«CHIKTEIBKap» Kap KRITIUIOH MYHHIMNANRHOM 10KOHCA aIMHHHCTpans
Ixonada3 BendoadMOH BechKSIIaHIH

AIMUHYCTpAIMS MYHHLMIIATEHOTO 00pa3oBaHus, ropoAcKoro okpyra «CHIKTEIBKAp»
VYilpasiieHUe JOMKONBHOLO 00pa3soBaHHA

OT « % /y 2021 ropa Ne .4?//

I. CrIKTRIBKAp

ONIPUKA3

O6 yrBepaxaennu Ilopagka paccmorperns o0pameHnii rpaxaas,
NOCTYNHBIIHX B YNpaBjeHAE X0IIKO0JLHOro 06pa3oBanus
agmMuanacTpanud MO I'O «CeikThIBKADY

PykoBoncreyacs PepepanshsiM 3axkoHoM oT 02.05.2006 Ne 59-®3 «O mopsnxe
paccMoTpeHHs oOpameHud rpaxiad Poccuiickoit Penepanum», 3akoHOM Pecmy6iuku
Komu or 11.05.2010 r. Ne 47-P3 «O peanusanuu npapa rpakaaH Ha oOpallleHHe B
Pecnybnuke Komm», IlomoxenumeM o006 VYipaBneHHH JOWKONBHOTO 06pasoBaHUA
AJMUHHCTPAIMH MYHHIMIIAJBHOTO 00pasoBaHust ropojckoro okpyra «CHIKTBIBKapy,
yreepxkiienHoro Pemennem Copera MO I'O «CrixthiBkap» ot 30.09.2013 Ne 18/2013-280,

[TPUKA3BIBAIO:

1. Yreepaurs [lopsamox paccMoTpeHHs o6pallleHMit IpaXkjaH, IMOCTYIHMBIIHX B
Yrpasiense JOMKOILHOro odpazosanua aamuaicTpaud MO I'O «ChIKTEIBKap» COracHo
IPHIOKEHHUIO K HACTOSIIEMY NPHKA3y.

2. Ornenam  wm cmykbaMm  VIpaBieHHs  JIOIIKONBHOTO  OOpa3oOBaHHs
agMueHCTpalil MO T'O  «CrikTeiBKapy (manee — YIIpaBneHHA) PYKOBOACTBOBATHLCS
HACTOAIIMM IIPHKA30M.

3. Koncynsranty otnena npenocTaBleHHs MYHHUHIAILHBIX YCIyr YIIpapieHus
(Kysnenogoit C.I'.) 03HaKOMHTS paGOTHHKOB YTIPaBJICHHA C HACTOSAIIHM IIPHKA30M.
4. Otmeny MyHHUMNANBHOH CIY>XOBI M TNIPOTHBOAEHCTBHS  KOpPPYILIMH

Yupasnenus (Koponesoit K.A.) npu npueMe Ha paGoTy 03HaKamMIMBaTh pabOTHHKOB IIOX
TIOATIMCEH C HACTOAIIUM IOCTAHOBICHUEM.

4. 3aMeCTUTENO PYKOBOOWTEINA CIy:KOBI 0GeCIeYeHHs JICATENBHOCTH YIIpaBIeHus
(Munexopoit H.M.) pasMecTHTs HacTOAMMI pUKa3 Ha OQUIMANLHOM caifte YpaBneHus
JomkonsHOro obpasopanust: (udosykt.ru).

5. IlpusHATh yTPaTHBIUMM CHIYy NpMKa3 YIIpaBIeHHs JROLIKONLHOrO 06pa3oBaHHs
agmuaicTpanud MO I'O «Cukteiekapy» ot 11.01.2016 Ne 07 «O6 yreepxaennu Ilopaaxa
paccMoTpeHna ofpameHuit TrpaxnaH, OOCTYNHBIIMX B YIPaBICHHE JIOMIKOJILHOTO
obpasoranus aaMuHEcTpalu MO I'O « CHKTEIBKap».

6. KOHTponb 3a HCNOJNHEHMEM HACTOSIIETO IPHKA3a BO3JOKUTH HA 3aMECTHTEII
HauanbHMKa Yipasneuua ['yasipery T.A.

HayansHHK yIIpaBIeHHs @W I'.B. Jleiireko



IIpunoxeHue K NpHKazy
YnpasieHHs AOILKOJILHOIO 00pa3oBaHus

oT %{Z» _/£2021 I. Ne Lff

Ilopagok paccMoTpeHHS o0pamennii rpaaaH,
NOCTYNHBINHX B YNpaBJeHHe JOIIKO0JIbHOro 00pa3oBaHAs aAMHHHCTPALMH
MYHHIIHIIAJIBHOT0 00pa3oBaHHS ropoacKoro okpyra «ChIKTBIBKAP»

1. O6mue Dostoxkenns

1.1. Hacrosmmit Ilopsinox paccmoTpeHus ofpauieHuit rpaxaan (qanee - [Topsiok),
NOCTYNHMBIIMX B YIpasieHde  JOmMKONbHOTO  0o0pa3oBaHMS  aJMHHHCTPAIMH
MYHHIMIATLHOTO 00pasoBaHKsA IOpPOACKOTO OKpyra «ChIKTBIBKap» (nanee — YnpapieHHE)
OIpedenser MOPANOK paccMOTpeHHs ofpalueHuit rpaxnaH, oOpaiieHnil oOBeAMHEHMA
TpaXaaH, B TOM YHCIIE IOPHANYECKUX JTHL ofpallleHMH WHOCTPAaHHBIX I'PaKOaH M JHIl 6e3
TPAXIAHCTBE, 38 HCKIIOYEHHEM CIIydaeB, YCTAHOBIEHHBIX MEXIYHAPOIHBIM JOTOBOPOM
Poccuiickoii ®enepanuu uny henepanbHEIM 3aKOHOM {flanee — OOpalleHus), i IPOBEIeHNS
JIMYHOTO NMpUEMa rpakaH HauaIbHAKOM Y IIpaBlIeHus.

1.2. C obpamenusmMy MOTYT BEICTYIIaTh (QU3MYECKHE JINNa - TpaxiaHe Poccuiickoi
Denepanuy, B TOM YHCIE IOPHIMIECKUE JIHIE, @ TAKKE HHOCTPARHBIE IPaXk/aHe H Iuna 6¢3
TPOKAAHCTBA, 38 HCKIIOYEHHMEM CIIy4aeB, YCTAHOBJICHHEIX MEXIYHAPORHEIM JOTOBOPOM
Poccuiickodt Qefiepaniui MM GelepanNbHEIM - 3aKOHOM, HMIM  HMX  YIIONIHOMOYEHHEIE
NpeICTaBUTENH (Jaee — rpakKJaHuH, 3a9BHTENb).

[lonnomoursa mpencraBureneit 3asBuTeNed, yKasaHHRIX B ab3ale INepBOM
HACTOSINEro MYHKTa, ITOATBEPHAAIOTCS B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit Qenepann.

I'paxknane HMEIOT NPaBO 0OPANIATECS JIMYHO, a TAKIKE HANPABJIATE HHIMBHYAIbHEIE
¥ KOJUIEKTMBHEIC OOpallleHHs, BKIoYas obpamenus 00beIMHEHUH IpaXkaH, B TOM YHCIE
I0PHIMYECKHX JIMI B YIIPaBIE€HHE U JIOJDKHOCTHEIM JIXIAM YTIPaBJICHHS.

['paxkmane peanusyroT npaBo Ha ofpamieHse CBOGOOHO ¥ LOSPOBOJIBHO.
OcyuecTBICHHEe IpaxJaHaMM IpaBa Ha ofpalleHMe He JOIDKHO HapymiaTh IIpasa H
cBOOOABI APYTHX JIHII.

IIpoH3BO/ICTRO TP@KAAHHHOM ayaMO- ¥ BUAEOCHEEMKH B XOJE OCYIIECTBIICHHA [IpaBa
Ha Ju4HOe ofpailleHHe, B TOM YHCIE IPH OCYIIECTBIEHMHM JWYHOTO NpHEMa TpaKIaH
HayalsHUKOM YTIpaBJICHHUS, HE MPEJyCMOTPEHO CcTaTheil 5 M crarbeit 13 demepanbHOro
sakona oT 02.05.2006 Ne 59-03 «O mopsigke paccMOTpeHHs oOfpamenuit rpaxua’
Poccuiickoit eneparmmy.

1.3. Mecro Haxoxaennsa Ympaenennsa: 167610, Pecny6imka Komu, r. CHKTRBKAp,
yi1. OpmxoHHKHUI3E, oM 22,

I'padux (pexxmM) paboTs! YparicHus:

TIOHEHENIBHUK 8.45-18.00
BTOPHHK-YETBEPT 8.45-17.00
IIATHHULIA 8.45-15.45
NIEpEepEIB Ha o0en 12.30 - 13.30
cy660Ta, BOCKpECEeHbE BBIXOJHBIE JHU

Tenedon mpuemnoit Ynpasnenus: (8212) 24-30-15.

AJipec snexkTpoHHOM nouTs! Ynpasnenns: udo@syktyvkar.komi.com.

Oduuuansuerii caiit YpasieHns B HHOOPMAaUHOHHO-TENEKOMMYHHKAIIMORHOM CETH
«Wureprer»: (udosykt.ru) (nanee - obUIMATBHEI caliT YTIpaBIcHMs).



1.4, ObpatuTeca B YUpaBlIeHHE H K AOKHOCTHBIM JIHIIaM YTIPABICHHSA MOXKHO
CIIEAYIOIIHAMH CIIOCOOaMH:

- B IHCBMEHHOH Qopme no aapecy: 167610, r. CrikrhiBkap, ya. OpmKoHdKHI3E, .
22, Ynpasnenue goumkonsHoro o6pasosanus agmuaucTpanuy MO I'O «CrikTEIBKapy JTHG0
yepes IpUEMHYK YTipaBnenus, kKaOuueT Ne 32;

- B ¢GopMe INEKTPOHHOIO AOKyMeHTa depe3 « Web-IpHeMHy0», pa3MEleHHYIO Ha
obhunmasHOM cafite Yiparnenus B pazgene «OOpallieHHsA IpaXaaH», a TaloKe Ha anpec
aNeKTpoHHOM nouTsl YipasieHus: udo@syktyvkar.komi.com;

- YCTHO B XOZ€ JIMYHOTO [IPHEMa IpaxaH, IPOBOANMOrO HA4aIEHHKOM YTIpaBneHus,
3aMECTHTEIIIMY HAYANEHHUKA YTIpaBICHHS;

1.5. Mudopmanus o sompocaM Hactogmero Ilopsaxa MOKeT ObITh OTyYeHa:

- HCIOCPEACTBEHHO B YIIpaBICHAN HA HHOOPMAIIMOHHEIX CTeHIaX;

- Ha oHIMaIBHOM caiite YrpaBneHus B pasgene «OOpallleHus Ipaxkaany»;

- YCTHO 110 TeNeoHy IIpueMHOH YTpaBicHus;

- IO 1104Te (10 ITUCHMEHHEIM O0paIIeHHsIM );

- C MCIIOJIE30BaHMUEM CPEICTB TeNeHOHHOH CBA3H, SIEKTPOHHOM HOYTEL.

['paxknaHuH BIpaBe IOMYYHTh YCTHYIO HHQPODPMAIMIO O  PETMCTPalliM  €ro
obpaleHHs.

Hudopmanua o rpadpuke IMYHOIO IpHEeMa IpakKIaH HaYaJbHHKOM YIIpaBieHHS
(MecTe mpoBeNEHMA, a TAKKe 00 YCTAHOBIEHHBIX Il JIMYHOTO NPUEMA IPAKIAH JHAX M
yacax) pasMelllaercs Npy BXOJE B 3JaHWE WK B (oie 3janus YIpapieHus, a Takxe Ha
OQHIIMaNeHOM caifite YnpasicHus B pazzelie «O0paieHus rpaxiaany.

1.6. OtBercTBEHHEIM 3a obecmeyeHHe [OCTyNMa TPAXHAH K HHOOPMALMH O
HacToAmeM llopsike, B ToM dYHCIE 3a MOATOTOBKY MHGAOPMAIMH JUIA pasMELIEHUs Ha
obpuumansHOM caliTe VYrpapiieHus, a Taloke Ha MHQOPMAlMOHHBIX CTeHAaX YIpaBiIeHH:
ABNETCS OTACH TIPEAOCTABICHHA MYHUITUNATIBHBIX YCIYT YTIpaBiaeHus.

1.7. OcHoBHBIE TEPMUHEI, HCIOIE3YEMBIE B [Topsike:

- oO0pamieHHe - HanpaBleHHBIC B TOCYNapCTBEHHBI OpraH, OpPrad MECTHOTO
CaMOYMpaBJICHUS WIH JOJDKHOCTHOMY JIMIY B IMCEMEHHOH ¢opMe mnu B dopme
3JIEKTPOHHOTO [JOKYMEHTa NpPeAJIOKCHHE, 3afdBlieHHe HIH JKanoba, a TakKe YCTHOE
ofpallleHHe TPaX/JaHHHA B TOCYIAPCTBEHHEIN OpraH, OPraH MECTHOTO CAMOYIIPaBIICHNUS,

- Npe/UIOKEHHE - PEKOMEHAANMA IPaXAaHHHA I10 COBEPUICHCTBOBAHWIO 3aKOHOB U
MHBIX HOPMaTHBHEIX [IPAaBOBBIX 2KTOB, ACATEIBHOCTH IOCYJ2aPCTBEHHEIX OPIaHOB ¥ OPTaHOB
MECTHOTO CaMOYNpPaBJE€HHUA, PasBATHIO OOLIECTBEHHEIX OTHOIUEHMH, VAYYIIESHUIO
COLMATIFHO-OKOHOMMYECKOH M MHBIX cep AeITENbHOCTH TOCYAapCTBA ¥ OOIIECTBa,;

- 3adBJeHMC - 1pockba rpaxaHMHa O CONEHCTBHM B pEANM3alHH  ErO0
KOHCTHTYIIMOHHBIX MPaB U CBOOOJ HJIM KOHCTHTYUHOHHBIX NpaB M CBOGOJ APYrHX JIHL,
mbo coolIIeHke O HapyHIEHMH 33KOHOB M HMHBEIX HOPMATHMBHEIX IpABOBEIX aKTOB,
HEl0CTaTKaX B paboTe rOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBICHWS 1
JAOKHOCTHBIX JIMI, MO0 KPHUTHKA JEITEIBHOCTH YKA3aHHBIX OPraHOB H JOMKHOCTHBIX
JIAL;

- Kanoba - Ipockda IrpaxkIaHyHa O BOCCTAHOBIEHHH IWIH 3alHTE €ro HapyIIeHHBIX
paB, CBOOON HJIM 3aKOHHBIX MHTEPECOB JHOO IIpaB, CBOGOJ WM 3aKOHHBIX HHIEPECOB
JIPYTHX JIAL;

- JMODKHOCTHOE JIMIO - JIMUO, IIOCTOAHHO, BPEMCHHO MM 110 CIHEIHAIbHOMY
MIOJTHOMOYHIO OCYINECTBIAIOMIES QYHKIHE TIPEACTABHTENS BIACTH NGO BHIMONHAIONIEE
OpraHU3alMOHHO-PACTIOPANUTENBHEIE, AJMHHHCTPATHBHO-XO3SHCTBEHHEE (YHKIHH B
TOCYJapCTBEHHOM OPraHe Wiy opraHe MECTHOI'O CaMOYIIPaBiIeHus,

- OTICNIBHBIC KaTEerOpHH Irpaklan - rpaxiane Poccuy, ynocroenusie 3sanuil ['epos
Coserckoro Corosa, I'epoa Poccnitcxoit Qefiepaliuy ¥ ABASIOIMECS TOMHBIME KaBaJIepaMu



opaeHa Cnassl, wieHH CoBera @enepanuy, aenyrars! 'ocynapcTrenno# JyMal.
11. Ilopagok paceMoTpeHns oGpanieHMit

2.1. Iopanmox paccMoTpeHHs oOpalleHuif OCYLISCTBIAETCS B COOTBETCTBHH C
Koncrutyueli Poccuiickoii ®enepanyy, Geaepansuem 3akodoM oT 02.05.2006 Ne 59-03
«O mopsaaKe paccMOTpeHHs obpalleHHit rpaxkgan Poccuiickoit enepannny» (Jajiee - 3aKoH
Ne 59-®3), OenepansasiM 3akoHOM 0T 09.02.2009 Ne 8-03 «O6 obecnieueHud 10CTyIa K
uHbOpMalMM O JCATENFHOCTH TOCY/apCTBCHHEIX OPraHoB M OpPraHOB  MECTHOTO
caMoympasnenus», PencpalbHEM 3akoHoM oT 25.07.2002 Ne 115-03 «O nparoBoM
[OJOXKEHMM MHOCTPAHHBIX TpaxxgaH B Poccuiickoit ®epepanumu», Koucruryiwmeit
Pecniybnuxu Komu, 3akonom Pecny6nuxu Komu ot 11.05.2010 Ne 47-P3 «O peanuzanuu
opaBa TIpaxJaH Ha obOpamenue B Pecnybmuke Komm», YcTaBoM MYHUIHIIAIEHOIO
00pa3oBaHHA TOpOICKOro oKpyra «CHIKTHIBKap», HacToAIuM [Topsaakom.

