha oOOXKajloBaHWE pelIeHUN W JelcTBuil (Oe3aeiicTBUS)
OopraHa, TMpeJOCTaBJISAIONIETO0 MYHHUIMIANBHYIO YCIyry, a Takke JODKHOCTHBIX —JIMII,
MYHULUNAIBHBIX  CIY)XKalllMX, HOPUHATHIX  (OCYHIECTBISAEMBIX) B  XOJE€  MCIOJHEHHS
MYHUIIUIATBHON YCIYTH, B JOCYICOHOM MOPSIJIKE.

Pekomennyemast ¢opma sxanoObl mnpuBeneHa B Ilpunoxkenun N 4 K Hacrosmemy
aJIMMHHCTPATUBHOMY PETJIAMEHTY.

5.2. 3agBUTENb MOKET OOPATUTHCS € KANOOOM, B TOM YUCIIE B CAEAYIOIINX CIIydasX:

1) HapymieHue cpoka perucTpalry 3anpoca 3asBUTENS O MPEAOCTABICHUN MYHUITUTIAIBHON
YCIIyTH, 3alpoca, yKa3aHHoTo B cTaTbe 15.1 @enepanpHoro 3akoHa N 210-D3;

2) HapylIeHHEe CpOKa MPeIOCTaBICHHSI MYHUIIUIIATLHOU YCIIYTH;

3) TpebGoBaHue Yy 3asBUTENS JOKYMEHTOB WWIM HH(pOpManuu JKMOO OCYIIECTBICHUS
NEeICTBUI, MpeICTaBIEeHUE WM OCYHIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
npaBoOBbIMH akTaMu Poccuiickoit @enepanny, HOpMATUBHBIMH IIPABOBBIMH aKTaMu PecryOnuku
Komu, MyHUIIUTTaTbHBIMH IPABOBBIMH aKTaMU JJIs IPEIOCTABICHHUS] MYHULIUIIATBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPHIX MIPELYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit deneparii, HOpMAaTUBHBIMU MIPABOBBIMH akTamMu PecmyOnuku
Komu, MyHUIIMTTabHBIMHY PABOBBIMHU aKTaMU AJIs MPEIOCTaBICHHUS] MyHUIUNIATBHOW YCIIYTH, Y
3asIBUTEIS;

5) oTKa3 B MPEAOCTaBICHUM MYHUIIUNAIBLHONW YCIyrd, €CJIU OCHOBAaHUS OTKaza He
MPEeAyCMOTPEHBI (PeAepaIbHBIMU 3aKOHAMU W TPHUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMH
HOPMAaTHBHBIMHM TPAaBOBbIMH akTamu Poccuiickoir dDeneparnuy, 3aKkOHAMU W UHBIMH
HOPMaTHUBHBIMH MTPaBOBBIMH akTaMu Pecy0nukn Komu, MyHUITUTIATEHBIMA TTPAaBOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3asBUTENS MPH MPEAOCTABICHUHM MYHHULUNAIBHON YCIYru IUIAaThl, HE
MIPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  IIpaBOBBIMH  akTamMu  Poccuiickoir — @expepanuu,
HOpPMaTHBHBIMU NPaBOBBIMU akTamu PecnyOnuku Komu, MyHUIIMIaNbHBIMU IPABOBBIMU AKTaMU;

7) OTKa3 oOpraHa, MNPEJOCTABIAIOIIET0O MYHULUNAIBHYIO YCIYry, IOJDKHOCTHOIO JIMLA
oprasa, nIpea0CTaBIISIIOIIEr0 MyHUIIMNAIBHYIO YCIYTY, B UCIIPABICHUH JIONYIIEHHBIX ONEYaTOK U
omMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIUIIATHHON YCIYyTH JOKYMEHTaxX 100
HapyIlIEHHE YCTaHOBJIEHHOI'O CPOKA TAKUX UCIPABIICHUII;

8) HapylleHHe cpoKa WM MOpsiIKa BhIJAYM JOKYMEHTOB IO pe3yJibTaTaM IMpeloCTaBICHUS
MYHULIANIAJIBHON YCIIYTH;

9) IMPUOCTAHOBJICHUC TIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyru, ¢€CJIiu OCHOBaHUA
IMPHUOCTAHOBJICHHA HE NMPEAYCMOTPCHEBI (bellepaJ'H)HbIMI/I 3aKOHAaMH1 U IIPHUHATBIMHU B COOTBETCTBUU
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C HAMM WHBIMH HOPMAaTHBHBIMHM IpaBOBbIMM akTamu Poccuiickont denepanny, 3aKOHAMH U
WHBIMM  HOPMAaTHBHBIMM  IpPaBOBBIMM  aKTamMH cyObekToB Poccuiickoii ~ ®Penepanuu,
MYHUIMIAIBHBIMY IIPaBOBBIMU aKTAMU;

10) TpeGoBaHuEe y 3asABUTENS MPU MPEAOCTABICHUU MYHHUIIUIAIBHON YCIyTH JOKYMEHTOB
Wi uHGOPMAlMHU, OTCYTCTBHE U (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH IMPH
MEepPBOHAYATIBLHOM OTKa3e B IMpHEMe JOKYMEHTOB, HEOOXOIWMBIX Ui MpeAoCTaBICHUS
MYHUIUINATBHON YCIIYTH, JIMOO B MPEAOCTABICHUU MYHHUIMIIAIBHON YCIYTH, 32 UCKIIOYECHUEM
CJIy4aeB, MPEAyCMOTPEHHBIX TyHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa N 210-D3.