2.2. YpasieHHe, JOIDKHOCTHOE A0 YIpaBlIeHHAs:

- ofecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE DPAcCMOTPEHHUE
ofpamieHns, B cryJyae HEOOXONMMOCTH - € Y4YacTHeM TpaXKOaHWHA, HAIIPABHUBIIETO
oOpaieHue;

- 3ampaluyBaeT, B TOM YHCI€ B D3JEKTPOHHOH (opme, HeoOXORMMEIC JUIA
PaccCMOTPEHHA 0OpaleHus TOKYMEHTH U MaTCPHAIIBI B APYIHX rOCYAApCTBEHHEIX OpraHax,
OpraHax MECTHOTO CaMOYIIPaBJICHH: ¥ y MHBIX JOIKHOCTHEIX JIMII, 32 UCKIIFOYCHUEM CY/IOB,
OpranoB JO3HAHUA H OPTaHOB LIPEABAPUTENLHOTO CIEACTBHS,

- IPHHUMAET MEpE], HAllpaBJeHHBIE Ha BOCCTAHOBIECHUE MJH 3aIIHTY HAPYIUCHHEIX
npaB, cBOOOM M 3aKOHHBIX HHTEPECOB IPAKIAHHHA,

- JaeT MUCHMEHHBIA OTBET IO CYIIECTBY IIOCTABIEHHEIX B 0OpallleHuu BOTIPOCOB, 3a
HCKUIOYEHHEM CJIyYaeB, yKasaHHBEIX B craThe 11 3axkoma Ne 59-@3, a B cnyuae,
npeaycMOTpeHHOM 4acThio 5.1 crathy 11 3axoHa Ne 59-O03, Ha ocHoBanuu ofpauieHus ¢
Ipocsboil 0 €ro MpeIoCTaBICHHN

- YBEJIOMIISET I'paKJaHHHA B Te€UeHHEe 7 JHEH CO JHA perHcTpalldd oOGpalueHMs O
nepeajpecaluy ero oOpalleHHd Ha PACCMOTPEHME B APYTOM ToCyHapCTBEHHLIH Opraw,
OpraH MeCTHOr0 CaMOYNpaBNeHHA WIH HHOMY NOJDKHOCTHOMY JIHIY, B KOMIIETEHIIHIO
KOTOPHIX BXOIMT DPECIICHHME TIOCTABICHHEIX B OGpaIlleHMH BOIPOCOB, 3a HCKIIOUEHUEM
cliydas, yKasaHHOTO B yacTH 4 crathi 11 3axona Ne 59-03.

2.3. Tlpu paccMoTpeHHMH ofpallieHHs YIOpaBleHHeM WIH AOKHOCTHEIM JIMIIOM
VYnpasnenus rpaxaaHHE HMEET IIpaBo:

- TIPENCTAaBIATH NONOJHHUTENLHEIE NOKYMEHTHl M MaTepHaibl JHO0 0Opaiarscs
npocsboit 06 MX HCTpeOOBAHUM, B TOM THCIIE B MIEKTPOHHOM dopme;

- 3HAKOMHTBCS C JOKYMEHTaMH H MaTepHaTaMH, KAacCalOMIUMHCA DPacCMOTPEHHA
ofpalleHns, €CIIM 3TO HE 3aTParuBaeT Ipaea, CBOGO/BL ¥ 3aKOHHEIE HHTEPECH! APYTHX JIHI 1
€CIIH B yKa3aHHEIX JIOKYMEHTaX W MarepHanax He COMAEPIKATCH CBENEHHS, COCTABIISIONIME
rOCyJApCTBEHHYIO MM MHYIO OXPaHAEMYIO dellepallbHBIM 3aKOHOM TaliHy,

- 1ONMy4aTh INHCEMEHHBI OTBET 110 CYINECTBY IIOCTABIEHHEIX B 0OpaLleHHU
BOIIPOCOB, 3a HCKIIIOUEHUEM Cliy4acB, YKa3aHHBIX B crathe 11 3akona Ne 59-d3, a B cnyyqae,
NpEeIycMOTpeHHOM YacThio 5.1 crathm 11 3axona Ne 59-D3, Ha ocHOBaHHM oGpalleHUs C
Npock00d © €ro mpefoCTaBIeHHY, YBENOMIIEHHE O Ilepeajpecalidy IHCEMEHHOTO
oOpallleHHss B TOCYJIAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPABICHHS MIH
AOIDKHOCTHOMY JIMLY, B KOMIIETEHIMIO KOTOPHIX BXOJMT pEIIEHHME [IOCTABIEHHEIX B
oOpallleHuH BOIIPOCOB;



- obpamaTscs ¢ xanoboit Ha NpHHATOE 0 OOpallleHHIO pelleHUe N Ha JeHCTBHE
(GesnmeiicTBHE) B CBA3M C pPacCMOTpeHHEM OOpallleHHMs B aJ(MUHHCTPATUBHOM H (WIH)
CyleOHOM NOPSAAKE B COOTBETCTBHH C 3aKOHOZaTenbcTBOM Poccuiickoit @enepaniy;

- ofpamarscs ¢ 3aBICHUCM O IIPEKPANIeHHH PACCMOTPEHMs OOpaIeHHMs .

2.4. Perucrpatus oOpalienuit IpoOM3BOOUTCA ClICHHATHCTOM ClayxOE obecrieueHHus
JeTeIBHOCTH YTIpaBjIeHHs B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTa A IMUHUCTPAITHH
MO T'O «CrikrrIBKap» (Hajee — cucTeMa 3INeKTPOHHOTO TOKYMEHTo000poTa) B TeyeHHe 3
OHEH co JAHd NOCTYIUIeHWs ofpaiieHds B YIpaBlICHHE WIH AODKHOCTHOMY JIMIY
YrpasjicHHss B IIHCbMEHHOH QopMe (majee — muCEMeHHOe ofpallleHde) Wik B ¢opMe
NEKTPOHHOTO JOKYMEHTA.

B cnygae nocryminenuid ofpamendii B BRIXOAHBIE WIM IIpa3JHUYHBIE ITHH
perucrpanua obpameHHi pOU3BOIHUTCS B IEPBEIA paboynii 1eHb Y IpaBlieHus.

2.5. TpeGoBaHHus K MUCEMEHHOMY OOpaIEHHIO:

2.5.1. B nuHceMeHHOM ofpalleHHH, MOCTYNMBIIEM B YIpaBiIeHHe MIH
NOIDKHOCTHOMY JIMIY YUpaBleHHdA, IpaXIaHUH B 0OS3aTeTEHOM ITOPAJKE YKa3BEIBAeT
HaUMEHOBaHME YTIpaBleHHsd, ' MO0 (QaMHIMIO, MMS, OTYECTBO COOTBETCTBYIOMICTO
IOJDKHOCTHOTO JIHa, JIMOO NOMKHOCTH COOTBETCTBYIONIETO AOJKHOCTHOIO JIMIE, a TAKXKE
CBOM (aMHUIIHIO, HMA, OTYeCTBO (IIOCNEAHEEe — TIPM HAIWYWM), MOYTOBHIA ajpec, no
KOTOpPOMY NOMDKEH OBITh HampaBieHbl OTBET, YBEIOMJICHHE O Nepeajpecaliud o0pallcHus,
H3J1aTaeT CYTh IIPEIJIOKEHHS, 3aIBISHUL WIH JKI00K], CTABUT JINUHYIO MOAIIHCE U JATY.

2.5.2. B cny4ae HeoOXOOMMOCTH B IIOATBEPXKACHHUE CBOHX JOBOLOB I'DAXIAHMH
npAnaraet K MHCbMEHHOMY OOpalIEHHIO JOKYMEHTE M MaTepHaIbl THOO0 X KOIIHH,

PexoMennyeMas ¢opMa MHCEMEHHOrO oOpalueHMs IpHBEjeHa NpuIoxKeHHH Ne 1 k
HacTtosiieMy IlopanKy, a Takxke pa3MellleHa Ha OQHIMalbHOM caiiTe VYIIpaBieHHA B
pasaene «O0paeHus TpaKIaH»,

2.5.3. OObpamenue, IOCTYyNMBIIEE B YIpPaBICHHE WIH JOJDKHOCTHOMY JIHILY
Yhpasiienns B GopMe 3JJIEKTPOHHOIO MOKYMEHTa IIOUICHKMT PErHCTpallMM B CHCTEME
3MEKTPOHHOIO JOKYMEHTOOOOpOTA H PacCMOTPEHHA B COOTBETCTBMHM C HACTOSIHAM
1ops oM.

2.54. B oOpamenun, HanpaBIseMOM B (oOpME 3JIEKTPOHHOTO JOKYMEHTA,
TPaOXKIZHHH B O043aTCIHHOM IIOPSJIKE YKa3bIBaeT CBOH (DaMWIHMIO, HMf, OTYECTBO
(mocnennee - NpH HATHYMM), afpec JICKTPOHHON IIOYTHI, MO KOTOPOMY HOJKHEI GBITH
HaTlpaBNICHBl OTBET, YBENOMIICHHE O Tepeaapecaluy obpallenus. [paxJaHHH BIpaBe
IPUIIOKATE K TaKOMY 00palleHuro Heo6X0AUMBIE JOKYMEHTH X MAaTepHAlEl B 3EKTPOHHOH
bopme.

2.6. PerucTpanuu u y4eTy B CHCTEME 3IEKTPOHHOTO JOKYMEHToo60poTa TOIIEKaT
BCC IMOCTYMUBINMC oOpalleHus TIpaxaH, BKIOYAas U Te, KOTOpHE IO GopMe He
COOTBETCTBYIOT TPeOOBAHMAM, YCTAHOBICHHLIM TYHKTOM 2.5 HacTosmiero [Topsaxa.

2.7. Ilpy npueme IHCEMEHHOro OOPAIlCHHs HENOCPEACTBEHHO OT IPakJaHHHA II0
€ro mpocke Ha BTOPOM 3K3EMIULAPE IPHHATOrO ITMCBMEHHOTO OOpAIEHHs CTARATCS IITAMII
YpaBlieHHs ¢ YKa3aHWeM JaTH €ro [IPUHATHS, GaMUIMK U HHULUAIOB JUIA, IPHHABIIETO
ofpalLeHHe H COObIIaeTCS KOHTAKTHEIH TeliehOoH Y IpaBIeHHS.

2.8. Ofparenne NposepsaeTcs CIENUATHCTOM CyXOBl 00ecIedeHs AeSTeAPHOCTH
Yipagnenus Ha TIOBTOPHOCTD, IIPH HEOOXOTMMOCTH CBEPSETCA C HaxodlueHcs B apXuBe
IpeaBIAYILIEH TEPEeTHCKOM.

IlosropHbiM cunTaeTcss 0OpallleHue, IIOCTYIIMBINEE OT OJHOIO M TOTO K€ ABTOPA MO
OJHOMY ¥ TOMY XK€ BOLIPOCY, Ha KOTOpOE Ipa’kJaHuHY OBII JaH OTRET B COOTBETCTBHU C
JeHCTBYIOINUM 3aKOHOIATEIECTBOM.

B ciryuae ecinu ofpareHus oJMHAKOBOTO COAEPIKaHHM, [IOCTYIIUBINME B afpec JABYX
uiu Gosiee TOIDKHOCTHBIX JIMLL WIH APYTHX TOCYAApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO



CaMOyIIpaBIIeHHs, TO 0OPAIEHHIO CTATyC «TIOBTOPHOE» HE IPHCBAHBAETCA, BCe ofparieHHs
00BEANHAIOTCS B OXHO AENO M 00paIlcHHE PCTHCTPHPYETCS IO OTHAM HOMEPOM.

2.9. Tlpu peructpanuu oOpallieHUs B CHCTEME MIEKTPOHHOTO AOKYMEHTOOOOpOTa
3alIOJIHACTCS PErUCTPAallMOHHAS KapTOdKa, B KOTOPYIO BHOCATCSA CIEAYIOIIHE JaHHEIE:

- (haMuIIUs, BMH, OTIeCTBO (NPH HATMYHH) TpaskIaHNHa (B HMCHHTE/IEHOM IMafeKe) H
ero agpec (MOYTOBHIN WK 3IIEKTPOHHEIH);

- taTa oOpalieHus;

- BOINpOC (B COOTBETCTBMM C THIIOBEIM OOIIEPOCCHHCKHM TEMATHYECKHM
KnaccuuraTopoM oOpaeHuii);

- (paMHUIIHA ¥ MHULHAIL] JODKHOCTHOTO JIHIA, KOTOPOMY aapecoBaHo obpamenue (B
UMEHUTEITLHOM Iafiexe);

- criocod nonydenud obpameHns (JIMYHO, IIOYTA, W3 AmuKa /g obpallenuii, Web-
IpHeMHast, JICKTPOHHAd TI0YTa, Kyphep, BaKc), eclli IIUCBMEHHOE 0GpaINeHHe HanpaBicHO
H3 JIPYTHX I'OCYNApCTBEHHBIX OpraHOB, OpPraHOB MECTHOrO CaMOYMpPABICHHA HIIH
LOJDKHOCTHBIX JIHI], TO YKa3BIBAE€TCS COOTBETCTBYIOLINI OpraH MIM AOKHOCTHOE JIHIO, OT
KOTOPOr0 OHO IIOCTYNHIIO, a TalKE YKa3bIBAIOTCH JaTa M HMCXOAAIIHWA HOMEp
CONPOBOAMTENBHOTO ITHCHMa;

- THII 00paIeH!a (TIpeUIoKeHHe, 3asdBIICHHE WIH XKanoba);

- cofiepiKaHue (CYTh TIPEATOXCHUS, 3aMBJIEHUS HIN Ka10068);

- CTaBHTCs OTMETKA O IMOBTOPHOCTH OOpallcHUA ¢ yKa3aHUEM JaThl 1 HOMEpa paHee
3apErHCTPUPOBAHHOIO O0paliCHUS;

- o0pamennio MpPHCBaUBAacTCAd PETHCTPALMOHHBIA HOMEp COIJIACHO HOMEHKIIATYpE
Jen YrpaBiaeHHS W 1aTa perdcTpalliy.