5.3. Xamoba Ha pemeHuss u JaeicTBus (Oe3CHCTBUE) OpraHa, MPEAOCTABIISIONIETO
MYHHIMTATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MPEIOCTABIISIIONICTO MYHHUITUIATBHYIO
yCIyry,  MYHUIUIAIBHOTO  CIIY)KaIllero, pPYKOBOIUTENS  OpraHa, MpeJOCTaBIISIONIETO
MYHUIIMTIAIBHYIO yCIYTy, MOXXET ObITh HampaieHa mo moute, M®ILI, ¢ wucmonbp3oBaHueM
WHPOPMAIIMOHHO-TCIICKOMMYHUKAIMOHHONH ~ cetn  "MHTepHeT",  odwuImampHOro  caiita
aJIMHHHCTPAIIUH, TTOPTAJIOB TOCYMaPCTBEHHBIX M MYHUIUIAIBHBIX YCIyT ((PyHKIUH), TOpTaia
denepabHOW TOCYIapCTBEHHON WH()OPMAIIMOHHONW CHCTEMBI, O00ECHEUMBAIOIIEH TpoIece
nocyneoHoro  (BHecyneOHOro) oO)KaJoBaHUs — pelmieHHd U JedcTBuil  (Oe3melicTBus),
COBEPIICHHBIX TPHU MPEAOCTABICHUN TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT OpraHamH,
MIPEIOCTABIISIFOIIIME TOCYIapCTBEHHBIC U MYHUITUTIAIBHBIC YCIIYTH, UX JODKHOCTHBIMHU JINIIAMH,
TOCYIapCTBEHHBIMU u MYHHIIUTIATbHBIMH CITY>KaIlluMH, c UCTIOJIh30BAHHEM
WH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOH ceTh "MHTepHeT", a Takke MOXKET ObITh IPHHATA TIPU
JTUYHOM TIPHEME 3asBUTEIIS.

Kanoba nmomaercs B nmucbMeHHON (popme Ha OyMa)kHOM HOCHUTEIE, B DJIEKTPOHHOU (opme B
Opral, NpPEeIOCTABIAIONIMM MYHMIMNANbHYIO ycayry. JKamoObl Ha pelieHus pyKOBOIUTENs
opraHa, IpeJOCTaBIISIONIET0 MYHUIMITATBFHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIINAN opraH (Tipu
€ero HamuuuMu) JIMOO B CclOy4ae €ro OTCYTCTBHS PacCMaTpUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIUTEJIEM OpraHa, MPe0CTaBIISIONIEr0 MyHUIIUIAIBHYIO YCIIYTY.

(B pen. IlocranoBnenus agmuauctpanuu MO ropoackoro okpyra "CeiktbiBKap" ot 25.12.2019 N
12/3850)

B cnywyae momaum kamoObl mpU JIMYHOM NpUEME 3asBUTENb IMPEACTaBISCT JOKYMEHT,
YAOCTOBEPAIOIINA €ro JIMYHOCTh B COOTBETCTBHMM C 3aKOHOJATENIbCTBOM Pocculickoit
®enepanuu. [Ipu nogade xanolbl B AIEKTPOHHOM BHJI€ TOKYMEHTHI MOTYT OBITh IPE/ICTABIEHBI
B (opMe 3IIEKTPOHHBIX JOKYMEHTOB, MOAMHMCAHHBIX 3JIEKTPOHHON MOMMUCHIO, BHUJ KOTOPOH
IpEeyCMOTpPEH  3akoHoAarensCcTBOM  Poccuiickon  @enepauuu, IpU  3TOM  JOKYMEHT,
YIOCTOBEPSIONINI TUYHOCTD 3asiBUTENISA, HE TpeOyeTcs.

XKanoba, mocTynuBIIas B OpraH, MpeaoCTABISIONINA MYHUIIUIAIBHYIO YCIYTY, MOJJICKUT
PaccMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HaJIeJICHHBIM MOJIHOMOUYHUSIMHU 110 pACCMOTPEHUIO Kajio0, B
TeyeHue 15 paboumx AHEW co JHS ee perucTpanuu, a B cilydyae 00KajJoBaHHs OTKa3a OpraHa,
IIPEAOCTABIISIIOIIEI0 MyHULIMITAJIBHYIO YCIYTY, JOLKHOCTHOTO JIMIA OPTraHa, IPEA0CTaBIISIOIIErO
MYHULUOAIBHYIO YCIYyTy, B TIpHEME JOKYMEHTOB Yy 3asBUTENs JUOO B UCHpPaBICHUU
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JOTYIIEHHBIX ONEYaTOK M OIMMOOK WM B ciydyae 00’KajJOBaHMs HapyIIEHHs yCTAHOBJIEHHOTO
CPOKa TaKMX UCIPABIICHUH - B TEUEHUE 5 pabOUYnX JHEHN CO JHS €€ perucTpanuu.