2.10. Ha ofpameHun 3asgBUTENs HPOCTABIAETCSA IUTAMI, B KOTOPOM YKa3hIBa€TCA
JlaTa ¥ HOMEp PErUCTpPaLfH.

2.11. 3aperucTpHpOBaHHOE B CHCTEME 3JEKTPOHHOTO JIOKYMEHT0060poTa
ofpaluenue B TeueHue 1 THA HalpaBiseTcs Ha PACCMOTPEHHE U 0GOPMIIEHHE PE3OTIONHH K
HaYaJIbHUKY YIPABICHHUsA, 3aMECTHTCNI0 HadalbHuka YnpasieHus. Cpok odopMierHs
PE30IIOLMH He Oonee 1 IHA co JHA MONyYeHH 0O paleHus.

Pesomouus Colep:XuT MOpy4eHHEe CIIELHANUCTy YIIPaBlI€HHs O PacCMOTPEHHH
o0paleHNs ¢ yKa3aHHeM CPOKa IIOATOTOBKM OTBETA 3asBUTEIIO.

Cpok paccMorpennss ofpamenns coctaBimsier 30 JHed co JHA perucTpamuy
oOpallleHHs B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

2.12. ITocne oQOpMICHUA PE3ONIONMM HAYATBHUKOM YIIPaBIEHMS, 3aMECTHTENEM
HavyallbHUKA  YhpapileHud ofpameHue BosBpamaercs B Cuoyx0y obecredeHus
ACATENBHOCTH YTIpaBI€HMs I PEIHCTpaldM PE3ONIONMH B CUCTEME SJIEKTPOHHOIO
AOKyMEHTOOG0POTa K HanpaBICHUS PE3ONIOLMH ¥ OGpaIeHHs UCIIOIHHUTENIO0 HE IIO3JHEE
crefyiomero paboyero OHA €O JHA IOMYYEHHA DE3OIIOLMH, C YKasaHHEM CpoKa
TIOJITOTOBKY OTBETA.

B ciyuae ecm B NOpPY4YeHHHM B Ka4eCTBE HCIIONHHTENEH OMpemeNeHE HeCKONBKO
MCIIONHUTENE! (Hanee — COUCHOMHUTENH), TO IOMJIHHHHK OODAINEHMA ¥ PE3OIOLHH
HATIPAB/IAETCA UCIIONHUTENI0, KOTOPOMY IIOPYYEH CBOJ, MO0 YKA3aHHOMY B IOPYYEHUH
TICPRBIM (JlaJIee - OTBETCTBEHHBIH HCIIOJIHUTENL), COUCTIONHUTENAM HAMpPAaRNIACTC] KOIHI
(cxaH-KomUs) OOpallleHrst ¥ PE3OTIOLIHH,

WcnonuurenaMu ¥ COHCIIONHMTENSIMH SABJIAIOTCS COTPYAHMKM  YTIpaBICHHM,
PYKOBOJTUTEITH ITIOBE/(OMCTBEHHAIX Y IPABJIEHHIO OPraHW3alii H YIpexKIECHHI.

ConcronHuTeny HaNPapAIOT B a[peC OTBETCTBEHHOTO UCIIONHUTENA HHPOPMAIHIO
O pe3ynbTarax pacCMOTpeHHA OOpalleHHMH B 4YacTH JOBOAOB, OTHECEHHBIX K HX
KOMIIETEHIIMH, B CPOK He 103aHee 10 [HeH 10 OKOHYaHMS CPOKA MCNONHEHHs IOpy4eHHs,
€CJTH HHOH CPOK HE YKa3aH B IIOPYYEHHH,



2.13. y1g paccMOTpPEHHMS ¥ TOATOTOBKY OTBETA Ha 00pallleHHe UCIIOMHHTENS!

- u3ydaer oOpalleHle ¥ MaTepUalIbl K HEMY,

- 3alpalll¥BaeT, B TOM 4UCIEe B NIEKTpOoHHOM QopMe, HeoOXOOUMEle A
paccMOTpeHHA o0paleHIs JOKYMEHTBI 1 MaTepHallbl B APYTHX rOCyJapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIIDaBNCHHA, NOABEJOMCTBEHHEIX YIIpaBJIECHHIO OpraHU3allHil H
YUPEXIEHHH M Yy MHBIX JOJDKHOCTHBIX JIHII, 32 UCKIIIOYEHMEM CYAOB, OPraHOB JO3HAHUS W
OPraHoB NpeABAPUTEILHOIO CICIACTBHA,

- ompegaenserT paGoTHUka VYIIpaBleHHdA, OTBETCTBEHHOIO 34 IOJIOTOBKY MPOEKTa
0TBeTa Ha obpameHue.

B cnyyae ecny rpaXIaHMH B MOATBEP)KACHHUE CBOMX NOBOJIOB IIPHIIOXKHI K CBOEMY
o0palieHuI0 MM TpeAcTaBw (HANPaBHNI) NpPH PacCMOTPEHMM OOpaIeHHS JOKYMEHTEI,
MaTepHallbl MO0 UX KOIIMM W HACTAWBAET Ha BO3BPAIEHHWH HX €MY, TO OHH JOMKHE! ORITH
BO3BpaUlCHbl TPAKAAHMHY BMECTE ¢ OTBETOM Ha oOpaieHue. [Ipr 3TOM MCIONHHUTENH IS
paccMOTpeHMsl oOpallleHus BIpaBe WM3TOTOBHTH KOIMHM BO3BpAINAEMBIX JOKYMEHTOB H
MaTepHaJIOB.

2.14. B cootBercTBHH co cTarbel 11 3akona Ne 59-03;

- B CJIyYae €ClIM B [MCHMCHHOM OOpallleHUM He yKa3aHbl (haMHIUs TpakAaHUHA,
HallpaBUBIIEro obpallenue, WIH IIOYTOBREIM afpec, 10 KOTOPOMY JNOJDKEH OHITE HanpapicH
OTBET, OTBET Ha oOpalicHHe He facTcd. ECIM B yKa3aHHOM OOpaIlleHHM COIEPKATCH
CBCAEHMA O IIOJArOTaBIYBACMOM, COBEPUIAEMOM MJIH COBEPIIEHHOM IPOTHBOIPABHOM
JCSHUM, a TAKKE O JIHIE, €ro IMOATOTABIMBAIOIIEM, COBEPINAIONIEM HJIM COBEPIIHBIIEM,
obpallleHHe TOMNEXUT HANpPaBISHHIO B IOCYNAPCTBEHHEIM OpraH B COOTBETCTBHU C €r0
KOMIICTEHITUCH;

- obpaIueHue, B KOTOpoM ofxkalryercs cyaeGHOe pellleHue, B TedeH e 7 JHeH co JHs
PErHCTPAUMd B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOGOPOTa BO3BPAINAETCH IPaKIAHUHY,
HalpaBHBIIEMY o0pallenye, ¢ pashbiCHEHHEM IMOpsiKa OGKanoBaHusd JaHHOTO CyaeGHOro
peineHus;

- IpA MONYYCHHH oOpallleHHs, B KOTOPDOM COJep)KaTcsi HeleH3ypHele 6o
OCKOPOMTENILHBIE BBIPA)KEHMS, YIPO3El KU3HH, 3I0POBBI0O W MMYINECTBY HOJKHOCTHOTO
NHNa, a TaKKe WICHOB €ro CeMbH, obpallleHHe ocTaBiuseTcs 0e3 OTBETA II0 CYIIECTBY
MOCTABNEHHEIX B HEM BONPOCOB C YBEJOMIIEHHEM 3asiBHTENS O HEJOIYCTHMOCTH
3N0yNOTpediICHUA IPaBOM;

- B CIyYae ECJIH TEKCT MHCEMEHHOrO O6pallieHMs He TIOJUIAeTCsl IIPOYTEHMIO, OTBET Ha
obpallieHMe HE JHaeTcA, ¥ OHO HE NOMICXHT HANpaBICHHIO Ha pPACCMOTPEHHE B
rOCyapCTBeHHEIX OpraH, opraH MECTHOIO CaMOYIPABIEHHSA WIH JOJDKHOCTHOMY JIMIY B
COOTBETCTBMH C HMX KOMIETCHIHEH, 0 4eéM B TeueHHMe 7 AHEH €O OHA perucrpaunuu
obpalleHuss B CHCTEME JJIEKTPOHHOIO ROKYMEHTOOGOpOTa cOO6IaeTcs IpaXAaHHHY,
HampaBMBIIEMY oOpaiieHHe, €cl¥ ero (aMiinsg ¥ IIOYTOBBIM ajpec NOANaloTCs
NIPOYTEHHIO;

- B CIyJac €CIIM TEKCT IIMCHbMEHHOTO OOpallleHHst He MO3BOJACT ONpPEAENHTL CYTh
OpEINIOKEeHNA, 3aABJICHMA MWIM JKaNoOBl, OTRCT Ha oOpalleHHE HE JaeTcs, MU OHO He
NIOAJICKHT HAIPABNIEHHIO Ha paCCMOTPECHHE B IOCYAapCTBEHHEIH OpraH, OpraH MecTHOIO
CaMOYIPABJICHUS HIIM JIOJDKHOCTHOMY JIHITY B COOTBETCTBHH ¢ MX KOMIIETEHLMEH, O YeM B
TeYeHHWe 7 [HEH C¢O [OHA PpErMCTpaUMH OOpaleHHs B CHCTEME  DJIEKTPOHHOIO
IOKyMeHT0000poTa coobIaeTeA IpaX(aHiHy, HallpaBUBILIEMY OOpallleHuE;

- B CIIy4ac €C/IH B ITMChbMEHHOM OGpaICHHH TPKIaHMHA CONCPKUTCA BOIPOC, Ha
KOTOPBIH €My HEOZHOKPATHO NaBaTiCh IIMCEMEHHEIE OTBETHI 1O CYLIECTBY B CBA3M C PaHEe
HanpasjiseMbIMU OGpaIeHHsIMH, H IIPH 3TOM B OOpaIleHHH HE IPUBOJATCA HOBEIE IOBOJIEL
WIH OGCTOATENLCTBA, HAYalbHUK YIIPAaBICHHs, 3aMECTHTCIb HAdYalbHHKA YIIPaBIeHHS
BIIpaBe MPUHATH PEIIEHHE O 6€30CHOBATEIEHOCTH OUEPEIHOr0 OOPAIIEHHS B NIPEKPAlEHHH



TIEPEMUCKH C TPasKIaHUHOM I10 JAHHOMY BOIIPOCY IIPH YCIIOBKH, UTO YKa3aHHOe obpanieHue
M palee HalpaBldeMble OOpalIeHus HAPABSUIMCH B YIIPaBICHUE WIH OMHOMY H TOMY K€
JOIDKHOCTHOMY JHLY YnpasieHHi. O [OaHHOM peIUeHHH YBENOMISETCs TIpaKAaHVH,
HanpasuBIIit oOpamieHwe;

- B ClIy4ae IIOCTYIUICHHs TMChbMEHHOro o0pameHus, CoaepKamero Bofipoc, OTBET Ha
KOTOPHIH pa3MEIleH B COOTBETCTBHH ¢ 4YacThlo 4 crathu 10 3axkona Ne 59-D3 ma
oprimansHoM caiiTe YmpaBneHHS B HHGOPMAIMOHHO-TENIEKOMMYHHKANMOHHOM CceTH
«VnaTeprer», rpaxmaHvHy, HalpaBHBIIeMY oOpallleHHe, B TedeHue 7 AHEH cO JHA
perucrpanuu ofpameHus B CHCTeME DBIEKTPOHHOIO MOKYMeHTooGopoTa Ymparieuus
coofmiaeTcs 3NEKTPOHHBIH aapec OQHIMANBHOTO caiita YmipaBieHnus B WH(QOPMAIIMOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTH «MIHTepHET», Ha KOTOPOM pa3zMellleH OTBET Ha BOIPOC,
nocrasneHHsl¥ B ofpameHud, npH 31oM ofpaiiende, cojepxallee obxKaToBaHHe
CyAebHOro pereHns, He BO3BpAIIaeTCs,

- B ClIyYae €ClH OTBET II0 CYLUECTBY IIOCTAaBIEHHOTO B OOpAalIeHWH BOTIPOCA HE
MOKET OBITE laH 6€3 pasrnanieHHs CBeIeHH, COCTABIMIOMKX rOCYy JapCTBEHHYIO WK HHYIO
OXpaHseMyio GemepalbHEIM 3aKOHOM TaliHy, Tpak/laH®HHYy, HalpapuelieMy obpamenwe,
co0BImAETCS 0 HEBO3MOXXHOCTH JaTh OTBET IIO CYLIECTBY TIOCTABJIEHHOIO B HEM BOIpPOCa B
CBA3H C HEAOIIYCTHMOCTBIO pa3IilallleHHs YKa3aHHKIX CBEACHHH,

B cnywyae ecnu npuuuMHBL, 1O KOTOPBIM OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B
00palllcHHH BOIPOCOB He MOr OBITh faH, B NOCICAYIOMEM OBUIM YCTpaHEHHI, IPaXIaHHH
BIIpaBe BHOBL HAMpaBMTh oOOpallleHHe B YNOpaBlcHHE MIH COOTBETCTBYIOILEMY
JOJKHOCTHOMY JIALY YTIDABIICHHS.

2.15. Ofpawmenne MoxeT OBTH pacCMOTPEHO MO pPE3YALTATaM OOBACHEHHI
PYKOBOAMTENS IOABEIOMCTBEHHOIO YIIPaBICHHIO YUPEKICHHSA MIM OPraHW3alM{d HIH II0
PE3YNBTATaM BEIXOAA B MOABEAOMCTBEHHOE YIIPABIICHHIO YYPEXKICHHE WIK OPraHu3aliio H
H3ydeHus NoKymeHToB. Ciry:kebHoe paccieoBaHHE NPOBOJUTCSA HA OCHOBAaHHH IIpHKAa3a
Ympasnenus, B npukaze o nposeaeHuu ciy)keGHOTO pacciielOBAHKA YKA3BIBAIOTCS YIECHE]
KOMHCCHY [UIS pacCIefoBaHud, 0003HA4alOTCA CPOKH €r0 [IPOBEAEHUs W COBepIIEHHE
HeoOXOIUMEIX NCHCTBHH B paMKax €ro HpoBeJeHNs YiCHAM KOMMCCHH. [IpHKa3 10BOIHTCA
JIO CBelleHHA pPYKOBOAMTENA MOABEIOMCTBEHHOTO YNPaBNeHUIO YUpPEKIAECHHS HIIH
OpraHH3aliiy B Te4eHHe 3 AHeH ¢ JIaThl U3JJaHUA [IPUKa3a.