5.4. XKano6a gomKHa COACPKaTh:

1) HamMEeHOBaHWE OpraHa, MPEIOCTABJISIONIETO MYHHUIIUIAIBHYIO YCIYTy, JOHKHOCTHOTO
JIMIIa OpraHa, MPeJOCTaBIISIONIET0 MYHHIUTIATBHYIO YCIYTY, JTHO0 MYHHUIIMITATHHOTO CITYXKaIIero,
pereHus u aeicTBus (0e31ecTBHE) KOTOPBIX 00KATYIOTCS;

2) pamminio, UMsl, OTYECTBO (MOCJIENHEE - IPU HAJTUYHMH), CBEJIEHUS O MECTE KUTEJIbCTBA
3agBUTENS - GU3NYECKOTrO JIuIa JIM00 HAMMEHOBaHHE, CBEJICHUS O MECTE€ HaXOXKICHUS 3asBUTEIIS
- IOpUJMYECKOro JIMIa, a Takke HoMep (HOMepa) KOHTakTHoro TenedoHa, ajapec (ampeca)
AJIEKTPOHHOW MOYTHI (MPU HAJIMYUHU) U MOYTOBBIM ajpec, MO KOTOPBIM JOJIKEH ObITh HaNpaBiIeH
OTBET 3asBUTENIO (32 UCKIIOUEHUEM CITydas, KOr/ia »ajioba HalpapJsieTcsl TOCPEICTBOM HopTala
benepanbHO rocynapcTBeHHON HMH(OPMAaLMOHHON cHcTeMBbl, oOecHeunBaroleil mpouecc
nocyneoHoro  (BHecyneOHOro) oOKaJoBaHUsSI pelmieHuid W JaedcTBuil  (O6e3meicTBus),
COBEpPUICHHBIX MPU MPEAOCTABICHUH TOCYJApPCTBEHHBIX M MYHULMIAJIBHBIX YCIyr OpraHami,
IPEIOCTaBISIIOIINMU TOCY/IapCTBEHHbIE 1 MYHUIIMIIAIbHBIE YCIIYTH, UX JOJDKHOCTHBIMU JIUIIAMH,
roCyJ1apCTBEHHBIMU u MYHULUTIATbHBIMU CITy>KalllUMH, c UCIOJIb30BAaHUEM
MH(}OPMALIMOHHO-TEJIEKOMMYHUKaMOHHOU ceTu "MHTepHeT");

3) cBemeHus 00 oOXalyeMbIX pCEIICHHSX W JCUCTBUAX (Oe3IeiCTBUU) OpraHa,
MIPEIOCTABIISIFOIIETO MYHHUIIUITATFHYIO YCIYTY, TOIHDKHOCTHOTO JIMIIA OpPTaHa, MPe0CTaBIISIONIETO
MYHHIMIATBHYIO YCIIYTY, TH00 MYHUITUTIAIBHOTO CITYXAaIIero;

4) noBoAbI, HA OCHOBAaHUM KOTOPBIX 3asSBUTEJIb HE COIJIACEH C PEUICHUEM M JEHCTBUEM
(Oe3melicTBUEM) OpraHa, MPEJOCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA
OopraHa, MNpeAOCTaBISAIOIIEr0 MYHULUINAIBHYIO YCIOYry, JIMOO MYHMIMIIAIBHOTO CIIYXAaIlero.
3asBUTENIEM MOTYT OBITh MPECTABICHBI JTOKYMEHTHI (TIPY HAIMYUH), TIOJTBEPKIAIOIINE IOBOJIBI
3asIBUTENIS, TMO0 MX KOIIHH.

5.5. 3agBuTenbs BHOpaBe 3amnpaliMBaTh M MOdAy4aTh MHMOPMALUIO U JIOKYMEHTHI,
HE0OX0IMMBIE N1 00O0OCHOBAHMS 1 PACCMOTPEHUS KAIOObI.

5.6. B ciyyae ecnu kanoba mojaercs depe3 MpeACTaBUTENSA, UM TaKKe IMPEICTaBISICTCS
JOKYMEHT, HOATBEPKIAIOIINN TOJHOMOYHS HA OCYILIECTBICHHE COOTBETCTBYIOIIUX ACHCTBUN. B
KauecTBE JOKYMEHTa, TOJTBEPKIAIONIETO TIOJTHOMOYHS TPEJICTABUTENS, MOXKET OBITh
MPEICTABJIEHA:

a) odopmIIeHHass B COOTBETCTBHU C 3aKOHOJATeIhCcTBOM Poccuiickori denepanun
JIOBEPEHHOCTH (151 PUBUUECKUX JIUIT);

06) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsl TIeYaThi0 3asgBUTENS (MpU HATWYUU TIeYaTH) U TOANMUCAHHAS
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PYKOBOJUTENEM 3asBUTENII WIM YIOJIHOMOYEHHBIM 3THUM PYKOBOJAUTENIEM JIMLIOM (IS
IOPUANYECKHX JIMIL);

B) KOs PpCHICHUA O HA3HAYCHUHU HIIA 00 I/I36paHI/II/I 0o IIpUKa3a O HAa3HAYCHHH
(1)I/I3I/I‘ICCKOFO Juia Ha OOJDKHOCTb, B COOTBCTCTBHMHM C KOTOPBIM TaKOC (1)I/I3I/I‘IeCKOC JHUIO
06J'IaI[aeT IIpaBOM JICCTBOBATh OT UMEHM 3asIBUTEIIS oe3 AOBCPCHHOCTH.

5.7. Ilpu noctyrmienuu xanoosl yepe3 M®DI] oGecrieunBaeTcs ee mepeaayda 1mo 3aluIeHHON
MH(OPMALIMOHHOM CHCTEME WM KypbepCKOM JOCTaBKOM B YINOJHOMOYEHHBI Ha ee
paccMOTpEHUE OpraH, MPEJOCTABISIOMINA MYHUIMNAIBHYIO YCIYry, B TMOPSAKE MU CpPOKH,
KOTOpbIE YCTAaHOBJIEHBI COrJAlleHWEeM O B3auMozencteun wmexay MOPL[ u opraHowm,
MPEIOCTABIISIIOIINM MYHHUIIUIAIBHYIO YCIYTy, HO HE MO3HEE CIEeNYIOUIEro pabo4yero AHs CO JHS
MOCTYTUICHHS JKAJIOO0BI.

[Ipu moctymnenun xanobbl vepes MOPI] cnenumamuct M®OL[ peructpupyeTr xajiody B
uHpopmannoHHoM cucteme M®L] ¢ mpucBoeHHEM Kan0be perucTpallMOHHOTO HOMEpPA U BBIJIAET
3asIBUTEIIIO PACIIUCKY B MOJyUYEHHUH KaJI0Obl, B KOTOPOH YKa3bIBAETCA:

- MECTO, JlaTa ¥ BpeMsl prueMa >kaioObl 3asBUTEIIS;

- pamumus, UM, OTYECTBO (TTOCTEAHEE TTPU HATUYHH ) 3asIBUTEIIS,

- IEPEYCHb MPUHATHIX JOKYMEHTOB OT 3asiBUTEIIS;

- amumust, UM, OTYECTBO (TOCTEAHEE TPU HATMYUH) CIICIIMAIIUCTA, PUHSBIIETO Kano0y;

- croco0 MH(OPMHUPOBAHUS 3asBUTEINSI O TOTOBHOCTH PE3YJIbTaTa PACCMOTPEHHS KAIOObI,
BBIOpAHHBIN 3assBUTENIEM (CMC-OMOBEIIICHUE, 110 YJICKTPOHHOM MoYTe, Yepe3 JUYHbIN KaOUHET, 1Mo
tenedony);

- CPOK paccCMOTpEHHs >KajoObl B COOTBETCTBUUM C HACTOSIIMM aJMUHUCTPATUBHBIM
perjaMeHToM;

- CIOCO0 ¥ MECTO MOJTYyYCHHS Pe3ysibTaTa paCCMOTPEHUS KaJ00Bbl.
5.8. ITo pe3ynbTaTamM paccMOTPEHHUS KaJT00bl MPUHUMAETCS OJTHO U3 CICTYIOIINX PEIICHU:

1) xanmobGa ynoBieTBOpsieTCs, B TOM uyucie B (GopMe OTMEHbI TMPUHSATOTO PEIICHHUS,
WCIIPABIICHUs JOIYIIEHHBIX OPTaHOM, IIPEAOCTABIISIOIUM MYHULUIIAJIBHYIO YCIYTy, OIIEYaTOK U
omMOOK B BBIJAHHBIX B PE3yNbTaTe MPEJOCTABICHHUS MYHHUIMIIAJBLHOW YCIYyTHd IOKYMEHTaXx,
BO3BpaTa 3asBUTENII0 JEHEXKHBIX CPEACTB, B3MMAHME KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, HOPMATUBHBIMU IPABOBBIMU
aktamu PecrryOnunku Komu, MyHUIIMIansHeIMUA IPABOBBIMU aKTaMH, a TAKXKe B HHBIX (opMax;

2) B yIOBJIETBOPEHUH KaJIOObl OTKA3bIBACTCS.
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[Ipn ynoBIETBOpEHHH KaloObl OpraH, MPEAOCTABIAIOIUMNA MYHHUIMIAIBHYIO YCIYTY,
MPUHUMAET UCUYEPIBIBAIOIINE MEPBI IO YCTPAHEHHIO BBISIBJICHHBIX HAPYIIEHUH, B TOM YHUCIE IO
BbIJIaU€ 3asBUTENIO Pe3yJbTaTa MYHUIMIAIBLHOW yCIyrW, HE Mo3AHee 5 pabouux JHEH co JHS
IIPUHATHS PELIEHUs, €CJIM NHOE HE YCTAHOBIICHO 3aKOHOAaTebecTBOM Pocculickoit denepannn.