2.16. B MCKIIOYMTENBHBIX Clydasx, a TakKe B cilydae HaIpapicHUS 3amlpoca,
NpEeAYCMOTPEHHOTO 4Hacrelo 2 crateu 10 3akoHa Ne 59-03, nayansHuMK YupapieHus,
3aMECTHTEN: HaYallbHAKA YIIPABICHHUA BIpaBe NPOMIHTL CPOK PACCMOTPEHHMS OBpaIleHHs
He Donee yeM Ha 30 aHe#, B CIEAYIOUIEM TIOPAIKE:

- OTBETCTBEHHEIH HCIOIHHUTEIL IOPYUCHHA He MO3JHEE, 9eM 3a 5 [Hel N0 HeTeueHus
CPOKa HCIIONHEHHS IOPYYEHHs, IPEACTaBAI€T Ha HMsl HavalbHHKa YOpasjieHus,
3aMECTUTEN Ha4albHHKA YIpPaBICHHA ClyXeOHYI0 3alBCKy ¢ 060CHOBaHHMEM
HEO6XOAMMOCTH IIPOIJIEHHS CPOKA MCTIONIHEHHs! [IOPYYEHHUS;

- CPOK PAcCMOTPEHHA CITYXKEOHO! 3aHCKH H 0POPMIICHHA PE3ONIOLMH HAYAIBHHKOM
Ynpapnesus, 3aMecTHTeNIeM Ha4YalbHHKA YIIpaBieHHA COCTaBIseT He 6onee 3 AHel co aus
NOJy49eHHA c1yxeDHoM 3aTHCKY;

- B Clydae TIONYYEHHA PE30MONHMHM HadalnbHWKA YTpaBleHHs, 3aMECTUTCNA
HaYalbHHKa VYIIPABICHHS O MPOJNEHMH CPOKA MHCIONHEHHS TIOPYYEHMS B aupec
TPpaKIaHHHA B TeYeHHe 1 JHA CO IHA IONYUYCHHS PE3ONIONHY HAIpPAB/IAeTC YBEIOMICHHE
3a IOANHCBIO HavaJlbHWKA VYIIPABICHHA, 3aMECTHTENsS HadalbHUKa YIpaplIcHHA O
IPOJUICHHH CPOKA PACCMOTPEHHSA ero obpameHus.

Iponnenne c¢poka pacCMOTPEHHA OOpallleHHS OTMEYacTcss paGoTHHKOM Ciry)kObl
obccreyeHus NEATENRHOCTH YIPABIEHHS B CHCTEME 3IIEKTPOHHOTO JIOKYMEHT0OG0pOTa B



TEUCHHE | JHA CO JHA [PHHATHS TaKOTO DpEICHHA HaYalbHUKOM YIIpasiieHus,
3aMECTHTEJIEM HadyalnbHUKa Y IpaBIeHHI.

2.17. 1lpu paccMoTpeHHH OOpalleHus, OTHECEHHOIO K MPEIIOKEHHAM, B Ipefeiaax
KOMITETEHIMH YIIPaBIE€HUs B OTHOIICHWM KaXJIOro INpPe/IOKEHUS NPOH3BOLMICA OlIEHKA
BO3MOXKHOCTH €10 NMpuHATHA. IIpy NpoBeIcHUH AAaHHOM OLEHKY YYUTHIBAIOTCS CICHYIOIHE
0OCTOATENIECTBRA:

- HOpPMATHBHOE pCTYJIMPOBAHHE BOINPOCOB, HAa COBEPUICHCTBOBAHME KOTOPHIX
HaIpaBIeHO NPEJIOKEHHE;

- HeoOXOJAMMOCTH BHECCHHS B Cllydae IPHHATHS INPEUIONKEHUsS H3MCHCHHH B
HOPMATHBHEIC  NOKYMEHTE,  COBCDIICHCTBOBAHMS  HEATENILHOCTH  YIIpaBneHHd,
IO/IBE/IOMCTBCHHBIX YTIPAaBIECHHIO OPraHW3aldil i yUpeKAeHHH, passuTis 06LIECTBEHHBIX
OTHOLICHUHA, YIY4YIICHHA COLHAILHO-OKOHOMHYECKOM M HHEIX cdep NesTensHOCTH
TOCYJ[apCcTBa M OOIIECTBA;

~ BO3MOXHOCTh TIPMHATHA IMPELIOKEHHS ¢ TOYKM 3PEHHMS TCXHOMOTHUECKHX
0CODEHHOCTeH NpoLleNyp, IOPAAKOB, NPABUII, pealH3anysi KOTOPHIX noTpefyeTca B clIydae
[IPUHATHS NPEIICKCHHNS,

- MaTEPHANLHEIC M (PMHAHCOBBIE 3aTPATHI Ha PEaNH3all{Io IPeIIoKEHUS,

- BO3MOXKHOCTE NIPHHATHA IPEUIOKEHNS ¢ yJeTOM APYTHX 0CoOeHHOCTEH Bompoca,
KOTOPOTO KacaeTcs NpeIiosKeHHe,

C y4yeTroM pe3ynbTaTOR aHalk3a TIPEMIOKEHHS B OTHONIEHHM OTMEYEHHEIX
OOCTOATENBCTB  MCIIONHHTENs [IOATOTABIHMBAET OTBET Ha OOpallleHde, B KOTOPOM
coobLIaeTcs 0 pesynabTaTaX PACCMOTPEHMA MpeIoxkeHus. EciM npesiokenye He IpHHATO,
TPOKAAHMH H3BEIACTCA O MPUYMHAX, TI0 KOTOPEIM €0 IIPEVIOKEHHME HE MOXET OBITH
IIPHHATO.

2.18. Ilpu paccMOTpeHMM OOpAllleHHs, OTHECEHHOrO K 3adBJIEHHAM, B Npejciax
KOMIICTEHIIKH Y TIpaBIeHHUs, IPOHU3BOIMTCA OLICHKA CIIEAYIOMIMX 0OCTOATENECTE:

- HaJlMIMe 3aKOHHBIX OCHOBAaHHH A COBEpLICHHA MCIPAIIHBAEMOro AEHCTBHA H
BO3MOXXHOCTb €r0 COBEpIUCHUS B IEIAX CONEHCTBHA TPawIaHHHY B pEaM3alMHM Cro
KOHCTHTYLMOHHEIX TIpaB ¥ CBOOOA MIH KOHCTHTYL(MOHHBIX NPaB M CBODOX IpYrHX JIWI,
AOCTaTOMHOCTE OCHOBAHMM AJIA COBEPIIEHUS HCIPAMIMBAEMOIO INEHCTBHA, BO3MOXHOCTE
IPUHATHA MEP JUIT YIOB/IETBOPEHHS 3aABICHMS B IIpefieflax KOMIETEHIMY Y IpaBIeHH s,

- AHAIIM3 3aKOHOB W MHBEIX HOPMATHBHEIX IIPABOBBIX aKTOR, O HAPYUIEHHH KOTOPHIX
ykasaHO B oOpalleHud, BOMOXHOCTh IIPUHATHA Mep B IpeleiaX KOMICTEHIIHH
YnpagieHus;

- 000CHOBaHHOCTE COOOIIEHMA O HefocraTkax B pabore YNpaBleHHS U ero
AOQJDKHOCTHEIX JIHII, [TOABELOMCTBEHHEIX YIIPABIICHHIO OPTaHW3AIlHi ¥ YUPEXIeHUH, ¥ uX
pabOTHHKOB, KPUTHKY HEATEeIbHOCTH YKA3aHHEIX OPTaHOB ¥ JOJDKHOCTHBIX JIMIL.

C y4YeTOoM pe3ynbTaTOB aHadW3a 3adBICHH] B OTHOWICHHM OTMEYEHHBIX
OOCTOATENLCTB  MCTIONHHUTENb IOATOTABIMBAET OTBET Ha ofpamieHre. B orTsere Ha
ofpamienue rpakIaHuHy cOOBIIAETCS O Pe3yIETaTaX PACCMOTPEH S 3aBIICHMSL.

2.19. Ilpr paccmoTpeHHM OOpAIICHMS, OTHCCEHHOTO K xanofaM, B Ipeetax
KOMIIETEHIIMY YIPaBIeHHs aHATM3HpyeTcd OOOCHOBAHHOCTH IPOChOH! IpaKIaHHHA O
BOCCTAHOBJICHHM HITH 3allMTE €ro HapyLICHHBIX IIPaB, CBOGON WIIM 3aKOHHBIX MHTEPECOR
1100 pas, cBOGO UM 3aKOHHBIX MHTEPECOB JPYIUX JIHI, IPOBEPSIETCS, COOTBETCTBOBANIH
i obxamyemple geticteua  (GesjeiictBue) paGoruuka (paGoTHMKOB) VYrpaBieHus,
paboTHIKA (PaGOTHHKOB) IIOABENOMCTBEHHEIX YIIPABIEHHIO OPTraHHM3AUMH H YIpeKACHMUH
NOJIOKEHHAM M MNPEANHCAHUAM HOPMATHMBHEIX IID2BOBBIX aKTOB, OpPraHM3aIMOHHO-
PacIOpAAHNTEIBHBIX JOKYMEHTOB,

Ecnu B pesynsrate IpoBeIEHHOTO aHAIN3a MOATBEPAMINCE IPHBEACHHEIE B XKaNobe
(axTh, yKasLIBAIOIIHE Ha HENPABOMEPHOCTb KAKMX-THOO MAeicTBHiM (be3neticTBMIA),



HECOOTBETCTBHC JTHX JcHCTBHA (Oe3meiCTBMI) NONOKEHMIM U IIPEITHCAHHIM
HOPMATHBHBIX I[PAaBOBBIX AaKTOB, OpraHH3allMOHHO-PACTIOPAOUTCIBHEIX JOKYMEHTOB,
xanoba npuznaercs 000CHOBAHHOM.

Ecnmn xanoba npusHana obocHopBaHHOM, TO uHpopManus o6 3TOM B TEUEHHE
pabovero JHA cO AHS IpPHU3HAHMA >Kano0bl OOOCHOBAHHOM, HAIpaBIACTCHA HadalbHHUKY
VYrpaBieHus, 3aMECTHTENIO HayaldbHUKA YIPaBICHHA [l IPHHATHA pEUICHHA B
COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM B INpejenax cBoeil kommnereHUuH. O
pe3ylbTaTaX pacCMOTpPEHHA coobImaeTcs rpakKIaHiHy B YCTAHOBICHHBIH CPOK.

Ecim xamoba npusHaHa HeoOOCHOBaHHOH, B OTBeTe MAIOTCA pPa3biCHEHHS B
OTHOLIEHHH HEMIPABOMEPHOCTH NPEABIBAAEMBIX IIPETCH3UH.

2.20. B cnywae ecny B OOpallleHHH COOEPXATCS BOTIPOCH], PEHNICHHE KOTOPBIX HE
BXOJMT B KOMIICTCHITUIO YTIPaBIECHUS WM JOJDKHOCTHOIO JInila YrpapineHus, obpallieHre B
TedeHne 7 OHEH CcO MHA pErHcTpalldd B CHCTEME 3IIEKTPOHHOTO JOKYMeHTooOopoTa
HallpaBjIgeTcsA B COOTBETCTBYIOUMI opral MM COOTBETCTBYIOIIEMY JOIDKHOCTHOMY JIMLLY, B
KOMIIETEHI[MIO KOTOPOI'0 BXOAWT DEIIEHHE IIOCTABIEHHBIX B OOpallleHHM BOIPOCOB, C
YBEJIOMIICHHEM IpaKJaH¥Ha, HalpaBUBILIEro obpalerue, o nepeaapecauuu obpalienus, 3a
HCIJIIOUCHHEM CTy4as, €ClIH TEKCT MUChbMEHHOr0 00paIeHus He OANAETCH NPOYTEHHIO.

B cnygae ecnd pelieHMe IIOCTABICHHBIX B OOpaIleHHH BOMPOCOB OTHOCHTCA K
KOMIIETEHIIMM  HECKOJIBKMX  TOCYAapCTBEHHBIX  OpTaHOB,  OpPraHOB  MECTHOTO
CAMOYIIPABICHAS WIH LOJDKHOCTHBIX JIKIl, KOMHA OGpalleHHs B Teyenue 7 xuelt co JHA
peTHCIpallikd B CHCTEME  3JIEKTPOHHOTO  JOKYMEHToobopoTa  HanpaBinfeTci B
COOTBETCTBYIOIINE TOCYAapCTBEHHBIE OpraHEl, OpraHEl MECTHOTO CAMOYNPaBICHHA HIIH
COOTBETCTBYIOIMM AOJDKHOCTHEIM JTHIAM.

VYipasieHHe WIH JOIDKHOCTHOE JIMNO TIPH HaNpaBlIeHWH IMUCBMEHHOro ofpamieHus
Ha pacCMOTPCHHE B OPraHH3allMiO WM YUYPEXJICHHE, IIOJBEAOMCTBEHHbIC YIpaBJICHHMIO,
WM MHOMY IO/UKHOCTHOMY JIMIY MOXET B clyyae HEOOXOMUMOCTH 3allpalliiBarh B
YKa3aHHBIX OpraHM3alMi MHIH Yy JOJDKHOCTHOTO JHMUA [OKyMEHTHl M MAaTepHaibl o
pe3ylbTaTax pacCMOTPEHHA IUCBMEHHOTO OOpalleHust.

3ampelaercs HANpaBlATh JKaIo0y Ha pacCMOTpPEHHe B OpraHM3alvH  HIH
YUPCKIEHHS], TIOJBEIOMCTBEHHBIE YTIPAaBICHMIO, HIIH JOIKHOCTHOMY JIMILY, pElICHHE WIIH
neHcteue (0e3aeHCTBHE) KOTOPOTo obKaimyeTcs.

B caydae ecnM B COOTBETCTBHHM € UPEAYCMOTPEHKEIM 3allpeToM, HEBO3MOMKHO
HanpaBjeHHe KaJo0bl Ha PACCMOTPCHHC B  OpraHU3alldd MM yYPEKICHHA,
NOABCAOMCTBEHHEIE YIIPABICHUIO, UM JOKHOCTHOMY JMLY, B KOMIETEHIIMIO KOTODBIX
BXOIOUT pEIIEHHE IIOCTABICHHHIX B 00palleHMH BOIIPOCOB, Xanofa BO3BpalaeTcs
rpaXJaHHHY C PashACHEHHMEM €ro mpaBa O0KajJIOBaTh COOTBETCTBYIONIHE DPEIICHME MM
Jeiicteue (6e3eHCTBYE) B YCTAHOBIEHHOM IIOPSARKE B CY/I.

IlncoMennoe ofbpameHue, cofepxkaliee HHOOPMANUMIO © (akraX BO3MOMXKHEBIX
HapynIeHUH 3aKoHoAaTenscTBa Poccuiickol Qeneparuy B chepe MUTpallny, HAPABILETCA
B TCYEHNC 5 NHEH CO MHs PETHCTPalMM B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOBOpOTA B
TePPUTOPHAIBHEIM OpraH (emepansbHoro oOpraHa MCIOMHUTENBHOHM BaacTH B cdepe
BHYTPEHHHX €N H BHICIIEMY JOIDKHOCTHOMY NHLy cyObexta Poccmiickoit ®ejepanuu
(PYKOBOAMTENIO BEICHIErO HCHONHHUTENBHOTO OpraHa rOCYJapCTBEHHOH BlacTH CyGheKTa
Poccuiickoit ®emepanvin) ¢ yBeIOMIIEHMEM TPaXIaHMHA, HAIIPABUBIIErO obpamieHue, O
nepeaapecanyu ero ofpallcHHs, 3a HCKINOYEHHEM CIydas, €ClIM TEKCT MUCEMEHHOTO
ol0parnieHys He IoAacTCsA MPOYTEHHIO.