5.9. B oTBeTe 10 pe3ysbTaTaM pacCMOTPEHHUS KaJI00bI YKa3bIBAIOTCS:

a) HaMMEHOBAaHMUE OpraHa, IMPEJIOCTaBIISIONIET0 MYHUIIMITAIBHYIO YCIYTY, PACCMOTPEBIIIETO
xanoly, TOJDKHOCTh, (aMuus, UM, OTYECTBO (MPU HAIMYHMH) €ro JOJKHOCTHOTO JIWIIA,
MIPUHSBIIIETO PEIICHHE 0 kKajao0e;

0) HOMep, naTa, MECTO MPUHATHS PEUICHHS, BKIIOYAs CBEACHUS O JOJDKHOCTHOM JIHIIC,
penieHue win aercTaue (6e3aeicTBre) KOTOPOTo 00KayeTCs;

B) paMHITUS, UMsI, OTYECTBO (TIPH HAJTMYMH ) WIIM HAUMECHOBAHUE 3asIBUTEIIS;
T') OCHOBAHWS JIJISl IPUHSITHSI PEIICHHSI 110 YKaI00¢;
1) IPUHSITOE T0 Kano0e peIIeHHE;

€) B ciydae MPU3HAHUS KAOOBI MOAJEXKAIIEH YTOBIETBOPEHHUIO NaeTcss MHQOpMAIus O
NENUCTBUSIX, OCYIIECTBISEMBIX OPTaHOM, MPEAOCTABIISIIONIMM MYHHUIIUMIIATBHYIO YCIYTY, B IENISIX
HE3aMEJUINTENIbHOTO YCTPAaHEHUsl BBISBICHHBIX HApYIICHWI MPU OKa3aHUM MYHHUIIMNAIbHOMN
YCIYTHU, a TaKKe TMPUHOCSATCS W3BUHEHHUS 3a JIOCTaBJICHHBIE HEYJAO0OCTBA U YKa3bIBaeTCS
nH(popMalus 0 JaNbHEHIITUX EUCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH 3asBUTEIIO B IIEJISIX
MOJIyYEHUSI MYHULIUTTAIIbHOW YCIIYTH;

XK) B CiIy4ae MpHU3HAHMS HKAJIOObI HE MOJUIeKAIled yIOBIETBOPEHUIO JAOTCS
apryMEHTHUPOBaHHbIE Pa3bsICHEHUS O NMPHUUYMHAX MPUHATOrO pEelIeHMs, a Takke HHpopmanus o
nopsiake 00’kanoBaHus IPUHATOTO PEILICHUS.

5.10. OtBeT no pe3yabTaTaM PacCMOTPEHHS KAIOOBI MOAMUCHIBACTCS YIIOJTHOMOYECHHBIM Ha
paccMOTpeHue KajaoO0bl JOJDKHOCTHBIM JIMIIOM OpraHa, MPEIOCTaBISIONIETO0 MYHUIIMTATHHYIO

yemyry.

[To >kemaHWiO 3asBUTENE OTBET IO PE3yJIbTaTaM pPACCMOTPEHHsS JKalOOBI MOXET OBIThH
MpeACTaBJICH HE TO3IHEee JHS, CICAYIONIETO 32 THEM MPUHATHSI PelIeHUs], B pOpMe dJIEKTPOHHOTO
JOKYMEHTA, MOJAMMCAHHOTO JJIEKTPOHHOM NOAMMUCHIO YIIOJHOMOYEHHOIO Ha PacCMOTPEHHUE
KaJI00BI JOJKHOCTHOTO JIMIA U (MJTK) YIIOJTHOMOYEHHOTO Ha PAaCCMOTPEHUE KaI0ObI opraHa, BUJI
KOTOPOM YCTaHOBJIEH 3aKOHOIATENLCTBOM Poccurickon denepanmmu.

5.11. YosiHOMOUYEHHBIN Ha PacCMOTPEHHE KajloObl OPraH OTKA3bIBACT B YIOBJIETBOPEHUU
’KasoOBI B CIETYIOIUX CIyJasX:

a) HAJIM4ME BCTYNMBILErO B 3aKOHHYIO CHIIy PELICHHsI Cya Mo Kajno0e 0 TOM K€ MpeaMeTe
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H 110 TEM K€ OCHOBAHHUAM,

0) mojada >ka’moObl JUIOM, MOJHOMOYHMS KOTOPOrO HE THOJATBEPKIECHBI B TMOPSIKE,
YCTaHOBIICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuuy;

B) HaJM4YME€ pelIeHHs] O jkajo0e, MPHUHIATOrO paHee B COOTBETCTBUU C TPEOOBaHUAMMU
HACTOSIIET0 aAMUHUCTPATUBHOIO PETJIaMEHTa B OTHOLIEHHM TOT'O )K€ 3asBUTENS U IO TOMY K€
IPEIMETY >KaJIO0BI.

5.12. YonHOMOYEHHBIM HA pacCMOTpPEHHE >KajaoObl OpraH BIPaBE OCTABUTH kKajaoly 0Oe3
OTBETA B CIEAYIONINX CIydasx:

a) HAJIM4YME B KAIo0E€ HELEH3YPHBIX JTUOO OCKOPOUTENBHBIX BBIPAXKEHHUH, Yrpo3 KU3HH,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

0) OTCyTCTBHE BO3MOXHOCTH MPOYUTATh KaKYIO-THOO 4YacTh TEKCTa KayloObl, (pamuiuio,
WMsI, OTYECTBO (MPU HAIMYUHN) U (WJIM) TTIOYTOBBIN aJIpec 3asiBUTENS, yKa3aHHBIC B jKallo0e.

YOTHOMOYEHHBIH Ha pacCMOTPEHUE Kall00bl OpraH YBEOMIISET 3asiBUTENS 00 OCTABICHUU
XKano0bl 0e3 OTBETa B COOTBETCTBUHU ¢ TpeboBaHmsiMu deaepanbHoro 3akona ot 02.05.2006 N
59-@3 "O mopsake paccMOTpeHHs oOpamieHui rpaxaan Poccuiickoit deneparmm".

5.13. B cayyae ecnu xanoba (WM 3asBIICEHHE O MPEKPALICHUH PACCMOTPEHHS KaloObl)
NoJlaHa 3asBUTEJIEM B OpraH, B KOMIIETEHIIMIO KOTOPOrO HE BXOIUT MPHUHATHE PELICHUS IO
*ano0e (MM 3asiBJICHUIO0 O MPEKPAIICeHUH PAaCCMOTPEHHUS KalloObl), B TeueHUE 3 pabouux gHEH
CO JIHA €€ PETrUuCTPALMM YIOJIHOMOYEHHOE JOJKHOCTHOE JIMIIO YKa3aHHOIO OpraHa HalpaBiiseT
kanoOy (WM 3asBJICHHUE O MPEKPaIleHUH PACCMOTPEHHS ’Kajao0bl) B OpraH, MpeaoCTaBIISIONINMA
MYHUIUNAIBHYIO YCIYTy W YIOJHOMOYEHHBIH B COOTBETCTBUM C KOMIIETEHLIMEW Ha ee
paccMOTpeHue, U B MUCbMEHHOU (popme MHPOPMUPYET 3asiBUTENS O NEpPEeHANpPaBICHUU HKaT0ObI
(umu 3asBJIEHUS O TPEKpPALICHUH pPacCMOTpeHHs kanoObl). [Ipm 3TOM cpok paccMOTpeHus
KanmoObl (WM 3adBJIEHUS O NPEKPAIIEHUH PACCMOTPEHMS IKAJIOObI) HCUMCISETCS CO JIHSA
pErucTpalvi >KamoObl (WJIM 3asiBJICHUS O TMPEKpaIleHUd PACCMOTPEHHs >KamoObl) B Oprase,
MIPEIOCTABISIIOIIEM MYHULUNAIBHYIO YCIYyTy W YIOJHOMOYEHHOM B COOTBETCTBHU C
KOMIIETEHIIMEN HAa €€ PAaCCMOTPEHHUE.

5.14. OcHoBaHUs AJ MPUOCTAHOBJICHUS PACCMOTPEHUS KaJI0Obl HE TPETYCMOTPEHBI.

5.15. B caydae ycTaHOBIEHHsS B XOA€ WM IO pe3yJbTaTaM pPAaCCMOTPEHHS >KajoO0bl
MIPU3HAKOB COCTaBa aJIMHUHHMCTPATHUBHOIO NPaBOHAPYIIEHUS WIN MPECTYIUIEHUS AOJKHOCTHOE
JMILO, HAJEJIEHHOE MOJIHOMOYHMSMH IO PACCMOTPEHHUIO Kano0, HE3aMEIJIUTENIbHO HalpaBiseT
HMMEIOIIMECS. MaTepUabl B OpraHsl POKYPaTypHI.

5.16. 3asBUTENIO HE MO3/IHEE JIHS, CIAEAYIOLIETO 3a JHEM IPHUHSITHS PEIICHUs, YKa3aHHOTO B
MYHKTE 5.8 HACTOSAIIETO aIMHHUACTPATUBHOTO PEriIaMeHTa, B MUCHbMEHHOUN (OopMe U TI0 JKEITAHUIO
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3asBUTENSI B DJICKTPOHHOW (popMe HampaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3ylbTaTax
PacCMOTpPEHUS KaTOOHbI.

B cnydyae ecnm jkamo0a Oblja HampaBjicHa C HCIOJB30BAHHMEM CHCTEMBI JIOCYIeOHOTO
00XaJIOBaHWs, OTBET 3asBHUTEIIO HAMPABISACTCA IOCPEACTBOM CHCTEMBI JIOCYIEOHOTO
00’KaJI0BaHUs.

5.17. B cnydae Hecoriacus ¢ pe3yiabTaTaMu J0Cy1e0HOTr0 00kKalOBaHUs, a TAaK)Ke Ha JII0O0H
CTauU PACCMOTPEHHUS CIIOPHBIX BOMPOCOB 3asBUTENIb UMEET MpaBO OOpaTUThCA B Cyd B
COOTBETCTBUU C YCTAHOBJICHHBIM JCHCTBYIOIINM 3aKOHOJATEIHCTBOM MOPSIKOM.

5.18. Mudopmanust 0 mopsiake Mojiauu U paCCMOTPEHUS KaIO0bl pa3MeniaeTcs:

- Ha WuWH()OPMAIMOHHBIX CTEHJIaX, pACIOJOKEHHBIX B OpraHe, MPEIOCTABISIONIEM
MYHULIMNAJIbHYIO yciyry, B MOI];

- Ha o(UIMANBHBIX CaliTax opraHa, MPEeJA0CTaBIISIIONIETO0 MYHUIIUTTAIbHYIO yeiyry, MOLI;

- Ha opTajiax rocy1apCTBEHHbIX U MYHUIIMIAIBHBIX YCIYT (YHKLIHNIA).
(B pen. I[TocranoBnenust agmuauctpanuu MO ropoackoro okpyra "CeikteiBKap" ot 25.12.2019 N
12/3850)

- a63an wuckmoueH. - IlocranoBnenune aamuHHcTpauuu MO TOpPOACKOrO OKpyra
"CoikThiBKap" oT 25.12.2019 N 12/3850.