2.21. Ilpu obpamenuu TpaXaHAHA C BOIPOCOM, Hd KOTOPEIA €My HEOIHOKPATHO
JaBalucCh [HCBMEHHLIC OTBETHL 110 CYIIECTBY B CBSA3H C paHee HallpaBIIeMbIMU
ofpalleHMsMKM, ¥ IpE 5TOM B OOpallleHHH He IIPUBOAATCA HOBBIE JIOBOAH H
00CTOSTENLCTBA, HAYAIRHUK YIIPABIICHNS, 3aMECTHTENb HAYallbHAKA YIIPaBlIeHUs BIIPaBe



OPHHATL pelleHHEe © Oe30CHOBAaTeNBLHOCTH OUYepEeAHOro OOpanicHHs H IIpeKpauleHHH
HEPENUCKH C TPXAAHMHOM 110 JaHHOMY BOIPOCY LIPH YCIIOBHM, YTO YKa3aHHOE 00palleHHE
¥ paHee HalpaBiseMble oOpalleHus HANPaB/SIIUCh B YTIPABRICHNE WIKH OOHOMY H TOMY XK€
JOIKHOCTHOMY Juuy. O JaHHOM pelICHHH YBEOOMIAETCS TpakAaHHWH, HANPaBHBIIMH
obpalneHue.

2.22. Tlo utoraM paccMOTpeHHs OOpallleHHs B CpPOK He mozgHee 7 paHed 1o
OKOHYAHUA CPOKA WCIOMHEHHS MOpyYeHWs, paboTHMK YIIpaBicHHA, Ha3HaueHHEIH
OTBETCTBEHHEIM 3a [TIOATOTOBKY OTBETa Ha o0pallleHue, IIPeACTaBIIeT UCIOTHUTENIO IPOEKT
oTBeTa Ha oOOpalleHHe IO CYIIECTBY IIOCTaBJEHHRIX B ofpalleHMM BONPOCOB, 3a
HCK/IIOYEHUEM CITy4YaeB, yKa3aHHEIX B cTaThe 11 3akoHa Ne 59-03,

2.23. Hcuonnurens B TedeHHe | OHA CO OHA MOCTYIUIEHHS IPOEKTa OTBETA
PacCMaTpHBACT, BH3KpPYET H HalpaBlIfeT IIPOEKT OTBeTa Ha obpameHHe A IOAIHCAHHS
Ha4YaIEHUKY YIIpaBIeHHs, 3aMECTHTEIIO HadalbHUKa Y IIpaBIcHUA.

2.24, HauanoHuK YTpaeneHus, 3aMECTUTENs HaJalbHUKA YIIPaBIE€HUA B TeUeHHe 3
AHed co OHA IOCTYIUIEHHA IIPOEKTa OTBeTa NOANMCHIBACT OTBET Ha obpaleHHe ubo
BO3BPaAIla€T NPOEKT OTBETA Ha JOPabOTKY OTBETCTBEHHOMY HCIIONHHTENIO ¢ YKa3aHHEM
cpoxa JopaboTKH.

2.25. Jlopaborka oTBeta Ha oOOpalicHHE OCYINECTBIUIETCS B COOTBETCTBHH C
HactosuM IlopsskoM, 6e3 IponeHns cpoka pacCMOTpeHHs OOpallcHHU.

2.26. OtBer Ha ofpamecHHe (c MaTepMalamMu K 0Opalienuio) 3a IOIIMCHIO
HayalpbHMKA YIIPaBIEHHs, 3aMECTHTENs HadalbHUKA YIpaBlIeHWs, HampaBigeTcd
uenonauTeneM B Ciiyx6y obecriedenns AeSTENPHOCTH YTIPaBIIeHHs JUIS CHATHS C KOHTPOIS
B CPOK He IIO3fHee 1 JHS 10 MCTEUeHUA CpoKa HCIONHEHHs O0palleHHs, Ka3aHHOIO B
NOpy4YCHHH.

Pabotaux Ciyx06b obecredeHus JEATCILHOCTH YTIpaBiIeHHsS B CPOK HE TIO3HEE
cremyromero pabodero AHA IOCHE MNOJMY4EeHHs MOAMACAHHOTO OTBETa Ha obpallleHHe
CHHMaeT OOpameHHe C KOHTPOJIA, O HeM JelaeT OTMETKY B CHCTCME 3JIEKTPOHHOIO
AoKyMeHTooG0poTa.

OtBer Ha ofpalieHye, NOCTYNUBIIeEe B YIIPaBACHHE WIH JNOJDKHOCTHOMY JIHILY
Ynpasnenua B ¢opme 3JIEKTPOHHOIO AOKYMEHTa, Hampapisiercs paborHukom Ciyx6I
ofecrieueHUA OEATEIEHOCTH YIIpABICHHA 110 a/{Pecy 3eKTPOBHON MOYTHL.

Oteer Ha ofpalleHde, NOCTYIMBIICE B YIpaBleHHe WM NODKHOCTHOMY JIHILY
VYnpasjenua B MUCEMEHHOM hopMe, TIEpeIaeTcs B OTJEN IPeJOCTABIECHH MyHUIMITAIbHEIX
YCIyr Ans €ro otmpasku. PaGoTHMK oTAena NpefocTaBNEHHS MYHHIMIOAIBHBIX YCIYr
0QOpMIISET [OYTOBOE OTIPABJICHME B KOHBEPT, BHOCHT CBCHEHHMSA B PEECTP OTIPABKH
KOHBEPTOB U HAIIPABILICT rPaXKAaHUHY 110 TIOYTOBOMY AJ(PECY B YCTAHOBIEHHOM IOPSJIKE.

Kpome Toro, Ha mocTynusiee B YIpaBiIcHHe WM JOIDKHOCTHOMY JIMLY YIIpaBiIeHus
obpamenue, copepiaiee NPELIOKEHNE, 3aMBNEHHEe WIM Xano0y, KOTOPHIE 3aTpardBaloT
HHTEPEChl HEONPEACICHHOrO Kpyra IMI, B YaCTHOCTH Ha ofpanieHre, B KOTOPOM
obxanyercs cyneGHOE pellleHHe, BEIHECCHHOE B OTHOLICHHH HEOIPENETIEHHOro Kpyra JIHII,
OTBET, B TOM YHCNIE ¢ Pa3biCHEHHEM IIOpAAKa 0OXanoBaHUA CYAcOHOrO peIleHns, MOXKET
ORITH pasMemeH ¢ cobmomeHneM TpeGoBaHui yacty 2 cratel 6 3akona Ne 59-D3 Ha
opHuHaNTEHOM caliTe YnpaBieHMs B MHQOPMaIMOHHO-TENEKOMMYHMKAIIHOHHOM CeTH
«MnTepuer»: (udosykt.ru).

B cnyyae ecnu ofpalueHde MOCTYIIMIO HA PAcCMOTPEHHe B YIpaBieHue U3 APYTHX
roCyJapCTBCHHEIX OPraHoB, OPraHOB MECTHOTO CaMOYIIPaBIEHHS WIH OT MOIKHOCTHEIX
L, 33 HeKoYeHHeM AnMuarCTpamid MO I'O «CrikTeIBKapy (Haiee — AIMUHKACTpAIMK)
HIH OT MOJDKHOCTHEIX JHI AJMMHMCTpalliH, HHQOPMALUS O pe3y/ibTaTaX pacCMOTDEHHS
oOpamenys ¢ xomuei oTReTa Ha OOpalleHNe HAMPABJIAETCAd B CPOK, YKAa3aHHBIH B YacTH 1



cratbd 12 3axona Ne 59-(3 B COOTBETCTBYIOIIMM OpraH HIM JOIKHOCTHOMY JIMILY, B
CIIy4dae €CI¥ OHH 00palaiyich ¢ Takoi MpockOoi.

OtBer Ha KoJUIEKTMBHOE OOpalllcHHe rpak[JaH HaIpaBlseTcs JHUIY, YKa3aHHOMY B
o0pallleHui B KauecTBE IOMYydYaTels OTBETA WIIM HpEICTABHTENs KOWIEKTHBA IDaKIaH,
NoANMUcaBIINX obpamenne. OTReT HaNpaBisgeTcs yKa3aHHOMY JIMUY JNd JOBEJCHHA €ro
COAEPIKAHUA N0 CBEAECHUs OCTANBHBIX JIHL, IIOJTHCABIUMX OOpalllcHHE,

Ecnu nomydaTens oTBeTa B KOJNIEKTMBHOM OOpalleHHH HE OIpefieNleH, OTBET
HanpaBlACTCA IICPBOMY JIMILYY, IOAMMCaBIleMy oOpalleHHe, yKasaBIIeMy ajpec, [0
KOTOPOMY AO/DKEH OBITh HalpaBlIeH OTBET JJIA NOBENCHHS €0 COACP)KAHHA N0 CBEJeHHS
OCTaNbHBIX JINUI, ITOATTUCABIINX 0OpallleHHE.

2.27. B cny4ae eciu ofpamielde NOCTYNMIO Ha PAacCMOTPeHHE B YIpaBlIeHHE H3
AIMHHHCTPALMH DPAacCMOTPEHHE oOpallleHHs Tpaxk/aH pacCMATPHBARETCA B CPOKH H B
Topsiike,  npegycMoTpeHHeIM  IlopsankoM — paccMoTpeHust  ofpameHwit  rpaxkiaas,
IIOCTYITHBIUKX B AJIMHHHCTPAUMIO, YTBEpKACHHBIM IlocTaHOBNEHHEM ATTMHHUCTpALIHH.

Brox-cxema Ilopsgka paccMOTpeHust 00pallleH i IPUBOARTCA B MpuiIoxeHuu Ne 2 K
Hacrosmemy [lopsaxy.

2.28. O3HaKOMIICHHE I'DOKIAHNHA ¢ JOKYMEHTAMH M MaTepHallaMM, KacalOIHMHCS
paccMoTpenus €ro obpallleHHs, €ClI 3TO HE 3aTparMBacT IpaBa, CBOOOJEI ¥ 3aKOHHBIE
HHTEpECH! JPYrMX JIMI M €CJIH B YKA3aHHBIX JOKYMEHTaX M MaTepHalax HE COHepIKaTCa
CBCACHHUA, COCTAaBIUIIOIIHE TOCYAApCTBEHHYIO HWIM HHYIO OXpaHAeMylo (deaepalbHBIM
3aKOHOM TaiHYy, IPOU3BOJMICS M0 IIMCHMEHHOMY 3ai4BJICHHUIO aBTOpa o0paleHus B TCYCHHE
15 HEH Co AHA ero perucTpalui B CHCTEME 3IIEKTPOHHOTO JOKYMEHTOO60pOTA.

Ilpn O3HAaKOMJIEHHM C NOKYMEHTaMH H MaTepHalaMH [PaXJaHHH IpeIbABJIAET
JOKYMEHT, Y/I0CTOBEPAIOIUUIH JINYHOCTE.

B cnywae, ecnn ¢paMuiis, UMs MM OTYECTRO TPAKAAHMHA WM afpec, YKa3aHHFIE B
JOKYMEHTE, YyLOCTOBEPAIOIIEM JHYHOCTh, HE COBIANAIOT C YKAa3aHHBIMH B OOpamieHUH
damunneil, UMEHEM HJIM OTYECTBOM aBTOPA, HOYTOBLIM JPECOM, II0 KOTOPOMY HOJDKHEI
ObITE HANpaBjEHBl OTBET, YBEAOMIIEHHE O Ilepeaipecauvid OOpallleHHs, IpaxIaHHHY
HEOOXOIHMMO INIPEeJOCTaBUTh JIOBEPEHHOCT ISl MCKIIFOYEHHS BO3MOYKHOCTH PasrialieHus
CBEJICHHH, COAEpXAIUXCA B 0Opalleluy, a TAKIKE CBENCHUI, KacalomHuXCcsa YacTHON XU3HY
rpaxpanuHa, 0Ge3 ero comacus. B MHOM cloyuae TIpakIaHMHY OTKAasEIBaeTcs B
O3HAKOMJIEHHH C JOKYMEHTAMH M MaTepHalaMM, KacalOIIUMHCS PACCMOTPEHHS JaHHOIO
ofpatieHus, HOCKOIBKY 03HAKOMIEHHE ¢ HUMH IIOBJIeYeT 3a cofoif HapymeHHe crareif 23 1
24 Koncrutynuu Poccniicko#t @enepanuu 1 3axona Ne 59-D3.

O3HaKOMJIEHHE ¢ NOKyMEHTAMH M MaTepHalaM¥, KaCAIOIIUMYCH PaCCMOTPEHHS
ofpatieHus, HE NPeJyCMaTPHBAET WX KONHPOBAHHA B JOGOH (GopMe, TOCKONBKY NaHHOE
IIpaBso He NpeycMoTpeHo 3akoHoM Ne 59-D3.

B cioyyae npumsTua pemeRMs o6 0rkase B O3HAKOMJIEHMH TIpaKIaHHHA C
AOKYMCHTAMH ¥ MaTE€pHalIaMH, KaCalOMMMHCA PACCMOTPEHUS ero o6 panieHus, TpaKaaguHy
HaIlpaBJIAETCd MCBMEHHBIH OTBET C PashsiCHCHMAMM TIpaBa Ha 0GXanoBaHHE MPUHATOIO
PCLICHHS B IPOKYPATYPY MM B CYJ IO afpecy, YKa3aHHOMY B 3asABJIICHMH.

B cnyyae mpumsTHA pemeHHS 06 O3HAKOMIIEHMH TPa’kNaHHMHA ¢ NOKYMEHTaMH H
MaTepHaaMH, KacaroIUMHCH PACCMOTPEHHA €ro o0paleHUs, TPaKAaHUHY HATIPaB/IAETCS
LIPHITIAIEHHE TI0 aApecy, YKa3aHHOMY B 3asBJICHHHU.

O3HakOMJIEHHE C JOKYMCHTAMH H MaTepHalaMM IIPOM3BOJMTCA PabOTHHKOM
YOpaBlieHys, KOTOPHIM PacCMaTpUBaIoch 0OpallcHUe B PUCYTCTBUH paboTHUKOB ClyKGE
ofecreueHuA ACATENPROCTH YTIPaBIeHNs 10 ajpecy: . CHKTBIBKAp, yiI. OpIKOHUKMA3E, 1.
22, B npueMHbIe JHM: NOHENENLHHK ¢ 8.45 no 18.00, BTOpHUK, cpenia, yeTsepr ¢ 8.45 10
17.00, osranua ¢ 8.45 mo 16.45, mepepsiB ma obex ¢ 12.30 mo 13.30, cyG6ora u
BOCKPECCHBE, NIPa3(HUYHLIE JHHY — BEIXOJHAIE THH.



ITocne o3HaKOMIEHHS TpakKAaHHHA ¢ JOKYMCHTAMH M MaTepHallaMH COCTABJISETCS
aKT, KOTOPBIM TOINUCEIBAETCA TPAKTAHWHOM, OTBCTCTBEHHEIM pPabOTHUKOM YIipaBlleHHS,
paboruuxamu Ciryx06bl ofecnedenus OEATENBHOCTH YIIPaBiICHHS, MPHCYTCTBOBABIIMMH
IpY O3HAKOMJIEHMH, IO (OpMe, YCTAHOBJIECHHOH mnpuiokeHHMeM Ne 3 x HacTosAlEMY
Iopsnxy. AxTel 06 O3HaKOMIEHHWM TpakKgaH ¢ JOKYMEHTAMH H MarepHajliaM¥ B
COOTBETCTBHH ¢ IIYHKTaMu 5.2 u 5.5 pasgena V Hacrosuiero Ilopagka mommmusaioTcs «B
JEJI0» U XPaHATCS B Y IDABJICHHH.

ITI. Opranu3amnAs 1 NpoBeJeHHe JHYHOTO NpAeMa IPax/IaH

3.1. HayansHux YrpasieHUs BeeT NMUIHEIN NpUeM IPaKiaH, Mo IpeiBapUTEILHOM
3alIMCH B COOTBETCTBUM C rpa@uKOM JIMYHOIO IIPHEMA, YTBEPXKICHHBIM IIPHKA30M
YmpasneHus. B ciiydae oTCYTCTBHS Ha4albHHMKa YNIPABICHHUA JHUHLIM [IPHEM MOXET OBITH
OCYII[ECTBIIEH €0 3aMECTHTCIIIMH,

3.2, [IlpexnpaputenbHad 3alMCh Ha JIMYHBIM TpPWEM K HaYalbHUKY YIpaBlicHHUs
NPOM3BOJMTCA CHENMANNUCTOM YTIPaBICHHA B IOHEAENBHHK, BTOPHHK, CPEIY, YCTBCPT C
8.45 no 17.00, B matHMIy ¢ 8.45 10 15.45, nepepriB Ha obex ¢ 12.30 mo 13.30 no Tesedony
(8212) 24-30-15 mwIH NIpH HENOCPEACTBEHHOM OOpAIlEHMHM IpaXKAAHHWHA B IPHEMHYIO
Ynpasnenus,

IIpy 3amucu Ha JHYHEIA NPHEM CIIENMMAIKCTOM YTIPaBIEHUS 3al0NHACTCH KAPTOYKa
AHYHOTO IpHeMa (flajlee — xaprouxa) mo (opme (mpriuoxeHune Ne 4 K HacTOAUEMY
NOPSAKY), B KOTOPYIO BHOCATCS CO CIIOB TPaXKAaHMHA CICAYIOIIUE HAHHEIE: haMUITHS, UM,
OTYeCTBO (TOCIERHEe — IPH HAIHYHM), KOHTAKTHBEIM TeledOH, IIOYTOBLIA aapec s
HAIllpaBJIEHHUs OTBETA, JIBFOTHHIH COCTaB, ITOBTOPHOCTE OOpalleHHs, KpaTKoe COAEpKanue
YCTHOTO OOparfeHus.

B xome upensapurenpHOR 3anmmMcH paGOTHHKOM YUpaBIeHMs YCTaHABIHBACTCA
IIOBTOPHOCTH HIIM HEOXHOKPATHOCTS 0OpallleHui rpaykTaKMHA 110 U3II0XEHHOMY BOIIPOCY.

B cny4ae BEIABICHHS TOBTODHOCTH MIM HEOMHOKPATHOCTH IIOCTYIUIEHHS OT
rpaxpanusa obpamenuit paboraukom CryxOE obecredeHns NeSTCILHOCTH Y IIpaBIeHHs
pacneqarniBalOTCA KOIHH OTBETOB 110 MPEAUISCTBYIONMM  OOpalleHHsM JAHHOTO
TpaXKJaHUHa, KOTOPHIC IIEpefaloTCs NOJDKHOCTHOMY JIMIY, OCYIIECTBIMIOMIEMY JIHYHEIH
IIDHEM IpakIaHHHA.

B xone mpeaBapHTENBRHOM 3aNMCH 3aBUTCIIIO OTKA3LIBACTCA B 3alIMCH HA JNHYHLLA
IIpUEM B CIIy4ae, eCJIu:

- PEIIEHHE [IOCTABIEHHOTO UM BOIIPOCA HE BXOAHUT B KOMIIETCHIIMIO YTIPaBIICHH UK
COOTBETCTBYIOLIETO IOJDKHOCTHOIO JHMI@ YIpaBIeHHMs ¢ Pa3biCHEHUEM TPaXKIaHUHY, B
KaKoH rocy[apCTBeHHRIH OpraH WK OpraH MECTHOrO CaMOYIIPaBJIeHMs M B KaKOM TOpPSIKe
CMy clleoyeT oOpaTUThCA,

- TpaXKJiaHHH 00xXanyeT cyAeOHoe pellieHHE;

- TpaXAaHHMH HMEET SABHEIE IPU3HAKM HAPKOTHYCCKOIO, TOKCHUYECKOTO HIIM
IKOTOJNIBHOI'O ONBSHCHHMA WIH HaXOAUTCA B COCTOSHWM TIOBEINIEHHON ITOBEJACHUECKOH
4KTHBHOCTH C ABHBIMW MIPH3HAKAMM arpecCHH (10 YCTPAHEHHS YKA3aHHOM IPUUMHEL).

llocne npenBapuTenbHOM 3aMCH Ha JIMYHBIA [IPHEM K HAYaNbHUKY YTpaBlIeHHS
CIICHMAIUCTOM YTpPaBlIeHHA coobIUaeTcAd TpaXJaHHHY (aMHIHA, MMS W OTYECTBO
AOKHOCTHOIO JIHUa, K KOTOPOMY 3allMCaH 3adBUTCIIb, JAaTa M BPeMs JIMYHOIO IIpHEMA,
HOMep KabuHeTa, a TaKKe O TIOCJEACTBHAX ONO3HaHus Gollee YeM Ha 15 MHHYT Ha JTMYHBIA
TIPHEM.

3.3. JIuyHEIA TIpMeM TIpaXAaH, NpPHIIENUXX B YOpaBleHHE, NpPOBOAMTCA B
CIIELMAJIPHBIX MOMEICHUNX YIIpaBNeHHA, OOECNEeYHBAIOINX NOCTYNHOCTE IS IPaXAaH C
OTpaHMYEHHBIMH  (GHU3MYCCKMMH  BO3MOXKHOCTAME, OOCIIECTBEHHYI0O M  [OXKAPHYIO



Oe3omacHOCTh, HENONYILIEHWe pasIMallleHds] CBEJeHHM, COAEPXAIMXCA B YCTHBIX
o0pallleHHAX, a TAkKe OTBEYAIONIMX CAHUTAPHO-3IIHACMHOJIOTHICCKHM TpeOOBAHAAM.

3.4. CoMcoK rpaxzaH, NpPUIVIANICHHRIX Ha JIAYHEIH [pHEM K HadalbHUKY
Vmpasnenusa (npunoxenwe Ne 5 x Hacrosmemy [lopanky) dopMupyercss paGOTHHKOM
IPHCMHOH YIIpaB/IeHHUA.

3.5. B Xoge IIOATOTOBKH X JIMYHOMY TMpHUEMY Ha4YaJbHUKOM YIIpaBIeHHST
paborruxoM Ciyx6B ofecrnedeHHs NEATCIBHOCTH YIIpaBIeHMs OCYLIeCTBIseTcs cOop
uUMeromeiics HMHGOpMAallMHM DO 3adBICHHBIM TpaxjaHaMd BompocaM. IlomoGpaHmrbie
MAaTepHassl ¥ JIOKYMEHTH! IepeAaroTcs JO/LKHOCTHOMY JIMILY, OCYIIIECTBISIONIEMY JTMYHBIH
IpUEM 3aSBUTENS.

3.6. Opraumsaumio W NPOBEAEHHE JIHYHOIO IpHeMa HAYATLHHKOM YIIpaBlICHHA
OCYIIECTBASET pabOTHHUK NPHEMHOIA.

Kontpone 3a opraHusaude#f H INPoBEAEHHEM JHYHOTO NpUEMa IpaKAaH
OCYNIECTBIIAET 3aMECTHTE/ L HAUYAILHUKA YNPaBICHUA B COOTBRETCTBHM C pacrpejeeHueM
ofA3aHHOCTEH MEXTY 3aMECTHTEIIAMH HAdaIbHHUKA.

3.7. Ilpurnamenue rpaXJaH Ha JIHYHBIA IIPHEM OCYIIECTBASETCE pPabOTHHKOM
MPUEMHOA MO TenedOHY MM B CIyYa€ OTCYTCTBMA HOMEpa KOHTAKTHOTO TenedoHa
HaNpaBJSETCs TPaKAAHHHY 110YTOM (3NEKTPOHHON IIOUYTOMH) B IIMCEMEHHOM (2JIEKTPOHHOM)
BUJIe HE MO3AHEE 3 AHEH M0 AaTH IMYHOrO NpHEMa.

3.8. Ilpy nHYHOM NpHEME IpaXHAHHH NPENBABISLET JOKYMEHT, YAOCTOBEPSIONHit
€ro JINYHOCTE.

3.9. JluyHBIA TpMeM Ha4YANIBHUKOM YTIPABICHHS OCYIIECTBIAETCA B TIOPSAAKE
OYEPEHOCTH, COIVIACHO CHMCKY IpaXKIaH, 3allMCaHHEIX Ha JIMYHEIN IIPUEM M B TEYEHHE
YCTaHOBIIEHHOTO BPEMEHM B COOTBETCTBHH C IrpadHMKOM IHYHOrO NpHeMa, YTREPKAECHHBIM
[IPUKA30M Y IIpaBiIcHHS.

Ilpn HesBKe rpaXnaHuHa B Ha3sHAYEHHOE BpeMs Ha JIHYHEIM [PHEM B KapTOYKY
JWYHOTO MTPUEMa BHOCUTCH COOTBETCTBYIOIIAS 3AIIHCH.

IIpy ono3HaHMM TpaklaHMHA Ha JIMYHBIA IpHeM Gonee YeM Ha 15 MUHYT, B CBA3M ¢
H3MCHCHUEM TIOpPAAKa OUCPENHOCTH [IPHEMa IpaKAaH TpaKIaHUHY 110 peIUeHHUIO
AOIKHOCTHOTO JIMIIA, OCYIIECTBIMIOIIETO INYHEIA [IPUeM, OTKA3bIBACTCS B IMYHOM [IPHEME,
€CIIH rpadUK IMYHOTO TIpHeMa IpaXkiaH Ha JaHHBIH JeHk II0JHOCTHIO 3alloNHeH.

ITpu omosjaHuM rpakfaHMHA Ha JIMYHEIA 1pueM Gollee YeM Ha 15 MUHYT M IpH
HaTHYHH B TPaQHKe JIHYHOTO IIpHEMa CROOOIZHOIO BPEMEHH JIHYHOTO TIpHEeMa IpakiaH Ha
JIAHHBIH JIEHb rPaKAaHHHY 110 PELIEHHIO JIOMKHOCTHOTO JIMIA, OCYIICCTBIMIOMEr0 JINYHEIH
IpyeM, NpeAIaraeTes TanHoe CBOOOJHOE BpeMs TMYHOIO IIPHEMA.

3.10. B nu4HOM npuweme, IPOBOAMMOM HAYANBHHKOM YIIPAaBIEHHS, NPUHUMAET
y4acTHe 3aMECTHTENb HauyallbHHKa YTpaBleHud. Jig yqacTHA B IMYHOM NpUEME, KOTOPhIH
NIPOBOIMT HAYATBHHK YIpPaRJIEHHs, MOTYT OBITh NIPUIVIAIIEHE COTPYIHHKH YIIpaBIeHus,
PYKOBOJIMTENM IIOABEAOMCTBCHHEIX VYIIpAaBIEHMIO OpTaHM3alMil W  yupexjecHuit, B
KOMIETECHIIHH KOTOPEIX HaXOAATCA BOIPOCK!, PACCMATPHBAEMEIE B XO/€ IMYHOTO IIPHEMA.

3.11. Copmepxaune ycTHOro obpallleHHs IpakAaHWHa B XOJ€ JIMUHOrO IpPHEMa
3a8HOCHTCA B KAPTOUKY.

B cimyyae eciM M3NOXEHHEIE B YCTHOM oOpalleHWH (akTel H 06CTOSATENBCTBa
ABJIAOTCA OUEBHIHBIMA U He TPeOYIOT JTOMOTHUTENILHOM IPOBEPKM, OTBET Ha o6paleHue ¢
coracus rpakgaHHHa MOXKET OBITh JaH YCTHO B XOJIC JIMYHOIO TIpHEMa, O HeM HEeNaeTcs
3aIlHCh B KapTOUKe.

B cnyyae ecnnm u3nOXKCHHEIE B YCTHOM oOpalleHuu $akTel H 0GCTOATENnsCTBA
TpeOYIOT M3YYeHHd, NpPOpaGOTKH, TNpPHHATHS HEOOXOAMMBIX MEp, M HAIpPABICHHSA
MOPYYEHNMH NODKHOCTHEIM JHI[AM YTPAaBICHHA, TO 110 PE3yNbTaTaM KX pPacCMOTPEHHA
rpaXJaHHHY HalpaBIsSCTCA MHCBMEHHBIN OTBET IO CYLIECTBY IIOCTABIECHHLIX B 0OpaIeHHH



BorpocoB B TedeHHe 30 aHeH cO OHA pETUCTpPAllMM KapTOYKHM B CHCTEME 3JIEKTPOHHOTO
IoKyMeHTo00OopoTa.

3.12. IlnceMenHble OOpAIlCHHS, UPHHATHIE B XOJ€ JIHYHOTO IIPHEMA, IIOJUIEKAT
peTHCTpalldd B CHCTEME 3JIEKTPOHHOIO JAOKYMEHTOO0OpOT2 ¥ PACCMOTPEHHIO B
COOTBETCTBHH ¢ HacTosmuM Ilopankom. O perucTpamyy NHCEMEHHOTO oOpaimeH#s B
CHCTEME IEKTPOHHOTO JOKYMEHTOOO0POTa MPOUIBOJUTCS 3alMCh B KapTOYKe.

3.13. B xome muuHOro IpHeMa TIpPaXAAHWHY OTKA3BIBACTCd B JaIbHEHIIEM
paccMOTpeHHH 00pallleHns, ecli eMy paHee OBUI JaH OTBET MO CYMIECTBY MOCTABIEHHEIX B
00pallleH:H BOTIPOCOB, O YEM JIENAeTCs COOTBETCTRYIOMIAS 3alIHCh B KAPTOUKE.

B cnyyae eciti B oOpammeHny coaepKaTes BOIPOCH], PEIIEHHE KOTOPEIX HE BXOAUT B
KOMIIETEHUMIO YIIPaBIeHHS WIH JOJDKHOCTHOIO JiMNa YIpaBJIeHHs, rpakAaHUHY JacTCs
pasbACHEHHE, Ky/Jia ¥ B KaKOM IIOPAIKE eMY CIIeAYET OOpaTuThCA.

3.14. Pe3ynbTaT IHYHOTO IPUEMa U IOPYYEHHS JOJKHOCTHEIM JIHIaM YIIpaBieHus
(IpH HATHYHY) 32aHOCATCA B KAPTOYKY.

PegyneTaToM  IMYHOTO INpHeMa  #BIAECTCA OAMH  HJIM  HECKOIBKO U3
HUKENIEPEYHCIIEHHEIX BapHAHTOB!

- YCTHBIH OTBET TpaXIaHHHY C €ro COMJIacHd MO CYIIECTBY ITOCTABICHHEIX B
ofpaIeHu! BOTIPOCOB;

- HanpaBlcHME TIOPYYCHHMH JO/DKHOCTHBIM JUHAM YIIPaBIeHUS O T[PUHATHH
HEOOXOAMMBIX Mep M HANpaBIcHHH NHCBMEHHOIO OTBETA B YCTAHOBJIEHHBIE CPOKH
TPXAAHKHY II0 CYIECTBY ITOCTaBJIEHHEIX B OOpaIleHHH BOIIPOCOB;

- Pa3bACHEHHE, Ky/la H B KAKOM IIOPANKE CIEAYET OOpaTHUThCA IpaklaHyHy, €CIIH B
OOpameHy: COMEPKATCS BONPOCH, DEUICHWe KOTOPHIX He BXOAMT B KOMIETEHIIHIO
YIpaBneHHs WIH JOIDKHOCTHOTO HIa YIIpaBIIeHHUS;

- OTKa3 B JabHeHIIIEM pacCMOTPEHHHM 0OpaIlleHHs, €CITH TPaXAaHHHY paHee 651 aH
OTBET IO CYIUECTBY MOCTABJICHHBIX B 00palIeHUH BOIIPOCOB.