5.19. Uudopmanuio o mopsKe MoJaun U pacCMOTPEHHUS Kan00bl MOKHO MOJIYYUTh:

- TIOCPEACTBOM  TeJIe(QOHHOW CBA3M IO HOMEpPY OpraHa, MpPeJOCTaBISIOIIETO
MYHULUNAIBHYIO ycayry, MOLI;

- IOCPENICTBOM (PaKCUMHIIBHOTO COOOIIECHHUS;

- TIPH JIMYHOM OOpAIllEHUU B OpraH, MPEeAOCTaBISIONIMN MYHUIIMTIATBHYIO yeiyry, ML, B
TOM YHCJI€ 110 AJIEKTPOHHOM MOYTE;

- MPU TUCBMEHHOM OOpAaIllEeHWH B OpraH, MPEJOCTaBISIOMIUNA MYHHUIUIAIBHYIO YCIYTY,
M®L];

- IyTeM MMyOIMYHOTO MHGOPMUPOBAHUS.

ITpunoxenne N 1
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K aIMUHUCTPATUBHOMY PEIJIaMEHTY

NHO®OPMALINA
O CNPABOYHbIX TENE®OHAX, AQPECAX 3NIEKTPOHHOW NOYThI,
AOPECAX MECTOHAXOXOEHUA, PEXXUME PABOTbI U MPUEMA
3AABUTENENA ADMUHUCTPALIUWN, YNIPABNEHUA

Uckmouena. - [locranosnenue agmuauctpanuu MO ropoackoro okpyra "CbhIKThIBKap" OT
21.05.2019 N 5/1427.

[Tpunoxenne N 2
K aJIMUHHCTPATUBHOMY PETJIaMEHTY

®OPMA
3AABIIEHUSA (3AMPOCA) O NMPEAOCTABNEHMU MYHULIMNATIBHOM YCNYTU
(PEKOMEHOYEMAS)

I PU3UIECKUX JTUI]
(MHIUBHUIYAJIbHBIX MPEANPUHAMATENCH )

N szanpoca <1>

Oprax, ofOpabaTHEBalmLMUM 3aN0pocC
Ha MNpeloCTaBJIeHME YyCJyIM

IaHHBlEe 3asaBuUTENsa (dmMsmMUeckoro Jula,
VHOVBUOYAJBHOTO MNpednpuHuMaTesa) <1>

damuius

Nwmsa

OTUecTBO

Jlata poxneHus

ITonHoe HalMEHOBAaHUE
WH/IMBHTyaJTbHOTO
npeanpuHuMaTens <2>

OI'PHUIT <3>

IJOKYyMEHT, yIOCTOBEPSKUMM JIMUHOCTL 3BaSABUTEJIA
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Bun

Cepus Howmep
Brroan JlaTta BeIIauMn
Ampec perucTpauuM saaBuTend/lOpuoMuecKuit amgpec
(ampec perucTpaluuM) MHOMBUNYAJBEHOT'O NpellpMHMMaTeNs <4>
Hunexc Peruon
Paiion HaceneHHBIN NyHKT
Vuma
Jlom Kopmyc KsapTtupa
Anpec MecCTa XUTeJIbCTBa BaHBMTeﬂH/HOHTOBBIﬁ azgpec
VMHIOVBUIOYAJIBHOT'O IMNPEeOlIPMHVMATEeJIA <5>
Nunexc Peruon
Paiion Hacenennbiii myHKT
Yuna
oM Kopmyc KBaprupa
KonTakTHbIE
JTAHHBIE
BASBJIEHUE <6>
[lpencraBJIeHH clenyouye IOKYMEHTEL
1
2

www.consultant.ru
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MecTo monydyeHusi pe3ylibTrara
MIPEIOCTaBICHUS YCIYT U

Crnioco0 nonydeHus

pe3ynbrara

Jauuele npencTaBUTessa (YIOJHOMOUEHHOTO JuLa)

damuius

Nmsa

OTuecTBO

Jarta poxaeHus

IOKyMeHT, yJIOC'I‘OBepF[IOU.U/Iﬁ JIMHHOCTE IIpeAcTaBUTeJId

(YIIOJITHOMOUEHHOT'O JIMIIA)

Bun
Cepus Homep
Brigan Jlata BeIIaumn
Anpec perucTpauuyM OpencTaBuTeNs (YHIOJHOMOYEHHOTO JMLa)
WNunexc Peruon
Paiion HaceneHHbIM NyHKT
Vumna
oM Kopmyc KsapTtupa
Agpec MecTa XUTEJIbCTBa NPeOCTaBuUTessa (YyINOJHOMOUEHHOTO JIMLa)
Hunexc Peruon
Paiion HaceneHHbIN yHKT

HaeXHasa npaBoBas

www.consultant.ru
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VYnuua
Jlom Kopmyc Ksaptupa
KounraktHsie
JTaHHBIE
IOaTa Honnuce /®MO