3.15. He uosnree cnenyromero mHA MOCAE MPOBEJEHMS JIMYHOTO IipHeMa,
3aOJIHCHHAA M IOANHCAaHHAs HAYaJIBHMKOM VYIIPaBICHHS KapTO4Ka JIHYHOI'O IIpHeMa
perucTpupyercs pabotHukoM Ciyx0sl o6ecnedueHus eATENBHOCTH YIIPaRICHUs B CHCTEME
3NMEKTPOHHOr0 JOKYMEHTO000pOTA.

3.16. omyckaeTcs HCKIOWEHME rpakpan, OGpaTHBHIAXCS C IPOChOOH O JIMUHOM
NpHCME M3 COHCKA TpaXAAH, LPHUIMAIICHHBIX HA JHYHGIH IIPHEM K HAYalbHHKY
YTpaBieHus, B CIIEAYIONIHX Cy4asx:

- IIPH BO3BpAaTe MUCBEMEHHOIO NpPHIJIALIEHMs Ha JTHYHEIH NpHEM, OTIPABIEHHOTO
TIOYTOH, ¢ OTMETKOH IIOYTOBOTO OTIENEHHA O TOM, YTO afpPecar [0 YKA3aHHOMY aJpecy He
[POXKUBAET;

- C Cornacus TpakaHMHA B THChMEHHOH dopMe, 3aduKcHpoBaHHOIO B Jeie
pabotHrkoM Ciyx0Osl 06€CeueHNs JeATENBHOCTH Y LIpABICHHUS;

- 110 YCTHOMY COOOIIEHHIO TPaXkJaHHHE O HEBO3MOXHOCTH IIPHCYTCTBHS HA JTHYHOM
TMpHEME UITH OTCYTCTBHH HEOOXOJMMOCTH B THIHOM IIPHEME;

3.17.  OrtgenbHble  KaTerOpMH rpaXJaH B Ciydasx, NpEelyCMOTPEHHEBIX
3aKOHOIATeNBCTBOM Poccuiickolt Demepaluu, NOJE3YIOTCA [PaBOM HAa JTWYHEIA HpHEM B
TIEpBOOYEPEAHOM TOPSAIKE.

IV. ®opmb1 KOHTPOJIA 32 pacCMOTPEHHEM 06pamenuii
4.1. Texymuil KOHTPOJIb 3a COGMOACHHEM PaGOTHAKAMH YIIPAaBICHHS HACTOSIIErO

Ilopsaaka ¥ MHBIX HOPMATHBHEIX IIPABOBEIX AKTOB, YCT2HABIMBAIOLIHMX TpeOOBaHHA K
paccMOTpeHMIO  ofpalleHuil, NIPHHATHE MEpP II0 CBOEBPEMCHHOMY BEIABICHHIO M



YCTPaHEHHIO TIPUYMH HapYIIEHHs mpaB, cBOOOA M 3aKOHHBIX HHIEPECOB TIpaXIaH
OCYIECTBJAETCS B IIpe/ieNaxX CBOEH KOMIIETEHUHH HAYIbHUKOM Y TIpaBICHH.

4.2. O6mumii KOHTPONE 32 CODMIONEHHEM CPOKOB HCIIOJHEHHH II0 PACCMOTPEHHIO
obpamesuii ¥ MOHUTOPHHI pabOTEI 10 PaCCMOTPEHHUIO OOpameHuil rpaxaaH MpOBOAUTCA
Crnyx06oit obecrieuyeHus AEATEIBHOCTH Y IPABICHHS.

4.3, OOpamenue cHuMaerca ¢ KoHTpons paborHuxoM Cnyxbel obecnieueHHs
JEeATENbHOCTH YIIpaBJIEHHA B CHCTEME MIEKTPOHHOTO JOKYMEHTOO0OpOTa B TEYECHHE
OJIHOTO JHS IIOCHE IIPENOCTABIEHNs OTBeTa Ha obpallleHHe JUId OTIIPAaBKH B YCTRHOBJIEHHOM
HOpAJKE WM IIPEJOCTaBJICHUS KOMWUH oOTBera Ha oOpallleHue, HalpaBIeHHOTO
CaMOCTOATENBHO [TOJABEJOMCTBEHHEIMH YIpaBlIeHHIO OpraHH3alleil WM yIpekKICHHEM.

OG6pamnienre, 10 KOTOPOMY OBLT MPOAIEH CPOK MCIOJIHEHHA, CHUMAETCs ¢ KOHTPOIA
NoClIe HallpaBJIeHUs OKOHYATEIbHOI'O OTBETa Ha obpalieHue.

JlaHHEIE O CHATHM C KOHTpois oOpameHus paboTHHK CayxOn obecrnedeHnns
JESTTENILHOCTH YTIPaBIE€HHA BHOCUT B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

4.4. B paMxax ocymecTBIeHHs 00mero Konrponsa padoTHuk Ciryx0rl obecrieueHus
JEesTENIBHOCTH YIIPABICHMS €XE/[HEBHO HAIPaBIACT B aJpec UCIIONHHUTEICH HallOMMHAHUE
O HAaCTYILIGHMH CpoKa paccMoTpeHus ofpamieHHi CO CpPOKOM pacCMOTPEHHS Ha
IpencTOsIUH AeHb 110 $hopMe cortacHo npuioxeHuto Ne 6 K HacTosuieMy ITopanky.

4.5. B pamkax ocymecTBieHHs obwero xonrpons Cnyxba ofecneueHus
LESTENBFHOCTH YTIPaBICHMS €XKETHEBHO IIPOBOANT MOHHUTOPHHT paccMOTpeHHUs oOpanreHuit
U B Cllyyae BBRIIBICHUS (aKTOB HApYNMIEHUS CPOKOB pacCMOTpeHUs oOpameHnit HalpapisieT
B aipec HCIIOJHMTENEH yBeJoMieHHe (o ¢opMe cOrijacHO NpwIOKeHHI0 Ne 7 K
HacToAmeMy Ilopsaaky) o HapynICHHH CPOKOB paccMOTpeHMs obpaieHuil ¢ TpeoBaHueM 0O
He3aMeINTEIFHOM HallpaBlIeHIH OTBETa Ha o0palncHue.

4.6. Exemecsyno 9-ro umcna Mecsna, CIEYIOIUETO 3a OTYETHRIM, pabOTHHK
Cryx661 oOecliedeHUs NEATENLHOCTY YIIPABICHHSA HalpaBlser B aJpec 3aMeCTHTENs
Ha4aJbHHKA YIIPABIECHHA OTYET O PE3YNBTATaX pacCMOTpeHMs oOpameHuil H MHGOpMAIHIO
O HapyIIEHHH CPOKOB PacCMOTPEHUA OOpaieHHit.

4.7. OOHOBPEMEHHO B afpeCc HAYILHHKOB OTHEIOB M DYKOBOIUTENA CAYKOEI
paborauxom CiyxOoit obecricueHrs OeATENBHOCTH YIpaBleHHs HANpaBifioTc:] [IHChMa-
YBEIOMIICHHA O HApYINCHMH CpPOKOB pacCMOTpeHHA oOpameHuii M HEeIONmyCTHMMOCTH
TIOBTOPHEIX HAPYIIEHUI.

4.8. HaualbHUKY OTHCIIOB ¥ PYKOBOIMTENE Cltyk0b1 YIpaBieHus, B apec KOTOPHIX
HalpaBJICHBl MHCHMA-yBEAOMIICHHMA, B CPOK He no3gHee 15 jHe#t co mHA nNonydyeHms
IIHCEMa-yBEAOMIIEHUs HanpasiaoT B CnyxOy obecreyeHus AeATENBHOCTH YIIpaBICHUA
UHGOPMAIIHMIO O NPHYMHAX AONYIIEHUs HapyUIeHHs CPOKOB, (DaMIUIMK, UMEHH, OTUECTBA H
HaUMEHOBAHUA HOJDKHOCTH PabOTHHKOB, NOIYCTHBINIMX HApYUICHAC CPOKOB PACCMOTPEHHUS
oOpallleHyH, 75t NpeACTaBIeHUA 38MECTHTCIIO HaYalIbHUKA YTIpaBieHus.

4.9. 3aMecTHTeIs HadallbHHUKA YTPABICHNMSA, B COOTBETCTBHEM C paclpelciCHHEM
00s3aHHOCTER MeEXIy 3aMeCTHTENIMH HAYaNBHWKE, €KEMECAYHO JOKIAABIBAET O
pe3yilbTaTax paccMOTpeHMsA ofpameHHil ¥ MHQOPMHpPYET O He HCIOMHEHHHIX B CPOK
oOpameHuaX Ha IIaHepKe, NPOBONHUMOM HAaYa bHMKOM YIIpaBIeHUSA B IENSIX IPUHATHS
COOTBETCTRYIOIIHX MEp, HAIIPABJICHHLIX Ha COBEpPIIEHCTBOBAHHE PaGOTHI ¢ 0OpalleHHAMYU
rpajlaH.

4.10. PaGoTHuKM VYmpaBleHHS HECYT OTBETCTBEHHOCTh, IMPEAyCMOTPEHHYIO
3aKOHOJaTeNILCTBOM PoccHiickoi Penepaluy, 3a cBoM peilieHns U gefcTBus (GesneitcTBue),
LIpHHYMaeMble (OCYIECTRIIIEMEIE) B X0JI€ pPACCMOTPEHMs 0GPaIlEHMIA.



V. Cnncanne oopamenuii «B geo»

5.1. Ilocnenmmit oTam paboTel ¢ ofpameHMAMH — coOucaHHe «B  menox.
JelIoNpou3BOACTBO O  pacCMOTpeHHMi0 ofpalnmeHWit BedeTcss B COOTBETCTBHH C
HoMeHKIaTypol nen Yupasnenus (nanee — HoMeHwiaTypa 1ei), eXKErogHO yTBep:KIaeMoi
HAYaJILHEKOM Y IIPaBIeHU.

5.2. JoxyMeHTnl «B nemo» QopMmupyrorcs B pabodeM TOpAAKE B TeuycHHE
KaJICHOApHOTO TOMa M PacrojaraloTes B XpOHOJOTHYecKoM mnopsake. CpokW XxpaHeHHs
JOKYMEHTOB onpefendioTcs cormacHo HoMeHknaType fen.

5.3. Ilpu ¢opmupoBaHHM AOKYMEHTOB «B Heno» MpoBepsiercsl HAIWYME JAT,
NOANHCEHN, BH3 M KX IojgHoTa. He paccMOTpeHHEIE NONHOCTEIO, 4 TAaKKe HENMpPaBHIEHO
opopMIICHHEIE MOKYMEHTHl 3allpelllaeTcs NOAIMBate «B fenow», OHH BO3BpAIAKOTCS
HCIIOJIHMTENAM Ha JOpaboTKy.

5.4. Jlp¥ ¥U3MEHEHHN COCTaBa JOKYMEHTOB Jena (M3bATHH, BKIKYCHUH JOKYMEHTOB,
3a8MEHBl MX KOIHAMH) JeJNaeTcs COOTBETCTBYIONAs OTMeTKa paboTHukoM Cryx6sr
obecreyenus NeATENbHOCTH Y IpaBIeHHUA.

5.5. Cuucannele «B gneno» MaTepHansl XpaHsSTCd B apxuBe YmnpaBinedus. Ilo
HCTEYECHUH YCTAHOBICHHOTO CPOKA XpaHEHU IIOJUISIKAT YHHITOXEHMIO,

VI. Hocynebuniii (BHecyneGHBIH) MOopARoK 005KaJOBANHKS pelieHUi U JeitcTBHi
(bespeficTBnil) YnpaBieHns, a TaK:Ke A0JGKHOCTHBIX JAL YUpaBJIeHHs NIPH
paccMOTpeHHH o0pameHui

6.1. Ilpunateie 1o oOpalleHMIO pelleHus M aeiicTBra (Gesmelicrsue) Ympasnenus,
AOJDKHOCTHBIX JIMI[ VYNpPaBICHWA, OTBETCTBEHHHIX 32 INPHHATHC peEIlEHHS B XOme
paccMOTpeHuA OOpaieHuit rpaxaaH, a Taloke HapyLIEHHEe [OpAOKAa pPacCMOTPEHMs
obpatueHuit MOryT OnITh OfxanoBaHEl B JocyneOHOM (BHecyneGHOM) mopaaxe (Hanee —
locylebroe obxanoBaHue).

6.2. IlpenmMeToM AOCYNeOHOro OOXKANOBAaHUS MOTYT ABNATHCS HApYIUEHMS MOPAMKA
paccMoTpeHus oOpallleHuH, H3NOKEHHBIX B HacrosnieM llopaaxe, a Tawke JeHCTBUA
(GesmeHcTBHE) IOJDKHOCTHEIX JTHI Y IpaBIeHHUs, OTBETCTBEHHEIX 32 MOPALOK PACCMOTPEHHS
ofpalueHuii.

6.3. OcHoBaHMEM /1 Hayajla IPOLEAYPH JOCYHeGHOIo OfXKaIOBaHMS SABIAETCA
TIOCTYIUIEHAC B YIIpaB/IeHUE B MMCLMEHHOR hopMe HiIK B GopMe DIIEKTPOHHOTO JOKYMEHTA
XKaJIoOBl rpaknanuHa (manee — xanoGa). Pexomennyemas ¢opma »kano6sl HpUBELEHA B
npunokeHny Ne 8 x nacroamemy [lopsaxy.

6.4. B xanobe yKasBIBaIOTCA CBE/ICHUS, IPEAYCMOTPEHHBIE IIYHKTOM 2.5 HACTOSILEro
Ilopanxa.

JononaureinsHo B xanobe MOryT O5ITh yKa3aHEL:

- HaWMCHOBaHHE J(OJDKHOCTH, QaMUIMA, UMS H OTYCCTBO JOJDKHOCTHOTO JIHIA
Ynpaenenus, neiictere (6esneitcTeue) KoToporo ofxkanyercs (Ipx HATHIMH HHOOPMALMH);

- CyThb (0OcTosATENsCTBA) OOKalyeMoro JedcTBus (6e3IeficTBH), OCHOBAHMA IIO
KOTOPBIM IpaXKJaHMH CIUTACT, YTO HAPYIIEHE! €TO MPaBa, CBOOOJL! M 3aKOHHEIE HHTEPECH],
CO3JaHBl MNpPeNndTCTBHA K HMX peanusalMid Ju00 HE3aKOHHO BO3JOKEHa Kakas-THGo
00543aHHOCTD,

- HHEIE CBEJICHHS, KOTOPEIE IPasKIaHuH CYUTAET HEOOXOAMMEIM COOOLIUTE.

B nonreepx/ieHHe CBOMX JOBOAOB TIpaXXJAHHH BIIpaBe MIPHIOKHTE K Xalobe
JOKYMEHTEl U MaTepHaIEl TN00 UX KOIIHH.

6.5. I'paxpanun HMMeeT NpaBo Ha MOJydeHHe UHPOPMAUMM H JOKYMEHTOB,
HeOOXORMMEIX 11 00OCHOBAHHA M PaCCMOTPEHHS KaIOObI,



6.6. I'paxanvy BIpaBe HalpaBHThH XKajJo0y HaYalbHMKY YIpaBieHHS B nopsAnKe
JocyaebHoro (BHeCyne6HOro) paCCMOTPEHHS,

6.7. Xanoba pomwkHa OBITH paccMOTpeHa B TeueHHe 30 KaleHIapHEIX qHel co JHA ee
PETHCTPAlIH| B CUCTEME 3NIEKTPOHHOTO JOKYMEHTOO60POTA.

B HCKIIOUHTENBHBIX CIOy4YasdX, a TaKKe B Cllyyae HalpaBJICHHS YTIpaBJICHHEM B
YCTAHOBJICHHOM IIOPAJIKE 3allpoca O IIPEJOCTABICHHH HEOOXOAMMEIX IS PacCMOTPEHHS
KanoOsl JOKYMEHTOB U MaTepHaJIOB B APYTHe I'OCYIapCTBEHHEIE OPTaHbl, OPraHsl MECTHOTO
CaMOYINPABJIEHHA WM NOJDKHOCTHBIM JTHIIAM, 33 HCKTIOUEHHEM CYJOB, OPTaHOB JI03HAHMS H
OPTaHOB IPEABAPUTENBHOIO CIEACTBHA, HaYalbHUK YTNpaBIeHHs BIpaBe MPOLIHTH CPOK
paccMOTpeHHs kanobsl He 6onee 9eM Ha 30 xHell ¢ yBeoMienneM o6 3TOM IpakIaHHHA U
yKa3aHHEM IIpHYMH NpOJIEHHA. YBeIOMICHHE 3a MOAMHCHI0 HAYaILHHKA YIIpaBIeHWS,
3aMECTHTENh HAYaJIbHUKA YTpaBlIEHWs HAlpaBisAeTCci B ajpec TpaXJaHHHA B TeUcHHE
OJHOTO JHs CO AHS NPHHATHUA PELICHUS O IPOUIEHHH CPOKA PaCCMOTPEHHUS KAIOOEL.

6.8. XKano6a noanexuT pacCMOTPEHMIO B COOTBETCTRHH ¢ IIYHKTOM 2.18 HacToAIero
ITopsaxa.

3atpemaeTcs HalpaBIATh XKalo0y Ha paccCMOTpEHHE JOKHOCTHOMY JTUILY, PEIICHHE
i feiicteue (6e3zeicTBHE) KOTOPOTO OGXKANYETC s,

6.9. PesyinpraTom pocyne6noro ofkanoBaHHS SBIAETCA DACCMOTPEHHE BCeX
TIOCTaBJIEHHBIX B JKaji00e BOIIPOCOB, NPHUHATHE HEOOXONUMBIX MEP W HAlpaBIeHHE OTBETA
3a8BUTEIIO B COOTBETCTBUH ¢ HacTOAIIMM IlopsiikoM.

6.10. T'paxxnmaHMH BIpaBe o00XxajnoBaTh pelleHHs M JjeitctBua  (Oe3neiicTBHA)
VYmpasneHus, OO/DKHOCTHBIX JIMIl YTIpaBIEHHs NPH PacCMOTPEHHMM XalnoOkl B cyacOHOM
IIopAIKe, YCTAHOBIACHHOM 3aKOHOIATENNBCTBOM Poccuiickoil denepaiuy.



[Tpunoxerune Ne 1

k [Topsjiky pacemorpenus obpatenuit rpaxaas,
HOCTYIMBIINX B YIIpaBIeHHe AOIUIKOIHOTO 06pa3oBanus
aagMuaHcTpalyo MO ['O «CrikToiBRapy

PexoMeHnyemas dpopma obpatneHus

VrnpasiteHde  AOMIKOABHOTO  0OpazOBaHMA
agmMuHHCTpanun MO I'O «CrikTsIBKap»

(bamunus, MHUOHAATEI HIMEHH X OTUECTBA
Havya/lbHHKa YIIPaBJICHUsN, 3aMECTHTEIIS
HadaJIbHUKa YIIPaRICHUSA)

(paMunud, UM, OTYECTBO IpaKIAHHHA)
TIpoxkHBaroiero (-eit) mmo agpecy:

KOHTaKTHBIHR Tenedon:

3asBieHue (TIpejuioiKeHue, xanoba)

Hsnoxenue cyTi ofpamenus (3adBICHUS, IPeUTOKEHHUS, KaTOOHT).

«__» 20 r Ilonnuces rpaxkgaHuHa

i



Ilpunoxenne Ne 2

K Iopsanaky paccMoTpeHus obpamieHuit rpaxiaH,
IOCTYIIMBIUKX B YIIpaBJieHHE JOIIKOJIBHOIO 00pa3oBaHuA
aamuaUCTpanuio MO ['O «CrikTBIBKap»

BJIOK-CXEMA
ITopsaxa paccMOTpeHHA 00pameHuit rpaxiaH,
IOCTYHKBINKMX B YIIpaBlIeHHE KOMKOARHOro o6pa3oBanus anMuHucTpanun MO I'O
«CBIKTRIBKApP»

Iloctynurenne obpamenns
(B nHCEMEHHOH QopMe, B GOpME JIEKTPOHEOrO JOKYMEHTA)

PerucTpamus obpamenns B Ciryx6e obecniedenys AesTeNBHOCTH Y IIpaBIeHUs
(B Teuenue 3 mHeil)

Hanpasnenne obpamesns Ha paccMOTpeHHE B 0DOPMIICHHE PE3OIIOLHE Ha9albsHHKOM
YnpaBleHHs, 3aMECTHTENSIMHE HAYaIbHAKA Y IpaBiIeHHS
(B Teuenue 1 aHA)

Odopmnenue pesomonun (MopydeHHs 0 pacCMOTPEHAM OOpAIIEHNs ¢ YKa3aHUEM CPOKA
NO/IrOTOBKH OTBETA 3aABHTEII0) HAYATLHHKOM YIIPaBICHUA, 3aMECTHUTENEM HadalbHHKa
Yupasnenus (B tedenne 1 qus)

Perucrpanus pesomonnn B Ciyxbe ofeciedenus qeSTelnsHOCTH YIpasnenus,
HaIpaBlIeHHe pe30IOLMH ¥ obpamerrs Menonaureno, konuo COUCHOIHUTENIO
(He mo3Hee CIEAYIONIEro JHs CO AHA TOMYYECHHS PE3OTIOLHH)

PaceMoTpenne obpamenus Hemonaurerem, Hanpasnenue CoucnonuereneM B
1IOJIrOTOBKA MPOEKTa OTBETA 3asIBUTEIIO anpec Micnonautens BEGOpMAITHE 110
(e mosaHee 7 mHEH KO OKOHYaHUS CPOKA CYILECTBY NMOPYICHHA
HCIIOJTHEHHs! NOPYYEeHMU) (B revenne 10 nHei)

PaccMoTpenre, BE3HpOBAaHKE H HAPABIEHHE POEKTA OTBETA OOpAIIEHHE [UTs IIOATIFCAHHE
Ha9aIbHMKOM YIIpaBieHus (B TeueHye 1 amg)

[oanucanye 0TBETa HAYATLHUKOM YIIpaRJIeHus, 3AMECTHTENEM HAYAIBHUKA Y IpaBIeHns
(B Teuenue 3 nuei)

)

Cusrrue obpamenus ¢ xoaTpons B Ciryxbe ofecriederns AesTerbHocTH Y IpaBieHus
HalpapJIcHHe OTBeTa Ha oOpallenHe N0 ajipecy MIEKTPOHHON OYTEL, IO NOYTOBOMY
azipecy, yKasaHHOMY B obpamieHHu
(He MO37IHEE CIIENYIOMETo AHS CO IH: IOCTYIICHHS 0TBETA Ha obpaleHue)




Ilpunoxenne Ne 3

x Iopsinky paccMoTpeHHs oOpallleHHH rpaxiaH,
NIOCTYIHBIIEX B YIIpaBIeHHE NOMKOIBHOTO 00paz0BaHUA
agMuHHcTpanuo MO I'O «CrikTsiBKap»

AKXT
00 03HAKOMIIEHHM TPaKAaHWHA C JIOKYMEHTAMH U MaTepHajlaMi

& » 20 T.

Mmuoro, @.J.0., HoOKHOCTE cOTpyJHMKa YmHpaBileHHd, B mnpucyrcreur ©.J.0.,
coTpyaHuKoB Cnyx0On ofecnedeHus AeSTCIPHOCTH YIIpaBieHHs, COCTABIEH HacTOAI[HH
aKT O TOM, UTO:

«_» 20 T. B gacoB __ MuHYT rpaxpanuH (O.M.0. rpaxnanuHa)
O3HAKOMJIEH CO CIEAYIOIUMH OKYMEHTaMHM ¥ MaTepHallaMu:

1.

2,

3.

C DOKyMEHTaMH H MaTepralaMi O3HAKOMJIEH: (©.H.O. rpaxxnannHa)
MONITUCE

ConepxaHue aKkTa IOATBEPKIACTCS IO IIHCAMH:

JlomxHOCTE (d.N.0)

NoAITACH

JlomxHOCTE (©.1.0)

IIOAITHCHh

Hacrosiuii axT cocTaBHI:

JomxHocTh (©.1.0)

NOONHCh




IIpunoxenue Ne 4

K Iopaaky paccMoTpenus ofpateHu#t rpaxnas,
IOCTYNIMBIIHX B YIIpaBJIeHHE JOMKOILHOIO 0Opa3oBaHus
anMunucTpanuio MO 'O «CrkTEIBKap»

Kaprouka nuuHoro npuema rpaxkaanuHa No

Hara npuema: «__ » 20 T Jac. MHH.

JO/DKHOCTHOE JIHIIO, OCYIIECTBIIAIONIEE JIMIHEL TPHEM:

¢ .H1.0., nommxHoCTE:

JomKHOCTHEIE THIIa, OPHCYTCTBYIOIIEE IIPH JIMIHOM IIpHEME:
®.H.0., nomxHoCcTh
®.1.0., 1omKHOCTE

damanndg, AMA, 0TIECTBO (MOCKeAHee — IPH HATHYHHA) TPAKIAHHHA, IPUIIEAIIEr0 HA HPHEM:

IlogToBEIH aapec ;U1 OTBETA:
KonTtakTtHeli Tenedon:
JIeroTHEI! cocTaB:

[loeTopHOCTS OOpamenus: Ila / Her

Kpa’moe COAEPIKAHHE YCTHOI'O oﬁpameﬂnﬂ:

Pemenne, npaHsATOE 110 YCTHOMY 00paImeHHAL0:
JaHp! yCTHEIE Pa3hacHEHHSA ( )
HOJITHCh I'PakJaHWHA pacmugpoBKa MOAIHCH

Janb1 nopyvenns:
1.0 1.0. ucnonuurens:
ConepkaHHe NOpYqeHHS:

CpOK HCIIOTHEHHA:
2.0 .M.0. gcmonnurens:
Cognepxanue nopydeHus:

CpOK HCIIOJIHCHH A

OrMeTKa 0 TOJTYIeHHHE NHCHMEHHOT0 00paATeHNs BO BpeMs IpHema:
Hara perucrpaliu: PerucrpansoHublit HoMep:

Ioanucek Hna, 0CyECTBHUBIIEro IPHeM: /
IIOJNHCH

pacmudpoBKa MOIIIHCH

OtMeTka 00 OTBETE 3aIBHTENIO;
OTMeTKa 0 CHATHH C KOHTPOJSL:




[Tpunoxenue Ne 5

k ITopsaxy paccMoTpenns obpameHuit rpaxiay,
TIOCTYNHBIIKX B YIIpaBIeHHE AOMKOABHOr0 06pa3oBaHus
aamMuaHCcTpanuo MO 'O «CrIKTHIBKap»

CIMCcOK IpaskiaH, IpUIialeHHEX
Ha JIMYHEIH IPUEM K HAYaJBHUKY YTpaBleHHs (3aMECTHTEIIO HAadalLHUKA Y IPaBIeHA)

((;JBMHJ'IH}I, HHHITHAJIBI KMCHH H 0TYUCCTBA HaJdallbHHKa YHpElBJleHHSI, 3aMECTHUTEIII HAYalnbHUKA Vnpamlemm)

« » 20 roja
Jara nHyHOro npHeMa rpaxaaH

Mecro nposenenus: kabuner Ne

n/n O .HM.0O. rpaxpanunHa ©.H1.0. ucnonuureng Bpewms inyHOTO NpHUeMa
rpaXkaaH




Ilpunoxenue No 6

K Ilopsanky paceMorpenust odpalieHuit rpaxiaH,
IIOCTYIKBIINX B YIIpaBieHHe NOIIKOIFHOro 00pa3oBaHus
angMurncTpannio MO 'O «CrIkTrIBKap»

HanomuHaHHe 0 HACTYIJIEHHH CPOKA HCHO/IHeHHA o0pameHnii rpaxnas-,
3aperacTPHPOBAHHBIX B YNIPABIIEHHH 0IIKOJIBLHOTO0 06pa3oBaHAA
agmuuaacTpanun MO I'O «ChIKTBIBKap»

HcnonHurens

CpOK HCIIONHEHHS: C «

»

(DaMumms, HMA, OTHECTBO)

20 r. mo«

» 20 T

Hara
PETHCTPAIMH

Per.
Homep

'paxxmanun

Conepxanue

Kpaiteu#t | UcnonauTtens | Coctosune
CPOK

CrerpranucT cinyx65l obecneueHus (eATeIbHOCTH
VYIpaBieHNs JOMIKONBHOrO 00pa3oBaHus

anmuHucTpanud MO I'O «CrikTeiBKap»

« »

20

H.0. Damunus

NOAITHCH




ITpunoxenue Ne 7

K [Topsanxy paccMoTpenus obpammeHunit rpaxiasg,
HOCTYITHBIIHX B YIIpaB/IeHUE JOMIKOILHOI0 00pa3zoBaHus
anMuHHCTpanro MO I'O «CrixTriBKap»

YBeIOMIIEHHE O HAPYIICHHH CPOKOB PaCCMOTPEHHs OGpameHuii rpaxan,
38pPErUCTPUPOBAHHEIX B Y IIPaBIE€HHH JOIIKOIBHOIO 0Gpa3soBaHus
aqMuHECTpaliid MO I'O «CrIKTRIBKAp»

10 COCTOSHUIO Ha « » 20 T

WudopMupyeM 0 HalM4HM HE DPACCMOTPEHHBIX B CPOK OOpPAIEHMSX IPAXAAH W
YBSAOMIIICM O HeOOXONMMOCTH HE3aME/UTMTENIBHOIO HAIpaBIeHHI OTBeTa (OB) B alpec
3asBUTENA (eif).

HamoMuHaeMm, 4YTO 32 HapylIEHHE CPOKOB pacCMOTpeHMs OOpallcHMii TpaxiaH
3aKOHOAATCNLCTBOM  Poccuiickoit  ®enepammu  mpeqycMoTpeHa — agMUHHCTPATHBHASA
OTBETCTBEHHOCTE.

Hata Per. I'paxxnanun | Conepxanne | Kpaiinn#t | Mcnonnurtens | Cocrosuue
eructpanmu |  Homep CpOK '

Crnienmanuct cayx661 o0ecrnedeHHs AeATeTEHOCTH

YnpasiieHus JOIIKOJILHOTO 00pa3oBaHus

apmunaKcTpaiy MO 'O «CeixThiBKap H.O. Gamrus
ITOITHCE

« » 20 T.