<1> JaHHBM OJOK ¥ BCe Iocjemywlue oTofpaxalnTcsa IpM HeOOXOIMMOCTM, B
COOTBETCTBMM C AIMMHMCTPATMBHEIM PEIJIAaMEHTOM Ha OKasaHMe YyCJIyI'u

<2> llose oTobpaxaeTrcsd, ecnmn TUI 3a9BUTEIA "VHOVBUOY aJlb HEI
npennprHuMaTess"

<3> IToJe oTobpaxaercs, ecn TIIT 3a9BUTEIIA "VIHOMBUIY aJIb HEI
npennpMHmuMaTesnb"

<4> 3arToJIOBOK B3aBUCUT OT THUIA BaAIBUTEII
<5> 3arToJIOBOK B3aBUCUT OT THUIA BAIBUTEIII
<6> HanojHeHMme OJIOKaA M COCTAaB IOJIeM 3aBUCHAT OT YCJIYyIU

TUTSL FOPUIUICCKUX JTHI]

N =zamnpoca <7>

OpraH oOpabaTeBaIMUM 3anpoc
Ha [NpenocTaBJIeHMe YyCIIyI'u

IDauurle 3agBuUTENa (0OPUINYUECKOTO Juia) <8>

ITonHOEC HanMEHOBaHHE
FOPUIAYECKOTO 1A (B
COOTBETCTBUM c
yUpeIUTETbHBIMU
JOKYMEHTaMH )

OpraHu3aioHHO-IPaBOBast
dbopMa IOPUINIECKOTO JIUTA

damMuns, ©Ms, OTYECTBO
PYKOBOAUTEIS FOPUANIECKOTO
B0 F:]

OI'PH
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Kpuomuueckuit ampec

Nuanekc Pernon

Paiion HaceneHHBIN NyHKT

Vumna

Hom Kopnyc KBaptupa

[IoOYTOBEIM amzmpec

Nunexc Peruon

Paiion Hacenennbiii myHkT

Vuma

Jlom Kopmyc KsapTtupa
KonTakTHbIE

JAHHBIE

3ASABJIEHUE <9>

[lpencTaBjieHs CJenyille IOKYMEeHTH

MecTo noisrydeHus pe3yJsibTara
IIPEAOCTABIICHUS YCIYT'H

Crioco6 momyueHus
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pe3ynbrara

IaHHBIE TIPenCcTaBUTENS (YIIOJIHOMOYEHHOT'O JIiMila)

damunus

Nwmsa

OtyecTBO

Jlara poxneHus

HJOKYyMEHT, yIOCTOBEPSAKUNMM JIMUHOCTHL NpPelCcTaBUTEJId
(YIIOJIHOMOUEHHOT'O JIMLa)

Bun
Cepus Homep
Brigan Jlata BeIIauUMn
Anpec perucrpalrun rnpencTaBUTeJIA (yHOJ’[HOMOHeHHOI‘O J'H/ILLa)
Hunexc Peruon
Paiion HaceneHHbIM TyHKT
Vuma
om Kopmyc KBaprupa
Anpec MecCcTa XUTeJIbCTBa [IpencTaBuUTelsa (yHNOJIHOMOYEHHOTO JMLa)
Nunekc Pernon
Paion HaceneHHbIi MyHKT
VYnuna
oM Kopmyc Ksaptupa
KonTakTHBIC
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JaHHBIC

IOaTa Honnuce /dNO

<7> Homep OdopmMupyeTCsa NpPM PETUCTPaAUMM B PEI'MOHAJIbBHOM KOMIIJIEKCHOM
vHbopMaumMoHHOM cucTeMme "T'ocycnyru - Pecnybamka Komm"

<8> JaHHBEM OJIOK WM BCe IIOocCJielyllMe oToDpaxalTCs IpU HeoOXOOVMMOCTM, B
COOTBETCTBUM C AIMMHMCTPATMBHEIM PeIJIaMEeHTOM Ha OKa3aHMue yCJyI'u

<9> HanoJsiHeHmMe OJIOKa M COCTAaB IIOJIEM B3aBUCHAT OT YCJIYI'U

ITpunoxenne N 3
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY

BJIOK-CXEMA .
NPEAOCTABJIEHUA MYHULIUMANIBHOW YCNYTU

Hckmouena. - [locranosnenne agmuanctpannn MO ropoackoro okpyra "CpIKTBIBKap' OT
21.05.2019 N 5/1427.

[Tpunoxenne N 4
K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

T'maBe MO TI'O "CeKTHEHBKap" -
PYKOBOOUTEJN aIMMHMUCTPALUU

(,JIJ'[FI prnIndeCKMuxX JiMill — HaVMEeHOBaHMe OpIraHM3alnMu,

OPUIOINUYECKUM alpec, KOHTaKTHBE TeJie®OHEH)

(onnna omsmueckmx Jmi — @.M.0., NACIOPTHHE
OaHHEIE, aIpecC perucTpauumu 10 MeCTy XUTEeJIECTBA)

Kamnoba

(VIznnoxeHMe 1O CyTu oOpalleHus)

(mara) ®.1.0., IOOJIXHOCTBH NOnnucChb, IledaThb
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